
 
Mesa Union School District 

 Agenda for the Special Board Meeting of the Board of Trustees to be held on Tuesday, May 1, 2018, at 6:00 p.m. in the School 
Multi-Purpose Room located at 3901 North Mesa School Road, Somis, California 93066  

The Regular Board Meeting of the Board of Trustees will begin at 6:00 p.m. with closed session and approximately 6:30 p.m. for 
open session. A complete agenda packet is available at the District Office, 3901 North Mesa School Road, Somis, 72 hours prior to 
a regularly scheduled meeting and online at www.mesaschooldistrict.org. 
1. CALL TO ORDER AND RECOGNITION OF A QUORUM   
Time______ Present Absent 
Mr.   Bryan Stotko, President ______ ______ 
Mrs. Mary Crull, Vice President ______ ______ 
Mrs. Tonya Brunett, Clerk ______ ______ 
Mr.   Steven Sullivan, Trustee  ______ ______  
Mrs. Carolyn Rodriguez-Quddus, Trustee ______ ______ 
Mr.   Jeff Turner, Superintendent ______ ______ 
Mrs. Tami Peterson, Chief Business Official ______ ______ 
Mrs. Erica Magdaleno, Executive Assistant ______ ______ 
  
2. ADOPTION OF AGENDA 
Usually an agenda covers an entire session, in which case it is the order of business for that session and is adopted by majority 
vote of the assembly. Thereafter, no change can be made in the agenda except by a two-thirds vote or by unanimous consent. At 
the point of adoption of the agenda, any Board member or the Superintendent can request that the agenda be reordered. 
  
3.  PUBLIC COMMENT ON CLOSED SESSION ITEMS 
At this time, any member of the public may address the Board concerning the closed session items. A person addressing the Board 
is urged to use not more than three (3) minutes of time. If you wish to address the Board, please plan to complete a Speaker Form 
prior to the start of the meeting. Forms are available in the District Office, at the Board meeting and online at 
www.mesaschooldistrict.org 
 
4.  CLOSED SESSION  
During this time, the Board may adjourn to closed session to discuss confidential material relating to: 

A. Personnel as authorized by Government Code §54957 as it relates to personnel needs for the 2018-2019 school year 
 
ADJOURN FROM CLOSED SESSION 
Time: ______ 

  
RECONVENE IN PUBLIC 
(Approximate time 6:30 p.m.)   Time: ______ 

  
Report of actions taken during closed session: The president of the Board will report on actions taken during closed session. 
  
5.  OFFICIAL OPENING - PLEDGE OF ALLEGIANCE 
  
6.  MINUTES 
It is the recommendation of the District Administration that the Board of Trustees approve the minutes of the Regular Board 
Meeting of  March 20, 2018. 
 
 7.  AUDIENCE TO ADDRESS BOARD OF TRUSTEES - COMMENTS BY THE PUBLIC 
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All individuals are invited to speak to the Board during public comment on matters related to the District. If you wish to address 
the Board, please plan to complete a Speaker Form prior to the start of the meeting. Forms are available in the District Office, at 
the Board meeting and online at www.mesaschooldistrict.org. 
 
8.  SUPERINTENDENT’S REPORT 

A. School Bond Feasibility 
B. Middle School Growth 
C. After-School Programming  
D. Monthly Attendance/Discipline Reports 

 
9.  BOARD MEMBERS’ REPORTS AND COMMUNICATIONS 

A. Correspondence 
1. Ventura County Office of Education correspondence with regards to AB 1200 and Government Code Section 3547.5. 

B. Board members' reports and communications 
C. Board members' interests and concerns 
 

10. CONSENT AGENDA 
Approval of the Consent Agenda – All items on the Consent Agenda are to be approved as one motion unless a Board member 
requests separate action on a specific item. Each item approved shall be deemed to have been read in full and adopted as 
recommended. 

A. Purchase Orders –Mesa (March 1, 2018-March 30, 2018)                   `  
 

It is the recommendation of the District Administration that the Purchase Orders be approved as presented. 
  

PLEASE SEE AGENDA ITEM 10A IN THE PACKET 
  

B.  Check Register – Mesa (March 1, 2018-March 30, 2018) 
  

It is the recommendation of the District Administration that the Check Register be approved as presented. 
  

PLEASE SEE AGENDA ITEM 10B IN THE PACKET 
  

C.  Statement of Revenues and Expenditures (March 1, 2018-March 30, 2018) 
  

It is the recommendation of the District Administration that the Statement of Revenues and Expenditures be approved as 
presented. 

  
PLEASE SEE AGENDA ITEM 10C IN THE PACKET 
  
D.  Current Enrollment Report 

  
It is the recommendation of the District Administration that the Enrollment Report be approved as presented. 

 
PLEASE SEE AGENDA ITEM 10D IN THE PACKET 
 
E. Student of the Month Listing and Honor/Merit Roll 

http://www.mesaschool.org/
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It is the recommendation of the District Administration that the Student of the Month and Honor/Merit Roll  

      listing be accepted as presented. 
 

PLEASE SEE AGENDA ITEM 10E IN THE PACKET 
 
F. Student Body Fund and Revolving Fund Accounting for the 2017-2018 school year 

 
Is is the recommendation of the District Administration that Student Body Fund and Revolving Fund Accounting  for the 
2017-2018 school year be accepted as presented.  
 
PLEASE SEE AGENDA ITEM 10F IN THE PACKET 
 

11. ACTION/DISCUSSION ITEMS 
A. Consideration of Approval of the Community Bond Feasibility Survey Contract with Isom Advisors, a Division of Urban 
Futures, Inc. (Fiscal Impact $3000.00/General Fund) 

 
It is the recommendation of the District Administration that the Board of Trustees approve the Community Bond Feasibility 
Contract with Isom Advisors, a Division of Urban Futures, Inc. 

 
PLEASE SEE AGENDA ITEM 11A IN THE PACKET 
 
B. Consideration of Adoption of Resolution #17-18-10 Designation of Applicant’s Agent Resolution for Non-State Agencies 
 
It is the recommendation of the District Administration that the Board of Trustees adopt Resolution#17-18-10 Designation of 
Applicant’s Agent Resolution for Non-State Agencies.  
 
PLEASE SEE AGENDA ITEM 11B IN THE PACKET 

  
C. Consideration of approval of the 2018-2019 Bell Schedule 
 
It is the recommendation of the District Administration that the Board of Trustees approve the 2018-2019 bell schedule. 
 
PLEASE SEE AGENDA ITEM 11C IN THE PACKET 
 
D. Consideration of approval of the revised classified salary schedules  

 
It is the recommendation of the District Administration that the Board of Trustees approve the revised classified salary 
schedules.  
 
PLEASE SEE AGENDA ITEM 11D IN THE PACKET 
 
E. Consideration of approval of the Assistant Principal Salary Schedule 
 
It is the recommendation of the District Administration that the Board of Trustees approve the Assistant Principal Salary 
Schedule.  
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PLEASE SEE AGENDA ITEM 11E IN THE PACKET 
 
F. Consideration of approval of the Declaration of Need for Fully Qualified Educators for the 2018-2019 school year 
 
It is the recommendation of the District Administration that the Board of Trustees approve the Declaration of Need for Fully 
Qualified Educators for the 2018-2019 school year.  
 
PLEASE SEE AGENDA ITEM 11F IN THE PACKET 
 
G. Consideration of approval of the Annual Statement of Need for 30-Day Substitute Teaching Permits for the 2018-2019 
school year 
 
It is the recommendation of the District Administration that the Board of Trustees approve the Annual Statement of Need for 
30-Day Substitute Teacher Permits for the 2018-2019 school year.  
 
PLEASE SEE AGENDA ITEM 11G IN THE PACKET 

 
H. Consideration of acceptance of the Quarterly Report on Williams Uniform Complaints 
 
It is the recommendation of the District Administration that the Board of Trustees approve the Quarterly Report on Williams 
Uniform Complaints.  
 
PLEASE SEE AGENDA ITEM 11H IN THE PACKET 
 
I. Consideration of approval of the Notice of Completion with Alliance Building Solutions 
 
It is the recommendation of the District Administration that the Board of Trustees approve the Notice of Completion with 
Alliance Building Solutions.  
 
PLEASE SEE AGENDA ITEM 11I IN THE PACKET 
 
J. Consideration of approval of the Notice of Completion with MSFG, Inc., dba Affordable Plumbing Pros 
 
It is the recommendation of the District Administration that the Board of Trustees approve the Notice of Completion with 
MSFG, Inc., dba Affordable Plumbing Pros.  
 
PLEASE SEE AGENDA ITEM 11J IN THE PACKET 
 
K. First Read of the March 2018 Board Policy Revisions for sections: 
 
BP 1312.3/AR 1312.3-Uniform Complaint Procedures 
AR 3230-Federal Grant Funds 
AR 3514.2-Integrated Pest Management  
BP 3551-Food Service Operations/Cafeteria Fund 
AR 3551- Food Service Operations/Cafeteria Fund 

BP 3553/AR 3553-Free and Reduced Price Meals 
BP 4111/4211/4311-Recruitment and Selection 
BP 4119.11/4219.11/4319.11/AR 
4119.11/4219.11/4319.11-Sexual Harrasment 
AR 4161.1/4361.1-Personal Illness/Injury Leave 
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AR 4161.8/4261.8/4361.8-Family Care and Medical 
Leave 
AR 4261.1-Personal Illness/Injury Leave 
BP 5022/AR 5022-Student and Family Privacy Rights 

BP 5145.6/E 5145.6-Parental Notifications 
BP 6162.5-Student Assessment 
BP 6171/AR 6171-Title I Programs 

 
 
It is the recommendation of the District Administration that the Board of Trustees review the policies in sections 
1000-6000 of the March 2018 CSBA board policy updates. These policies will be placed on the May agenda for adoption. 
 
PLEASE SEE AGENDA ITEM 11K IN THE PACKET 
 

12.  PERSONNEL 
A. Consideration of approval of the Superintendent/Principal job description  

 
It is the recommendation of the District Administration that the Board of Trustees approve the Superintendent/Principal job 
description.  
 
PLEASE SEE AGENDA ITEM 12A IN THE PACKET 

 
B. Consideration of approval of the Assistant Principal job description  

 
It is the recommendation of the District Administration that the Board of Trustees approve the Assistant Principal job 
description.  
 
PLEASE SEE AGENDA ITEM 12B IN THE PACKET 
 
C. Consideration of approval of the Special Day Class Instructional Assistant job description 
 
It is the recommendation of the District Administration that the Board of Trustees approve the Special Day Class Instructional 
Assistant job description.  
 
PLEASE SEE AGENDA ITEM 12C IN THE PACKET 
 

13.  ITEMS FOR FUTURE CONSIDERATION 
A. 2018-2019 LCAP Public Hearing 
B. 2018-2019 Budget Public Hearing  
C. Middle School Task Force Recommendations 

  
14.  FUTURE MEETINGS 

A. May 15, 2018 at 6:00 p.m., Regular Board Meeting 
  
15.  ADJOURNMENT 

Time: ______ 
In accordance with requirement of the Americans with Disabilities Act and related federal regulations, individuals who require special 

accommodation, including but not limited to an American sign language interpreter, accessible seating or documentation in accessible 
formats, should contact the Superintendent's office at least two days before the meeting.  



 
Official Minutes of the March  20, 2018 Regular Board Meeting of the Board of Trustees of the  

Mesa Union School District 

Call to Order 
  
 
Agenda  
 
Roll Call 
  
 
 
 
 
Public Comment 
 
Closed Session 
  
 
 
 
 
 
 
 
 
 
Reconvene to 
Open Session 
  
  
  
 
 
 
 
 
 
 
Pledge of Allegiance 
 
Minutes 
 
 
Public  Comments 
 
 
 
 
 

The March 20, 2018, Regular Meeting of the Board of Trustees of the Mesa Union School 
District came to order at 6:00 p.m. in the multi-purpose room. 
 
Board agenda was by adopted by common consent.  
  
Board members present were Tonya Brunett, Mary Crull, Carolyn Rodriguez-Quddus, Bryan 
Stotko. Steven Sullivan was absent.  
 
District administrators present were Mr. Turner, superintendent, Erica Magdaleno, executive 
assistant, Dr. Stephen Bluestein, principal, and Tami Peterson, chief business officer. 

There were no public comments on closed session items. 
  
At 6:01 p.m., Trustee Stotko asked for public comment on closed session items. Hearing none, 
he announced that the Board would go into closed session to discuss Personnel as authorized by 
Government Code §54957 as it relates to personnel needs for the 2018-2019 school year, 
Negotiations as it relates to MUST authorized by Government Code section §3549.1, 
Conference with Legal Counsel regarding Existing Litigation California Department of 
Education Case Matter No. 2018-0035 authorized by Government Code section 54956.9, and 
discuss Public Employee Discipline/Dismissal/Release authorized by Government Code section 
54957.  
 
Trustee Sullivan arrived to Closed Session at 6:05 p.m. 
 
At 6:34 p.m., the Board of Trustees returned to open session. Trustee Stotko reported that the 
Board of Trustees had just returned from closed session where they discussed Personnel as 
authorized by Government Code §54957 as it relates to personnel needs for the 2018-2019 
school year and Negotiations as it relates to MUST authorized by Government Code section 
§3549.1. No action was taken.  
 
Trustee Stotko announced that the Board will be returning to closed session to conference with 
Legal Counsel regarding Existing Litigation California Department of Education Case Matter 
No. 2018-0035 authorized by Government Code section 54956.9, and discuss Public Employee 
Discipline/Dismissal/Release authorized by Government Code section 54957 after the Regular 
Board Meeting.  
 
The Pledge of Allegiance was led by student Benjamin Dykes.  
 
The minutes of the Regular Board Meeting of February 20, 2018 were approved by common 
consent.  
 
Trustee Stotko asked for public comments. Mr. Stephen Chadbourne communicated that he 
would like to address the Board regarding school safety. Mr. Chadbourne agreed to postpone his 
comments until the Superintendent’s report.  
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Recognitions 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Public Hearing 
 
 
 
Superintendent’s Report 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Mr. Turner, with the assistance of Dr. Bluestein, recognized Mesa Moments recipients Jim and 
Kathy Bovard with Fillmore Rental Equipment, Daniel Pinedo, and Eliseo Puga. Jim and Kathy 
were unable to attend.  
 
Mr. Turner also recognized Dhilan Patel, Mesa Union’s 2017-2018 Spelling Bee Champion, and 
Ventura County Special Programs Spelling Bee participants Stephanie Romero, Leidi Aguilar, 
and Stacy Larios.  
 
Mr. Turner, with the assistance of Mrs. Michele Waggoner, recognized Christina Jahr and 
Patrice McKenna as the Tri-County GATE Award recipients. Amy Catlett, Christina Jahr, 
Kelsey White, Adell Reyes, Robin Webster, Olivia Ford, Kim Kuklenski, and Sara Hocamp 
were also recognized as GATE Certification recipients.  
 
At 7:00 p.m., Trustee Stotko announced that the Board would take a short recess.  
 
At 7:02 p.m., the Board reconvened to open session.  
  
Trustee Stotko opened the public hearing at 7:02 p.m. for the purpose of taking public comments 
on the AB 1200 collective bargaining agreement with Mesa Union Support Team (MUST). 
There were no public comments. 
 
Trustee Stotko closed the public hearing at 7:03 p.m. 
 
Farm to School Program: Sixth grade students Rhea Moore, Benjamin Dykes, Jason Mejia, 
and Jake Recharte provided a presentation on the Farm to School Program. The program will 
support the implementation of harvest of the month, which will feature a locally grown fruit or 
vegetable each month.  
 
School Bond Feasibility: Updated information was provided regarding the feasibility of Mesa 
Union School District obtaining a school bond. Based on the assessed value, the District has the 
ability to secure up to $10.5 million for facility improvements.  
 
Trustee Burnett recommended that the bond proposal include a specific list of facility 
improvements. This may encourage voters to approve the proposed bond. The Board agreed the 
importance of communicating the needs assessment with all stakeholders would increase the 
success of the bond’s approval.  
 
School Safety Project: Areas of safety concern were presented to the Board. Mr. Turner 
communicated that a couple of safety concern areas include the school point of entry, 
kindergarten area, and the junior high locker rooms.  
 
Trustee Sullivan admittedly disagreed with the need to identify the school’s point of entry, 
kindergarten area, and the junior high locker rooms as areas of safety concern. Trustee Sullivan 
also disagreed with the need to install additional fencing and gates. Trustee Sullivan expressed 
there is no data supporting that the addition of fencing will make Mesa safer.  
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Board Reports and 
Communications 
 
 
 
 
 
 
 
Consent Agenda 
 
 
 
 
 
 
 
 
Information 
GVCS 2nd Interim Report 
 
Action Discussion Items 
MUST Tentative 
Agreement 
 
 
 
 
Salary Increase for 
Unrepresented Classified 
Staff 
 
 
 
 
Resolution #17-18-09 
Regarding Layoff of 
Classified Personnel  
 

Mr. Stephen Chadbourne, as a public speaker, advocated for improvements in school safety, 
which includes the installation of fencing, gating, professional development for students, staff 
and teachers.  
 
Monthly Attendance Report: An update of the monthly attendance report was provided. The 
overall attendance for the month of February was 94.22%. It was also reported that for the 
month of February there were 2 out of school suspensions and 1 in school suspension.  
 
Board members’ correspondence: Trustee Sullivan communicated that he attended a Ventura 
County Committee meeting on School District Organization. The meeting focused on Ventura 
Unified School District's desire to change the election system from an at-large electoral system 
to a by-trustee area election system. 
 
Board members’ reports and communication: None  
 
Board members’ interests and concerns: None 
  
Consent Agenda: 
Purchase Orders $11,121.24 
Checks Totaling $645,229.51 
Fund Balances 
Enrollment 621 
Student of the Month, Junior High Award,and Junior High Honor/Merit Roll Listing  
  
The consent agenda was adopted by common consent. 
 
The Board of Trustees acknowledged receipt of the Golden Valley Charter School Second 
Interim Report. 
  
On motion of Trustee Brunett, seconded by Trustee Crull, and carried with a 5-0-0 vote, the 
proposed collective bargaining agreement with Mesa Union Support Team(MUST) for the 
period of July 1, 2017-June 30, 2020 was approved.   
Vote: 
Brunett: Aye      Crull: Aye          Rodriguez-Quddus: Aye        Stotko: Aye      Sullivan: Aye 
Ayes: 5 Noes: 0 Abstentions: 0                Absent: 0 
 
On motion of Trustee Brunett, seconded by Trustee Rodriguez-Quddus, and carried with a 5-0-0 
vote, the off-schedule salary increase of 2%, and an on-schedule salary increase of 1% for the 
unrepresented classified position of Executive Assistant, retroactive to July 1, 2017, was 
approved.  
Vote: 
Brunett: Aye      Crull: Aye          Rodriguez-Quddus: Aye        Stotko: Aye      Sullivan: Aye 
Ayes: 5 Noes: 0 Abstentions: 0                Absent: 0 
 
On motion of Trustee Rodriguez-Quddus, seconded by Trustee Brunett, and carried with a 5-0-0 
vote, Resolution #17-18-09 Regarding Layoff of Classified Personnel was adopted.  
Vote: 
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Mesa Union School Single 
Plan for Student 
Achievement 
 
 
 
 
 
 
 
Letter of Engagement from 
Clifton, Larson and Allen, 
LLP 
 
 
 
 
MOU with Oxnard College 
 
 
 
 
 
 
 
California Sums Initiative 
Agreement 
 
 
 
 
 
Memorandum of 
Understanding with 
Golden Valley Charter 
School 
 
 
 
Mainstreet Architects & 
Planners, Inc.  
 
 
 
 

Brunett: Aye      Crull: Aye          Rodriguez-Quddus: Aye        Stotko: Aye      Sullivan: Aye 
Ayes: 5 Noes: 0 Abstentions: 0                Absent: 0 
 
On motion of Trustee Brunett, seconded by Trustee Rodriguez-Quddus, and carried with a 5-0-0 
vote, the Mesa Union Single Plan for Student Achievement was approved.  
Vote: 
Brunett: Aye      Crull: Aye          Rodriguez-Quddus: Aye        Stotko: Aye      Sullivan: Aye 
Ayes: 5 Noes: 0 Abstentions: 0                Absent: 0 
 
Dr. Bluestein provided a brief presentation of the Single Plan for Student Achievement and was 
excited to communicate that next year Mesa will be offering Saturday school for students in 
need of intervention.  
 
On motion of Trustee Brunett, seconded by Trustee Crull, and carried with a 5-0-0 vote, the 
Letter of Terms of Engagement from Clifton, Larson and Allen, LLP for services provided for 
the year ending June 30, 2018 was accepted.  
Vote: 
Brunett: Aye      Crull: Aye          Rodriguez-Quddus: Aye        Stotko: Aye      Sullivan: Aye 
Ayes: 5 Noes: 0 Abstentions: 0                Absent: 0 
  
On motion of Trustee Rodriguez-Quddus, seconded by Trustee Brunett, and carried with a 5-0-0 
vote, the Memorandum of Understanding (MOU) with Oxnard College for the purpose of 
developing a partnership to collaboratively support the K-9 Acabado STEM project was 
approved.  
Vote: 
Brunett: Aye      Crull: Aye          Rodriguez-Quddus: Aye        Stotko: Aye      Sullivan: Aye 
Ayes: 5 Noes: 0 Abstentions: 0                Absent: 0 
 
On motion of Trustee Brunett, seconded by Trustee Rodriguez-Quddus, and carried with a 5-0-0 
vote, the California Sums Initiative: Scaling up Multi-Tiered System of Supports (SUMS) 
Statewide Grant Local Education Agency Agreement was approved.  
Vote: 
Brunett: Aye      Crull: Aye          Rodriguez-Quddus: Aye        Stotko: Aye      Sullivan: Aye 
Ayes: 5 Noes: 0 Abstentions: 0                Absent: 0 
 
On motion of Trustee Rodriguez-Quddus, seconded by Trustee Brunett, and carried with a 5-0-0 
vote, the Memorandum of Understanding (MOU) with Golden Valley Charter School was 
approved.  
Vote: 
Brunett: Aye      Crull: Aye          Rodriguez-Quddus: Aye        Stotko: Aye      Sullivan: Aye 
Ayes: 5 Noes: 0 Abstentions: 0                Absent: 0 
 
On motion of Trustee Brunett, seconded by Trustee Crull, and carried with a 4-1-0 vote, the 
service agreement with Mainstreet Architects & Planners, Inc was approved.  
Vote: 
Brunett: Aye      Crull: Aye          Rodriguez-Quddus: Aye        Stotko: Aye      Sullivan: Nay 
Ayes: 4 Noes: 1 Abstentions: 0                Absent: 0 
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Superintendent’s 
employment contract  
 
 
 
 
 
Discussion of 
Administrative position 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Field Trip Request 
 
 
 
 
 
 
 
 
 
 
 
 
Board Policy Adoption 
 
 
 
 
 
 
 

 
On motion of Trustee Brunett, seconded by Trustee Crull, and carried with a 4-1-0 vote,  the 
renewal terms of the Superintendent’s employment contract for the period of July 1, 2018-June 
30, 2021 was approved.  
Vote: 
Brunett: Aye      Crull: Aye          Rodriguez-Quddus: Aye        Stotko: Aye      Sullivan: Nay 
Ayes: 4 Noes: 1 Abstentions: 0                Absent: 0 
 
The Board of Trustees discussed the administrative position options. 
 
On motion of Trustee Sullivan, seconded by Trustee Brunett, and carried with a 1-4-0 vote, the 
administrative option to maintain the current leadership model and continue employing a 
Superintendent and Principal failed.   
Vote: 
Brunett: Nay      Crull: Nay          Rodriguez-Quddus: Nay        Stotko: Nay      Sullivan: Aye 
Ayes: 1 Noes: 4  Abstentions: 0                Absent: 0 
 
On motion of Trustee Crull, seconded by Trustee Brunett, and carried with a 4-1-0 vote, the 
administrative option to create a Superintendent/Principal position and create an Assistant 
Principal position was approved.   
Vote: 
Brunett: Aye      Crull: Aye          Rodriguez-Quddus: Aye        Stotko: Aye      Sullivan: Nay 
Ayes: 4 Noes: 1  Abstentions: 0                Absent: 0 
 
Mr. Turner was directed to move forward with the process to create a Superintendent/Principal 
position and an Assistant Principal position.  
 
On motion of Trustee Brunett, seconded by Trustee Rodriguez-Quddus, and carried with a 5-0-0 
vote, the Kindergarten field trip request to Santa Barbara Zoo on May 18, 2018 was approved. 
Vote: 
Brunett: Aye      Crull: Aye          Rodriguez-Quddus: Aye        Stotko: Aye      Sullivan: Aye 
Ayes: 5 Noes: 0 Abstentions: 0                Absent: 0 
 
On motion of Trustee Brunett, seconded by Trustee Rodriguez-Quddus, and carried with a 5-0-0 
vote, the Full STEAM Ahead field trip request to Santa Cruz Island on April 7, 2018 was 
approved.  
Vote: 
Brunett: Aye      Crull: Aye          Rodriguez-Quddus: Aye        Stotko: Aye      Sullivan: Aye 
Ayes: 5 Noes: 0 Abstentions: 0                Absent: 0 
 
On motion of Trustee Brunett, seconded by Trustee Crull, and carried with a 5-0-0 vote the 
board policy revisions in sections 0000-5000 of the December 2017 CSBA board policy updates 
were adopted.  
Vote: 
Brunett: Aye      Crull: Aye          Rodriguez-Quddus: Aye        Stotko: Aye      Sullivan: Aye 
Ayes: 5 Noes: 0 Abstentions: 0                Absent: 0 
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Obsolete Equipment 
 
 
 
 
 
Revised Certificated  
Salary Schedule 
 
 
 
 
Personnel 
 
 
 
 
 
Future Items 
 
Future Meeting 
  
Adjournment 

On motion of Trustee Rodriguez-Quddus, seconded by Trustee Brunett, and carried with a 5-0-0 
vote, the discarding of the obsolete equipment list was approved.  
Vote: 
Brunett: Aye      Crull: Aye          Rodriguez-Quddus: Aye        Stotko: Aye      Sullivan: Aye 
Ayes: 5 Noes: 0 Abstentions: 0                Absent: 0 
 
On motion of Trustee Rodriguez-Quddus, seconded by Trustee Brunett, and carried with a 5-0-0 
vote, the revised certificated salary schedule was approved.  
Vote: 
Brunett: Aye      Crull: Aye          Rodriguez-Quddus: Aye        Stotko: Aye      Sullivan: Aye 
Ayes: 5 Noes: 0 Abstentions: 0                Absent: 0 
 
On motion of Trustee Brunett, seconded by Trustee Crull, and carried with a 5-0-0 vote, the 
resignation of Erika Muhlitner, Elementary Teacher, effective July 1, 2018, was accepted.  
Vote: 
Brunett: Aye      Crull: Aye          Rodriguez-Quddus: Aye        Stotko: Aye      Sullivan: Aye 
Ayes: 5 Noes: 0 Abstentions: 0                Absent: 0 
 
Local Control Accountability Plan 
 
April 17, 2018, at 6:00 p.m., Regular Board Meeting 
 
There being no further items of business, the Board adjourned at  8:27 p.m. Trustee Stotko 
announced that the Board will be returning to closed session to conference with Legal Counsel 
regarding Existing Litigation California Department of Education Case Matter No. 2018-0035 
authorized by Government Code section 54956.9, and discuss Public Employee 
Discipline/Dismissal/Release authorized by Government Code section 54957. 
 
At 8:55 p.m., the Board of Trustees returned to open session. Trustee Stotko reported that the 
Board of Trustees had just returned from closed session where they conferenced with Legal 
Counsel regarding Existing Litigation California Department of Education Case Matter No. 
2018-0035 authorized by Government Code section 54956.9, and discussed Public Employee 
Discipline/Dismissal/Release authorized by Government Code section 54957. No action taken.  
 
There being no further items of business, the Board adjourned at 8:56 p.m. 
  

  

 



   

    
          

Superintendent’s Report
                

May 1, 2018
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 Growing the Middle School
Mesa Union’s current enrollment structure allows for 3 
classes of up to 26 kindergarteners to be enrolled each 
year.

When those 78 students enter fourth grade, class sizes 
increase to an average of 32 students.

As those students progress to the 
middle school, class size has the 
potential to increase to 39 students 
per class.



   The Benefits of Growth...

● Incremental growth fits within Mesa Union’s 
Vision, Mission and Core Values.

● It addresses the District’s enrollment 
structural challenges while preserving the 
Mesa Way!

● It enables the District to lower class sizes in 
grades 6-8 from 36 or 37 students per class 
to 30 students.

● It provides financial resources to sustain 
current programming and the opportunity to 
expand electives.



  Why should we invest now?   

● Expansion is only possible within a bond 
measure setting as the initial investment 
would be up to a million dollars.

● Student enrollment trends support growth.
● We have already begun the transition to 

three sections or classes in 6th grade. 
Students, families and teachers have 
already benefited from smaller class sizes. 

 

..



 Plan for Growth 

With the successful passage of a school bond, 
classrooms could be in place by the 2019-2020 
school year.

In 2019-2020, expansion to three sections or 
classes of 6th and 7th grade would begin.

In 2020-2021, three sections of grades 6-8 
would be offered.

 

..



 After School Programming

Is it time to bring our Full STEAM 
Ahead After School Program home?

  
 



 Program Overview 

Currently, Mesa Union School 
District partners with Ventura 
County Office of Education                          
to provide after school programming     
for students in grades 2-8.

  
 



Benefits to the District 

● Local control provides for 
flexibility in programming, 
develops stronger connections 
between the regular school day 
and after school programming, 
and increases staff ownership of 
the program.  

  
 



Benefits to the District 

● Cost savings enable the District to 
explore grade level expansion or 
to address other program needs.

● Creates classified jobs within our 
district. 

  
 



Next Steps…. 

● Seek Trustee direction

● Develop after school program 
personnel job descriptions

● Develop program instructional 
design and budget

  
 



Monthly Attendance Report



Monthly Suspension Report



Suspension Report 2015-2018
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Mesa Union                   School District 
We teach students, to create, connect, and collaborate-for life!” 

2018-2019 BELL SCHEDULE 
Regular Schedule 

TK/Kindergarten Kindergarten (10/22/18-6/14/19) 1st Grade 

8:25 School Begins 8:25 School Begins 8:25 School Begins 

8:25-9:30 Instruction (65 Minutes) 8:25-9:30 Instruction (65 Minutes) 8:25-9:30 Instruction (65 Minutes) 

9:30-9:45 Recess (15 Minutes) 9:30-9:45 Recess (15 Minutes) 9:30-9:45 Recess (15 Minutes) 

9:45 -11:10 Instruction (85 Minutes) 9:45-11:10 Instruction (85 Minutes) 9:45-11:35 Instruction (110 Minutes) 

11:10-11:45 Lunch (35 Minutes) 11:10-11:45 Lunch (35 Minutes) 11:35-12:10 Lunch (35 Minutes) 

11:45-1:00 Instruction (75 Minutes) 11:45-1:00 Instruction (75 Minutes) 12:10-1:00 Instruction (50 Minutes) 

Total 225: Minutes of Instruction 1:00-1:15  Recess (15 Minutes) 1:00-1:15  Recess (15 Minutes) 

1:15-2:35 Instruction (80 Minutes) 1:15-2:35 Instruction (80 Minutes) 

Total 305: Minutes of Instruction Total 305: Minutes of Instruction  

 

 
 

 Early Release Day (Most Wednesdays) Schedule (TK-3 1:00 Dismissal/4-8 1:05 Dismissal) 
 

TK/Kindergarten 1st / 2nd / 3rd  

8:25 School Begins 8:25 School Begins 

8:25-9:30 Instruction (65 Minutes) 8:25-9:45 Instruction (80 Minutes) 

9:30-9:45 Recess (15 Minutes) 9:45-10:00 Recess (15 Minutes) 

9:45 -11:10 Instruction (85 Minutes) 10:00-11:35 Instruction (95 Minutes) 

11:10-11:45 Lunch (35 Minutes) 11:35-12:10 Lunch (35 Minutes) 

11:45-1:00 Instruction (75 Minutes) 12:10-1:00 Instruction (50 Minutes) 

Total 225 Minutes of Instruction Total 225 Minutes of Instruction  

 
 
 
 
 
 
 
 
 
 
 

2nd & 3rd  4th & 5th Grade 6th -8th Grade 

8:25  School Begins 8:10 School Begins 8:10 School Begins 

8:25-9:45 Instruction (80 Minutes) 8:10-9:55 Instruction (105 Minutes) 8:10-9:55 Instruction (105 Minutes) 

9:45-10:00 Recess (15 Minutes) 9:55-10:10 Recess (15 Minutes) 9:55-10:10 Recess (15 Minutes) 

10:00-11:35 Instructional (95 Minutes) 10:10-12:15 Instruction( 125 Minutes) 10:12-11:50 Instruction (98 Minutes) 

11:35-12:10 Lunch (35 Minutes) 12:15-12:50 Lunch (35 Minutes) 11:50-12:25 Lunch (35 Minutes) 

12:10-1:15 Instruction (65 Minutes) 12:50-2:40 Instruction (110 Minutes) 12:27-2:40 Instruction (133 Minutes) 

1:15-1:30  Recess (15 Minutes) Total 340: Minutes of Instruction 

           

Total 336: Minutes of Instruction 

1:30-2:35 Instruction (65 Minutes) 

Total 305 Minutes of Instructional  

4th & 5th Grade 6th -8th Grade 

8:10 School Begins 8:10 School Begins 

8:10-9:55 Instruction (105 Minutes) 8:10-9:25 Instruction (75 Minutes) 

9:55-10:10 Recess (15 Minutes) 9:25-9:40 Recess (15 Minutes) 

10:10-12:15 Instruction (125 Minutes) 9:42-12:00 Instruction (138 Minutes) 

12:15-12:50 Lunch (35 Minutes) 12:00-12:35 Lunch (35 Minutes) 

12:50-1:05 Instruction (15 Minutes) 12:38-1:05 Instruction (27 Minutes) 

Total 245 Minutes of Instruction Total 240 Minutes of Instruction 

Rainy Day on Early Release Day 

10:50-11:25 K-2nd Grade (35 Minutes) 

11:25-12:00 3rd-5th Grade (35 Minutes) 

12:00-12:35 6th -8th Grade (35 Minutes) 

Board Approved:  



CLERICAL RANGE STEP 1 STEP 2 STEP 3 STEP 4 STEP 5
Office Assistant R2-013 2,816.31 2,957.14 3,104.99 3,260.24 3,423.25

16.25 17.06 17.91 18.81 19.75
Bilingual Family Liason R2-013 2,816.31 2,957.14 3,104.99 3,260.24 3,423.25

16.25 17.06 17.91 18.81 19.75
Library/Media Technician R2-015 2,961.50 3,109.58 3,265.06 3,428.30 3,599.72

17.09 17.94 18.84 19.78 20.77
Health Clerk R2-015 2,961.50 3,109.58 3,265.06 3,428.30 3,599.72

17.09 17.94 18.84 19.78 20.77
Department Secretary R2-018 3,187.91 3,347.30 3,514.67 3,690.41 3,874.93

18.39 19.31 20.28 21.29 22.36
School Administrative Assistant R2-021 3,434.20 3,605.91 3,786.21 3,975.51 4,174.29

19.81 20.80 21.84 22.94 24.08
Special Education Administrative Assistant R2-018 3,187.91 3,347.30 3,514.67 3,690.41 3,874.93

18.39 19.31 20.28 21.29 22.36
Office Assistant II R2-018 3,187.91 3,347.30 3,514.67 3,690.41 3,874.93

18.39 19.31 20.28 21.29 22.36

FACILITIES   RANGE STEP 1 STEP 2 STEP 3 STEP 4 STEP 5
Facilities Worker R2-014 2,888.04 3,032.44 3,184.07 3,343.27 3,510.44

16.66 17.50 18.37 19.29 20.25
Bus Driver R2-016 3,033.22 3,184.88 3,344.13 3,511.34 3,686.90

17.50 18.37 19.29 20.26 21.27
Sr Facilities Worker R2-019 3,268.28 3,431.70 3,603.28 3,783.44 3,972.61

18.86 19.80 20.79 21.83 22.92

FACILIITIES - BLENDED POSITIONS RANGE STEP 1 STEP 2 STEP 3 STEP 4 STEP 5
Bus Driver/Maintenance Worker B2-001 3,137.79 3,294.68 3,459.41 3,632.38 3,814.00

18.10 19.01 19.96 20.96 22.00
Lead Bus Driver/Maintenance Worker B2-002 3,294.21 3,458.92 3,631.86 3,813.46 4,004.12

19.01 19.96 20.95 22.00 23.10

FOOD SERVICE   RANGE STEP 1 STEP 2 STEP 3 STEP 4 STEP 5
Food Service Worker R2-004 2,258.07 2,370.97 2,489.52 2,614.00 2,744.70

13.03 13.68 14.36 15.08 15.84
Sr Food Service Worker/Cook R2-014 2,888.05 3,032.45 3,184.07 3,343.27 3,510.44

16.66 17.50 18.37 19.29 20.25

INSTRUCTIONAL ASSISTANT RANGE STEP 1 STEP 2 STEP 3 STEP 4 STEP 5
Instructional Assistant - Regular R2-006 2,372.14 2,490.74 2,615.28 2,746.05 2,883.35

13.69 14.37 15.09 15.84 16.64
Instructional Assistant - Bilingual R2-011 2,682.37 2,816.49 2,957.32 3,105.18 3,260.44

15.48 16.25 17.06 17.91 18.81
Instructional Assistant - PE R2-011 2,682.37 2,816.49 2,957.32 3,105.18 3,260.44

15.48 16.25 17.06 17.91 18.81
Instructional Assistant - Special Ed R2-011 2,682.37 2,816.49 2,957.32 3,105.18 3,260.44

15.48 16.25 17.06 17.91 18.81

TECHNOLOGY RANGE STEP 1 STEP 2 STEP 3 STEP 4 STEP 5
Computer Resource Ctr Tech R2-015 2,961.50 3,109.57 3,265.05 3,428.31 3,599.72

17.09 17.94 18.84 19.78 20.77

UNREPRESENTED RANGE STEP 1 STEP 2 STEP 3 STEP 4 STEP 5
Student Supervisor R2-002 2,146.59 2,253.92 2,366.62 2,484.95 2,609.19

12.38 13.00 13.65 14.34 15.05
*5% Stipend for Instructional Aides that work with Physically Disablied Students

Monthly salary schedule calculated at 2.5% between ranges and 5% between steps. HEALTH & WELFARE ANNUAL CAP: $10,907.80
Monthly salaries are based on 173.33 hours.
Substitutes will be paid on the first step excluding bus driver subs who will be paid on the fifth step.

Anniversary increments will be added to the monthly salary as follows:

L1 On the first day of the following month in which an employee completes 8 years = 2%
L2 On the first day of the following month in which an employee completes 11 years = 4%
L3 On the first day of the following month in which an employee completes 14 years = 6%
L4 On the first day of the following month in which an employee completes 19 years = 8%
L5 On the first day of the following month in which an employee completes 24 years = 10%

CF         **** Confidential Stipend of 2% will be added to the monthly salary.

EFFECTIVE:   July 1, 2016
BOARD ADOPTED: 
REVISED:    February 7, 2017

MESA UNION SCHOOL DISTRICT
CLASSIFIED MONTHLY SALARY SCHEDULE

2017-2018
(1% Retroactive to July 1, 2017)

Percentage of Salary

Page 1 of 2



MESA UNION SCHOOL DISTRICT
CLASSIFIED MONTHLY SALARY SCHEDULE

2017-2018
(1% Retroactive to July 1, 2017)

POSITION RANGE STEP 1 STEP 2 STEP 3 STEP 4 STEP 5
R2-001 2,096.47 2,201.30 2,311.35 2,426.93 2,548.27

12.10 12.70 13.33 14.00 14.70
Student Supervisor R2-002 2,146.59 2,253.92 2,366.61 2,484.94 2,609.19

12.38 13.00 13.65 14.34 15.05
R2-003 2,201.90 2,311.99 2,427.60 2,548.97 2,676.42

12.70 13.34 14.01 14.71 15.44
Food Service Worker R2-004 2,258.07 2,370.98 2,489.52 2,613.99 2,744.70

13.03 13.68 14.36 15.08 15.84
R2-005 2,314.24 2,429.95 2,551.45 2,679.03 2,812.97

13.35 14.02 14.72 15.46 16.23
Instructional Assistant - (Regular) R2-006 2,372.14 2,490.74 2,615.28 2,746.05 2,883.35

13.69 14.37 15.09 15.84 16.64
R2-007 2,430.90 2,552.44 2,680.07 2,814.07 2,954.78

14.02 14.73 15.46 16.24 17.05
R2-008 2,491.40 2,615.96 2,746.76 2,884.10 3,028.30

14.37 15.09 15.85 16.64 17.47
R2-009 2,552.74 2,680.39 2,814.41 2,955.13 3,102.88

14.73 15.46 16.24 17.05 17.90
R2-010 2,615.83 2,746.62 2,883.95 3,028.15 3,179.56

15.09 15.85 16.64 17.47 18.34
Instructional Assistant - R2-011 2,682.38 2,816.50 2,957.32 3,105.18 3,260.44
(Bilingual, PE, or Spec Ed) 15.48 16.25 17.06 17.91 18.81

R2-012 2,748.92 2,886.36 3,030.68 3,182.21 3,341.32
15.86 16.65 17.49 18.36 19.28

Office Assistant R2-013 2,816.31 2,957.14 3,104.99 3,260.24 3,423.25
Bilingual Family Liason 16.25 17.06 17.91 18.81 19.75
Sr Food Service Worker/Cook R2-014 2,888.04 3,032.44 3,184.07 3,343.27 3,510.44
Facilities Worker 16.66 17.50 18.37 19.29 20.25
Computer Resource Ctr Tech R2-015 2,961.50 3,109.58 3,265.06 3,428.30 3,599.72
Library/Media Technician / Health Clerk 17.09 17.94 18.84 19.78 20.77
Bus Driver R2-016 3,033.22 3,184.88 3,344.13 3,511.34 3,686.90

17.50 18.37 19.29 20.26 21.27
R2-017 3,111.00 3,266.55 3,429.88 3,601.37 3,781.44

17.95 18.85 19.79 20.78 21.82
Department Secretary R2-018 3,187.91 3,347.30 3,514.67 3,690.41 3,874.93

18.39 19.31 20.28 21.29 22.36
R2-019 3,268.28 3,431.70 3,603.28 3,783.44 3,972.61

Sr Facilities Worker 18.86 19.80 20.79 21.83 22.92
R2-020 3,349.51 3,516.98 3,692.83 3,877.48 4,071.35

19.32 20.29 21.31 22.37 23.49
School Administrative Assistant R2-021 3,434.20 3,605.91 3,786.21 3,975.51 4,174.29

19.81 20.80 21.84 22.94 24.08
R2-022 3,519.75 3,695.74 3,880.52 4,074.55 4,278.28

20.31 21.32 22.39 23.51 24.68
R2-023 3,609.63 3,790.11 3,979.61 4,178.59 4,387.52

20.83 21.87 22.96 24.11 25.31
R2-024 3,701.23 3,886.29 4,080.60 4,284.63 4,498.86

21.35 22.42 23.54 24.72 25.96
R2-025 3,791.10 3,980.65 4,179.68 4,388.67 4,608.10

21.87 22.97 24.11 25.32 26.59
R2-026 3,886.16 4,080.46 4,284.49 4,498.71 4,723.65

22.42 23.54 24.72 25.95 27.25
R2-027 3,983.80 4,183.00 4,392.15 4,611.76 4,842.34

22.98 24.13 25.34 26.61 27.94
R2-028 4,084.06 4,288.26 4,502.67 4,727.80 4,964.19

23.56 24.74 25.98 27.28 28.64

BLENDED POSITIONS RANGE STEP 1 STEP 2 STEP 3 STEP 4 STEP 5
Bus Driver/Maintenance Worker B2-001 3,137.79 3,294.68 3,459.41 3,632.38 3,814.00

18.10 19.01 19.96 20.96 22.00
Lead Bus Driver/Maintenance Worker B2-002 3,294.20 3,458.91 3,631.86 3,813.45 4,004.12

19.01 19.96 20.95 22.00 23.10
*5% Stipend for Instructional Aides that work with Physically Disablied Students

EFFECTIVE:   July 1, 2017
BOARD ADOPTED: 
REVISED:    March 19, 2018
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Position Schedule Step 1 Step 2 Step 3 Step 4 Step 5
Executive Assistant CL CON-029 $4,397.74 $4,617.63 $4,848.52 $5,090.94 $5,345.49

$25.37 $26.64 $27.97 $29.37 $30.84

HEALTH & WELFARE ANNUAL CAP: $10,907.80

Monthly salaries are based on 173.33 hours.

CF         **** Confidential Stipend of 2% will be added to the monthly salary.

EFFECTIVE: July 1, 2017

BOARD ADOPTED:  
REVISED:  March 19, 2018

MESA UNION SCHOOL DISTRICT

CLASSIFIED CONFIDENTIAL MONTHLY SALARY SCHEDULE

2017 - 2018



MESA UNION SCHOOL DISTRICT
CLASSIFIED MONTHLY SALARY SCHEDULE

2017 - 2018
(1% Retroactive to July 1, 2017)      

POSITION RANGE STEP 1 STEP 2 STEP 3 STEP 4 STEP 5
8 years Longevity 
2% using Step 5

11 years 
Longevity 4% 
using Step 5

14 years 
Longevity 6% 
using Step 5

19 years 
Longevity 8% 
using Step 5

24 years 
Longevity 10% 
using Step 5

R2-001 2,096.47 2,201.30 2,311.35 2,426.93 2,548.27 2,599.24 2,650.20 2,701.17 2,752.13 2,803.10
12.10 12.70 13.33 14.00 14.70 15.00 15.29 15.58 15.88 16.17

Student Supervisor R2-002 2,146.59 2,253.92 2,366.61 2,484.94 2,609.19 2,661.37 2,713.56 2,765.74 2,817.93 2,870.11
12.38 13.00 13.65 14.34 15.05 15.35 15.66 15.96 16.26 16.56

R2-003 2,201.90 2,311.99 2,427.60 2,548.97 2,676.42 2,729.95 2,783.48 2,837.01 2,890.53 2,944.06
12.70 13.34 14.01 14.71 15.44 15.75 16.06 16.37 16.68 16.99

Food Service Worker R2-004 2,258.07 2,370.98 2,489.52 2,613.99 2,744.70 2,799.59 2,854.49 2,909.38 2,964.28 3,019.17
13.03 13.68 14.36 15.08 15.84 16.15 16.47 16.79 17.10 17.42

R2-005 2,314.24 2,429.95 2,551.45 2,679.03 2,812.97 2,869.23 2,925.49 2,981.75 3,038.01 3,094.27
13.35 14.02 14.72 15.46 16.23 16.55 16.88 17.20 17.53 17.85

Instructional Assistant - (Regular) R2-006 2,372.14 2,490.74 2,615.28 2,746.05 2,883.35 2,941.02 2,998.68 3,056.35 3,114.02 3,171.69
13.69 14.37 15.09 15.84 16.64 16.97 17.30 17.63 17.97 18.30

R2-007 2,430.90 2,552.44 2,680.07 2,814.07 2,954.78 3,013.88 3,072.97 3,132.07 3,191.16 3,250.26
14.02 14.73 15.46 16.24 17.05 17.39 17.73 18.07 18.41 18.75

R2-008 2,491.40 2,615.96 2,746.76 2,884.10 3,028.30 3,088.87 3,149.43 3,210.00 3,270.56 3,331.13
14.37 15.09 15.85 16.64 17.47 17.82 18.17 18.52 18.87 19.22

R2-009 2,552.74 2,680.39 2,814.41 2,955.13 3,102.88 3,164.94 3,227.00 3,289.05 3,351.11 3,413.17
14.73 15.46 16.24 17.05 17.90 18.26 18.62 18.98 19.33 19.69

R2-010 2,615.83 2,746.62 2,883.95 3,028.15 3,179.56 3,243.15 3,306.74 3,370.33 3,433.92 3,497.52
15.09 15.85 16.64 17.47 18.34 18.71 19.08 19.44 19.81 20.18

Instructional Assistant - R2-011 2,682.38 2,816.50 2,957.32 3,105.18 3,260.44 3,325.65 3,390.86 3,456.07 3,521.28 3,586.48
(Bilingual, PE, or Spec Ed) 15.48 16.25 17.06 17.91 18.81 19.19 19.56 19.94 20.32 20.69

R2-012 2,748.92 2,886.36 3,030.68 3,182.21 3,341.32 3,408.15 3,474.97 3,541.80 3,608.63 3,675.45
15.86 16.65 17.49 18.36 19.28 19.66 20.05 20.43 20.82 21.20

Office Assistant R2-013 2,816.31 2,957.14 3,104.99 3,260.24 3,423.25 3,491.72 3,560.18 3,628.65 3,697.11 3,765.58
Bilingual Family Liason 16.25 17.06 17.91 18.81 19.75 20.14 20.54 20.93 21.33 21.72
Sr Food Service Worker/Cook R2-014 2,888.04 3,032.44 3,184.07 3,343.27 3,510.44 3,580.65 3,650.86 3,721.07 3,791.28 3,861.48
Facilities Worker 16.66 17.50 18.37 19.29 20.25 20.66 21.06 21.47 21.87 22.28
Computer Resource Ctr Tech R2-015 2,961.50 3,109.58 3,265.06 3,428.30 3,599.72 3,671.71 3,743.71 3,815.70 3,887.70 3,959.69
Library/Media Technician / Health Clerk 17.09 17.94 18.84 19.78 20.77 21.18 21.60 22.01 22.43 22.84
Bus Driver R2-016 3,033.22 3,184.88 3,344.13 3,511.34 3,686.90 3,760.64 3,834.38 3,908.11 3,981.85 4,055.59

17.50 18.37 19.29 20.26 21.27 21.70 22.12 22.55 22.97 23.40
R2-017 3,111.00 3,266.55 3,429.88 3,601.37 3,781.44 3,857.07 3,932.70 4,008.33 4,083.96 4,159.58

17.95 18.85 19.79 20.78 21.82 22.25 22.69 23.13 23.56 24.00
Department Secretary 3,187.91 3,347.30 3,514.67 3,690.41 3,874.93 3,952.43 4,029.93 4,107.43 4,184.92 4,262.42
Office Assistant II R2-018 18.39 19.31 20.28 21.29 22.36 22.80 23.25 23.70 24.14 24.59
Special Education Administrative Assistant

R2-019 3,268.28 3,431.70 3,603.28 3,783.44 3,972.61 4,052.06 4,131.51 4,210.97 4,290.42 4,369.87
Sr Facilities Worker 18.86 19.80 20.79 21.83 22.92 23.38 23.84 24.29 24.75 25.21

R2-020 3,349.51 3,516.98 3,692.83 3,877.48 4,071.35 4,152.78 4,234.20 4,315.63 4,397.06 4,478.49
19.32 20.29 21.31 22.37 23.49 23.96 24.43 24.90 25.37 25.84

School Administrative Assistant R2-021 3,434.20 3,605.91 3,786.21 3,975.51 4,174.29 4,257.78 4,341.26 4,424.75 4,508.23 4,591.72
19.81 20.80 21.84 22.94 24.08 24.56 25.05 25.53 26.01 26.49

R2-022 3,519.75 3,695.74 3,880.52 4,074.55 4,278.28 4,363.85 4,449.41 4,534.98 4,620.54 4,706.11
20.31 21.32 22.39 23.51 24.68 25.18 25.67 26.16 26.66 27.15

R2-023 3,609.63 3,790.11 3,979.61 4,178.59 4,387.52 4,475.27 4,563.02 4,650.77 4,738.52 4,826.27
20.83 21.87 22.96 24.11 25.31 25.82 26.33 26.83 27.34 27.84

R2-024 3,701.23 3,886.29 4,080.60 4,284.63 4,498.86 4,588.84 4,678.81 4,768.79 4,858.77 4,948.75
21.35 22.42 23.54 24.72 25.96 26.47 26.99 27.51 28.03 28.55

R2-025 3,791.10 3,980.65 4,179.68 4,388.67 4,608.10 4,700.26 4,792.42 4,884.59 4,976.75 5,068.91
21.87 22.97 24.11 25.32 26.59 27.12 27.65 28.18 28.71 29.24

R2-026 3,886.16 4,080.46 4,284.49 4,498.71 4,723.65 4,818.12 4,912.60 5,007.07 5,101.54 5,196.02
22.42 23.54 24.72 25.95 27.25 27.80 28.34 28.89 29.43 29.98

R2-027 3,983.80 4,183.00 4,392.15 4,611.76 4,842.34 4,939.19 5,036.03 5,132.88 5,229.73 5,326.57
22.98 24.13 25.34 26.61 27.94 28.50 29.05 29.61 30.17 30.73

R2-028 4,084.06 4,288.26 4,502.67 4,727.80 4,964.19 5,063.47 5,162.76 5,262.04 5,361.33 5,460.61
23.56 24.74 25.98 27.28 28.64 29.21 29.79 30.36 30.93 31.50

R:\Group\BSA\Mesa\Payroll - Personnel\Salary Schedules\2017-18 Mesa Salary Schedules\Mesa 2017-2018 (Revised 4-10-18).xlsClass 1%



MESA UNION SCHOOL DISTRICT
CLASSIFIED MONTHLY SALARY SCHEDULE

2017 - 2018
(1% Retroactive to July 1, 2017)      

POSITION RANGE STEP 1 STEP 2 STEP 3 STEP 4 STEP 5
8 years Longevity 
2% using Step 5

11 years 
Longevity 4% 
using Step 5

14 years 
Longevity 6% 
using Step 5

19 years 
Longevity 8% 
using Step 5

24 years 
Longevity 10% 
using Step 5

BLENDED POSITIONS
Bus Driver/Maintenance Worker B2-001 3,137.79 3,294.68 3,459.41 3,632.38 3,814.00 3,890.28 3,966.56 4,042.84 4,119.12 4,195.40

18.10 19.01 19.96 20.96 22.00 22.44 22.88 23.32 23.76 24.20
Lead Bus Driver/Maintenance Worker B2-002 3,294.21 3,458.92 3,631.86 3,813.46 4,004.12 4,084.20 4,164.28 4,244.37 4,324.45 4,404.53

19.01 19.96 20.95 22.00 23.10 23.56 24.03 24.49 24.95 25.41
*5% Stipend for Instructional Aides that work with Physically Disablied Students
Monthly salary schedule calculated at 2.5% between ranges and 5% between steps. HEALTH & WELFARE ANNUAL CAP: $10,907.80
Monthly salaries are based on 173.33 hours.
Substitutes will be paid on the first step excluding bus driver subs who will be paid on the fifth step.

Anniversary increments will be added to the monthly salary as follows:

L1 On the first day of the following month in which an employee completes 8 years = 2%
L2 On the first day of the following month in which an employee completes 11 years = 4%
L3 On the first day of the following month in which an employee completes 14 years = 6%
L4 On the first day of the following month in which an employee completes 19 years = 8%
L5 On the first day of the following month in which an employee completes 24 years = 10%

CF         **** Confidential Stipend of 2% will be added to the monthly salary.

EFFECTIVE:   July 1, 2017
BOARD ADOPTED: 
REVISED:   March 19, 2018

Percentage of Salary

R:\Group\BSA\Mesa\Payroll - Personnel\Salary Schedules\2017-18 Mesa Salary Schedules\Mesa 2017-2018 (Revised 4-10-18).xlsClass 1%



Position Schedule Rate Step 1 Step 2 Step 3 Step 4 Step 5 Step 6

Assistant Principal 5.50% Annual $83,017.00 $87,583.00 $92,400.00 $97,482.00 $102,844.00 $108,500

Daily - 210 Days $395.00 $417.00 $440.00 $464.00 $490.00 $517.00
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     MESA UNION SCHOOL DISTRICT 
 

CLASS TITLE: SUPERINTENDENT/PRINCIPAL 
 

BASIC FUNCTION: 
 

The Superintendent/Principal is directly responsible to the Governing Board, serves as chief executive of the Board, and 

supervises all district operations in accordance with Board policies. Although the Superintendent/Principal may delegate 

appropriate powers and duties so that operational decisions can be made at various administrative levels, he/she is 

responsible for the execution of these powers and duties and will establish administrative regulations as needed to manage 

the district. 

 

REPRESENTATIVE DUTIES: 

 

Duties related to the Board 

The Superintendent/Principal: 

● Advises the Board on the need for new and/or revised policies and makes policy recommendations based on data 

and input from staff and advisory committees. 
● Submits to the Board recommendations relative to all matters requiring Board action, together with the materials 

needed for informed decisions. 
● Reports periodically on all district operations. 
● Conducts special studies requested by the Board. 
● Provides for sound planning of financial, facility, maintenance, and enrollment requirements in accordance with 

the district’s short- and long-term goals. 
● Secures legal opinions when needed. 
● Submits staff members' communications to the Board or to Board committees at regular Board meetings, with or 

without recommendations. 
● Directs the development and management of the district budget as the primary fiscal plan for the implementation 

of district goals and objectives; administers the adopted budget within legal requirements and Board policy. 

● Provides advice and leadership to the Board and to the district's chief negotiator during the collective bargaining 

process. 

● As secretary to the Board, prepares the agenda and minutes of Board meetings, handles Board correspondence, 

and maintains all Board records, contracts, securities and other documents. 

Duties related to Staff 

The Superintendent/Principal: 

● Coordinates the work of all school and departments. 
● Directs the employment and assignment of administrative staff and coordinates administrative staff activities. 
● Selects and recommends to the Board the best-qualified and most competent candidates for employment, in 

accordance with nondiscrimination policy and affirmative action plans. 
● Advises the Board regarding the leave, classification, retirement, resignation, promotion, suspension or dismissal 

of district employees. 
● Assigns personnel within the district in accordance with Board policy and the collective bargaining agreement. 
● Arranges for the evaluation of each staff member and identifies appropriate opportunities for continued 

professional development. 
● Maintains appropriate channels of communication within the district and ensures that staff is informed about 

relevant federal, state, and county laws, district policies, regulations and procedures, and matters related to the 

improvement and welfare of the school. 

 

Duties related to Students and the Educational Program 

The Superintendent/Principal: 

● Enforces compulsory attendance laws. 
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● Continuously observes the instructional program in school and provides the Board with regular evaluations of 

district programs and student progress. 
● Together with staff, studies the curriculum and makes recommendations to the Board regarding the courses of 

study, major changes in texts and time schedules, and potentially sound innovative programs. 
● Apprises the Board of contemporary educational practices and related legislative issues which he/she discovers by 

reading, attending professional conferences, and visiting other school systems. 
● Under appropriate circumstances, recommends to the Board a student's suspension or expulsion. 

Duties related to Non-instructional Operations 

The Superintendent/Principal: 

● Seeks and identifies sources of income and funding. 
● Maintains and updates adequate census and scholastic records, business and property records, and personnel 

records. 
● Submits to the Board periodic financial and budgetary reports, which identify the district's outstanding 

obligations. 
● Annually prepares and submits to the Board the district budget for the upcoming year; revises this budget or takes 

other related action as the Board designates. 
● Approves all expenditures in accordance with Board policy and within Board-approved appropriation limits. 
● Makes recommendations to the Board regarding the maintenance, safety, improvement and/or expansion of 

school facilities, sites, equipment, and transportation services. 
● Develops instructions and regulations governing the use and care of school properties for school purposes. 

Duties related to the Community 

The Superintendent/Principal: 

● Represents and advocates for the Board in relationships with city, county and state governments, private agencies, 

and the school community. 
● Sees that the community is informed about school matters through the school accountability report card and other 

informational materials. 
● Participates in appropriate community organizations and functions to obtain support for the attainment of district 

goals. 
● Hears complaints against the school and resolves controversies between employees or between employees and 

students or parents/guardians 

KNOWLEDGE OF: 

● Board policy development procedures and requirements. 

● Applicable sections of State Education Code and other applicable laws, rules and regulations related to assigned 

activities. 

● Policies and objectives of assigned programs, services, and activities. 

● Principles and practices of administration, supervision, and training. 

● Budget preparation and control. 

● Organization of instructional systems, which include curriculum, instruction, and assessment programs. 

● General personnel administration practices. 

● Principles, theories and practices of coherent curriculum, effective instructional practices, comprehensive 

assessments, effective professional development, and continuous school and district improvement. 

● Current accountability and instructional state initiatives. 

● Public speaking and group facilitation techniques. 

● Writing skills for effective communications as well as securing grants and other fund generating documents. 

● Interpersonal skills using tact, patience, and professionalism. 

● Possesses good understanding of the state funding model. 

● Common Core State Standards, instructional and special programs. 

 

ABILITY TO: 

● Plan, organize, implement and control a variety of assigned programs and services to deliver services to students. 

● Lead group meetings and collaborative decision process 
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● Interpret and apply os State Education Code and various regulatory agencies. 

● Assemble and analyze data and make appropriate recommendations. 

● Plan, prepare and implement innovative actions 

● Prepare and make clear and concise written and oral reports and presentations, train, supervised and evaluate 

personnel 

● Prepare and deliver oral presentations 

● Prioritize and schedule work 

● Interpret, apply and explain complex rules, regulations, requirements and restrictions. 

● Maintain current knowledge of program rules, regulations, requirements, and restrictions. 

● Analyze complex situations accurately and adopt an effective course of action. 

● Utilize strong time management skills. 

● Maintain unquestionable personal and professional standards. 

 

EDUCATION AND EXPERIENCE: 

● Demonstrate success as an education leader  

● Sound knowledge of K-8 curriculum and instruction 

● Experience as a teacher and site administrator 

● Experience as a district/central office administrator 

● Understanding of personnel, business, finance, facilities, special education and the legislative process 

● Understanding of independent and charter school programming 

● Sound knowledge of current technology practices 

● Master Degree, Doctoral degree is desirable 

 

LICENSES AND OTHER REQUIREMENTS: 

● Valid California Administrative Services Credential required or equivalent. 

● Valid appropriate California Teaching credential required. 

● Valid California driver’s license or equivalent required. 

 

ENVIRONMENT: 

● Office environment 

● Subject to driving to conduct work 

 

PHYSICAL DEMANDS: 

● Move hands and fingers to operate equipment, a computer keyboard, and manipulate paper. 

● Hear and speak to make presentations and to exchange information in person and/or on the telephone 

● See to read a variety of materials, to prepare document and reports, and to observe students 

● Sit or stand for extended periods of time 

● Work at a desk, conference table, small student classroom table, or in meetings in various 

configurations. 

● Hear and understand speech at normal levels. 

● Kneel, bend at their waist or crouch. 

● Lift objects weighing up to 25 pounds. 
 

 



 

Mesa Union School District  

Board Approved:  

K-8 Assistant Principal Job Description   Page 1 of 3 

     MESA UNIION SCHOOL DISTRICT 

 

 

CLASS TITLE: K-8 ASSISTANT PRINCIPAL 

 

BASIC FUNCTION: 

 

Under the direction of the Superintendent/principal, the Assistant Principal, K-8 serves as an instructional leader in the 

planning, coordination, and administration of school activities and programs, including curriculum, instruction, 

assessment, student conduct and attendance and extracurricular programs, school plant operations, and the supervision of 

evaluations of assigned personnel. 

 

REPRESENTIVTIVE DUTIES: 

 

 Assists in the planning, development, organization, coordination, and supervision of instructional 

programs and activities; effectively implements district approved curriculum. 

 Assists the Superintendent/principal in the development, implementation, and evaluation of efforts 

related to improving student academic achievement; helps ensure that the school meets or makes 

satisfactory progress toward achievement goals. 

 Assists in the devlopment, implementation, and evaluaton of intervention programs that address the 

needs of at-risk students. 

 Plans, organizes, coordinates, participates in, and provides leadership for programs and activities related 

to the operation of Mesa Union K-8 School. 

 Performs a variety of adminstrative duties to asstist the Superintendent/principal in managing the school; 

assumes the duties of the Principal in the absense of the Superintendent/principal and as assigned. 

 Assists the Superintendent/principal in providing instructional leadership to the school. 

 Assists in providing leadership to professional staff in determining objectives and identifying school 

needs as the basis for developing short and long range plans for the school. 

 Serves on educational committees with students, parents, and/or staff in order to continuallly improve 

learning experiences for students and to enhance home-school communications. 

 Supervises and evaluates the performance of designated certificated and/or classified personnel; assigns 

duties to faculty and staff as appropriate to meet school objectives; assists with the recruiting, 

interviewing and selection of new faculty and staff. 

 Relates to students with mutual respect while carrying out a positive and effective disciplinary program; 

develops and administers disciplinary procedures in accordance with district policies and state laws; 

receives referrals and confers with students, parents, teachers, community agencies, and law 

enforcement, responds to and resolves parent, student, and staff concerns/complaints; serves on 

discipline or expulsion panels as assigned. 

 Supervises students on campus before and after school; monitors students during lunch; recess, passing 

periods, and other activities; instructs students in appropriate behavior; disciplines students in 

acccordance with established guidelines. 

 Maintains effective community relations, assists in communication to parents all phases of the school’s 

educational, extracurricular, and atheletic programs, assists the Superintendent/principal in carrying out a 

program of community relations; develops correspondence to promote school activities and 

achievements. 

 Monitors and organizes attendance functions; prepares letters and calls parents as needed regarding 

absent or tardy students; provides leadership for attendance improvement efforts. 
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 Provides direction to a variety of staff and student programs and services; participates in formal and 

informal classroom visitations and observations; provides recommendations and suggestions for 

improvement as appropriate. 

 Provides direction to and coordination of the school’s guidance and counseling services; assures 

programs and services meet established objectives and requirements; participates in Individual 

Education Plan meetings and Student Study Teams, acts as a liaison to the psychologist(s) and nurse(s) 

assigned to the school. 

 Coordinates the afterschool program in collaboration with school staff and/or personnel from outside 

agencies. 

 Participates in the development of the master calendar and master schedule of the school; assures 

calendars and schedules meet state requirements; works with staff to develop and distribute calendar and 

schedule information to students and families. 

 Supervises, schedules, and organizes student government, extracurricular activities, the student athletic 

program, and other competative or peformance programs and events. Supervises activities, including 

evening activities as assigned. Works with other staff and/or community members to plan and carry out 

the school’s athletic program as appropriate. Publicizes opportunities for student involvement of 

students and parents, and actively recruits student participants. 

 Coordinates field trips with teachers; ensures that related paperwork has been submitted to the district 

office in a timely manner, ensures that transportation requirements and other safety-related requirements 

have been met. 

 Attends meetings of parent and other groups; provides supervision for afternoon and evening activities. 

 Provides management of the physical plant in collaboration with other district staff, including work 

orders, custodial/maintenance work, and distribution of control of building keys. 

 Works the the Superintendent/principal to establish a safe and secure learning environment for students; 

Develops plan for emergency situations in collaboration with other adminstrators, staff, and community 

public safety agencies; directs the work of campus supervisors; plans and debriefs emergency drills, 

updates the school safety plan. 

 Assists with developing and monitoring the school’s financial resources; orders supplies as needed. 

 Participates in the adminstrative meetings and trainings to improve adminstrative skills; maintanis 

current knowledge of the district’s adopted curriculum. 

 

OTHER DUTIES: 

 Performs other duties as assigned to support the overall objective of the position. 

 

KNOWLEDGE AND ABILITIES: 

 Basic knowledge of comprehensive ogranization, activities, goals and objectives of a K-8 school. 

 Working knowledge of school law administration and applicable sections of the State Education Code 

and other applicable laws. 

 Knowledge of instructional standards and faculty requirements 

 Understanding of Board and District policies, procedures, and regulations. 

 Posses interpersonnel skills using tact, patience, and courtesy. 

 Ability to effectively communicate orallly and in written form 

 Ability to use technology  

 

ABILITY TO: 

 Establish and maintain productive, collaborative relationships with others. 

 Model district standards of ethics, confidentiatility, and professionalism 

 Meet schedules and deadlines 
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 Plan and organize work 

 Analyze and interpret assessment results for the purpose of designing and modifying instruction 

 Follow through with directives 

 Perform a wide variety of specialized tasks; interpret and apply rules and regulations as appropriate. 

 Apply knowledge of school law and district policy 

 Operate office equipment including a computer with a variety of software related to job requirements 

 Apply knowledge of best practices in curriculum, instruction, and assessment, and methods of 

supporting and extending instruction and student learning. 

 Create an enviroment where childeren from diverse backgrounds are comfortable and experience 

success. 

 Build relationships with families 

 Complete work before deadlines despite constant interruptions. 

 Read, interpret, apply, and explain rules, regulations, policies, and procedures. 

 Maintain consistent, punctual, and regular attendance. 

 Demonstrate knowledge of correct English grammar and usage. 

 Prepare and deliver oral presentations to groups. 

 Define problems, collect data, establish facts, and draw valid conclusions. 

 Maintain a safe and orderly learning environment. 

 Use effective interpersonal skills including tact, patience, and courtsey.  

 

EDUCATIONAL AND EXPERIENCE: 

 Valid California credential authorizing service as an administrator, or eligibility for an administrative 

credential. Valid California teaching credential. 

 Minimum of three years of classroom teaching experience. 

 Energetic and positive approach to responsibilities. 

 Drive to attain results; proven experience and effectiveness in improving student achievement in 

classroom and/or school. 

 Ability to withstand stress, has a positive attitude; demonstrates compassion. 

 Self-motivated; able to accept criticism and grow as a result. 

 Strong communication and organzational skills. 

 Valid California’s drivers’ license and ability to drive a car to perfom job requirements. 

 

ENVIRONMENT: 

Office environment, constant interuptions, driving a vehicle to conduct work, evening or variable hours. 

 

PHYSICAL DEMANDS: 

 

 Move hands and fingers to operate equipment, a computer keyboard, and manipulate paper. 

 Hear and speak to make presentations and to exchange information in person and/or on the telephone 

 See to read a variety of materials, to prepare document and reports, and to observe students. 

 Sit or stand for extended periods of time 

 Work at a desk, conference table, small student classrooom table, or in meetings in various 

configurations. 

 Hear and understand speech at normal levels. 

 Kneel, bend at ther waist or crouch. 

 Lift objects weighing up to 25 pounds. 
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MESA UNION SCHOOL DISTRICT 

 

 

CLASS TITLE:  PARAPROFESSIONAL -SPECIAL EDUCATION, SPECIAL DAY CLASS 

 

BASIC FUNCTION: 

 

Under the direction of an assigned supervisor, provides group and individual instruction and 

clerical support to teachers in classroom settings, assisting individuals or small groups of 

students to enhance learning.  Assist teachers with instruction of students with mild to moderate 

disabilities. 

 

The instructional Assistant Special Education, SDC provides instructional assistance to 

classrooms where activities focus on assisting students with mild to moderate special needs, 

including students experiencing emotional or behavior disorders or difficulties.  

 

REPRESENTATIVE DUTIES: 
 

ESSENTIAL DUTIES: 

 

 Assists certificated staff with presentations of learning materials and instructional activities.  

Assists in conducting lessons and with other classroom activities such as projects, small 

group exercises, and independent study. 

 Prepares for, and assists with classroom or learning lab projects and special assignments. 

Organizes materials and supplies to facilitate use by students, assists students requiring help, 

offers positive feedback and alternatives, and cleans up work areas following projects. 

 Reinforces instructions given by teachers in reading, spelling, math, occupational, and other 

subjects.  Performs demonstrates and illustrations of subjects taught. 

 Maintain a positive working environment for individuals or small groups of students 

reinforcing behavior modification strategies as directed by the teaching staff and/or program 

specialist 

 Assists in maintaining order among students in the classroom and school grounds. Supervises 

student behavior in the classroom, school grounds and gathering areas, field trips, and special 

events. 

 Accompanies students going from one location to another. Observes, monitors, and controls 

behavior of students within approved and procedures. 

 Reports student academic and behavior progress and performance to teachers. Documents 

student progress by correcting assignments, collecting data and recording and charting 

functional curriculum based measurements. 

 Assists with preparation/modification of instructional and testing materials. Suggests and 

may prepare materials that offer alternative approach to facilitate student learning. 

 Confers, as needed, with teachers concerning student needs.  Alert teacher to any special 

problems or information concerning students.  Assists teachers and resource staff, to develop 

and evaluate individual and group educational goals and objectives. 

 Assists and guides students by appropriate role modeling, emotional support, patience, and 

friendly, engaging attitude. 

 Develops and uses incentives as positive reinforcement. Exercises constant classroom 

supervision of students. Assess the need for, and used appropriate discipline in accordance 

with grade level and student’s ability to understand discipline. 
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 Prepares display and bulletin board materials in the classroom environment.  Assists in 

maintaining a neat, orderly, and attractive learning environment that supports learning. 

 Operate audiovisual equipment, computers, and other equipment that serves to assist and 

enhance instructional programs. 

 Assist with loading and unloading of students onto buses and/or public transportation. 

 Assist with students with hygiene, toileting, diapering, and/or catheterization. 

 May take student temperatures, administer first aid, and provide basic nursing care 

authorized by a school nurse 

 May carry out the instructions of a supervising certificated employee to implement special 

physical handling, care, or exercises prescribed by doctors, nurses, or therapists as trained by 

appropriate staff. 

 

OTHER DUTIES: 

 Performs other duties as assigned that support the overall objective of the position. 

 

KNOWLEDGE AND ABILITIES: 

 

 Basic knowledge of the principles and practices of age appropriate student development and 

guidance applicable for an education setting, including those relating to special education 

dealing with severe emotional challenges and a variety of learning abilities. 

 Working knowledge of the basic subjects taught in the District, including math grammar, 

spelling, language, reading, and/or functional curriculum with sufficient competency to assist 

students with individual or group studies. 

 Behavior modifications techniques and strategies. 

 Basic knowledge of teaching, instruction, and behavioral management methods that embrace 

remedial learning. 

 Basic clerical and record keeping processes 

 Special Education Programs 

 Basic knowledge of personal computers and other equipment to support learning, record 

information, and send communications. 

 Sufficient human relation skills to work productively and cooperatively with teachers, 

students, and parents in formal and informal settings, to exercise patience when conveying 

information, and demonstrate sensitivity to the special needs of students. 

 

ABILITY TO: 

 

 Maintain confidentiality of privileged information 

 Assist certificated staff with implementation of instructional goals and activities 

 Assist certificated staff with assessing the needs of individual students and assist in 

developing programs to meet those needs 

 Ability to modify assignments for individual needs of students inside and outside the 

classroom environment 

 Effectively handle sudden emotional swings of students 

 Assist in teaching and modeling appropriate social skills 

 Interact with teachers and specialists in order to carry out assigned duties 

 Oversee students and perform general clerical tasks 
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 Provide cafeteria supervision, assist students with lunch trays, opening and closing 

containers, and general cleaning 

 Make informal presentations to individual and small groups of students and assist with or 

reinforce demonstrations of assigned subject matter to classroom-sized group 

 

 Establish positive communications with students and maintain patience and tact in working 

with students with special physical and emotional need. 

 Recognize and respond to emergency and hazards conditions 

 Read, write and communicate in English 

 Learn special education instructional terminology, program concepts, materials, methods, and 

procedures 

 Perform indoors in an office and/or classroom environment engaged in work of primarily a 

sedentary to moderately active nature. 

 

EDUCATION AND EXPERIENCE: 
 

Any combination equivalent to graduation from high school and experience in a special 

education setting is highly desirable. 

 

Valid California driver’s license 

 

CPR and First Aid Certificate and other health related training as needed provided by an authorized 

agency 

 

EPI Training 

 

Ability to participate in ongoing professional development and training 

 

ENVIRONMENT: 

 

Work is performed indoors and outdoors with some, yet infrequent exposure to health and safety 

considerations to include potential exposure to foul smells, body fluids and dissatisfied or offensive 

individuals. 

 

PHYSICAL DEMANDS: 

 

 Visual acuity to read and write printed materials and computer screens. 

 Hearing and speech ability for ordinary and telephonic conversations, to speak to groups, and 

to hear sound prompts from equipment. 

 Ambulatory ability to move about the school setting. 

 Sufficient manual and finger dexterity to demonstrate teaching aids, to point out important 

words/figures to students, and to operate personal computers. 

 Lift, carry, push, and move supplies, fixtures, etc., of light-to-medium weight (under 50 

pounds) on a regular basis and heavy weight (under 75 pounds) without  labor saving 

equipment on an intermittent basis.’ 

 Lift, carry, transfer and push students in wheelchairs or students with orthopedic impairment. 
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