Mesa Union School District
Agenda for the Special Board Meeting of the Board of Trustees to be held on Tuesday, May 1, 2018, at 6:00 p.m. in the School

ulti-Purpose Room located at 3901 North Mesa School Road, Somis, California 93066

The Regular Board Meeting of the Board of Trustees will begin at 6:00 p.m. with closed session and approximately 6:30 p.m. for
open session. A complete agenda packet is available at the District Office, 3901 North Mesa School Road, Somis, 72 hours prior to
a regularly scheduled meeting and online at www.mesaschooldistrict.org.

1. CALL TO ORDER AND RECOGNITION OF A QUORUM

Time Present Absent

Mr. Bryan Stotko, President

Mrs. Mary Crull, Vice President

Mrs. Tonya Brunett, Clerk

Mr. Steven Sullivan, Trustee

Mrs. Carolyn Rodriguez-Quddus, Trustee
Mr. Jeff Turner, Superintendent

Mrs. Tami Peterson, Chief Business Official
Mrs. Erica Magdaleno, Executive Assistant

2. ADOPTION OF AGENDA

Usually an agenda covers an entire session, in which case it is the order of business for that session and is adopted by majority
vote of the assembly. Thereafter, no change can be made in the agenda except by a two-thirds vote or by unanimous consent. At
the point of adoption of the agenda, any Board member or the Superintendent can request that the agenda be reordered.

3. PUBLIC COMMENT ON CLOSED SESSION ITEMS

At this time, any member of the public may address the Board concerning the closed session items. A person addressing the Board
is urged to use not more than three (3) minutes of time. If you wish to address the Board, please plan to complete a Speaker Form
prior to the start of the meeting. Forms are available in the District Office, at the Board meeting and online at
www.mesaschooldistrict.org

4. CLOSED SESSION
During this time, the Board may adjourn to closed session to discuss confidential material relating to:
A. Personnel as authorized by Government Code §54957 as it relates to personnel needs for the 2018-2019 school year

ADJOURN FROM CLOSED SESSION
Time:

RECONVENE IN PUBLIC
(Approximate time 6:30 p.m.) Time:

Report of actions taken during closed session: The president of the Board will report on actions taken during closed session.
5. OFFICIAL OPENING - PLEDGE OF ALLEGIANCE

6. MINUTES

It is the recommendation of the District Administration that the Board of Trustees approve the minutes of the Regular Board

Meeting of March 20, 2018.

7. AUDIENCE TO ADDRESS BOARD OF TRUSTEES - COMMENTS BY THE PUBLIC
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All individuals are invited to speak to the Board during public comment on matters related to the District. If you wish to address
the Board, please plan to complete a Speaker Form prior to the start of the meeting. Forms are available in the District Office, at
the Board meeting and online at www.mesaschooldistrict.org.

8. SUPERINTENDENT’S REPORT

School Bond Feasibility

Middle School Growth

After-School Programming

Monthly Attendance/Discipline Reports

Sowp

9. BOARD MEMBERS’ REPORTS AND COMMUNICATIONS
A. Correspondence
1. Ventura County Office of Education correspondence with regards to AB 1200 and Government Code Section 3547.5.
B. Board members' reports and communications
C. Board members' interests and concerns

10. CONSENT AGENDA
Approval of the Consent Agenda — All items on the Consent Agenda are to be approved as one motion unless a Board member
requests separate action on a specific item. Each item approved shall be deemed to have been read in full and adopted as
recommended.

A. Purchase Orders —-Mesa (March 1, 2018-March 30, 2018)

1t is the recommendation of the District Administration that the Purchase Orders be approved as presented.

PLEASE SEE AGENDA ITEM 10A IN THE PACKET

B. Check Register — Mesa (March 1, 2018-March 30, 2018)

1t is the recommendation of the District Administration that the Check Register be approved as presented.

PLEASE SEE AGENDA ITEM 10B IN THE PACKET

C. Statement of Revenues and Expenditures (March 1, 2018-March 30, 2018)

1t is the recommendation of the District Administration that the Statement of Revenues and Expenditures be approved as
presented.

PLEASE SEE AGENDA ITEM 10C IN THE PACKET

D. Current Enrollment Report

1t is the recommendation of the District Administration that the Enrollment Report be approved as presented.
PLEASE SEE AGENDA ITEM 10D IN THE PACKET

E. Student of the Month Listing and Honor/Merit Roll
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1t is the recommendation of the District Administration that the Student of the Month and Honor/Merit Roll
listing be accepted as presented.

PLEASE SEE AGENDA ITEM 10E IN THE PACKET
F. Student Body Fund and Revolving Fund Accounting for the 2017-2018 school year

Is is the recommendation of the District Administration that Student Body Fund and Revolving Fund Accounting for the
2017-2018 school year be accepted as presented.

PLEASE SEE AGENDA ITEM 10F IN THE PACKET
11. ACTION/DISCUSSION ITEMS
A. Consideration of Approval of the Community Bond Feasibility Survey Contract with Isom Advisors, a Division of Urban

Futures, Inc. (Fiscal Impact $3000.00/General Fund)

1t is the recommendation of the District Administration that the Board of Trustees approve the Community Bond Feasibility
Contract with Isom Advisors, a Division of Urban Futures, Inc.

PLEASE SEE AGENDA ITEM 11A IN THE PACKET
B. Consideration of Adoption of Resolution #17-18-10 Designation of Applicant’s Agent Resolution for Non-State Agencies

It is the recommendation of the District Administration that the Board of Trustees adopt Resolution#17-18-10 Designation of
Applicant’s Agent Resolution for Non-State Agencies.

PLEASE SEE AGENDA ITEM 11B IN THE PACKET

C. Consideration of approval of the 2018-2019 Bell Schedule

1t is the recommendation of the District Administration that the Board of Trustees approve the 2018-2019 bell schedule.
PLEASE SEE AGENDA ITEM 11C IN THE PACKET

D. Consideration of approval of the revised classified salary schedules

1t is the recommendation of the District Administration that the Board of Trustees approve the revised classified salary
schedules.

PLEASE SEE AGENDA ITEM 11D IN THE PACKET
E. Consideration of approval of the Assistant Principal Salary Schedule

1t is the recommendation of the District Administration that the Board of Trustees approve the Assistant Principal Salary
Schedule.
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PLEASE SEE AGENDA ITEM 11E IN THE PACKET
F. Consideration of approval of the Declaration of Need for Fully Qualified Educators for the 2018-2019 school year

1t is the recommendation of the District Administration that the Board of Trustees approve the Declaration of Need for Fully
Qualified Educators for the 2018-2019 school year.

PLEASE SEE AGENDA ITEM 11F IN THE PACKET

G. Consideration of approval of the Annual Statement of Need for 30-Day Substitute Teaching Permits for the 2018-2019
school year

1t is the recommendation of the District Administration that the Board of Trustees approve the Annual Statement of Need for
30-Day Substitute Teacher Permits for the 2018-2019 school year.

PLEASE SEE AGENDA ITEM 11G IN THE PACKET
H. Consideration of acceptance of the Quarterly Report on Williams Uniform Complaints

1t is the recommendation of the District Administration that the Board of Trustees approve the Quarterly Report on Williams
Uniform Complaints.

PLEASE SEE AGENDA ITEM 11H IN THE PACKET
I. Consideration of approval of the Notice of Completion with Alliance Building Solutions

1t is the recommendation of the District Administration that the Board of Trustees approve the Notice of Completion with
Alliance Building Solutions.

PLEASE SEE AGENDA ITEM 111 IN THE PACKET
J. Consideration of approval of the Notice of Completion with MSFG, Inc., dba Affordable Plumbing Pros

1t is the recommendation of the District Administration that the Board of Trustees approve the Notice of Completion with
MSFG, Inc., dba Affordable Plumbing Pros.

PLEASE SEE AGENDA ITEM 11J IN THE PACKET

K. First Read of the March 2018 Board Policy Revisions for sections:

BP 1312.3/AR 1312.3-Uniform Complaint Procedures BP 3553/AR 3553-Free and Reduced Price Meals
AR 3230-Federal Grant Funds BP 4111/4211/4311-Recruitment and Selection
AR 3514.2-Integrated Pest Management BP 4119.11/4219.11/4319.11/AR

BP 3551-Food Service Operations/Cafeteria Fund 4119.11/4219.11/4319.11-Sexual Harrasment

AR 3551- Food Service Operations/Cafeteria Fund AR 4161.1/4361.1-Personal Illness/Injury Leave
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AR 4161.8/4261.8/4361.8-Family Care and Medical BP 5145.6/E 5145.6-Parental Notifications
Leave BP 6162.5-Student Assessment
AR 4261.1-Personal Iliness/Injury Leave BP 6171/AR 6171-Title I Programs

BP 5022/AR 5022-Student and Family Privacy Rights

1t is the recommendation of the District Administration that the Board of Trustees review the policies in sections
1000-6000 of the March 2018 CSBA board policy updates. These policies will be placed on the May agenda for adoption.

PLEASE SEE AGENDA ITEM 11K IN THE PACKET

12. PERSONNEL
A. Consideration of approval of the Superintendent/Principal job description

1t is the recommendation of the District Administration that the Board of Trustees approve the Superintendent/Principal job
description.

PLEASE SEE AGENDA ITEM 12A IN THE PACKET
B. Consideration of approval of the Assistant Principal job description

1t is the recommendation of the District Administration that the Board of Trustees approve the Assistant Principal job
description.

PLEASE SEE AGENDA ITEM 12B IN THE PACKET
C. Consideration of approval of the Special Day Class Instructional Assistant job description

1t is the recommendation of the District Administration that the Board of Trustees approve the Special Day Class Instructional
Assistant job description.

PLEASE SEE AGENDA ITEM 12C IN THE PACKET

13. ITEMS FOR FUTURE CONSIDERATION
A. 2018-2019 LCAP Public Hearing
B. 2018-2019 Budget Public Hearing
C. Middle School Task Force Recommendations

14. FUTURE MEETINGS
A. May 15, 2018 at 6:00 p.m., Regular Board Meeting

15. ADJOURNMENT

Time:

In accordance with requirement of the Americans with Disabilities Act and related federal regulations, individuals who require special
accommodation, including but not limited to an American sign language interpreter, accessible seating or documentation in accessible
formats, should contact the Superintendent's office at least two days before the meeting.



Official Minutes of the March 20, 2018 Regular Board Meeting of the Board of Trustees of the

Mesa Union School District

Call to Order

Agenda

Roll Call

Public Comment

Closed Session

Reconvene to
Open Session

Pledge of Allegiance

Minutes

Public Comments

The March 20, 2018, Regular Meeting of the Board of Trustees of the Mesa Union School
District came to order at 6:00 p.m. in the multi-purpose room.

Board agenda was by adopted by common consent.

Board members present were Tonya Brunett, Mary Crull, Carolyn Rodriguez-Quddus, Bryan
Stotko. Steven Sullivan was absent.

District administrators present were Mr. Turner, superintendent, Erica Magdaleno, executive
assistant, Dr. Stephen Bluestein, principal, and Tami Peterson, chief business officer.

There were no public comments on closed session items.

At 6:01 p.m., Trustee Stotko asked for public comment on closed session items. Hearing none,
he announced that the Board would go into closed session to discuss Personnel as authorized by
Government Code §54957 as it relates to personnel needs for the 2018-2019 school year,
Negotiations as it relates to MUST authorized by Government Code section §3549.1,
Conference with Legal Counsel regarding Existing Litigation California Department of
Education Case Matter No. 2018-0035 authorized by Government Code section 54956.9, and
discuss Public Employee Discipline/Dismissal/Release authorized by Government Code section
54957.

Trustee Sullivan arrived to Closed Session at 6:05 p.m.

At 6:34 p.m., the Board of Trustees returned to open session. Trustee Stotko reported that the
Board of Trustees had just returned from closed session where they discussed Personnel as
authorized by Government Code §54957 as it relates to personnel needs for the 2018-2019
school year and Negotiations as it relates to MUST authorized by Government Code section
§3549.1. No action was taken.

Trustee Stotko announced that the Board will be returning to closed session to conference with
Legal Counsel regarding Existing Litigation California Department of Education Case Matter
No. 2018-0035 authorized by Government Code section 54956.9, and discuss Public Employee
Discipline/Dismissal/Release authorized by Government Code section 54957 after the Regular
Board Meeting.

The Pledge of Allegiance was led by student Benjamin Dykes.

The minutes of the Regular Board Meeting of February 20, 2018 were approved by common
consent.

Trustee Stotko asked for public comments. Mr. Stephen Chadbourne communicated that he
would like to address the Board regarding school safety. Mr. Chadbourne agreed to postpone his
comments until the Superintendent’s report.



Official Minutes of the March 20, 2018 Regular Board Meeting of the Board of Trustees of the

Mesa Union School District

Mr. Turner, with the assistance of Dr. Bluestein, recognized Mesa Moments recipients Jim and

Recognitions

Public Hearing

Superintendent’s Report

Kathy Bovard with Fillmore Rental Equipment, Daniel Pinedo, and Eliseo Puga. Jim and Kathy
were unable to attend.

Mr. Turner also recognized Dhilan Patel, Mesa Union’s 2017-2018 Spelling Bee Champion, and
Ventura County Special Programs Spelling Bee participants Stephanie Romero, Leidi Aguilar,
and Stacy Larios.

Mr. Turner, with the assistance of Mrs. Michele Waggoner, recognized Christina Jahr and
Patrice McKenna as the Tri-County GATE Award recipients. Amy Catlett, Christina Jahr,
Kelsey White, Adell Reyes, Robin Webster, Olivia Ford, Kim Kuklenski, and Sara Hocamp
were also recognized as GATE Certification recipients.

At 7:00 p.m., Trustee Stotko announced that the Board would take a short recess.
At 7:02 p.m., the Board reconvened to open session.

Trustee Stotko opened the public hearing at 7:02 p.m. for the purpose of taking public comments
on the AB 1200 collective bargaining agreement with Mesa Union Support Team (MUST).
There were no public comments.

Trustee Stotko closed the public hearing at 7:03 p.m.

Farm to School Program: Sixth grade students Rhea Moore, Benjamin Dykes, Jason Mejia,
and Jake Recharte provided a presentation on the Farm to School Program. The program will
support the implementation of harvest of the month, which will feature a locally grown fruit or
vegetable each month.

School Bond Feasibility: Updated information was provided regarding the feasibility of Mesa
Union School District obtaining a school bond. Based on the assessed value, the District has the
ability to secure up to $10.5 million for facility improvements.

Trustee Burnett recommended that the bond proposal include a specific list of facility
improvements. This may encourage voters to approve the proposed bond. The Board agreed the
importance of communicating the needs assessment with all stakeholders would increase the
success of the bond’s approval.

School Safety Project: Areas of safety concern were presented to the Board. Mr. Turner
communicated that a couple of safety concern areas include the school point of entry,
kindergarten area, and the junior high locker rooms.

Trustee Sullivan admittedly disagreed with the need to identify the school’s point of entry,
kindergarten area, and the junior high locker rooms as areas of safety concern. Trustee Sullivan
also disagreed with the need to install additional fencing and gates. Trustee Sullivan expressed
there is no data supporting that the addition of fencing will make Mesa safer.
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Mr. Stephen Chadbourne, as a public speaker, advocated for improvements in school safety,

Board Reports and
Communications

Consent Agenda

Information
GVCS 2nd Interim Report

Action Discussion Items
MUST Tentative
Agreement

Salary Increase for
Unrepresented Classified
Staff

Resolution #17-18-09
Regarding Layoff of
Classified Personnel

which includes the installation of fencing, gating, professional development for students, staff
and teachers.

Monthly Attendance Report: An update of the monthly attendance report was provided. The
overall attendance for the month of February was 94.22%. It was also reported that for the
month of February there were 2 out of school suspensions and 1 in school suspension.

Board members’ correspondence: Trustee Sullivan communicated that he attended a Ventura
County Committee meeting on School District Organization. The meeting focused on Ventura
Unified School District's desire to change the election system from an at-large electoral system
to a by-trustee area election system.

Board members’ reports and communication: None
Board members’ interests and concerns: None

Consent Agenda:

Purchase Orders $11,121.24

Checks Totaling $645,229.51

Fund Balances

Enrollment 621

Student of the Month, Junior High Award,and Junior High Honor/Merit Roll Listing

The consent agenda was adopted by common consent.

The Board of Trustees acknowledged receipt of the Golden Valley Charter School Second
Interim Report.

On motion of Trustee Brunett, seconded by Trustee Crull, and carried with a 5-0-0 vote, the
proposed collective bargaining agreement with Mesa Union Support Team(MUST) for the
period of July 1, 2017-June 30, 2020 was approved.

Vote:
Brunett: Aye  Crull: Aye Rodriguez-Quddus: Aye Stotko: Aye  Sullivan: Aye
Ayes: 5 Noes: 0 Abstentions: 0 Absent:

On motion of Trustee Brunett, seconded by Trustee Rodriguez-Quddus, and carried with a 5-0-0
vote, the off-schedule salary increase of 2%, and an on-schedule salary increase of 1% for the
unrepresented classified position of Executive Assistant, retroactive to July 1, 2017, was

approved.

Vote:

Brunett: Aye  Crull: Aye Rodriguez-Quddus: Aye Stotko: Aye  Sullivan: Aye
Ayes: 5 Noes: 0 Abstentions: 0 Absent:

On motion of Trustee Rodriguez-Quddus, seconded by Trustee Brunett, and carried with a 5-0-0
vote, Resolution #17-18-09 Regarding Layoff of Classified Personnel was adopted.
Vote:
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Mesa Union School Single
Plan for Student
Achievement

Letter of Engagement from
Clifton, Larson and Allen,
LLP

MOU with Oxnard College

California Sums Initiative
Agreement

Memorandum of
Understanding with
Golden Valley Charter
School

Mainstreet Architects &
Planners, Inc.

Brunett: Aye  Crull: Aye Rodriguez-Quddus: Aye Stotko: Aye  Sullivan: Aye
Ayes: 5 Noes: 0 Abstentions: 0 Absent: 0

On motion of Trustee Brunett, seconded by Trustee Rodriguez-Quddus, and carried with a 5-0-0
vote, the Mesa Union Single Plan for Student Achievement was approved.

Vote:

Brunett: Aye  Crull: Aye Rodriguez-Quddus: Aye Stotko: Aye  Sullivan: Aye
Ayes: 5 Noes: 0 Abstentions: 0 Absent: 0

Dr. Bluestein provided a brief presentation of the Single Plan for Student Achievement and was
excited to communicate that next year Mesa will be offering Saturday school for students in
need of intervention.

On motion of Trustee Brunett, seconded by Trustee Crull, and carried with a 5-0-0 vote, the
Letter of Terms of Engagement from Clifton, Larson and Allen, LLP for services provided for
the year ending June 30, 2018 was accepted.

Vote:
Brunett: Aye  Crull: Aye Rodriguez-Quddus: Aye Stotko: Aye  Sullivan: Aye
Ayes: 5 Noes: 0 Abstentions: 0 Absent: 0

On motion of Trustee Rodriguez-Quddus, seconded by Trustee Brunett, and carried with a 5-0-0
vote, the Memorandum of Understanding (MOU) with Oxnard College for the purpose of
developing a partnership to collaboratively support the K-9 Acabado STEM project was

approved.

Vote:

Brunett: Aye  Crull: Aye Rodriguez-Quddus: Aye Stotko: Aye  Sullivan: Aye
Ayes: 5 Noes: 0 Abstentions: 0 Absent: 0

On motion of Trustee Brunett, seconded by Trustee Rodriguez-Quddus, and carried with a 5-0-0
vote, the California Sums Initiative: Scaling up Multi-Tiered System of Supports (SUMS)
Statewide Grant Local Education Agency Agreement was approved.

Vote:
Brunett: Aye  Crull: Aye Rodriguez-Quddus: Aye Stotko: Aye  Sullivan: Aye
Ayes: 5 Noes: 0 Abstentions: 0 Absent: 0

On motion of Trustee Rodriguez-Quddus, seconded by Trustee Brunett, and carried with a 5-0-0
vote, the Memorandum of Understanding (MOU) with Golden Valley Charter School was

approved.

Vote:

Brunett: Aye  Crull: Aye Rodriguez-Quddus: Aye Stotko: Aye  Sullivan: Aye
Ayes: 5 Noes: 0 Abstentions: 0 Absent: 0

On motion of Trustee Brunett, seconded by Trustee Crull, and carried with a 4-1-0 vote, the
service agreement with Mainstreet Architects & Planners, Inc was approved.

Vote:

Brunett: Aye  Crull: Aye Rodriguez-Quddus: Aye Stotko: Aye  Sullivan: Nay
Ayes: 4 Noes: 1 Abstentions: 0 Absent:
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Superintendent’s
employment contract On motion of Trustee Brunett, seconded by Trustee Crull, and carried with a 4-1-0 vote, the
renewal terms of the Superintendent’s employment contract for the period of July 1, 2018-June
30, 2021 was approved.

Vote:
Brunett: Aye  Crull: Aye Rodriguez-Quddus: Aye Stotko: Aye  Sullivan: Nay
Ayes: 4 Noes: 1 Abstentions: 0 Absent:

Discussion of

Administrative position The Board of Trustees discussed the administrative position options.

On motion of Trustee Sullivan, seconded by Trustee Brunett, and carried with a 1-4-0 vote, the
administrative option to maintain the current leadership model and continue employing a
Superintendent and Principal failed.

Vote:
Brunett: Nay  Crull: Nay Rodriguez-Quddus: Nay Stotko: Nay  Sullivan: Aye
Ayes: 1 Noes: 4 Abstentions: 0 Absent: 0

On motion of Trustee Crull, seconded by Trustee Brunett, and carried with a 4-1-0 vote, the
administrative option to create a Superintendent/Principal position and create an Assistant
Principal position was approved.

Vote:
Brunett: Aye  Crull: Aye Rodriguez-Quddus: Aye Stotko: Aye  Sullivan: Nay
Ayes: 4 Noes: 1 Abstentions: 0 Absent:

Mr. Turner was directed to move forward with the process to create a Superintendent/Principal
position and an Assistant Principal position.

Field Trip Request
On motion of Trustee Brunett, seconded by Trustee Rodriguez-Quddus, and carried with a 5-0-0
vote, the Kindergarten field trip request to Santa Barbara Zoo on May 18, 2018 was approved.
Vote:
Brunett: Aye  Crull: Aye Rodriguez-Quddus: Aye Stotko: Aye  Sullivan: Aye
Ayes: 5 Noes: 0 Abstentions: 0 Absent: 0
On motion of Trustee Brunett, seconded by Trustee Rodriguez-Quddus, and carried with a 5-0-0
vote, the Full STEAM Ahead field trip request to Santa Cruz Island on April 7, 2018 was
approved.
Vote:
Brunett: Aye  Crull: Aye Rodriguez-Quddus: Aye Stotko: Aye  Sullivan: Aye
Ayes: 5 Noes: 0 Abstentions: 0 Absent:

Board Policy Adoption

On motion of Trustee Brunett, seconded by Trustee Crull, and carried with a 5-0-0 vote the
board policy revisions in sections 0000-5000 of the December 2017 CSBA board policy updates
were adopted.

Vote:

Brunett: Aye  Crull: Aye Rodriguez-Quddus: Aye Stotko: Aye  Sullivan: Aye
Ayes: 5 Noes: 0 Abstentions: 0 Absent: 0
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Obsolete Equipment On motion of Trustee Rodriguez-Quddus, seconded by Trustee Brunett, and carried with a 5-0-0
vote, the discarding of the obsolete equipment list was approved.
Vote:
Brunett: Aye  Crull: Aye Rodriguez-Quddus: Aye Stotko: Aye  Sullivan: Aye
Ayes: 5 Noes: 0 Abstentions: 0 Absent:

Revised Certificated On motion of Trustee Rodriguez-Quddus, seconded by Trustee Brunett, and carried with a 5-0-0

Salary Schedule vote, the revised certificated salary schedule was approved.
Vote:
Brunett: Aye  Crull: Aye Rodriguez-Quddus: Aye Stotko: Aye  Sullivan: Aye
Ayes: 5 Noes: 0 Abstentions: 0 Absent:

Personnel On motion of Trustee Brunett, seconded by Trustee Crull, and carried with a 5-0-0 vote, the
resignation of Erika Mubhlitner, Elementary Teacher, effective July 1, 2018, was accepted.
Vote:
Brunett: Aye  Crull: Aye Rodriguez-Quddus: Aye Stotko: Aye  Sullivan: Aye
Ayes: 5 Noes: 0 Abstentions: 0 Absent:

Future Items Local Control Accountability Plan

Future Meeting April 17, 2018, at 6:00 p.m., Regular Board Meeting

Adjournment There being no further items of business, the Board adjourned at 8:27 p.m. Trustee Stotko

announced that the Board will be returning to closed session to conference with Legal Counsel
regarding Existing Litigation California Department of Education Case Matter No. 2018-0035
authorized by Government Code section 54956.9, and discuss Public Employee
Discipline/Dismissal/Release authorized by Government Code section 54957.

At 8:55 p.m., the Board of Trustees returned to open session. Trustee Stotko reported that the
Board of Trustees had just returned from closed session where they conferenced with Legal
Counsel regarding Existing Litigation California Department of Education Case Matter No.
2018-0035 authorized by Government Code section 54956.9, and discussed Public Employee
Discipline/Dismissal/Release authorized by Government Code section 54957. No action taken.

There being no further items of business, the Board adjourned at 8:56 p.m.
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Mesa Union School District

Facilities Needs Presentation




District Overview

Nearly 80 years of educating Mesa kids

» Mesa Union School District has served the children and families
in this area since 1939, when Del Norte School District and Center
School District merged to form one district.

» The original school consisted of three buildings and the
custodian’s home. Three teachers taught 68 students. As the
number of students increased, the school facilities grew.

» In 1951, two new classrooms, a cafeteria, and
office were added; two additional rooms were
constructed in 1956. Six additional classrooms

were added in 1964, followed by six more in 1968. \ESA UNION

CTD
» With the advent of class size reduction, four new SCHOOLSDIS [ RICT
classrooms were added in 1997 and 1998.

» Mesa School has served the community well, but
is showing its age.




While Our
School Looks
Good on the

Outside...




..It Was First
Bullt 1n 1939,
Almost 80
Years Ago.




Antiques Road Show

Antique fixtures show just how old the site is.

Antiquated facilities and fixtures

Outdated HVAC systems




Antiques Road Show

Antique fixtures show just how old the site is. Mesa Union School District
-




So if our
fixtures and
equipment are
antiques, how
about our
infrastructure?




Site Facility Needs

50-70 year old infrastructure needs to be renovated Mesa Union School District
= -

Old HVAC units need to
be replaced with energy

43 Floors need repairing
etficient models




Site Facility Needs

Basic infrastructure improvements must be made Mesa Union School District
-

Electrical systems must
be upgraded Deteriorating plumbing
systems must be replaced




L

Site Facility Needs

Health and safety improvements must be made Mesa Union School District
= -

Damaged floors must
be replaced

Dry rot buildings need Cracked surfaces need to

to be renovated be repaired




Site Facility Needs

Aging facilities need to modernized

Dilapidated buildings need

more than simple patching

Restrooms need to be
modernized




Site Facility Needs

Reorienting the access points
to the campus should be made

Improvements to
security cameras




Site Facility Needs &

Old windows need
to be replaced

School facilities
need repairs




Site Facility Needs

Building exteriors need major renovation Mesa Union School District
-

Wood rot and
deteriorating exteriors
need attention




Needs and Cost to
Modernize, and Renovate
the Existing School




Modernizing the Current School
Mesa Union School District,

| Priority#1 | Priority#2 | Priority#3 |

|NEEDS A - Campus Repairs and Improvements [s 5647408 |S 1362744 S 1,497,605 |
Priority # 1

Campus wide repairs and ADA upgrades

Ongoling repair and replacement of falling site utity systems

Upgrade casework 1o ADA Requirements

Replace failing exterior and interior doors and hardware

Replace/upgrade failing windows

Ongolng roofing repairs

Repilace aging/wvorn flooring and cellings

Upgrace restrooms at Kindergarten classreom area

Upgrade Kitchen equipment

Replace heating systems at Kindergarten classrooms

Repair and upgrade efectncal systems

Repair and iImprove campus telephons and data sysiem Infrastructure

Répave asphall e lanes and playground areas

Replace/upgrade playstructure and rubber play surface

Replace and upgrade athletic equipment

Add (2) new relocatabie classrom bulldings to accommodate growth

Priority & 2
Replace and upgrade student and siaff fumishings
Replace and upgrade instructonal and curnculum equipment
Repair/Replace Heating Systems Classroom Wings C,D,E and Cafeteria
Repair turf playgrounds
Install sxate deterrents at site walls
New shade structure/outdoor dining
Replace lunch tables
New DG running track

Priority # 3

Remove Ewstng Heat Only Sysiems at Classrooms and Replace with Heat and Ar Conditioning Systemns




Modernizing the Current School

What would Somis School look like Mesa Union School District

[NEEDS B - Campus Safety and Security [$ 1011430]$ 180,000 |s -

Priority # 1
Increase/upgrade campus security fencing
INCrease security camera coverage
Provide access control door harcware
Campus security system/monitoring

Priority # 2

Exterior PA System Speakers
|Subtotal Estimate Costs [$ 6658929 |$ 1542744 |$ 1,497,605 |
[Soft Costs 25% [$ 188473253 385686 | § 374,401 |

Architect, Engineer, DSA Feeg, Inspection and Testing Fees, Consulting/Construction Management Fees

|TOTAL ESTIMATED AMOUNT PER PRIORITY |$ 8323661 |$ 19284308 1,872,006 |

[3 12124098]

Note; Analysis of campus needs based upon site evaluation, staff, parent and administration input, Ventura County Schools Self Funaing site safety
inspections reports, health department reports and AHERA report




Sources of Funding

New G.O. Bond Program

State Modernization Matching Funds

Developer Fees




New G.O. Bond Program

District can generate between $6.7 million - $10.5 million Mesa Union School District
-

Mesa ESD Bond Proceeds at Varying Tax Rates (1)

Tax Rate per Series A Series B Series C Total Bond
$100,000 2019 2021 2024 Proceeds
$19.00 $2,200,000 $2,100,000 $2,400,000 $6,700,000
$25.00 $2,900,000 $2,800,000 $3,100,000 $8.800,000
$30.00 $3,500,000 $3,300,000 $3,700,000 $10,500,000

(1) Assumes AV growth of 3.50% and 30 year bond ferms: Preliminary — Subject fo change
Source: Isom Advisors

%  With projected annual assessed value growth of 3.50%, the District can generate up to
$10.5 million

% At more aggressive growth rates or a longer bond program, the District could generate
up to $12.0 million

+ Depending on tax rate selected and assessed value assumptions, District can generate
significant proceeds




G.O. Bond History and Context

Bond Dollars Passed Per Student Mesa Union School District

Somis Union ESD

< In 2002, District voters approved Opnaed &0
a $3.9 million bond at 64.6% voter Gakbance
approval, and in 2008, District TN oY D
voters approved a $4.0 million SAaEOET LS
bond at 61.0% voter support Filmore USD
Conejo Valley USD

% The average bond dollar passed Ojai USD
per student for Ventura County K- Briggs SD

12 school districts is $14,407; Mesa Rio ESD
Union School District is $6,191 Moorpark USD
Oxnard UHSD

Ocean View ESD

Pleasant Valley SD

Mesa Union ESD

Hueneme ESD

Ventura USD

$0 $5,000 $10.000 $15000 $20000 $25000 $30000 $35000  $40,000




G.O. Bond History and Context

Tax Rates of Mesa and Ventura County districts Mesa Union School District
= -

2017-18 High/
School Bonds Tax Elementary
& M Uni h - Disfrict Passed Rate Combined
. esa Union has passed two Oxnard HSD () 2 $2870
bonds in its history Oxnard ESD 5 $8370  $112.40
Hueneme ESD (1) 4 $43.40 $92.10
< Many districts in Ventura County Ocean View ESD 3 $5320 $81.90
have passed three, four, or even Rio ESD 2 34700  $7570
Pleasant Valley £SD (1) 1 $20.30 £49.00
five measures
Lo Santa Paula USD 1 $58.60
< Several districts are on the June Santa Paula HSD 2 $29.40
ballot with @ measure including Mesa Union ESD 2 $52.00 $81.40
Oxnard HSD, Hueneme ESD, and Briggs ESD 2 $4920 $78.60
Paula ESD 1 $36.70 $66.10
P V " Santa
leasant Valley ESD Somis ESD 1 $29.20 $58.60
Fillmore USD 4 $166.30
Oak Park USD 3 $148.00
simi Valley USD 3 $79.10
Moorpark USD 2 $45.40
Ojai USD 2 $49.10
Ventura USD 1 $24.50
Conejo Valley USD 2 $21.30




Timeline and Next Steps

Task Responsible Party Date
Prepare/Revise Facilities Needs' Analysis District/Architect Complete
Board Meets to approve exploring feasibility for a GO Bond District April
R e e e e e |
Conduct survey Consultant April
Present fracking poll results to the Board Consultant May
Finalize Capital and Financing Plan Consultant May
Prepare Resolution Calling Election, including Ballot Language, Project Consultant/Bond
List, and Tax Rate Statement Counsel RS
Board Meeting - Board action to adopt Resolution Calling Election District June

e et S TS

Prepare Argument in Favor of Measure Consultant/District August
Submit Argument in Favor of Measure Consultant/District August
Form campaign committee and conduct campaign kick-off meeting Campaign Committee August
Run campaign Campaign Committee Aug.-Nov .
Election Day November 6, 2018




Questions and
Feedback




Mesa Union’s current enrollment structure allows for 3
classes of up to 26 kindergarteners to be enrolled each
year.

When those 78 students enter fourth grade, class sizes
Increase to an average of 32 students.

As those students progress to the
middle school, class size has the
potential to increase to 39 students
per class.

© Can Stock Photo



Incremental growth fits within Mesa Union’s
Vision, Mission and Core Values.

It addresses the District’'s enroliment
structural challenges while preserving the
Mesa Way!

It enables the District to lower class sizes in
grades 6-8 from 36 or 37 students per class
to 30 students.

It provides financial resources to sustain
current programming and the opportunity to
expand electives.



e EXxpansion is only possible within a bond
measure setting as the initial investment
would be up to a million dollars.

e Student enroliment trends support growth.

e \We have already begun the transition to
three sections or classes in 6th grade.
Students, families and teachers have
already benefited from smaller class sizes.



Plan for Growth

With the successful passage of a school bond,
classrooms could be in place by the 2019-2020
school year.

In 2019-2020, expansion to three sections or
classes of 6th and 7th grade would begin.

In 2020-2021, three sections of grades 6-8
would be offered.



After School Programming

Is it time to bring our Full STEAM
Ahead After School Program home?



Program Overview

Currently, Mesa Union School
District partners with Ventura
County Office of Education

to provide after school programming
for students in grades 2-8.



Benefits to the District

e Local control provides for
flexibility in programming,
develops stronger connections
between the regular school day
and after school programming,
and increases staff ownership of
the program.



Benefits to the District

e Cost savings enable the District to
explore grade level expansion or
to address other program needs.

e Creates classified jobs within our
district.



Next Steps....

e Seek Trustee direction

e Develop after school program
personnel job descriptions

e Develop program instructional
design and budget



Monthly Attendance Report

100
98
96
94
92
a8 Kinder Grade Grade Grade Grade Grade Grade Grade Grade School
garten Avg.
= August 97 97_48 99.18 98.21 98.25 98.43 97.58 98.34 97.89 97.97

m September 97 97.09 97.95 97.08 97 O7.67 | 9599 | 9583 | 96.72 | 96.71

October 0593 | 9564 | 96.08 | 96.39 | 96.15 | 97.26 | 95.9 | 96.39 | 96.27 | 96.22
m November 9728 9688 97.18 97.16 96.79 9726 965 9621 96.52 96.86
m December 94 11 9421 93.39 9499 9421 9569 9598 9396 9649 9478
m January 04.22 | 9229 | 95.37 | 94.10 | 93.80 | 94.36 | 96.02 | 93.79 | 95.59 | 94.39
m Feburary 05.16 | 92.57 | 94.34 | 94.79 | 96.02 | 93.83 | 93.9 | 91.99 | 95.34 | 94 22
= March 03.89 | 92.23 | 92.24 | 95.51 (9493 | 96.35 | 94.19 | 94 85 | 93.75 | 94 .22
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Monthly Suspension Report
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Suspension Report 2015-2018
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.'Administration

5189 Verdugo Way
: B Camarillo, CA 93012
805 383 1902 FAX: 805-383-(908

: WWW,VCOe.0Tg

VENTURA COUNTY O££1CE OfF €0UCATION

Stanley C. Mantooth, County Superintendent of Schools

March 13, 2018 '

Mr. Jeff Turner, Superintendent

Mesa Union Elementary School District
3901 North Mesa School Road

Somis, CA 93066

Dear Mr. Turner:

In accordance with AB 1200 and Government Code Section 3547.5, the Ventura County Office of
Education has received a copy of the Disclosure of Collective Bargaining Agreement for the
tentative agreement with the Mesa Union Support Team bargaining unit (MUST). This code
section allows the County Superintendent to review and comment on the financial impact of
proposed agreement. In our review, we assess whether proposed agreements will allow the district
to meet its financial obligations in the current fiscal year and are consistent with a financial plan
that will enable the district to satisfy its multi-year financial commitments.

(\ J We have reviewed the proposed agreement dated March 9, 2018. Based upon the data presented,
it appears that the terms of the tentative agreement would allow the district to meet its financial
obligations., However, it is important to remember that budget assumptions will change over time,
and those changes could impact the agreements’ effect on the financial condition of the district.

In accordance with AB 2756, please provide our office with a copy of the board minutes that
includes the approval of the agreement to School Business Advisory Services as soon as possible.
In addition, please forward any corresponding board-approved budget revisions needed to
implement the agreement as soon as those documents are available.

Sincerely,

Stanley C. Mantooth
Ventura County Superintendent of Schools

cc:  Tami Peterson, Ventura County Schools Business Services Authority

Misty Key, Ventura County Office of Education
Paula Driscoll, Ventura County Office of Education

“Gommitment to Ql((dily Gucation for A




ReqPay11d

Board Report with Object and Resource

Includes Purchase Orders dated 03/01/2018 - 03]31!2018 S

PO g Object . Resolirco
Number : _V__en_c_l_or Name Lo n ¢ ‘Deseription .~ “Description -
P0318-00342  AMAZON.COM MESA UNION Othr Baoks LotterylM 540.56
P0318-00343  DANIELS TIRE SERVICE MESA UNION Mat'ls/Sup Transportation 936.34
o __ RntRprNCap Transportation 176.00
‘P0318-00344 . BANK OF AMERICA MESAUNION = Malis/Sup Unrestrict 7121
P0318-00345 CENTRAL RESTAURANT MESA UNION Equipment CNP-Equip 6,113.25
PRODUCTS
P0318-00346 APPERSON MESA UNION Mat'ls/Sup Unresliict 54.95
P0318-00347  AMAZON.COM MESA UNION Matls/Sup Unrestriot 132.40
'P0318-00348 - MJP TECHNOLOGIES, INC "MESAUNION " Prof $vc - Unrestrict 95,00 |
P0318-00349  VTA CNTY OFFICE OF MESA UNION EmployFees Unrestrict 335.00
EDUCATION
P0318-00350  SYSCO VENTURA, INC BUSINESS SER  Matls/Sup Unrestrict 86.58
PO318-00351  MJP TECHNOLOGIES, INC MESA UNION NonCapEqui Unirestrict 1,863.37
'P0318-00352 AMAZON.COM """ " MESAUNION ©  MatisSup . Unrestrict . 1325
P0318-00353  AMAZON.COM MESA UNION Matls/Sup Unrestrict 17.43
P0318-00354  AMAZON.COM MESA UNION Matls/Sup Unrestrict 190.06
PO318-00355 DRUIDE INFORMATIQUE ING MESA UNION Prof Sve Supp/Conc. 560.00
P0318:00356  LAS VIRGENES USD . 'MESAUNION ' 'STAFFDEV . Unrestrict =~ L7500
P0318-00357  VTA CNTY OFFICE OF MESA UNION STAFF DEV NGLBIIPrtA 50.00
EDUCATION
P0318-00358 MJP TECHNOLOGIES, ING MESA UNION NonCapEqui NCLBIPartA 626.85
P0318-00359  SCHOOL SPECIALTY, INC MESA UNICN Mat's/Sup Unrestrict 138.31
'P0318-00360 . MJP TEGHNOLOGIES, INC . 'MESAUNION " “RntRpNCap " Unrostict =~ 418275
P0318-00361  NICK RAIL MUSIC MESA UNION Matls/Sup Unrestrict 75.08
P0318-00362 BANK OF AMERICA MESA UNION Matis/Sup Unrestrict 96.98
P0318-00363 AFFORDABLEPLUMBINGPROS ~ MESAUNION  RntRprNCap Unrestrict 1,995.91
'P0318.00364 - AFFORDABLE PLUMBING PROS ~ MESAUNION ~ RtRpiNGap  *' Unrestrict © 2,976.81
P0318-00365 AFFORDABLE PLUMBING PROS ~ MESA UNION RntRprNCap Unrestrict 1,209.06
P0318-00366  MUSICIANS BRASS & WOODWIND  MESA UNION Matls/Sup Unrestriat 324.25
P0318-00367 AMAZON.COM MESAUNION  Matls/Sup ~ Unrestict 430.50
P0318-00368 ‘DURHAM SCHOOL SERVICES | “'"MESAUNION ' ProfSve * ' " Unresidgt =" 1074,036.18
P0318-00369 SCHOOL FURNITURE DEPOT MESA UNION Matis/Sup Unrestrict 1,412.68
P0318-00370  VTA CNTY OFFIGE OF BUSINESS SER  Internet Unrestrict 33,100.00
EDUCATION
L - .. OtherLocal Unrestrict 23,170.00-
P0318-00371  AMAZON.COM CMESAUNION " ‘Malls/Sup i Unrestidet L 6357 |
P0318-00372  AMAZON.COM MESA UNION Matls/Sup Unrestrict 12866
P0318-00373  AMAZON.COM MESA UNION Othr Books Unresirict 213.28
P0318-00374  AMAZON.COM MESA UNION Othr Books Unrestrict 210.32
PO318-00375 - AMAZON.COM MESA UNION ‘Malis/Sup Unrestrict 2675
P0318-00376  AMAZON.COM MESA UNION Matis/Sup Unrestrict 214,54
PO318-00377  MARK-IT PLACE MESA UNION Matls/Sup Unreslrict 114.73
P0318.00378  AMAZON.COM MESA UNION Matls/Sup Unresirict 24.90
| P0318-00379 AMAZON.COM MESAUNION - Matfs/Sup Unrestrict 16.58 .
P0318-00380  AMAZON.COM MESA UNION Matis/Sup Unrestrict 15.00

The preceding Purchase Orders have been issued In accordance with the District's Purchasing Policy and
authorization of the Board of Trustees. It is recommended that the preceding Purchase Qrders be approved
and that payment be authorized upon delivery and acceptance of the items ordered,

ESCAPE

Page 10f 3

603 - Mesa Union School

10:46AM

Generated for Erica Magdaleno (603EMAGDALENQ), Apr 9 2018




ReqPayiid Board Report with Object and Resource

“Includes Purchase Orders dated 03/01/2018 - 03/31/2018

Account
‘Amount

Resource
escription

-Number . VendorName - " " “lLocation scription
P03i8-00381 AMAZON.COM MESA UNION Mat'lslSup Unresfrict 23.85

P0318-00382 AMAZON.COM MESA UNION Mat'ls/Sup Unrestrict 19.78
P0318-00383 AMAZON.COM _ 'MESA UNION Matls/Sup Unrestrict 66.40
P0318-00384 . AMAZON.COM " 0. Mesa UNION . ‘MatisfSup * * " Unrestiot "\ ppe
P0318-00385 VTA CNTY OFFICE OF MESA UNION EmployFees Unrestrict 53.00
EDUCATION
P(318-00386 BUSINESS SERVICES MESA UNION Prof Sve Unrestrict 619.56
AUTHORITY .
P0318-00387 FRANCISCO RAMOS TREE MESA UNION RniRprNCap Unrestrict 3,500.00
.. SERVICE o _ . » _
P0318-00388 " PLEASANT VALLEY SCHOOL DIST . MESA UNION “ProfSve o Specialed Y ausesi6e |
P0318-00389 BANK OF AMERICA MESA UNION Matls/Sup Unrestrict 137.50
PG318-00380 AMAZON.COM MESA UNION Matls/Sup Unrestrict 152.52
P0318-00381 AMAZON.COM MESA UNION Matlls/Sup Unrestrict 164.02
Total Number of POs 50 Total 66,176.17
Fund Recap
Fund Description PO Count Amount
010 General Fund 49 60,062.92
130 Cafeteria Fund 1 6,113.25
Total 66,176.17

The preceding Purchase QOrders have been issued in accordance with the District's Purchasing Policy and ESCAPE
authorlzation of the Board of Trustees. It is recommended that the preceding Purchase Orders be approved

and that payment be authorized upon delivery and acceptance of the items ordered.

603 - Mesa Union School Generated for Erica Magdaleno {603EMAGDALENO), Apr ¢ 2018
10:46AM




ReqgPay11d

Board Report with Object and Resource

Includes Purchase Orders dated 03/01/2018 - 03/31/2018

PC Changes

B0318-00007
B0318-00009
B0318-00022

‘BO318-00039 -

B0318-00043
B0318-00054
B0318-00056
"B0318-00058
B0318-00066

Fund/
New PO Amount Object

Description

Change Amount

2,500.00 130-5600
3,800.00 010-5600
12,000.06  010-4300
167,126.00 .010-5899
2,500.00  010-5600
11,000.00  010-5800
14,646.87  010-6500
0 1363,085.00 ¢ 010-7221
6,000.00  010-4300

Cafeteria Fund/RntRprNCap
General Fund/RntRprNCap
General FundiMatis/Sup
General FundfLegal -
General Fund/RntRprNCap
General Fund/Prof Svc
General Fund/EquipRplac

‘General Fund/TsfrAppt D .

General Fund/Mat'ls/Sup

430.83
300.00
1,070.24
T7,868.00
85.90-
3,000.00
34,176.02-
Y 432,910.00-
1,539.91
52,963.03-

Total PO Changes

The preceding Purchase Orders have been issued in accordance with the District’
authorization of the Board of Trustees. It is recommended that the preceding Purchase Orders be approved

and that payment be authorized upon delivery and aceeptance of the items ordered.

s Purchasing Policy and

ESCAPE

Page30f3
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‘eChecks Dated 03!01!2018 through 03!31!2018 B

RegPayi2a

Board Report

Board Meetmg Date 411 7!2018

Check Pay to the Order of
N_umb_er 2 Date S nd-Object .- “Am
5003811067  03/01/2018 SO CAEDISON CO 010-5502 351158
/5003811068 . 03/01/2018 'SOCAGAS CO S 0108501 . 49745
5003811069  03/01/2018 OFFICE DEPOT BUSINESS CREDIT 010-4300 886.68
5003811070  03/01/2018 REVOLVING ACCOUNT 010-5800 19.00
5003811071 03/01/2018  Joann Dwork 010-4300 18496
5003811072 03/01/2018 Jeffery D, Tumer - [010-5600 42000 5
5003811073 03/01/2018 Stephen B. Bluestein 010-4300 78.03
5003811074  03/01/2018 Spencer C. Goad 010-4300 30.60
5003811075 03/01/2018 BUSINESS SERVICES AUTHORITY 010-5803 41.028.00
5003811076 © 03/02/2018 ALL COMMUNICATIONS - 010-5600 42000
5003811077  03/02/2018 ALTA DENA DAIRY 130-4700 761.86
5003811078  03/02/2018 EMPIRE CLEANING SUPPLY 010-4300 123.44
5003811079 03/02/2018 HOUSE SANITARY SUPPLY 010-4300 460.09
5003811080 - 03/02/2018 MARK-IT PLACE : 010-4300 00288
5003811081  03/02/2018 MISSION LINEN SUPPLY 130-5600 69.17
6003811082  03/02/2018 MJP TECHNOLOGIES, ING 010-4300 168.38
5003811083  03/02/2018 SCHOLASTICING 0104200 165.00
5003811084 - 0300212018 SYSCO VENTURA © 180-4300 - 43307 L n
130-4700 1,063.23 1,196.30
5003811085  03/02/2018 TARANGO'S DIESEL REPAIR 010-4300 826.37
_ _ 010-5600 905.50 1,731.87
5003811086 - 03/05/2018. GOLDEN VALLEY CHARTER -;f-;_- 0108098 . 210,321 0.
SRR L SCHOOL o
5003811087  03/05/2018 SYSCO VENTURA 130-4700 268.78
5003811088  03/05/2018 EXCEL LD 010-5901 16.69
5003811080  03/06/2018 AMAZON/SYNCHRONY BANK 010-4300 1,941.74
_ _ 7 o Unpald Tax 55.64- 1,886.10
5003811090 - 03/06/2018 MRS FIGS’' BOOKWORM £ 010-4200 LR s
5003811091  03/06/2018 POOLE OIL GOMPANY 010-4310 582.90
5003811092 03/07/2018 AMAZON/SYNCHRONY BANK 010-4300 155.31
5003811093  03/08/2018 Irene G. Ramirez 010-4300 70.03
R S R R £ 0105903 289 7292
5003811094  03/08/2018 Julee A, Volimert 010-5200 18.79
5003811095  03/08/2018 Michele N. Waggoner 010-4300 131.13
5003811096  03/08/2018 Spencer C. Goad 010-4300 15.72
56003811087 © 03/08/2018 BANK OF AMERICA 10104300 840
5003811098  03/09/2018 ALL COMMUNICATIONS 010-5600 120.00
5003811099 03/09/2018 ART N' YOU 010-5800 2,202.26
5003811100 03/09/2018 CAROLINA BIOLOGICAL SUPPLY co 010-4300 7 178.08
5003811101 03/09/2018 GHANNING BETE CO, INC o - 010-4300 281,28 EREA I
Unpaid Tax 17.40- 263,88
5003811102 03/09/2018 COASTAL OCC MED GRP 010-5604 100.00
5003811103  03/09/2018 CONSERV FLAG COMPANY 010-4300 91.46
5003811104 03/09/2018 DIAL SECURITY 010-5800 179.76
5003811105 . '03/09/2018 EMPIRE CLEANING SUPPLY " 010-4300 L1647
5003811106  03/09/2018 GODOY STUDIOS 010-5800 1,050.00
5003811107  03/09/2018 HOUSE SANITARY SUPPLY 010-4300 75.35

The preceding Checks have been issued in accordance with the District's Policy and authorization

ESCAPE

of the Board of Trustees. It is recommended that the preceding Checks be approved. Page 1 of 4
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ReqgPay12a Board Report

Checks Dated 03!01!2018 through 03!31!2018 R R Board Meeting Date 4!17!2018
Check . . to -. _' { S : Expensed : :
5003811108 03/09/2018 JW PEPPER & SON, INC 010-4300 77.56
5003811109 03/09/2018 MISSION LINEN SUPPLY 010-5600 87.59
, . . ... .. 1305600 49.17 18676
SR T L EDUGATION UL R
5003811111  03/09/2018 RICOH USA, ING 010-4300 11.50
5003811112 03/09/2018 SPARKLETTS 010-5504 47.97
5003811113 03/09/2018 SUPER DUPER PUBLICATIONS 010-4200 742.06
_ _ _ _ _ . Unpaid Tax 50.16- - 891.90
5003811114 03/09/2018 | SYSCOVENTURA 7 o Tl 1o o 0104300 L gesg it
130-4300 160.59
130-4700 1,144,862 1,391.79
5003811115 03/09/2018 UNIONBANK 5117434 1,650.00
5003811116 . “03/09/2018 VCOE-Curriculum & Instruction 1 0 CUp10:6220 St ggp
5003811117 03/12/2018 DANIELS TIRE SERVICE 010-4300 936,34
010-5600 176.00 1,112.34
5003811118 03/12/2018 GREEN THUMB INTL, INC 010-4300 184.70
5003811119 03/12/2018 “JEANNE KOOKER 110 i o i 0104300 LT L adgog
5003811120  03/12/2018 MJP TEGHNOLQGIES, INC 010-5800 95.00
5003811121  03/12/2018 SYSCO VENTURA 130-4300 20.54
_ _ _ 130-4700 47.82 68.36
5003811122~ -03/132018 'APPERSON . . 7 i U 0104300 S T aaes
5003811123 03/13/2018 ATKINSON,ANDELSON,LOYA, et al 010-5899 14,541.20
5003811124  03/13/2018 JW PEPPER & SON, INC 010-4300 497.57
5003811125 03/13/2018 MJP TECHNOLOGIES, ING 010-4300 2,571.10
15003811126 . 03/13/2018 UNDERWOOD FAMILY FARMS - = ' © ST A304700 1 i
5003811127 08/13/2018 VCOE-Curriculum & tnstruction 010-5220 360.00
5003811128 03/14/2018 GOLDEN VALLEY CHARTER 010-7221 41,411.78
SCHOOL
5003811129 03/15/2018 Emp:reTherapeut:c&CreahveServ ) B 010-5800 7 845.00
5003811130 03116/2018 J TAYLOR EDUCATION &~ m e i i010-6220 TN D g 950,00
5003811131  03/15/2018 MISSION LINEN SUPPLY 010-5600 262.77
130-5600 4917 311.94
5003811132 03/15/2018 MJP TECHNOLOGIES, ING 0104400 1,863.37
5:_:5003811133 '5___'-03:’15/2018___'STEVENSON'S RESTAURANT T ._'5-';_130’4400 S 73638
: 'SUPPLY : R R N
5003811134 03/15/2018 SYSCO VENTURA 130-4300 67.76
130-4700 839.11 906.87
5003811135 03/16/2018 E.J. HARRISON & SONS, ING _ 7 010-5505 9513
5003811136 03/16/2018 'RICOHUSA,ING 0 i = o ©010-6800 T gy
5003811137 03/16/2018 Michele N. Waggoner 010-4300 45.67
5003811138  03/16/2018 Leticia E. Cousino 010-4300 30.12
5003811130 03/16/2018 Stephen B. Bluestein 010-5200 135.93
5003811140 03/16/2018 MJP TECHNOLOGIES, ING © = = =i oo 0104400 7= eoss i
5003811141  03/16/2018 REVOLVING ACCOUNT 010-5220 40.00
5003811142 0316/2018 SYSCO VENTURA 130-4300 8.08
130-4700 143.54 151.62

ESCAPE

The preceding Checks have been issued in accordance with the Districl's Policy and authorization
of the Board of Trustees. It is recommended that the preceding Checks be approved. Page 2 of 4
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ﬁ'fcmcks Dated osmuzmz;through 03/31/2018

' .;.Check
Pate i

RegPay1i2a

Pay to the Order of

Board Report

) Board Meeting Date 4;‘17!2018

Fun d- Ohject S

pensed

Amount ...

_ Check -
: Am_ount_ G

" 5003811143

5003811144

5003811145
15003811146

5003811147
5003811148
5003811149

5003811150 .

5003811151
5003811152
75003811153
5003811154
5003811155

5003811156

5003811157
5003811158

5003811159

5003811160

5003811161

5003811162

5003811163
5003811164
5003811165
5003811166

5003811167
5003811168
5003811169
5003811170
5003811171
5003811172
5003811173
5003811174
5003811175

5003811176
5003811177
5003811178
. -5003811 179

03/16/2018
03/19/2018
03/19/2018
03/20/2018
03/20/2018
03/20/2018
03/20/2018
03/22/2018

03/22/2018
03/22/2018

03/2212018

03/22/2018
03/22/2018

03/22/2018

03/22/2018
03/22/2018
03/2212018
03/22/2018

0372272018

03/23/2018

03/23/2018
03/23/2018

| 03/23/2018

03/23/2018

03/23/2018
03/23/2018

- 03/23/2018

03/23/2018
03/23/2018
03/23/2018

1 03/27/2018

03/27/2018
03/28/2018

03/29/2018

03/29/2018
03/29/2018

-03/29/2018

VTA CNTY OFFICE OF EDUCATION

VERIZON WIRELESS
Michele N. Waggoner

MJP TECHNOLOGIES, ING
POOLE OIL COMPANY
REVOLVING ACCOUNT
TAX DEFERRED SERVICES
AT&T -

RICOH USA, INC
RICOH USA, INC

“Jules A, Vollmert

Michele N. Waggoner
L eticta E. Cousino

AMAZON/SYNCHRONY BANK

ANIMAL & INSECT PEST MGMT INC
HOUSE SANITARY SUPPLY

sMISSION LINEN SUPPLY R
OFFICE DEPOT BUSINESS CREDIT

SYSCO VENTURA

Michele N. Waggoner

AFFORDABLE PLUMBING PROS
AFFORDABLE PLUMBING PROS
AFFORDABLE PLUMBING PROS

CENTRAIL RESTAURANT
PRODUCTS

DURHAM SCHOOL SERVICES
HOUSE SANITARY SUPPI_Y

‘MOV- AIRE

MUSICIANS BRASS & WOODWIND
REVOLVING ACCOUNT

8YSCO VENTURA

ATKINSON,ANDELSON,LOYA, et al
MJP TECHNOLOGIES, INC
SELF-INSURED SCHOOLS OF CALIF

SO CA EDISON CO

EMPIRE CLEANING SUPPLY
MISSION LINEN SUPPLY
MJP TECHNOLOGIES, INC -

010-5804
010-5901
010-4300

2 010:5800 -
010-4310
010-5800
010-9539
010-5901
010-8699
010-5600
010-5600

B P Y

19.95-

010_4300 T

010-4300
010-4300
010-4200
77010-4300
010-5800
Unpaid Tax
010-5506
010-4300
7 430-5600
010-4300
010-5800
~ 130-4300
1304700
010-4300
010-5600
010-5600
5 010-5600
130-6400

Unpaid Tax
010-5800
010-4300

1305600 .
010-4300
010-5800
130-4700

[010-5899
010-5800
010-3701

. 010-9534
©010:9637
010-5502
010-4300

© 010-5600

©1.010-5800

540.56

L0178

115.92
6.52-

820.56
65.15
182.88
873,60

6,113.25

413.25-

83.33

44,859.05
LLU8,21507

CM,4T2.50

335.00
147.56
441.38

CETE00
450.40
19.00

5,850.00

192.64
2,329.26
205.87
C27.45
525,66
25.85

2,567.88
542.00
746.56

Siaear

885.71

1,05648
137.33

1,995.91

2,976.81

429006

5,700.00
1,036.18
239.11

‘27218
324,25
180.00

149.84
1 7,868.44
150.00

48,5745
3,504.42
203.47
87.59

The preceding Checks have been issued in accordance Wilh the Dislnct's Policy and aulhorrzatlon
of the Board of Trustees. Itis recommended that the preceding Checks he approved.

ESCAPE
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ReqPay12a Board Report

Checks Dated 03/01/2018 through 03/31/201
T

ject S

Number - Date. .. 1d-Obiject - Amount ount .
010-5600 1,585.99

03/20/2018 NASON'S LOCK & SAFE, INC

5003811180
5003811181  03/29/2018 SYSCO VENTURA 130-4300 70.29
130-4700 543.77 §14.06
Total Number of Checks 115 440,671.65
Fund Recap
Fund Description Check Count Expensed Amount
010 General Fund 99 424,232,26
130 Cafeteria Fund 18 15,332.36
511 Bond Interest & Redem 67118381 1 1,650.00
Total Number of Checks 115 441,214.62
Less Unpaid Tax Liability 542 97-
Net (Check Amount) 440,671.65

The preceding Checks have been issued in accordance with the District's Policy and authorization
of ihe Board of Trustees. It is recommended that the preceding Checks be approved. Page 4 of 4
603 - Mesa Union School Generated for Erica Magdaleno {603EMAGDALENOD), Apr 92018
10:45AM




Fiscall3a

Fund 010 - General Fund

T

Financial Statement

Fiscal Year 2017/18 Through March 2018

Obiect | peseription”

Budget "

“Budget Encumbrance

Selection  Grouped by Account Type - Sorted by Org, Fund, Object, Filtered by (Org = 603, Starting Period = 1, Ending Account Period = 9, Stmt Option? =R,

Zero Amounts? = N, SACS? = N, Restricted? = Y)

ESCAPE

L e i e e woooAdopted o Revised o
Revenue Detail
LCFF Revenue Sources
8011 Rev Lim/LCFF 3,037,780.00 3,001,926.00 2,183,036.00 818,890.00 72.72
8012 Education Protection Act 714,054.00 701,214.00 545,842.00 155,372,00 77.84
8019 Revenue Limit State Aid Prior 33,926.00 33,926.00-  NOBDGT
8021 Homeowners' Exemption .- .. GLAT234000 15,007 8.889.32 772568 115350,
8041 Secured Rolls Tax 2 100,507.00 2,204,926.00 1,244,872.79 960,053.21 56.46
8042 Unsecured Roll Taxes 67,030.00 71,717.00 68,058.52 3,658.48 94.90
8043 Prior Years' Taxes 4,558.00 3,646.00 11,759.43 8,113.43- 322.53
©. 8044 .o v i Supplemental Taxes i et 153,984:00- 60;820.00 C72,59543 - v 4176643 . 11834
8045 Education Rev Augmentation WO 72,198.00 2.215.00- 8207080 84,285.60-  -3,705.22
8006 Charter School Trans In Lieu P 1,201,094,00- 1,221,662.00~ 952,811.00- 268,851.00- 77.99
Total LCFF Revenue Sources 4,866,251.00 4,836,996.00 3,298,239.09 1,538,756.91 68.18
Federal Revenue
8181 Special Education Entitlement 212,327.00 213,479.00 213,479.00
8182 Special Education Discretiona 2,117.00 2,117.00 2,117.00
8290 All Other Federal Revenue 79,916.00 76,197.00 44,852.00 31,345.00 58.86
Total Federal Revenue 294,360.00 291,793.00 44,852.00 246,941.00 15.37
Other State Revenues
8550 Mandated Cost Reimbursemnents 45,008.00 104,635.00 46,791.00 57,844.00 4472
8560 State Lottery Revenue 117.227.00 125,788.00 39,496.34 86,291.66 31.40
8590 All Other State Revenues 213,957.00 216,130.00 216,130.38 .38 100.00
Total Other State Revenues 376,192.00 446,553.00 302,417.72 144,135.28 67.72
Other Local Revenue
8601 InterDistrict Transfers 13,057.00 13,057.00- NOBDGT
8650 t eases and Rentals 1,900.00 1,900.00 100.00
8660 Interest 11,901.00 11,901.00 7,802.90 4,098.10 65.57
8877+ Interagency Services Between L L UB3,807.00- 0 o - 80,868.00 0 725,000,001 T65,958.00 2749
“'g689 Al Other Fees and Contracts 19,443.00 1944300 1049871 804429 5400
8699 All Other Local Revenue 74,392.00 145,431.00 21,887.90 123,443.10 15.12
8792 Transfers of Apportionments Fr 509,307.00 5386,755.00 367.5669.00 168,086.00 68.63
Total Other Local Revenue 668,440.00 805,388.00 447,915.51 357,472.49 55.61
Total Year To Date Revenues 6,205,243.00 6,380,730.00 4,093,424.32 2,287,305.68 64.15
B “Adopted . - ‘Revised .

Page 1 of 24
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Fiscalt3a . Financial Statement

Fund 010 - General Fund Fiscal Year 2017/18 Through March 2018

cocoAdopted s e =Revised s s e S
o Budget: - o Budget - o Encumbrance . [ -"*--Actual'_ '.;_\__.“_;Balance-:_;_. Used

Expenditure Detail

Certificated Salaries

1400 Teachers' Salaries 2,001,856.00 2,143,393.00 552,405.69 1,548,346.60 12,640.71 73.26

1110 Substitute Teacher 28,500.00 26,750.00 29,037.50 3,187.50- 111.92

1130 Stipend 21,225.00 22,725.00 11,362.50 11,362.50 50.00
L4140 ExaDuty oo ii 5638300 o TREAR00° e ooon ol 5569580 1814720 o (7542

1200 Certificated Pupil Suppo o T 8440000 “osesses | 6284481 138060- 7446

1240 Certificated Pupil Support Sal 560.00 560.00 100.00

1301 Superintendent 164,850.00 164,850.00 41,212.50 123,837.50 75.00
A A e ST T T OO0 TR0 TSR S saps0rz L 04 78000
1940 " Extra Duty-Parent Technology T o " 405.00 o 263.00 e se 3580 8850

Total Certificated Salaries 2,383,902.00 2,597,797.00 §44,307.42 1,915,871.73 37,617.85 73.75

Classified Salaries
2100 Instructional Aides' Salaries 136,513.00 167,591.00 40,420.50 125,219.76 1,050.74 74.72
2110 Substitute Alde 2,485.00 9,500.00 13,186.53 3,686.53- 138.81
2130 Extra Duty Aide 2,250.00 4,155.00 4,196.87 41.87- 101.01
. 2150 . Instructional Aide Overtime . e e il 81T S sl 436982 e T2 52~ 22196
2200 Classified Support Salaries 350,560.00 34286500 75,644.40 240 853.93 2638687 70.25
2210 Classified Support Substitute 200.00 397.62 197.62- 198.81
2214 Substitute Maintenance 1,785.00 ©9,000.00 12,808.15 3,808.15- 142.31
22160 SubstituteBus Driver . oL T ARTR0T 4200 Sl ABT00
T 2218 " substitute Lib/Comp Res ' N i T a4800 " 448.00 e T g3y 4348
2250 Classified Support Overtime 11,000.00 17,515.00 21,265.06 3,750.06- 121.41
2400 Clerical and Office Salaries 172,411.00 174,939.00 42,528.42 127,020.26 5390.32 72.61
26407 - CleficalSub G T e e S 80,00 S 087.987 o 12788 e S, 76
e o rovins. L sl S S e e e
2900 Other Classified Salaries 54,315.00 57,544.00 11,828.77 35,553.61 10,161.62 61.79
2910 Other Classified Substitute 305.00 706.80 401.80- 231.74
SR T T e e S s e
Total Classified Salaries 741,894.00 801,371.00 170,422.09 601,485.61 29,463.30 75.06

Employee Benefits
3101 STRS, certificated positions 343,997.00 374,860.00 92,973.57 272,970.89 8,915.54 72.82
3102 STRS, classified positions 4,557.00 4,557.00 1,255.53 3,426.01 124 54- 75.18
3202 PERS, classified positions 104,347.00 106,775.00 23,548.40 - 71,210.18 12,015.42 66.69
L3301 _OASDIlMedicarelAlternatwe el T T ABTA00 o 4397000 BO4ATA 2783841 e T 495588' 6262
T3302 OASDIMedicare/Alternative, ¢l S “Uspas7oo 5782500 it 97371 aaodezr 230802 0 7509
3401 Health & Welfare Benefits, cer 308,281.00 321,396.00 96,418.89 224,977 41 30- 70.00

Selection  Grouped by Account Type - Sorted by Org, Fund, Object, Filtered by (Org = 603, Starting Period = 1, Ending Account Period = 9, Stmt Option? =R, ESCAPE
Zero Amounts? = N, SACS? = N, Restricted? = Y) Page 2 of 24
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Fiscall3a Financial Statement

Fund 010 - General Fund Fiscal Year 201718 Through March 2013

e e e e e e ACOPERE b ROVASE e T g %
'Objeet: - Deseription "o i s Budget i Budget: . Encumbrance .- .o Actual -~ 0 Balance : - Used:

Expenditure Detail (continued)

Employee Benefits (continued)

3402 Health & Welfare Benefits, cla 130,591.00 128,098.00 35,217.18 88,122.06 4,758.76 68.79
3501 SUt, certificated positions 1,151.00 1,254.00 308.46 925.73 19.81 73.82
3502 ShJI, classified positions 354.00 384.00 81.23 289.68 13.08 75.44
13601, Work Comp Ins; certificated po e e BT.08T. 007w 62497.00 1642688 oo 4587300 oo oo 896, 98 i 7875
3602 Work Comp Ins, classified posi ‘ ' 4773800 1916000 4,074.84 1438155 70381 7506
3701 Retiree Benefits, certificated 10,037.00 10,037.00 9,786.57 250.43 97.50
Total Employee Benefits 1,072,671.00 1,130,022.00 290,224.45 802,547.85 37,249.70 71.02
Books and Supplies
4100 Textbooks 117,000.00 118,256.00 109,295.66 8,960.34 94.01
4200 Books Other Than Textbooks 8,000.00 7,880.00 445,96 6,100.36 1,333.68 77.42
4300 Materials and Supplles 155,625.00 166,389.00 39,545.83 121,307.77 5,535.40 72.91
o A310 o Bus Fuel el T T 18,260,000 o 18, 250,00 o 3805.02 T a7,580001 L 1 2218597 R BT .28
e i Undemgnated TR T e Cermane” 6325200_____. D Kicaaad i
4400 Non-Capitalized Equipment 16,265.00 18,689.85 2,424.65- 114,91
Total Books and Supplies 344,999.00 383,292.00 43,496.81 262,982.45 76,812.74 68.61
Services and Other Operating Expenditures '
5100 Sub Agreements for Prof Servic 131,824.00 47,352.00 47,351.00 1.00
5200 Travel and Conferences 1,100.00 1,120.00 78147 338.53 69.77
5201 Car Allowance 2,400.00 2,400.00 800.00 1,800.00 75.00
B0 STAFFDEVELOPMENT i 0T o o e80000° 1244800 L (70000 L AT SATA%S 11088,
5300 Dues and Memberships o 8,160.00 9,271.00 B 9,189.29 81.71 99.12
5450 Other Insurance 32,178.00 32,634.00 32,932.84 1.16 100.00
5501 Natural Gas 6,350.00 6,450.00 3,640.66 2,800.34 43,42
8802 EleOtGity o e 8690000 o 86,900.00 5 1,658,991 ot 4384101 o i 01,000,000 - 78T
5504 Water o T e 0000 7,200000 426213 “oesrar T T Tanso
5505 Rubbish 10,300.00 11,000.00 514.82 10,485.18 95.32
5506 Pest Control 9,000.00 9,000.00 2,749.50 5,050.50 1,200.00 56.12
5600 . Reniais/LessesRepairs &Nonca o 10873600 . 13879600 - 2087416 MMBISATE. | 906284 9084,
5750 Direct Costs for Interfund Ser ' ' ' B ' ' 98.92- "9892  NOBDGT
5800 Professnl/Consult Serv & Opera 629,207.00 370,625.00 179,129.98 165,829.88 25,665.14 44.74
5801 Audit 19,625.00 19,625.00 9,250.00 4,625.00 5,750.00 23.57
5808 Business Services Authority i o T 423,087.00 123,087,000 . 41020000 SBBI0BB.00 i T 666T
5804 " Employment Fees - 3,180.00 T 430400 45800 4,024.00 " g8po- 9158
5899 Legal Services 17,000.00 57.975.00 10,388.32 50,712.68 12,126.00- 103.00
5901 Phone Services 5,570.00 8,628.00 1,506.13 4,091.63 940.24 61.73

Selection  Grouped by Account Type - Sorted by Org, Fund, Object, Filtered by (Org = 603, Starting Period = 1, Ending Account Period =8, Stmt Option? =R, ESCAPE
Zero Amounts? = N, SACS? = N, Restricted? =) Page 3 of 24
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Fiscal13a - Financial Statement

8

Fund 010 - General Fund Fiscal Year 2017/18 Through March 201

Revised i
“Budget - Encumbrance .

i Adopted s

" ndsorption Thudget

Expenditure Detail (continued)

Services and Other Operating Expenditures {continued)

5802 Internet Services 41,100.00 41,100.00 33,100.00 8,000.00
5903 Pastage 2,430.00 2,430.00 1,816.29 613.71 T74.74
Total Services and Other Operating Expenditures 1,224,141.00 948,731.00 367,111.69 561,479.22 20,140.09 59.18
Capital OQutlay
8170 Site Improvement 158,302.00 1,977.75 156,323.37 .88 98.75
6210 Architect/Engineering Fees 3,300.00 3,300.00 100.00
8500 Equipment Replacement 316,772.00 27, 471.67 243,671.20 45,629.13 76.92
Tetal Capital Outlay .00 478,374.00 29,449.42 403,294.57 45,630.01 84.31
Tuition
7141 Other Tuition/Excess Costs to 104,857.00 104.857.00 1,043.00- 105,900.00 -0.99
7142 Other Tuition/Excess Costs to 125,098.00 128,639.00 7,889.49 120,749.51 8.13
Total Tuition 229,956.00 233,496.00 .00 6,846.49 226,649.51 2.93
Other Transfers Out
7221 Transfers of Apportionments to 368,375.00 395,875.00 109,267.21 253,797.79 32,910.00 64.09
Total Other Transfers Out 368,375.00 395,975.00 109,267.21 253,797.79 32,910.00 64.09
Transfers of Indirect/direct support costs
7350 Direct Support/indirect Costs 3,460.00- 3,460.00- 3,460.00-
Total Transfers of Indirect/direct support costs 3,460.00- 3,460.00- .00 .00 3,460.00-
Total Year To Date Expenditures 6,362,478.00 6,965,598.00 1,654,279.09 4,308,305.71 503,013.20 69.03

Selection Grouped by Account Type - Sorted by Crg, Fund, Object, Filtered by {(Org = 603, Starting Period = 1, Ending Account Period = 9, Stmt Option? = R, ESCAPE
Zero Amounts? = N, SACS? = N, Restricted? =) Page 4 of 24
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Fund 010 - General Fund

Fiscal13a

Einancial Statement

Fiscal Year 2017/18 Through March 2018

R AR CoeesoAdopted s Révised Lo T e e dcBudget s :%e-of :
DO SRETE FDeseription © 0 S T Budget Ty Budget ;- ‘Encumbrance oo _:_Actual _"--1.-]:--_f:-.---.--'Balance :,.-_‘_:.--.Budget'
Revenues, Expenditures, and Changes in Fund Balance
A. Revenues 6,205,243.00 6,380,730.00 4,093,424.32 2,287,305.68 64.15
B. Expenditures 6,362,478.00 6,965,598.00 1,654,279.09 4,808,305.71 503,013.20 69.03
C. Subtotal {(Revenue LESS Expense) 157,235.00- 584,868.00- 714,881.39- 1,784,292.48
). Other Financing Sources and Uses
Sources
LESS Uses
E. Net Change in Fund Balance 157,235.00- 584,868.00- 714,881.38- 1,784,292.48
F. Fund Balance:
Beginning Balance (8791) 1,629,670.00 1,874,860.00 1,874,890.81
Audit Adjustments (9793}
Other Restatements (9795)
Adjusted Beginning Balance 1,629,670.00 1,874,890.00 1,874,890.61
G. Calculated Ending Balance 1,472,435.00 1,290,022.00 1,160,009.22
*Components of Ending Fund Balance
Legally Restricted (§740) 87,722.00 63,185.00
Other Designations (8780)
UndesigfUnapprop (9790) 1,066,589.00 208,713.00
Other 318,124.00 318,124.00 1,654,279.08

Selection Grouped by Account Type - Sorted by Org,

Zero Amounts? = N, SACS? = N, Restricted? = Y)

Eund, Object, Filtered by (Qrg = 603, Starting Period = 1, Ending Account Period = 9, Stmt Option? =R,

ESCAPE
Page 5 of 24
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Fiscal13a Financial Statement

Cafeteria Fund ]

Fund 130 - Fiscal Year 2017/18 Through March 201

gy T B Y e S TN LA SRR E R cAdopted -_;;--;-Revised- i BRI SN
o Object U Deseription il Ll " Budget . . Budget.. . 0 Revenue
Revenue Detail
Federal Revenue
8220 Child Nutrition Programs 108,869.00 126,603.00 70,907.72 55,695.28 56,01
8290 All Other Federal Revenue 6,000.00 5,400.00 600.00 90.00
Total Federal Revenue 108,869.00 132,603.00 76,307.72 56,295.28 57.55
Other State Revenues
8520 Chiid Nutrition Programs 8,716.00 9,764.00 5,356.50 4,407 .50 54.86
Total Other State Revenues 8,716.00 9,764.00 5,356.50 4,407.50 54.86
Other Local Revenue ’
8634 Food Services Sales 58,610.00 64,439.00 33,048.39 31,390.61 51.29
8660 Interest 312.00 350.00 197.95 152.05 56.56
Total Other Local Revenue 58,922.00 _ 64,789.00 33,246.34 31,542.66 51.31
Total Year To Date Revenues 176,507.00 207,156.00 114,910.56 92,245.44 55.47
IRERIE -"'"::.l-.AdoPt"—'d cRevised: e o T T A e e Yo
St Objeet ‘Description | e wonas Budgetiin L -Budgets Encumbrance . CActual i TBalanee [ “Used
Expenditure Detail
Classified Salaries
2200 Classified Support Salaries 48,705.00 53,233.00 14,212.83 37,647.08 1,373.09
2212 Subsitute Cafeteria Worker 4,740.00 4,740.00 1,502.30 3,230.70
2250 Classified Support Overtime 3,600.00 4,004.0¢ 4,183.55 179.55-
L7300 Clefical aid Offce Saeries . T GO0 TossA000TLASM2S e DTS 18800
Total Classified Salaries 60,885.00 67,817.00 15,724.08 47,480.68 4,612.24
Employee Benefits
3202 PERS, classified positions 9,456.00 9,607.00 2,124.24 6,332.69 1,150.07 65.92
3302 OASDIMedicare/Alternative, cl 4,067.00 5,030.00 1,155.30 3,480.33 385.37 659.37
3402 Health & Welfare Benefits, cla 9,991.00 11,418.00 3,425.34 7,992.44 22 70.00
sz SUN dlassified posiions T n T 20000 Sl B200 B8 i 28004 0 i 12
3602 Work Comp Ins, classified posi 1,455.00 1,621.00 375.96 1,135.25 100.79
Total Employee Benefits 24,996.00 27,708.00 7,088.40 18,972.75 1,646.85
Books and Supplies
4300 Materials and Supplies 9,510.00 9,510.00 2,621.44 5433.15 1,455.41 57.13
4400 Non-Capitalized Equipment 2,475.00 4,211.13 1,736.13- 170.15
4700 Food 65,114.00 63,044.00 19,267.04 43,988.07 211.11- 69.77
Total Books and Supplies 74,624.00 75,029.00 21,888.48 ~  53,632.35 491.33- 71.48

Services and Other Operating Expenditures

Selection  Grouped by Account Type - Sorted by Org, Fund, Object, Filtered by (Org = 603, Starting Period = 1, Ending Account Period = 9, Stmt Option? = R, ESCAPE

Zero Amounts? = N, SACS? = N, Restricted? = Y)

Page 6 of 24
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Fiscai13a Financial Statement

Fund 130 - Cafeteria Fund 8

Fisca! Year 2017/18 Through March 201

e S T T e e _._Adopted O cooRevised e e LT R L L TSP '_,_.4%-
7 Object . Description: ot .. .‘Budget . = Budget . . Encumbrance . - . . Actial i Balance s o Used,
Expenditure Detail (continued)
Services and Other Operating Expenditures (continued)
5600 Rentals,Leases,Repairs & Nonca 5,000.00 5,000.00 738.06 2,834.12 1,427.82 56.68
5800 Professnl/Censult Serv & Opera 821.00 821.00 229.05 591.95 27.20
Total Services and Other Operating Expenditures 5,821.00 5,821.00 738.06 3,063.17 2,019.77 52.62
Capital Outlay
6400 Equipment 6,000.00 6,113.25 113.25- 101.89
Total Capital Qutlay 00 6,000.00 .00 6,113.25 113.25- 101.89
Transfers of Indirect/direct support costs
7350 Direct Support/Indirect Costs 3,460.00 3,460.00 3,460.00
Total Transfers of Indirect/direct support costs 3,460.00 3,460.00 .00 .00 3,460.00
Total Year To Date Expenditures 169,786.00 185,835.00 45,439.02 129,262.20 11,133.78 69.56
Selection  Grouped by Account Type - Sorted by Org, Fund, Object, Filtered by (Org = 603, Starting Period = 1, Ending Account Period =9, Stmt Option? = R, ESCAPE
Zero Amounts? = N, SACS? = N, Restricted? = Y) Page 7 of 24
603 - Mesa Union School Generated for Erica Magdaleno (803EMAGDALENO), Apr 92018

10:42AM



Fiscal13a - Financial Statement

Fund 130 - Cafeteria Fund Fiscal Year 2017/18 Through March 2018

Adopted i o oRevised nloo Lo Budget
.~ Budget ... . Buddet - Encumbrance . sActual i

..:j'-::‘_:: _3:;_ ;f_fbéé.‘(:ri;itic;n“"';" '_ _':: Gl _Balance’ - - E

Revenues, Expenditures, and Changes in Fund Balance

A. Revenues 176,507.00 207,156.00 114,910.56 92,245.44 55.47
B. Expenditures 169,786.00 185,835.00 45,439.02 129,262.20 11,133.78 69.56
C. Subtotal (Revenue LESS Expense) 6,721.00 21.321.00 14,351.64- 81,111.66
D. Gther Financing Sources and Uses

Sources

LESS Uses
E. Net Change in Fund Balance 6,721.00 21,321.00 14,351.64~ 81,111.66

F. Fund Balance:
Beginning Balance (9791} 81,550.00 83,581.00 83,581.21
Audit Adjustments (9793}
Other Restatements (8795)

Adjusted Beginning Balance 81,550.00 83,581.00 83,581.21
- G. Caiculated Ending Balance £8,271.00 104,902.00 69,220.57
*Caomponents of £nding Fund Balance
Legally Restricted  (8740) 88,271.00 104,902.00

Other Designations (9780)
Undesig/Unapprop (8720)

Other 45,439.02
Selection  Grouped by Account Type - Sorted by Org, Fund, Object, Filtered by (Org = 603, Starting Period = 1, Ending Account Period = 9, Stmt Option? = R, | ESCAPE [Nl
Zero Amounts? = N, SACS? = N, Restricted? = Y) Page 8 of 24
603 - Mesa Union School Generated for Erica Magdaleno (603EMAGDALENQC), Apr 92018
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Fiscal13a L Financial Statement

Fund 140 - Deferred Maintenance Fund

Fiscal Year 2017/18 Through March 2018

gl P TRT S Adopted BT Revised e e S T el b :_:...7:%,.
U Objeet Description™ -Budget:-. o Budget Lo il o Revenue it . Balance ../ Revd’
Revenue Detail
Other Local Revenue
8660 Interest 850.00 650.00 113.80 536.40 17.48
Total Other Local Revenue 650.00 £50.00 113.60 536.40 17.48
Total Year To Date Revenues 650.00 650.00 113.60 536.40 17.48
o e e et T e g R e T T L TR Adopted ._:;_-Revised.--- e e e S e e e e s Yo
_r.-Object .+ Description T R e P T o Budget' - . Budget . o Encumbrance - noActual S o Balanee 1w Used:
Expenditure Detail
Services and Other Operating Expenditures
5600 Rentals, Leases,Repairs & Nonca 15,000.00 NO BDGT
Total Services and Other Operating Expenditures 15,000.00 00 .00 .00 .00 NOQ BDGT
Capital Outlay
6200 Buildings and Improvement of B 34,998.00 34,896.00 100.00
Total Capital Qutlay .00 34,996.00 .00 34,996.00 .00 100.00
Total Year To Date Expenditures 15,000.00 34,996.00 00 34,996.00 00 100.00

Selection Grouped by Account Type - Sorted by Org, Fund, Object, Filtered by (Org = 603, Starting Period = 1, Ending Account Period = 9, Stmt Option? = R, ESCAPE &
Zero Amounts? = N, SACS? = N, Restricted? = Y) Page 9 of 24
603 - Mesa Union School Generated for Erica Magdaleno (B03EMAGDALENCY), Apr 9 2018
10:42AM




Fiscal13a - Financial Statement

Fund 140 - Deferred Maintenance Fund : Fiscal Year 2017/18 Through March 2018

e e e e i e e L s T e s -Adopted.. sRevised o T e e = Budget: % of!
B T Deseription o Tl -;__"__-.'Bu'dget . Budget: _..”;2-_.:1E'ncumbfahce:i. cActual “Balance- - Budget:
Revenues, Expenditures, and Changes in Fund Balance
A. Revenues 650.00 850.00 113.60 536.40 17 .48
B. Expenditures 15,000.00 34,996.00 34,996.00 100.00
C. Subtotal {Revenue LESS Expense) 14,350.00- 34,346.00- 34,882.40- 536.40
D. Other Financing Sources and Uses
Sources
LESS Uses
E. Net Change in Fund Balance 14,350.00- 34,346.00- 34,882.40~ 536.40
F. Fund Balance:
Beginning Balance (8791) 52,202.00 52,492.00 52,492.14
Audit Adjustments (9793}
Other Restatements (9795)
Adjusted Beginning Balance 52,202.00 52,492.00 52,492.14
G, Calcuiated Ending Balance 37.852.00 18,146.00 17,609.74
*Components of Ending Fund Balance
lLegally Restricted (9740)
Other Designations (9780)
Undesig/Unapprop (8790)
Other 37,852.00 18,146.00
Selection  Grouped by Account Type ~ Sorted by Org, Fund, Object, Filtered by (Org = 603, Starting Period = 1, Ending Account Period = ¢, Stmt Option? = R, ESCAPE

Zero Amounts? = N, SACS? = N, Restricted? =Y) Page 10 of 24
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Fiscal13a Financial Statement

Fund 150 - Pupil Transportation Equipment Fiscal Year 2017/18 Through March 2018

e B . -Adopted .7 -Revised oo e T e P %
CiniObjeet s cDeseription . - = Budgets s Budget. i Loy CRevenue sy s ‘- Balance' anRevd
Revenue Detail
Other Local Revenue

8660 Interest 150.00 150.00 75.53 7447 50.35
Total Other Local Revenue 150.00 150.00 75.53 74.47 50.35
Total Year To Date Revenues 150.00 150.00 7553 7447 50.35

Selecticn  Grouped by Account Type - Sorted by Org, Fund, Object, Filtered by (Org = 603, Starting Period = 1, Ending Account Period = 9, $tmt Option? = R, ESCAPE |
ero Amounts? = N, SACS? = N, Restricted? = Y) Page 11 0of 24
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Fiscal13a — Financial Statement

Fiscal Year 2017/18 Through March 2018

el e s Budget ERRAR Yo 0f :
Actual: . " Balance = Budget

Fund 150 - Pupil Transportation Equipment

~oocAdopted o - Revised: ...+

e Deseription ~Budget - - . Budget. =’ ~Encumbrance

Revenues, Expenditures, and Changes in Fund Balance

A. Revenues 150.00 150.C0 75.53 74.47 50.35
. Expenditures

B
C. Subtotal (Revenue LESS Expense) 150.00 150.00 75.53 74.47
D. Other Financing Sources and Uises

Sources

LESS Uses

E. Net Change in Fund Balance 150.00 150.00 75.63 7447

F. Fund Balance:
Beginning Balance (8791) 20,017.00 20,118.00 20,118.42
Audit Adjustments  (§793)
Other Restatements {9795)

Adjusted Beginning Balance 20,017.00 20,118.00 20,118.42

G. Calculated Ending Balance 20,167.00 20,268.00 20,193.95
*Components of Ending Fund Balance
Legally Restricted (9740)
Qther Designations (9780)
Undesig/Unapprop (2790}
Other 20,167.00 20,268.00

Selection Grouped by Account Type - Sorted by Org, Fund, Object, Filtered by (Org = 603, Starting Period = 1, Ending Account Period = 8, Stmt Option? =R,
Zero Amounts? = N, SACS? = N, Restricted? = Y)

ESCAPE
Page 12 of 24
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Fiscal13a - Financial Statement
Fund 171 - S/R Capital Outlay-Technology : _ _ Fiscal Year 2017/18 Through March 2018
I T PRt e S e e s Adopted o cRevised L S L
- Object Deseription: o T Sl Budget Uil Budget s o e e e s Revenug e T Balange: s Revd
Revenue Detail
Other Local Revenue
8660 Interest 188.69 188.69- NO BDGT
Total Other Local Revenue .00 .00 188.69 188.69- NO BDGT
Total Year To Date Revenues .00 00 188.69 188.69- NO BDGT

Selection  Grouped by Account Type - Sorted by Org, Fund, Object, Filtered by (Org = 603, Starting Period = 1, Ending Acceunt Period = 9, Stmt Option? = R,
Zero Amounts? = N, SACS? = N, Restricted? = Y)
603 - Mesa Union School Generated for Erica Magdaleno (603EMAGDALENQ), Apr 9 2018
10:42AM

ESCAPE
Page 13 of 24




Fiscal13a Financial Statement

Fiscal Year 2017/18 Through March 2018

Fund 171 - S/R Capital Outlay-Technology

et cos s Adopted . o Revised Lo v Budgets o %of
e T T DRSCHIPION o Tl e -Budget " .. Budget - Encumbrance: “Actual | 0. Balance:: i Budget.
Revenues, Expenditures, and Changes in Fund Balance
A. Revenues 188.69 188.68- NO BDGT
B. Expenditures
C. Subtotal (Revenue LESS Expense) .00 .00 188.69 188.69-
D, Other Financing Sources and Uses
Sources
LESS Uses
E. Net Change in Fund Balance .00 .00 188.69 188.69-

F. Fund Balance:
Beginning Balance (9791) 50,038.00 50,213.00 50,212.93
Audit Adjustments (9793}
Cther Restatements (8795)

Adjusted Beginning Balance 50,036.00 50,213.00 50,212.93

G. Calculated Ending Balance 50,036.00 50,213.00 50,401.62
*Components of Ending Fund Balance
Legally Restricted {9740)
Other Designations (8780)

Undesig/Unapprop {9790}
Other 50,036.00 50,213.00

Selection Grouped by Account Type - Sorted by Org, Fund, Object, Filtered by (Org = 603, Starting Period = 1, Ending Account Period = 9, Stmt Option? = R,
Zero Amounts? = N, SACS? = N, Restricted? =Y)

ESCAPE
Page 14 of 24

603 - Mesa Union School Generated for Erica Magdaleno (603EMAGDALENO}, Apr 9 2018
10:42AM




Fiscal13a - Financial Statement

Fund 173 - S/R Capital Qutlay-Equipment Fiscal Year 2017/18 Through March 2018

et e s e R S e T Adopted .. ... Revised. .. . S T s Y
© - 'Object | . Deseription - - o B oo Budget- ool Budget . S Revenue - -Balance ;.0 ‘Revd
Revenue Detail
Other Local Revenue

8660 Interest 80.00 80.00 40.08 39.92 50.10
Total Other Local Revenue 80.00 £0.00 40.08 30,62 50.10
Total Year To Date Revenues 80.00 806.00 40.08 39.92 50.10

Selection  Grouped by Account Type - Sorted by Org, Fund, Object, Filtered by (Crg = 603, Starting Pericd = 1, Ending Account Period = 9, Stmt Option? =R, ESCAPE
Zero Amounts? = N, SACS? = N, Restricted? =) Page 15 of 24
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Fund 173 - S/R Capital Outlay-Equipment

Fiscali3a

Financial Statement

Fiscal Year 2017/18 Through March 2018

- e TS PP PP PSR e o Adopted g ReVESed i e s ..Budget. ... % of
BN TR . Description s s - -Budget ... . Budget ‘. Encumbrance = - - -Actual . -Balance = Budget.
Revenues, Expenditures, and Changes in Fund Balance
A. Revenues 80.00 80.00 40.08 39,92 50.10
B. Expenditures
C. Subtotal (Revenue LESS Expense} 80.00 80.00 40.08 39.02
D. Other Financing Sources and Uses
Sources
LESS Uses
E. Net Change in Fund Balance 80.00 80.00 40.08 39.02
F. Fund Balance:
Beginning Balance (9791) 10,634.00 10,688.00 10,688.14
Audit Adjustments  (8793)
Other Restatements (9795)
Adjusted Beginning Balance 10,634.00 10,688.00 10,688.14
G. Calcutated Ending Balance 10,714.00 10,768.00 10,728.22
*Components of Ending Fund Balance
Legally Restricted ($740)
Other Designations (9780)
Undesig/Unapprop (9790}
Other 10,714.00 10,768.00
Selection Grouped by Account Type - Sorted by Org, Fund, Object, Filtered by (Org = 603, Starting Period = 1, Ending Account Period = 9, Stmt Option? =R, ESCAPE

Zero Amounts? = N, SACS? = N, Restricted? = Y)

Page 16 of 24
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Fiscall3a Financial Statement

Fund 251 - Developer Fees Fiscal Year 2017/18 Through March 2018

e et Tl ...-Adopted. . ... Revised. © e e e Y
-7 Object: - Description . Budget: .o cBudget o G RV T ‘Balance ' “Revd-
Revenue Detail
Other Local Revenue
8660 Interest 560.00 560.00 313.33 246.67 55.95
8681 Mitigation/Developer Fees 3,297.24 3,267.24- NO BDGT
Total Other Local Revenue 560.00 560.00 3,610.57 3,050.57- 644.74
Total Year To Date Revenues 560.00 560.00 3,610.57 3,050.57- 644.74
e T Lo T e SRR R PR L T -~ Adopted ... . CREVIS@M - i ST L s Y
C U Object - - Deseription’ o e e o “U00 - Budget . oo Budget: - Encumbrance . .. “Actual ... Balance .. Used
Expenditure Detail
Services and Other Operating Expenditures
5750 Direct Costs for Interfund Ser 88.92 $8.92- NO BDGT
Total Services and Other Operating Expenditures .00 .00 .00 98.92 95.92- NO BDGT
Total Year To Date Expenditures .00 .00 .00 98.92 98.92- NO BDGT

Selection Grouped by Account Type - Sorted by Org, Fund, Object, Filtered by (Org = 603, Starting Period = 1, Ending Account Period = 9, Stmt Option? = R, ESCAPE
Zero Amounts? = N, SACS? = N, Restricted? = Y) Page 17 of 24
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Fiscall3a — Financial Statement

Fund 251 - Developer Fees Fiscal Year 2017/18 Through March 2018

el e e T s Adopted. e ReVISed: ol e e T s Budget % of
AR TR O T Description 270 e SRR L Budget' oo Budget s Encumbrance. ;Do Actial - Balance o Budget:
Revenues, Expenditures, and Changes in Fund Balance
A. Revenues 560.00 560.00 3,610.57 3,050.57- 644.74
B. Expenditures 98.92 98.92- NO BDGT
C. Subtotal (Revenue LESS Expense) 560.00 560.00 3,511.65 2,951.65-
[}, Other Financing Sources and Uses
Sources
LESS Uses
E. Net Change in Fund Balance 560.00 560.00 3,511.65 2,851.65-

F. Fund Balance:
Beginning Balance (8791) 79,581.00 82,932.00 82,931.76
Audit Adjustments  (8793)
Other Restatements (9795)

Adjusted Beginning Balance 79,581.00 82,932.00 82,931.76

G. Calculated Ending Balance 80,141.00 83,492.00 86.,443.41
*Components of Ending Fund Balance
Legally Restricted  (8740)
Other Designations (2780) 80,141.00 83,492.00
Undesig/Unapprop (9790)
Other

Selection Grouped by Account Type - Sorted by Org, Fund, Object, Filtered by (Org = 603, Starting Pericd = 1, Ending Account Period = 9, Stmt Option? =R,
Zero Amounts? = N, SACS? = N, Restricted? =Y)

ESCAPE
Page 18 of 24
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T

Fiscali3a S Financial Statement

Fiscal Year 2017/18 Through March 2018

Fund 355 - School Facilities Hardship

e e . Adopted .. . . Revised. . I e e e
. Object - Deseription -0 - Budget ot Budget o "/ Revenue .7 wiiBalance o iRevd!
Revenue Detail
Other Local Revenue
8660 Interest 3980.00 350.00 198.94 191.06 51.01
Total Other Local Revenue 380.00 390.00 198.94 191.06 51.01
Total Year To Date Revenues 390,00 390.00 108.04 191.06 51.01

ESCAPE

| Selection  Grouped by Acceunt Type - Sorted by Org, Fund, Object, Filtered by (Org = 603, Starting Period = 1, Ending Account Period = 9, Stmt Option? = R,
| Zero Amounts? = N, SACS? = N, Restricted? = Y)
603 - Mesa Union School

Page 19 of 24
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Fiscal13a Financial Statement

Fund 355 - School Facilities Hardship Fiscal Year 2017/18 Through March 2018

_ e oocAdopted -l Revised 0 s L w oo Budget % of .
S S “.Description = oo ST ~-Budget -0 -Budget - o Encumbrance oo cActual i Balanee o Budget:
Revenues, Expenditures, and Changes in Fund Balance
A. Revenues 390.00 390.00 198.94 181.06 51.01
B. Expenditures
C. Subtotal (Revenue LESS Expense) 390.00 390,00 168.94 161.06
D. Other Financing Sources and Uses ’
Sources
LESS Uses
E. Net Change in Fund Balance 390.00 390.00 198.94 191.06

F. Fund Balance:
Beginning Balance (9791) 52,525.00 52,759.00 52,758.50
Audit Adjustments  {9793)
Other Restatements (9795)

Adjusted Beginning Balance 52,525.00 52,759.00 52,758.50

G. Calculated Ending Balance 52,915.00 53,149.00 52,957.44
*Components of Ending Fund Balance
Legally Restricted (8740)
Other Designations (8780)

Undesig/Unapprop (9790} 52,815.00 53,149.00
COther
Selection Grouped by Account Type - Sorted by Org, Fund, Object, Filtered by (Org = 603, Starting Period = 1, Ending Account Period = 9, Stmt Option? = R, i ESCAPE |
Zero Amounts? = N, SACS? = N, Restricted? = Y} Page 20 of 24
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Fiscali13a

Fund 510 - Bond Interest & Redem 67117056

Financial Statement

Fiscal Year 2017/18 Through March 201

8

e e e oo Adopted -Revised.: .. . . . e T L %% -
" ‘Object . - ‘Description - " ©oo-Budget i - Budget: 0 " Revenue ' .. - Balance . Revd
Revenue Detail
Other State Revenues
8571 Voted Indebtedness Levies, HOP 1,513.00 1,427.00 700.03 728.97 49.06
Total Other State Revenues 1,513.00 1,427.00 700.03 726.97 49.06
Other Local Revenue
8611 Voted Indebtedness Levies, Sec 280,445.00 271.525.00 172,384.02 99,140.98 63.49
8612 Voted Indebtedness Levies, Uns 6,735.64 6,735.64- NO BDGT
8613 Voted Indebtedness Levies, PIY 104.02 104,02~ NO BDGT
147 - Voted Indebtedness Levies, Sup - S EREES S e T2, 8800807 5o NO BDGT?
Caese interest POS LEVIESy UM i i e Mi:ﬁoo:ﬁo e e Sy
Total Other Local Revenue 281,445.00 272,525.00 182,270.08 90,254.92 66.88
Total Year To Date Revenues 282,958.00 273,952,00 182,970.11 90,981.89 66.79
g A e g T e . Adopted .. Revised ... oo Uit e
. 7noObject . Deseription o - Ci-Budget oo Budget o Encumbrance i sl vActual c s Balance i Used:
Expenditure Detail
Debt Service
7433 Bond Redemptions 145,000.00 145,000.00 145,000.00 100.00
7434 Bond Interest and Other Servic 142,600.00 142,600.00 143,405.00 805.00- 100.56
Total Debt Service 287,600.00 287,600.00 .00 288,405.00 805.00- 100.23
Total Year To Date Expenditures 287,600.00 287,600.00 .00 288,405,00 805.00- 100.28

Selection Grouped by Account Type - Sorted by Org, Fund, Object, Filtered by (Org = 603, Starting Period = 1, Ending Account Period = 9, Stmt Option? = R,

Zero Amounts? = N, SACS? = N, Restricted? =Y}

ESCAPE

Page 21 of 24
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Fund 510 - Bond Interest & Redem 67117056

Fiscal13a

Financial Statement

Fiscal Year 2017/18 Through March 2018

STl e e e LececAdopted. ‘Revised . ... i e e e L Budgetii s 9 of
L e e Deseription' LT L Budget s —-Budget. - ,Encumbrant:e'g_: S Actaal i el Balance:'_' _-;‘_Budget:
Revenues, Expenditures, and Changes in Fund Balance

A. Revenues 282,958.00 273,852.00 182,970.11 90,981.89 66.79
B. Expenditures 287,600.00 287,600.00 288,405.00 805.00- 100.28
C. Subtotal (Revenue LESS Expense) 4,642.00- 13,648.00~ 105,434.80- 91,786.89
D. Other Financing Sources and Uses
Sources
LESS Uses
E. Net Change in Fund Balance 4,642,00- 13,648.00- 105,434.89- $1,786.89
F. Fund Balance:
Beginning Balance (8791) 273,091.00 281,488.00 281,487.95
Audit Adjustments  (9793)
Other Restatements (9795)
Adjusted Beginning Balance 273,091.00 281,488.00 281,487.95
G. Calculated Ending Balance 268,449.00 287,840.00 176,053.06
*Components of Ending Fund Balance
legally Restricted {9740)
Other Designations (9780}
Undesig/Unapprop (9790)
Other 268,449.00 267,840.00

Selection  Grouped by Account Type - Sorted by Org, Fund, Object, Filtered by (Qrg = 603, Starting Period

Zero Amounts? = N, SACS? = N, Restricted? = Y)

=1, Ending Account Period = 9, Stmt Option? = R,

ESCAPE

Page 22 of 24
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Fiscall3a Financial Statement

Fund 511 - Bond interest & Redem 67118381 Fiscal Year 2017/18 Through March 2018

e e T e e CAdopted o ReVISEd o e e %
. Object . Deseription . o Coloiiino- . Budgetooooo i Budget oo CRToUeiiL U Revehue” il Balance | |- Revd.
Revenue Detail
Other State Revenues

8571 Voted Indebtedness Levies, HOP 1,534.00 1,448.00 710.87 73713 49.09
Total Other State Revenues 4,534.00 1,445.00 710.87 737.13 49.09
Other Local Revenue
8611 Voted Indebtedness Levies, Sec 284.409.00 275,639.00 172,540.61 103,098.39 62.60
8612 Voted Indebtedness Levies, Uns 6,727.92 8,727.92- NO BDGT
8613 Voted Indebtedness Levies, P/Y 105.72 105.72- NO BDGT
BORE - < T SONRRTLRE Voted Indebtedness Levies; Sup: - o i el s e e e e 230469 i 2 394 8096 NG BDGT.
oo erest 55 LEVIE: B S S U ST LI REORER I "1“,66(}.‘0'0”"W""” "I,dtib"."(‘}{')” s s eps0
Total Other Local Revenue 285,409.00 276,639.00 182,397.79 94,241.21 65.93
Total Year To Date Revenues 286,943.00 278,087.00 183,108.66 94,978.34 65.85
S L Pt E PP “Adopted. . Revised . ..o o T
" Object T TDeseription . i S T e SRS "..Budget. . .- Budget . :Encumbrance .. Sl Actual s o ‘Baldnece oo Used.
Expenditure Detail
Debt Service
7433 Bond Redemptions 125,000.00 125,000.00 125,000.00 100.00
7434 Bond Interest and Other Servic 157,888.00 157,888.00 160,142.50 2,254 .50- 101.43
Total Debt Service 282,888.00 282,888.00 .00 285,142.50 2,254.50- 100.80
Total Year To Date Expenditures 282 888.00 282,888.00 .00 285,142.50 2,254.50- 100.80

Selection  Grouped by Account Type - Sorted by Org, Fund, Object, Filtered by (Org = 603, Starting Period = 1, Ending Account Period = 9, Stmt Option? =R, ESCAPE i
Zero Amounts? = N, SACS? = N, Restricted? = Y) Page 23 of 24
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Fund 511 - Bond Interest & Redem 67118381

Fiscal13a

Financial Statement

Fiscal Year 2017/18 Through March 2018

T oo Adopted s Revised ool e Budget o, % of
_ o s D CDescription: v Budget T L :_‘Budget‘.-; Encumbrance.;'j"_- ol Actaal s Balance Tl :Budget
Revenues, Expenditures, and Changes in Fund Balance
A. Revenues 286,943.00 278,087.00 183,108.66 94,978.34 65.85
B. Expenditures 282,888.00 282,888.00 285,142.50 2,254 .50- 100.80
C. Subtota! (Revenue LESS Expense) 4,055.00 4,801.00- 102,033.84~ 97,232.84
D. Other Financing Sources and Uses
Sources
LESS Uses
E. Net Change in Fund Balance 4,055.00 4,801.00- 102,033.84- 97,232.84
F. Fund Balance:
Beginning Balance (8791) 255,675.00 263,974,00 263,973.76
Audit Adjustments  (9793)
Other Restatements (9795)
Adjusted Beginning Balance 255,675.00 263,974.00 263,973.7¢
G. Calculated Ending Balance 259,730.00 258,173.00 161,939.92
*Components of Ending Fund Balance
Legaliy Restricted (9740)
Other Designations (9780)
Undesig/Urapprop (9790)
Other 259,730.00 259,173.00

Selection  Grouped by Account Type - Sorted by Org, Fund, Object, Filtered by (Org = 603, Starting Period = 1, Ending Account Period = 9, Stmt Option? =R,

Zero Amounts? = N, SACS? = N, Restricted? = Y)
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MESA UNION SCHOOL DISTRICT ENROLLMENT REPORT
Teacher Subject Pericd | Total
Enrolied
Morgan Transitional 12
Morgan Kinder 3
Ainsworth Kinder 20
Puga Kinder 19
White Kinder 20
Torres sSDC 2
Total |81
Garza First 25
Vollmert First 24
Reyes First 23
Torres SDC 1
Total | 73
Williams Second 25
Torres SDC 3
Webster Second 26
Total | 54
Mubhlitner Third 21
Ford Third 21
Mayes Third 21
Torres sSDC 1
Total | 64
Kuklenski Fourth 14
Mitchell Fourth 30
Catlett Fourth 30
Total | 74
Demaria Fifth 31
Grogan Fifith 27
Kuklenski Fifth 14
Total |72
418
Sixth Grade 71
Seventh Grade 67
Eighth Grade 62
200
618
Mckenna Homeroom 0 23
McKenna Science 6 1 22
McKenna Social Studies 6 | 2 24
McKenna Science 6 3 24
McKenna Social Studies 6 | 4 23
Mckenna Agriculture 6 6 21

4/10/2018




Davis Homeroom 0 23
Davis Social Studies-6 | 1 24
Davis English Lang 6 2 25
Davis English-Lang 6 3 23
Davis English-Lang 6 4 23
Davis PE 6 5 35
Davis PE-6 6 36
Poole Homeroom 0 25
Poole Science 6 1 25
Poole Math 6 2 24
Paole Math-6 3 23
Poole Math-6 4 24
Poole Robotics 6 6 28
Dekok Homeroom 0 33
Dekok Language 7 1 33
Dekok Social Studies7 | 2 33
Dekok Poetry 3 17
Dekok Language 7 5 34
Dekok Social Studies 7 | 6 34
Jahr Homeroom 0 34
Jahr Science 8 1 33
Jahr Science 7 2 33
Jahr Science 8 3 29
Jahr Science 7 4 34
Jahr Ocean7 5 29
Dwork Homeroom 0 31
Dwork Language 8 1 29
Dwork Social Studies 2 29
Dwork Drama 3 28
Dwork Language 8 5 33
Dwork Social Studies 6 33
Nguyen Homroom 0 31
Nguyen Math 7 1 33
Nguyen Math 8 2 33
Nguyen Math 7 3 34
Nguyen Math 8 4 29
Nguyen Coding 5 14
Rosen 7/8 PE 3 34
Rosen 7/8 PE 4 32
Rosen 7/8 PE 5 31




Rosen 7/8 PE 6 32
Goad Music 7/8 3 22
Goad Music 7/8 5 20
Goad Music 6 6 22




STUDENT OF THE MONTH

TEACHER SOM PRINCIPAL’S AWARD
HONESTY
Torres
AINSWORTH BROOKELYNN RAMIREZ LAYLA GUERRERC
LUCAS SABEDRA NATHAN MOOSHAGIAN
FAITH FIGUEROA
MORGAN REINA DELUIS CRYSTAL SANCHEZ
CARLY GONZALEZ MICAH DICKEY
PUGA MASON GALLEGOS LISANDRO MEZA-PARRA
JACOB HERNANDEZ EMMA CAMARILLO
WHITE JOEL SILVA ANGEL ALLENSWORTH
PENELOPE ROBERSON NEVAEH VALDEZ
MILA SAHAGUN
GARZA ALDO CAMPOS RUBI MUNOZ
SAVANNAH MERCHANT NOAH AYALA
REYES ELLE MARQUEZ ANGEL AVALOS
GENEVA SAPIEN LISETTE COUSINO
VOLLMERT AUBREE LOWE GERARDO LOPEZ
LAILA WALEA TATTIANA SILLAS
MATIX MCGONIGLE
WEBSTER MAX LOPEZ KYLA SAHAGUN
SEBASTIAN RODRIGUEZ MEGAN SHIELDS
AALIYAH BALLESTEROS
WILLIAMS VAUGHN TRAINOR LAYLA GALLEGOS

NATALIE RODRIGUEZ

GLORIA SAMANIEGO




STUDENT OF THE MONTH

TEACHER SOM PRINCIPAL’S AWARD
HONESTY
FORD COLLIN WONG COURTNEY PINKERTON
KAEDE HAMLYN LUKE HENDERSON
MAYES JOCELYNN ELSTON LILY STREMCHA
MARABELLE LIPPOLD ISAAC POLANCO-FLORES
MUHLITNER ABEL MORALES ANALISE MANSOUR
ADAM MARTINEZ ALEXIS FINFROCK
CATLETT NINA ADZIC ISABELLE RAMIREZ
JOSEPH CHAVEZ IAN TOREJA
FISHER SEBASTIAN BOISSELIER KYLIE LAN
ERIC FLORES AUDREY WALEA
KUKLENSKI JOSHUA CAMPOS YOSHI OKAMURA
ISIS MARES JASE ANGER
BRADDOCK BEIFUSS
DEMARIA AISHWARYA MIGLINO JACOB ALAMEDA
AVA CARBAJAL LOURDES HERNANDEZ-MUNOZ
GROGAN ANTHONY GONZALEZ JACK BUENROSTRO

JORDYN GONZALEZ




STUDENT OF THE MONTH

SPECIAL AWARD
MARCH 2018
TEACHER MUSIC
AINSWORTH EMILY RODRIGUEZ
GARRISON VILLA
MORGAN CAMILLA GEAN
NATHAN HERRERA
GENEVIEVE NURRE
PUGA BAYA REDMOND
WHITE XANDER AVELAR
GARZA LINA ZAHRANE
REYES ALEX MATHIS
NADIA PRIETO
VOLLMERT ELEXA BARRAGAN
CORA DICKEY
JOSHUA MEDINA
WEBSTER AIZA RONQUILLO

WILLIAMS OLIVIA DRYDEN




STUDENT OF THE MONTH

SPECIAL AWARD
MARCH 2018

TEACHER MUSIC

FORD ARPAN SHRESTHA
QUINN HAMPTON
VICTORIA-ROSE FERNANDEZ

MAYES YNES ROBLES
NATALIE SCLAR
SAM MATHIS

MUHLITNER DORITAN FORD
MEILINN RONQUILLO

CATLETT DAVID CORONADO
CATE MADELEINE REFERENTE
NATHAN LACQUEMENT
BRIAN DAVIS-BOCCALI

FISHER GAEL GONZALEZ
MOISES LAUREANO
TYLER NOWAK
SADIE CASTRO

KUKLENSK 1 KAMILA LARA
IVONNE CASTANEDA
CAMILO SOLIS

DEMARIA MADISON IBARRA
MALEENE HERNANDEZ-MUNOZ
ANISA QUDDUS

GROGAN ANTONIO PEREZ
JORDYN GONZALEZ




MESA UNION SCHOOL.

HONOR ROLL/MERIT ROLL
2017-2018
SECOND TRIMESTER
4™ GRADE
HONOR ROLL MERIT ROLL
BOISSELIER, SEBSTIAN ADZIC, NINA

BRYANT, JAYDEN
BRYANT, SAMUEL
CAMARILLO, JACOB
CAMPOS, JOSHUA
CORONADO, DAVID
CORRAL, JORDAN
CRULL, AIDYN
DYKES, MATTHEW
ESTRADA, MICHAEL
FLORES, ERIC
FLORES, LAYNEE
GILBREATH, JORDAN
KIKER, ADDISON
LACQUEMENT, NATHAN
LAN, KYLIE

LARA, KAMILA

LUNA, MAXIMO
MARES, ISIS
NAVARRETE, JAIDYN
NISWANDER, SYDNEY
NOWAK, TYLER
ORTEGA, MIKAYLA
PFEIFFER, ELLIA
PIERSON, CHASE

REFERENTE, CATE MADELEINE

ROBB, EVELYN

ANDRADE, SANTIAGO
AVALOS, ADRIAN
BRASHEAR, LILLY
CAMARENA, JAZMYN
CASTRO, GAEL
CASTRO, SADIE
DEARDORFF, CHARLOTTE
EHRHARDT, JOSHUA
FABIE, BRODY
GALICIA, JANET
HALFAR, ASHLYN
JIMENEZ, ANDRES
MARTINEZ, GIANCARLO
NAVA, KRYSTAL
OKAMURA KIYOSHI
RAMIREZ, ISABELLE
RODRIGUEZ, FAITH
SCAPLEN MACKENZIE
SHIELDS, JAMES
VILLANUEVA, DOMITILA
ZAVALA, SAWYER




RUSSELL, MELINA
SHRESTHA, AVANI
TOREJA, |AN
TSUJI, GRANT
VICENTE, LEILANI
WALEA, AUDREY




~ "

MESA UNION SCHOOL

HONOR ROLL/MERIT ROLL
- 2017-2018
SECOND TRIMESTER
5TH GRADE
HONOR ROLL MERIT ROLL
AGRAZ, EDUARDO BALLESTEROS, ALYSSA
ALAMEDA, JACOB BUENROSTRO, JACK
ALVAREZ, SOPHIA DEARCOS, VICENTE
ANGER, ELLE DOUGLAS, BRYCETON
ANGER, JASE GONZALEZ, JORDYN
BEIFUSS, BRADDOCK HOOLMAA, GRACE
CARBAJAL, AVA IBARRA, MADISON
CASTANEDA-HUICHAN, IVONNE JAHANGIRI, CYRUS
CHACON, AZAIRIA OKAMURA, HIROTOSHI
ELLISON, ALEXANDRIA PACION, KADEN
HERNANDEZ-MUNOZ, LOURDES TARAZON, MITCHEL
HERNANDEZ-MUNOZ, MALEENE VEGA, ANGEL
KAWATA, KRISTEN VILLA, HUDSON
KIM, CLAIRE
LYNCH, LAURA

MAGDALENO, ANAIS
MIGLINO, AISHWARYA
MORENCY, LILIANA
MUHLITNER, COREY
MUNOZ, ROMINA
PINKERTON, ALEXANDRA
POZZI, LUCIA

POZZI, STEFANO
RUSSELL, KIARA
SAHAGUN, NOAH
SANCHEZ, CELESTE
SCHULTZ, LOLA




SOLIS, CAMILO
TRESE, SOPHIA
TRONCOSO, VIVIA
VALDEZ, DAMIEN
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Mesa Student Body
Student Body Page 1
4/10/2018
Date Num Payee Memo Category Amount C Balance

8/31/2017 DEP Agendas from PFO 7,402.80
8/31/2017 2314 Premier Agendas agendas 4,900.23

9172017 DEP P.E. uniforms Junior High 5,350.23

9M/2017 DEP P.E. Uniforms Junior High 6,840.23

9/1/2017 DEP P.E. Uniforms error on deposit 6,675.23

9M/2017 2315 Willie Dillon P.E. uniforms Junior High 5,075.23
9f25/2017 Bank fee June bank fees 5,072.23
9/29/2017 DEP returned check for P.E. clothes  Junior High 5,148.23
9/29/2017 Returned check and bank fees 507223
10/16/2017 DEP PFO QOutdoor school $5000/Cata... 15,072.23
10/16/2017 2316 Guides Discoveries Inc. Catalina field trip 7th graders 12,072.23
1011912017 2317 Pali Institute outdoor school 6th grade 10,572.23
10/31/2017 DEP County of Kern Catalina field trip/refund 11,623.13
10/31/2017 2318 Carl Aspuria DJ. Junior High 11,423.13
10/31/2017 2319 Lifetouch deposit Yearbook -2, 080,00 9,343.13
11/6/2017 DEP outdoor school 6th grade 10,270.00 19,613.13
11/9/2017 DEP outdoor school 6th grade 610.0 20,223.13
11/9/2017 2320 Pali Institute cutdoor school 6th grade R ER2E0 6,240.63
11/28/2017 DEP water bottles National Marine Sanctuary f... 3 0 10,050.63
11/28/2017 2321 Mark-it Place water bottles -2 308 B0 7,745.83
1211/2017 DEP student body 110.00 7,855.83
12M1/2017 2322 Christine Jahr supplies - 7,468.52
12M12/2017 2323 Pali Institute outdoor school &th grade -1 5,968.52
12/20/2017 DEP Donations from Edison/Count... Catalina field trip 4,777.95 10,746.47
122712017 Deposit adjustment 40.00 10,786.47
12/27/2017 Bank fee October and November ban. .. 5.5 10,780.47
1/25/2018 DEP Catalina field trip 7th graders 2,020.00 12,800.47
1/25/2018 DEP Catalina field trip 7th graders 14,090.47
1/25/2018 Bank fees December 2017 14,072.47

2/6/2018 DEP Catalina Field Trip 7th graders 19,831.97

2/8/2018 2324 CIMI Toyon Bay catalina trip 7th graders 1,496.97

2/18/2018 2325 CIMI Toyon Bay catalina trip 7th graders 851.97

2/9/2018 DEP Catalina Field Trip 7th graders 1,204.47

2/9/2018  DEP Reimbursement from Ventura... 7th grade field trip 1,444.29
2/15/2018 $300 error on deposit of $575... Catalina field trip 1,144.29
2/16/2018 2328 Carl Aspuria DJ. Junior High 944.29
2/21/2018 DEP Catalina field trip 7th grade field trip 2018-19 1,604.29
21212018 DEP Junior High Valentine grams 1,547.19
212112018 Bank adjustment NSF - account overdrawn 1,435.19
arei2018 2327 David Wilson referee 1,405.19
3/20/2018 bank adjustment 1,405.27
3/20/2018 bank fees Check order fee/bank fee 1,365.27
3/20/2018 2328 Ken Scott referee 1,335.27
3/21/2018 Adjustment for Check @324 431527
3/23/2018 DEP Catalina fees and basketball f... 447527
3/23/2018 2329 Mesa-BSA bank correction 4,435.27
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Mesa Student Body

Student Body Page 2
4/10/2018
Date Num Payee Memo Category Amount C Balance

3/23/2018 2330 Diane Rucker refund for Catalina trip ~100.00 4,335.27
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Mesa Union Revoling

Mesa Union Page 1
4/10/2018
Date Num Payee Memo Category Amount Balance
7M14/2017 1954 US Postmaster postage 1,000.00
7M4/2017 1855 US Postmaster postage 683.80
7M18/2017 bank fees NSF - account averdrawn 613.80
8/8/2017 1956 CTC Brianna Poole application 513.80
8/9/2017 1957 US Postmaster postage 261.80
8M7/2017 1958 Costco Food drive supplies 181.62
8/18/2017 1959 Nothing bundt Cakes supplies 12012
8/28/2017 DEP Reimbursement 506.32
8/31/2017 DEP Reimbursement 919.00
8/31/2017 bank fee Fees & Charges:Service Fe,.. 938.00
8/31/2017 bank fee bank fee for July and August 900.00
8/312017 1980 US Postmaster postage 686.80
9/21/2017 DEP Reimbursement . 900.00
10M12/2017 DEP Reimbursement 100.00 1,000.00
10/18/2017 1961 US Postmaster postage 982.30
11/6/2017 1962 US Postmaster postage Postage and Delivery (Busi... 681.71
11/8/2017 DEP Reimbursement 699.41
11172017 1963 Voided 699.41
11/28/2017 bank fee October bank fee 680.41
11/28/2017 bank fee September fee 661.41
12M12/2017 1964 Carmen Auto smog bus #5 591.42
12/20/2017 DEP Reimbursement 661.41
1212072017 DEP Reimbursement £62.00
12/20/2017 Bank fee October bank fee . 981.00
12/20/2017 Bank fees September 2017 18.00 1,000.00
12/20/2017 Bank fees new checks 48.00 1,048.00
12/20/2017 Bank fee November 2017 - 1,029.00
1212072017 Bank fee new checks 981.00
12/27/2017 Bank fee November 2017 1,000.00
1/2/2018 1965 US Postmaster postage 657.00
1/18/2018 DEP reimbursement . 1,000.00
1/25/2018 bank fee December 2017 19.00 1,019.00
1/31/2018 1966 US Postmaster postage 52 715.48
2/5/2018 Bank fee . 715.48
2/52018 Bank fee Fees & Charges:Service Fe... 19.00 734.48
2/5/2018 Bank fee December 2017 =180 715.48
2/21/2018 DEP Reimbursement 303.52 1,019.00
2/21/2018 1967 VCOE science fair fees 832.00
2/27/2018 Bank fees January 2018 801.00
3/20/2018 Bank fee February bank fee 9.0 782.00
3/23/2018 DEP reimbursement 40.00 822.00
4/4/2018 DEP reimbursement 180.00 1,002.00
4/4/2018 DEP Bank fees February bank fee 19.00 1,021.00




Consulting Services Agreement

This CONSULTING SERVICES ACREEMENT (this “Agreement”) is dated as of the latest date set forth
on the signature page hereto (the “Effective Date”) and is entered into by and between Isom Advisors, a
Diviston of Urban Futures Inc., a California corporation (“Advisor”), and the Mesa Union School District
(“District”).

Advisor agrees to:

1. Prepare a telephone voter survey of the voters of the District, the purpose of which is to assess
the feasibility of a voter approved tax measure in the District.

2. Survey an audience that consists of a random sample of registered voters that represents a subset
of the various demographics in the community (i.e. age, political party, ethnicity, parent/non-
parent, gender, and geographic location)

3. Test specific project support, tax tolerances, voter attitudes, and overall support for a local school
district tax measure.

4. Prepare a summary survey presentation to be presented to the District and Board at a public
board meeting.

District agrees to:

1. Fully cooperate and assist Advisor in providing appropriate background data unique to the
District including project lists for the development of the survey on behalf of District.

Consideration:

1. In consideration for the above services, District agrees to pay Advisor pursuant to the following:
a. The fee for the survey will be Three Thousand Dollars ($3,000) and is to be paid upon
presentation of results to the District.

b, This agreement shall terminate with 30 days written notice from either party sent via
certified mail.
Arbitration:

In the event of a dispute between the parties regarding the terms or performance of this
Agreement, the parties agree to decide this dispute under the rules of the American Arbitration
Association.

Complete Agreement:

The parties agree that this Agreement is the complete agreement between the parties superseding
all prior written or oral agreements between the parties. The parties further agree that this
Agreement can be altered or modified only through a writing signed and dated by both parties.

Mesa Union School District Isom Advisors, a Division of
Urban Futures Inc,

Jeff Turner, Superintendent Jon Isom, Managing Principal




STATE OF CALIFORNIA
GOVERNOR’S OFFICE OF EMERGENCY SERVICES Cal OES ID No:
Cal OES 130

Mesa Union School District Resolution #17-18-10

DESIGNATION OF APPLICANT'S AGENT RESOLUTION
FOR NON-STATE AGENCIES

RE IT RESOLVED BY THE Board of Directors OF THE Mesa Union Schoo! District
(Governing Body) (Name of Applicant)
THAT Jeff Turner, Superintendent OR
{Title of Authorized Agent)
Tami Peterson, Chief Business Official OR

(Title of Authorized Agent)
Russ Olsen, Director of Risk Management

(Title of Autherized Agent)
Mesa Unlon School District

{Name of Applicant)
established under the laws of the State of California, this application and to file it with the California Governor’s Office of Emergency
Services for the purpose of obtaining certain federal financial assistance under Public Law 93-288 as amended by the Robert T. Stafford
Disaster Relief and Emergency Assistance Aci of 1988, and/or state financial assistance under the California Disaster Assistance Act.

is hereby autherized to execuic for and on behalfof the , & public entity

THAT the Mesa Union School District , A public entity established under the laws of the State of California,

(Name of Applicant)
hereby authorizes its agent(s) to provide to the Governor’s Office of Emergency Services for all matters pertaining to such state disaster
assistance the assurances and agreements required.

Please check the appropriate box below:

This is a universal resolution and is effective for all open and future disasters up to three (3) years following the date of approval below.

FE]This is a disaster specific resolution and is effective for only disaster number(s)

Passed and approved this day of , 20

(Mame and Title of Governing Body Representative)

{Mame and Title of Governing Body Representative)

(Name and Title of Governing Body Representative)
CERTIFICATION

I, , duly appointed and of
(Name) (Title)
Mesa Union School District
(Name of Applicant)

, do hereby certify that the above is a true and correct copy of a

Board of Directors Mesa Union School District

Resolution passed and approved by the of the
(Governing Body) (Name of Applicant)
on the day of ,20
(Signature) (Title}

Cal OES 130 (Rev.9/13) Page 1




STATE OF CALIFORNIA
GOVERNOR'’S OFFICE OF EMERGENCY SERVICES
Cal OES 130 - Instructions

Cal OES Forn 1sfruction

A Designation of Applicant’s Agent Resolution for Non-State Agencies is required of all Applicants to be eligible to
receive funding, A new resolution must be submitted if a previously submitted Resolution is older than three (3) years
from the last date of approval, is invalid or has not been submitted.

When completing the Cal OES Form 130, Applicants should fill in the blanks on page 1. The blanks are to be filled in as
follows:

igr ion;

Governing Body: This is the group responsible for appointing and approving the Authorized Agents,
Examples include: Board of Directors, City Council, Board of Supervisors, Board of Education, etc.

Name of Applicant: The public entity established under the laws of the State of California. ¥xamples include: School
District, Office of Education, City, County or Non-profit agency that has applied for the grant, such as: Cily of San Diego,
Sacramento County, Burbank Unified Schoel District, Napa County Office of Education, University Southern California.

Authorized Agent: These are the individuals that are authorized by the Governing Body fo engage with the Federal Emergency
Management Agency and the Governor’s Office of Emergency Services regarding grants applied for by the Applicant. There are
two ways of completing this section:

1. Titles Only: If the Governing Body so chooses, the titles of the Authorized Agents would be entered here, not
their names. This allows the document to remain valid (for 3 years) if an Authorized Agent leaves the position
and is replaced by another individual in the same title. If “Titles Only™ is the chosen method, this document
must be accompanied by a cover letter naming the Authorized Agents by name and title. This cover letter can
be completed by any authorized person within the agency and does not require the Governing Body’s signature.

2, Names and Titles: If the Governing Body so chooses, the names and titles of the Authorized Agents would be
listed. A new Cal OES Form 130 will be required if any of the Authorized Agents are replaced, leave the position
listed on the document or their title changes.

Governing Body Representative: These are the names and titles of the approving Board Members.
Examples include: Chairman of the Board, Director, Superintendent, etc. The names and titles cannot be one of the
designated Authorized Agents, and a minimum of two or more approving board members need to be listed.

Certification Section:

Name and Title: This is the individual that was in attendance and recorded the Resolution creation and approval,
Examples include: City Clerk, Secretary to the Board of Directors, County Clerk, ete. This person eannot be one of the
designated Authorized Agents or Approving Board Member (if a person holds two positions such as City Manager and
Secretary to the Board and the City Manager is to be listed as an Authorized Agent, then the same person holding the

Secretary position would sign the document as Secretary to the Board (not City Manager) to eliminate “Self
Certification.”

Cal OES 130 (Rev.9/13) Page 2




Mesa Union

We teach students, to create, connect, and collaborate-for life!”

2018-2019 BELL SCHEDULE

Regular Schedule

TK/Kindergarten Kindergarten (10/22/18-6/14/19) 15t Grade

8:25 School Begins 8:25 School Begins 8:25 School Begins

8:25-9:30 Instruction (65 Minutes) 8:25-9:30 Instruction (65 Minutes) 8:25-9:30 Instruction (65 Minutes)

9:30-9:45 Recess (15 Minutes) 9:30-9:45 Recess (15 Minutes) 9:30-9:45 Recess (15 Minutes)

9:45 -11:10 Instruction (85 Minutes) 9:45-11:10 Instruction (85 Minutes) 9:45-11:35 Instruction (110 Minutes)

11:10-11:45 | Lunch (35 Minutes) 11:10-11:45 | Lunch (35 Minutes) 11:35-12:10 | Lunch (35 Minutes)

11:45-1:00 Instruction (75 Minutes) 11:45-1:00 Instruction (75 Minutes) 12:10-1:00 Instruction (50 Minutes)

Total 225: Minutes of Instruction 1:00-1:15 Recess (15 Minutes) 1:00-1:15 Recess (15 Minutes)
1:15-2:35 Instruction (80 Minutes) 1:15-2:35 Instruction (80 Minutes)
Total 305: Minutes of Instruction Total 305: Minutes of Instruction

2nd & 3rd 4th & 5t Grade 6th -8 Grade

8:25 School Begins 8:10 School Begins 8:10 School Begins

8:25-9:45 Instruction (80 Minutes) 8:10-9:55 Instruction (105 Minutes) | 8:10-9:55 Instruction (105 Minutes)

9:45-10:00 Recess (15 Minutes) 9:55-10:10 Recess (15 Minutes) 9:55-10:10 Recess (15 Minutes)

10:00-11:35 | Instructional (95 Minutes) 10:10-12:15 | Instruction( 125 Minutes) | 10:12-11:50 | Instruction (98 Minutes)

11:35-12:10 | Lunch (35 Minutes) 12:15-12:50 | Lunch (35 Minutes) 11:50-12:25 | Lunch (35 Minutes)

12:10-1:15 Instruction (65 Minutes) 12:50-2:40 Instruction (110 Minutes) | 12:27-2:40 Instruction (133 Minutes)

1:15-1:30 Recess (15 Minutes) Total 340: Minutes of Instruction Total 336: Minutes of Instruction

1:30-2:35 Instruction (65 Minutes)

Total 305 Minutes of Instructional

Early Release Day (Most Wednesdays) Schedule (TK-3 1:00 Dismissal/4-8 1:05 Dismissal)

TK/Kindergarten st/ 2nd / 3rd
8:25 School Begins 8:25 School Begins
8:25-9:30 Instruction (65 Minutes) 8:25-9:45 Instruction (80 Minutes)
9:30-9:45 Recess (15 Minutes) 9:45-10:00 Recess (15 Minutes)
9:45 -11:10 Instruction (85 Minutes) 10:00-11:35 | Instruction (95 Minutes)
11:10-11:45 | Lunch (35 Minutes) 11:35-12:10 | Lunch (35 Minutes)
11:45-1:00 Instruction (75 Minutes) 12:10-1:00 Instruction (50 Minutes)
Total 225 Minutes of Instruction Total 225 Minutes of Instruction

4th & 5th Grade 6" -8 Grade
8:10 School Begins 8:10 School Begins
8:10-9:55 Instruction (105 Minutes) | 8:10-9:25 Instruction (75 Minutes)
9:55-10:10 Recess (15 Minutes) 9:25-9:40 Recess (15 Minutes)
10:10-12:15 | Instruction (125 Minutes) | 9:42-12:00 Instruction (138 Minutes)
12:15-12:50 | Lunch (35 Minutes) 12:00-12:35 | Lunch (35 Minutes)
12:50-1:05 Instruction (15 Minutes) 12:38-1:05 Instruction (27 Minutes)
Total 245 Minutes of Instruction Total 240 Minutes of Instruction

Rainy Day on Early Release Day
10:50-11:25 K-2" Grade (35 Minutes)
11:25-12:00 | 39-5" Grade (35 Minutes)
12:00-12:35 | 6™ -8 Grade (35 Minutes)

Board Approved:




MESA UNION SCHOOL DISTRICT

CLASSIFIED MONTHLY SALARY SCHEDULE

2017-2018

(1% Retroactive to July 1, 2017)

Office Assistant R2-013 2,816.31 2,957.14 3,104.99 3,260.24 3,423.25
16.25 17.06 17.91 18.81 19.75
Bilingual Family Liason R2-013 2,816.31 2,957.14 3,104.99 3,260.24 3,423.25
16.25 17.06 17.91 18.81 19.75
Library/Media Technician R2-015 2,961.50 3,109.58 3,265.06 3,428.30 3,599.72
17.09 17.94 18.84 19.78 20.77
Health Clerk R2-015 2,961.50 3,109.58 3,265.06 3,428.30 3,5699.72
17.09 17.94 18.84 19.78 20.77
Department Secretary R2-018 3,187.91 3,347.30 3,514.67 3,690.41 3,874.93
18.39 19.31 20.28 21.29 22.36
School Administrative Assistant R2-021 3,434.20 3,605.91 3,786.21 3,975.51 4,174.29
19.81 20.80 21.84 22.94 24.08
Special Education Administrative Assistant R2-018 3,187.91 3,347.30 3,514.67 3,690.41 3,874.93
18.39 19.31 20.28 21.29 22.36
Office Assistant Il R2-018 3,187.91 3,347.30 3,514.67 3,690.41 3,874.93
18.39 19.31 20.28 21.29 22.36

Facilities Worker 2,888.04 3,032.44 3,184.07 3,343.27 3,510.44
16.66 17.50 18.37 19.29 20.25
Bus Driver R2-016 3,033.22 3,184.88 3,344.13 3,511.34 3,686.90
17.50 18.37 19.29 20.26 21.27
Sr Facilities Worker R2-019 3,268.28 3,431.70 3,603.28 3,783.44 3,972.61
18.86 19.80 20.79 21.83 22.92

Bus Driver/Maintenance Worker 3,137.79 3,294.68 3,459.41 3,632.38 3,814.00
18.10 19.01 19.96 20.96 22.00
Lead Bus Driver/Maintenance Worker B2-002 3,294.21 3,458.92 3,631.86 3,813.46 4,004.12
19.01 19.96 20.95 22.00 23.10

Food Service Worker 2,258.07 2,370.97 2,489.52 2,614.00 2,744.70
13.03 13.68 14.36 15.08 15.84
Sr Food Service Worker/Cook R2-014 2,888.05 3,032.45 3,184.07 3,343.27 3,510.44
16.66 17.50 18.37 19.29 20.25

Instructional Assistant - Regular R2-006 2,372.14 2,490.74 2,615.28 2,746.05 2,883.35
13.69 14.37 15.09 15.84 16.64
Instructional Assistant - Bilingual R2-011 2,682.37 2,816.49 2,957.32 3,105.18 3,260.44
15.48 16.25 17.06 17.91 18.81
Instructional Assistant - PE R2-011 2,682.37 2,816.49 2,957.32 3,105.18 3,260.44
15.48 16.25 17.06 17.91 18.81
Instructional Assistant - Special Ed R2-011 2,682.37 2,816.49 2,957.32 3,105.18 3,260.44
15.48 16.25 17.06 17.91 18.81

Computer Resource Ctr Tech R2-015 2,961.50 3,109.57 3,265.05 3,428.31 3,599.72
17.09 17.94 18.84 19.78 20.77

Student Supervisor

R2-002

2,146.59
12.38

2,253.92
13.00

2,366.62
13.65

*5% Stipend for Instructional Aides that work with Physically Disablied Students

Monthly salary schedule calculated at 2.5% between ranges and 5% between steps.
Monthly salaries are based on 173.33 hours.

Substitutes will be paid on the first step excluding bus driver subs who will be paid on the fifth step.

Anniversary increments will be added to the monthly salary as follows:

L1 On the first day of the following month in which an employee completes 8 years =

L2 On the first day of the following month in which an employee completes 11 years =
L3 On the first day of the following month in which an employee completes 14 years =
L4 On the first day of the following month in which an employee completes 19 years =
L5 On the first day of the following month in which an employee completes 24 years =

CF =+ Confidential Stipend of 2% will be added to the monthly salary.

EFFECTIVE: July 1, 2016
BOARD ADOPTED:
REVISED: February 7, 2017

Percentage of Salary

2%
4%
6%
8%
10%
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MESA UNION SCHOOL DISTRICT
CLASSIFIED MONTHLY SALARY SCHEDULE

2017-2018

(1% Retroactive to July 1, 2017)

R2-001 2,096.47 2,201.30 2,311.35 2,426.93 2,548.27

12.10 12.70 13.33 14.00 14.70

Student Supervisor R2-002 2,146.59 2,253.92 2,366.61 2,484.94 2,609.19
12.38 13.00 13.65 14.34 15.05

R2-003 2,201.90 2,311.99 2,427.60 2,548.97 2,676.42

12.70 13.34 14.01 14.71 15.44

Food Service Worker R2-004 2,258.07 2,370.98 2,489.52 2,613.99 2,744.70
13.03 13.68 14.36 15.08 15.84

R2-005 2,314.24 2,429.95 2,551.45 2,679.03 2,812.97

13.35 14.02 14.72 15.46 16.23

Instructional Assistant - (Regular) R2-006 2,372.14 2,490.74 2,615.28 2,746.05 2,883.35
13.69 14.37 15.09 15.84 16.64

R2-007 2,430.90 2,552.44 2,680.07 2,814.07 2,954.78

14.02 14.73 15.46 16.24 17.05

R2-008 2,491.40 2,615.96 2,746.76 2,884.10 3,028.30

14.37 15.09 15.85 16.64 17.47

R2-009 2,552.74 2,680.39 2,814.41 2,955.13 3,102.88

14.73 15.46 16.24 17.05 17.90

R2-010 2,615.83 2,746.62 2,883.95 3,028.15 3,179.56

15.09 15.85 16.64 17.47 18.34

Instructional Assistant - R2-011 2,682.38 2,816.50 2,957.32 3,105.18 3,260.44
(Bilingual, PE, or Spec Ed) 15.48 16.25 17.06 17.91 18.81
R2-012 2,748.92 2,886.36 3,030.68 3,182.21 3,341.32

15.86 16.65 17.49 18.36 19.28

Office Assistant R2-013 2,816.31 2,957.14 3,104.99 3,260.24 3,423.25
Bilingual Family Liason 16.25 17.06 17.91 18.81 19.75
Sr Food Service Worker/Cook R2-014 2,888.04 3,032.44 3,184.07 3,343.27 3,510.44
Facilities Worker 16.66 17.50 18.37 19.29 20.25
Computer Resource Ctr Tech R2-015 2,961.50 3,109.58 3,265.06 3,428.30 3,599.72
Library/Media Technician / Health Clerk 17.09 17.94 18.84 19.78 20.77
Bus Driver R2-016 3,033.22 3,184.88 3,344.13 3,511.34 3,686.90
17.50 18.37 19.29 20.26 21.27

R2-017 3,111.00 3,266.55 3,429.88 3,601.37 3,781.44

17.95 18.85 19.79 20.78 21.82

Department Secretary R2-018 3,187.91 3,347.30 3,514.67 3,690.41 3,874.93
18.39 19.31 20.28 21.29 22.36

R2-019 3,268.28 3,431.70 3,603.28 3,783.44 3,972.61

Sr Facilities Worker 18.86 19.80 20.79 21.83 22.92
R2-020 3,349.51 3,516.98 3,692.83 3,877.48 4,071.35

19.32 20.29 21.31 22.37 23.49

School Administrative Assistant R2-021 3,434.20 3,605.91 3,786.21 3,975.51 4,174.29
19.81 20.80 21.84 22.94 24.08

R2-022 3,519.75 3,695.74 3,880.52 4,074.55 4,278.28

20.31 21.32 22.39 23.51 24.68

R2-023 3,609.63 3,790.11 3,979.61 4,178.59 4,387.52

20.83 21.87 22.96 2411 25.31

R2-024 3,701.23 3,886.29 4,080.60 4,284.63 4,498.86

21.35 22.42 23.54 24.72 25.96

R2-025 3,791.10 3,980.65 4,179.68 4,388.67 4,608.10

21.87 22.97 2411 25.32 26.59

R2-026 3,886.16 4,080.46 4,284.49 4,498.71 4,723.65

22.42 23.54 24.72 25.95 27.25

R2-027 3,983.80 4,183.00 4,392.15 4,611.76 4,842.34

22.98 24.13 25.34 26.61 27.94

R2-028 4,084.06 4,288.26 4,502.67 4,727.80 4,964.19

23.56 24.74 25.98 27.28 28.64

BLENDED POSITIONS RANGE STEP 1 STEP 2 STEP 3 STEP 4 STEP 5

Bus Driver/Maintenance Worker B2-001 3,137.79 3,294.68 3,459.41 3,632.38 3,814.00
18.10 19.01 19.96 20.96 22.00

Lead Bus Driver/Maintenance Worker B2-002 3,294.20 3,458.91 3,631.86 3,813.45 4,004.12
19.01 19.96 20.95 22.00 23.10

*5% Stipend for Instructional Aides that work with Physically Disablied Students

EFFECTIVE: July 1, 2017
BOARD ADOPTED:
REVISED: March 19, 2018
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MESA UNION SCHOOL DISTRICT
CLASSIFIED CONFIDENTIAL MONTHLY SALARY SCHEDULE

2017 - 2018

Position Schedule || Step1 || Step2 || Step3 || Step4 Step5 |

Executive Assistant CL CON-029 $4,397.74| $4,617.63 $4,848.52 $5,090.94 $5,345.49
$25.37 $26.64 $27.97 $29.37 $30.84

HEALTH & WELFARE ANNUAL CAP: $10,907.80

Monthly salaries are based on 173.33 hours.

CF **xx Confidential Stipend of 2% will be added to the monthly salary.

EFFECTIVE: July 1, 2017
BOARD ADOPTED:
REVISED: March 19, 2018



MESA UNION SCHOOL DISTRICT
CLASSIFIED MONTHLY SALARY SCHEDULE
2017 - 2018
(1% Retroactive to July 1, 2017)

11 years 14 years 19 years 24 years
8 years Longevity | Longevity 4% Longevity 6% Longevity 8% Longevity 10%
POSITION RANGE STEP 1 STEP 2 STEP 3 STEP 4 STEP 5 2% using Step 5 using Step 5 using Step 5 using Step 5 using Step 5

R2-001 2,096.47 2,201.30 2,311.35 2,426.93 2,548.27 2,599.24 2,650.20 2,701.17 2,752.13 2,803.10

12.10 12.70 13.33 14.00 14.70 15.00 15.29 15.58 15.88 16.17

Student Supervisor R2-002 2,146.59 2,253.92 2,366.61 2,484.94 2,609.19 2,661.37 2,713.56 2,765.74 2,817.93 2,870.11

12.38 13.00 13.65 14.34 15.05 15.35 15.66 15.96 16.26 16.56

R2-003 2,201.90 2,311.99 2,427.60 2,548.97 2,676.42 2,729.95 2,783.48 2,837.01 2,890.53 2,944.06

12.70 13.34 14.01 14.71 15.44 15.75 16.06 16.37 16.68 16.99

Food Service Worker R2-004 2,258.07 2,370.98 2,489.52 2,613.99 2,744.70 2,799.59 2,854.49 2,909.38 2,964.28 3,019.17

13.03 13.68 14.36 15.08 15.84 16.15 16.47 16.79 17.10 17.42

R2-005 2,314.24 2,429.95 2,551.45 2,679.03 2,812.97 2,869.23 2,925.49 2,981.75 3,038.01 3,094.27

13.35 14.02 14.72 15.46 16.23 16.55 16.88 17.20 17.53 17.85

Instructional Assistant - (Regular) R2-006 2,372.14 2,490.74 2,615.28 2,746.05 2,883.35 2,941.02 2,998.68 3,056.35 3,114.02 3,171.69

13.69 14.37 15.09 15.84 16.64 16.97 17.30 17.63 17.97 18.30

R2-007 2,430.90 2,552.44 2,680.07 2,814.07 2,954.78 3,013.88 3,072.97 3,132.07 3,191.16 3,250.26

14.02 14.73 15.46 16.24 17.05 17.39 17.73 18.07 18.41 18.75

R2-008 2,491.40 2,615.96 2,746.76 2,884.10 3,028.30 3,088.87 3,149.43 3,210.00 3,270.56 3,331.13

14.37 15.09 15.85 16.64 17.47 17.82 18.17 18.52 18.87 19.22

R2-009 2,552.74 2,680.39 2,814.41 2,955.13 3,102.88 3,164.94 3,227.00 3,289.05 3,351.11 3,413.17

14.73 15.46 16.24 17.05 17.90 18.26 18.62 18.98 19.33 19.69

R2-010 2,615.83 2,746.62 2,883.95 3,028.15 3,179.56 3,243.15 3,306.74 3,370.33 3,433.92 3,497.52

15.09 15.85 16.64 17.47 18.34 18.71 19.08 19.44 19.81 20.18

Instructional Assistant - R2-011 2,682.38 2,816.50 2,957.32 3,105.18 3,260.44 3,325.65 3,390.86 3,456.07 3,521.28 3,586.48

(Bilingual, PE, or Spec Ed) 15.48 16.25 17.06 17.91 18.81 19.19 19.56 19.94 20.32 20.69

R2-012 2,748.92 2,886.36 3,030.68 3,182.21 3,341.32 3,408.15 3,474.97 3,541.80 3,608.63 3,675.45

15.86 16.65 17.49 18.36 19.28 19.66 20.05 20.43 20.82 21.20

Office Assistant R2-013 2,816.31 2,957.14 3,104.99 3,260.24 3,423.25 3,491.72 3,560.18 3,628.65 3,697.11 3,765.58

Bilingual Family Liason 16.25 17.06 17.91 18.81 19.75 20.14 20.54 20.93 21.33 21.72

Sr Food Service Worker/Cook R2-014 2,888.04 3,032.44 3,184.07 3,343.27 3,510.44 3,580.65 3,650.86 3,721.07 3,791.28 3,861.48

Facilities Worker 16.66 17.50 18.37 19.29 20.25 20.66 21.06 21.47 21.87 22.28

Computer Resource Ctr Tech R2-015 2,961.50 3,109.58 3,265.06 3,428.30 3,5699.72 3,671.71 3,743.71 3,815.70 3,887.70 3,959.69

Library/Media Technician / Health Clerk 17.09 17.94 18.84 19.78 20.77 21.18 21.60 22.01 22.43 22.84

Bus Driver R2-016 3,033.22 3,184.88 3,344.13 3,511.34 3,686.90 3,760.64 3,834.38 3,908.11 3,981.85 4,055.59

17.50 18.37 19.29 20.26 21.27 21.70 22.12 22.55 22.97 23.40

R2-017 3,111.00 3,266.55 3,429.88 3,601.37 3,781.44 3,857.07 3,932.70 4,008.33 4,083.96 4,159.58

17.95 18.85 19.79 20.78 21.82 22.25 22.69 23.13 23.56 24.00

Department Secretary 3,187.91 3,347.30 3,514.67 3,690.41 3,874.93 3,952.43 4,029.93 4,107.43 4,184.92 4,262.42

Office Assistant Il R2-018 18.39 19.31 20.28 21.29 22.36 22.80 23.25 23.70 24.14 24.59
Special Education Administrative Assistant

R2-019 3,268.28 3,431.70 3,603.28 3,783.44 3,972.61 4,052.06 4,131.51 4,210.97 4,290.42 4,369.87

Sr Facilities Worker 18.86 19.80 20.79 21.83 22.92 23.38 23.84 24.29 24.75 25.21

R2-020 3,349.51 3,516.98 3,692.83 3,877.48 4,071.35 4,152.78 4,234.20 4,315.63 4,397.06 4,478.49

19.32 20.29 21.31 22.37 23.49 23.96 24.43 24.90 25.37 25.84

School Administrative Assistant R2-021 3,434.20 3,605.91 3,786.21 3,975.51 4,174.29 4,257.78 4,341.26 4,424.75 4,508.23 4,591.72

19.81 20.80 21.84 22.94 24.08 24.56 25.05 25.53 26.01 26.49

R2-022 3,519.75 3,695.74 3,880.52 4,074.55 4,278.28 4,363.85 4,449.41 4,534.98 4,620.54 4,706.11

20.31 21.32 22.39 23.51 24.68 25.18 25.67 26.16 26.66 27.15

R2-023 3,609.63 3,790.11 3,979.61 4,178.59 4,387.52 4,475.27 4,563.02 4,650.77 4,738.52 4,826.27

20.83 21.87 22.96 24.11 25.31 25.82 26.33 26.83 27.34 27.84

R2-024 3,701.23 3,886.29 4,080.60 4,284.63 4,498.86 4,588.84 4,678.81 4,768.79 4,858.77 4,948.75

21.35 22.42 23.54 24.72 25.96 26.47 26.99 27.51 28.03 28.55

R2-025 3,791.10 3,980.65 4,179.68 4,388.67 4,608.10 4,700.26 4,792.42 4,884.59 4,976.75 5,068.91

21.87 22.97 24.11 25.32 26.59 27.12 27.65 28.18 28.71 29.24

R2-026 3,886.16 4,080.46 4,284.49 4,498.71 4,723.65 4,818.12 4,912.60 5,007.07 5,101.54 5,196.02

22.42 23.54 24.72 25.95 27.25 27.80 28.34 28.89 29.43 29.98

R2-027 3,983.80 4,183.00 4,392.15 4,611.76 4,842.34 4,939.19 5,036.03 5,132.88 5,229.73 5,326.57

22.98 24.13 25.34 26.61 27.94 28.50 29.05 29.61 30.17 30.73

R2-028 4,084.06 4,288.26 4,502.67 4,727.80 4,964.19 5,063.47 5,162.76 5,262.04 5,361.33 5,460.61

23.56 24.74 25.98 27.28 28.64 29.21 29.79 30.36 30.93 31.50
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MESA UNION SCHOOL DISTRICT
CLASSIFIED MONTHLY SALARY SCHEDULE
2017 - 2018
(1% Retroactive to July 1, 2017)

11 years 14 years 19 years 24 years
8 years Longevity | Longevity 4% Longevity 6% Longevity 8% Longevity 10%
POSITION RANGE STEP 1 STEP 2 STEP 3 STEP 4 STEP 5 2% using Step 5 using Step 5 using Step 5 using Step 5 using Step 5
BLENDED POSITIONS
Bus Driver/Maintenance Worker B2-001 3,137.79 3,294.68 3,459.41 3,632.38 3,814.00 3,890.28 3,966.56 4,042.84 4,119.12 4,195.40
18.10 19.01 19.96 20.96 22.00 22.44 22.88 23.32 23.76 24.20
Lead Bus Driver/Maintenance Worker B2-002 3,294.21 3,458.92 3,631.86 3,813.46 4,004.12 4,084.20 4,164.28 4,244.37 4,324.45 4,404.53
19.01 19.96 20.95 22.00 23.10 23.56 24.03 24.49 24.95 25.41

*5% Stipend for Instructional Aides that work with Physically Disablied Students
Monthly salary schedule calculated at 2.5% between ranges and 5% between steps.

Monthly salaries are based on 173.33 hours.

HEALTH & WELFARE ANNUAL CAP: $10,907.80

Substitutes will be paid on the first step excluding bus driver subs who will be paid on the fifth step.

Anniversary increments will be added to the monthly salary as follows:

L1 On the first day of the following month in which an employee completes 8 years =

L2 On the first day of the following month in which an employee completes 11 years =
L3 On the first day of the following month in which an employee completes 14 years =
L4 On the first day of the following month in which an employee completes 19 years =
L5 On the first day of the following month in which an employee completes 24 years =

CF **+% Confidential Stipend of 2% will be added to the monthly salary.

EFFECTIVE: July 1, 2017
BOARD ADOPTED:
REVISED: March 19, 2018

Percentage of Salary
2%
4%
6%
8%
10%
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Position Schedule Rate Step1l |[ Step2 Step3 |[ Step 4 Step5 || Step6 ||
Assistant Principal 5.50%) Annual $83,017.00|($87,583.00(($92,400.00||$97,482.00]($102,844.00|( $108,500
Daily - 210 Days $395.00 $417.00 $440.00 $464.00 $490.00{ $517.00




Email: credentials@ele.ca.gov
Website: wyww.cte.ca.eov

¢;.. State of California
(_(;\;\‘ Commission on Teacher Credentialing
2} Certification Division
1900 Capitol Avenue

Y Sacramendo, CA 958114213

DECLARATION OF NEED FOR FULLY QUALIFIED EDUCATORS

Original Declaration of Need for year: 2018-2019
Revised Declaration of Need for vear:
FOR SERVICE IN A SCHOOL DISTRICT
Name of District: M€Sa Union School District District CDS Code: 5672470

Name of County: County CDS Code:

By submitting this annual declaration, the district is certifying the following;
» Adiligent search, as defined below, to recruit a fully prepared teacher for the assignment(s) was made

* Ifasuitable fully prepared teacher is not available to the school district, the district will make a reasonable effort
to recruit based on the priority stated below

The governing board of the school district specified above adopted a declaration at a regularly scheduled public meeting
held on 04 /17 /18 certifying that there is an insufficient number of certificated persons who meet the district's

specified employment criteria for the position(s) listed on the attached form. The attached form was pait of the agenda,
and the declaration did NOT appear as part of a consent calendar.

»  Enclose a copy of the board agenda item
With my signature below, I verify that the item was acted npon favorably by the board. The declaration shall remain in
force until June 30, 2019 .

Submitted by (Superintendent, Board Secretary, or Designee):

Jeff Turner Superintendent
Name Signature Title
805-485-4387 805-485-1411 4/17/2018
Fax Number Telephone Number Date
Mailing Address

Ejarl Address

FOR SERVICE IN A COUNTY OFFICE OF EDUCATION, STATE AGENCY OR NONPUBLIC SCHOOL OR AGENCY

Name of County County CDS Code
Name of State Agency
Name of NPS/NPA County of Location

CL-500 12/2016 Page 10of3




The Superintendent of the County Office of Education or the Director of the State Agency or the Director of the NPS/NPA
specified above adopted a declaration on ! / , at least 72 hours following his or her public announcement that

such a declaration would be made, certifying that there is an insufficient number of certificated persons who meet the
county's, agency's or school's specified employment criteria for the position(s) listed on the attached form.

The declaration shall remain in force until June 30,

»  Enclose a copy of the public annonnceient
Submitted by Superintendent, Director, or Designee:

Name Signature Title
Fax Number Telephone Number Date
Mailing Address
EMail Address

Y This declaration must be on file with the Commission on Teacher Credentialing before any emergency permits will be
isswed for service with the employing agency

AREAS OF ANTICIPATED NEED FOR FULLY QUALIFIED EDUCATORS

Based on the previous year's actual needs and projections of envollment, please indicate the number of emergency permits
the employing agency estimates it will need in each of the identified areas during the valid period of this Declaration of
Need for Fully Qualified Educators. This declaration shall be valid only for the type(s) and subjects(s) identified below.

This declaration must be revised by the employing agency when the total number of emergency permits applied for exceeds
the estimate by ten percent. Board approval is required for a revision.
Type of Emergency Permit Estimated Number Needed

CLAD/English Learner Authorization (applicant already 1
holds teaching credential)

Bilingual Authorization (applicant already holds teaching

credential) 1
List target language(s) for bilingual authorization:
Spanish

Resource Specialist 1

1

Teacher Librarian Services

LIMITED ASSIGNMENT PERMITS
Limited Assignment Permits may only be issued to applicants holding a valid California teaching credential based on a
baccalaureate degree and a professional preparation program including student teaching.

Based on the previous year’s actual needs and projections of enrollment, please indicate the number of Limited
Assignment Permits the employing agency estimates it will need in the following areas:
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TYPE OF LIMITED ASSIGNMENT PERMIT ESTIMATED NUMBER NEEDED
Multiple Subject 1
Single Subject 1
Special Education 1
TOTAL 3

EFFORTS TO RECRUIT CERTIFIED PERSONNEL

The employing agency declares that it has implemented in policy and practices a process for conducting a diligent search
that includes, but is ot limited to, distributing job announcements, contacting college and university placement centers,
advertising in local newspapers, exploring incentives included in the Teaching as a Priority Block Grant (refer to
www.cde.ca.goy for details), participating in state and regional recruitment centers and participating in job fairs in
California.

If a suitable fully prepared teacher is not available to the school district, the district made reasonable efforts to recruit an
individual for the assignment, in the following order:

* A candidate who qualifies and agrees to participate in an approved internship program in the region of the school
district

* Anindividual who is scheduled to complete initial preparation requirements within six months

EFFORTS TO CERTIFY, ASSIGN, AND DEVELOP FULLY QUALIFIED PERSONNEL
Has your agency established a District Intern program? Yes No I:l

If no, explain,

Does your agency participate in a Commission-approved Yes No I:I
college or university internship program?

If yes, how many interns do you expect to have this year? 4

If yes, list each college or university with which you participate in an internship program.
Cal State Channel Islands

If no, explain why you do not participate in an internship program.
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Emall: credentials@cic.capgov
Website: www.cte.ca,oov

State of California

' Comunission on Teacher Credentialing
Certification Division

/1900 Capitol Avenue

Sacramento, CA 958114213

ANNUAL STATEMENT OF NEED

30-DAY SUBSTITUTE and
DESIGNATED SUBJECTS CAREER TECHNICAL EDUCATION 30-DAY SUBSTITUTE
TEACHING PERMITS

INSTRUCTIONS TO THE EMPLOYER

This statement of need must be filed at the school district office each school year when employing holders of
Emergency 30-Day Substitute Permits. The employing agency will complete a single statement of need form
{(below) and retain the form at the school district office.

The form must be completed annually, indicating that either no credentialed person is available or that those
available are not deemed qualified for substitute teaching and details of the circumstances that necessitate the use
of emergency permit holders rather than fully credentialed teachers.

This statement of nced form does not require listing specific employees or their positions. The form must be
signed by the superintendent of the employing school district. It does not need to be co-signed by the county
superintendent of schools.

A copy of the form does not need to be submitted to the county or the Commission with each Emergency 30-Day
Substitute Teaching Permit application; however, the county superintendent of schools, whose responsibilities
include areas such as district payroll or district substitute placement, may request a copy of the district’s statement
of need form fo accurately fulfill these duties.

County superintendent of schools offices employing holders of the Emergency 30-Day Substitute Teaching
Permit are also required to annually file, at their office, this completed statement of need form. The county
superintendent of schools will sign the form,

The Commission does not require that the school board approve the statement of need. The individual school
district may establish its own policy regarding this matter,

References: California Education Code, Sections 44225 and 44300 and California Code of Regulations, Title 5, Sections
80023, 80025 and 80026

CL-505a 12/2016 Page 1of 2




This form must be signed by either:

The district superintendent of schools and filed at the school district office if the holder of any Emergency
30-Day Substitute Teaching Permit will be employed as a substitute in a public school operated by a
school district.

OR

D The county superintendent of schools and filed at the county superintendent of schools' office if the holder
of any Emergency 30-Day Substitute Teaching Permit will be employed as a substitute in a
county-operated school.

Certification and Authorized Signature
The district superintendent of schools or the county superintendent of schools has reviewed the information
contained in this statement of need and certifics one the following:

Either a credentialed person is not available or one or more credentialed persons are available, but are not
deemed qualified by the district or county, as applicable, to serve as a day-to-day substitute teacher.

OR

The situation or circumstances that necessitate the use of an emergency permit holder are as follows:
(Attach additional sheets, if necessary.)

1 hereby certify that all of the information contained in this statement of need is truc and correct.

Mesa Union School District ~ 4/17/2018
Signature of the District Superintendent District Date

Signature of the County Superintendent of Schools County Date

1t is not necessary fo submit this form to the Commission on Teacher Credentialing.

CL-506a 12/2016 Page 2 of 2




Quarterly Report on Williams Uniform Complaints
[Education Code § 35186]

DISTRICT/CHARTER Mesa Union School District
Person completing this form: Erica Magdaleno Title: Executive Assistant
Quarterly Report Submission Date: April 2018 (anvary 1 through March 31)
{check one) O July 20 (April 1 through Tune 30)
I} October 20 {July 1 through September 30)
O January 20 {October 1 through December 31)

Date for information to be reported publicly at governing board meeting:

Please check the box that applies:

(1  No complaints were fited with any school in the district during the quarter
indicated above.

|:| Complaints were filed with schools in the district during the quarter indicated
above. The following chart summarizes the nature and resolution of these
complaints.

Total # of

General Subject Area # Resolved # Unresolved

Complaints

Textbooks and
Instructional 0
Materials

Teacher Vacancy or
Misassignment 0

Facilities Conditions

TOTALS

Signature of District Superintendent

4/17/2018

Date

R:\Group\BSAVulic\ERIKA\Uniform Complaint Report.doc Rev. 11/09




NOTICE OF COMPLETION

Notice is hereby given that the Mesa Union School District, a school
district in Yentura County, is the owner in fee of the following described real property, to wit:

Deseription:

3901 N. Mesa School Road, Somis, CA 93066

That on or about the 16 day of August , 2017 , the said Mesa Union
School District of Ventura County entered into a contract with Alllance Buikding Solutions, Inc

for the

Prop 39 - Energy Sarvice Confract

on that certain real property hereinbefore described; that said building(s) and improvements were

actually completed on the 12 day of March L2018 ;
that the address of said Mesa Union School District is

3901 N. Mesa School Road, Somis, CA 93066, Ventura County, California,

Mesa Union School District

Clerk ofits Board of Trustees

Agent

of the Board of Trustees

A notary public or other officer completing this certiticate verifies only the identity of the individual
who signed the document to which this certificate is attached, and not the truthfufnesss, accuracy,
or validity of that document,

STATE OF CALIFORNIA <
COUNTY OF VENTURA '
, being first duly sworn deposes and says:
that he/she is cledkfagent of the Board of Trustees of the Schaol
District, a school district of Ventura County, California; that he therefore verifies the foregoing
Notice of Completion on behalf of said School
Disirict; that the School District of Ventura Counly, Califomnia,

is owner of the property described in the foregoing notice: that he has read the foregoing notice and
knows the contents thereof; that he has personal knowledge of the facts therein stated; that the
same are true.

Subscribed and swom to {or affirmed) before me on this day of by
, personaily known 10 me or proved

to me on the basis of satisfactory evidence to be the person(s) who appeared before me.




NOTICE OF COMPLETION

Notice is hereby given that the Mesa Union School District, a school
district in Ventura County, is the owner in fee of the following described real property, to wit:

Description;

3901 N. Mesa School Road, Somis, CA 93066

That on or about the 15 day of December , 2017 , the said Masa Union
School District of Ventura County entered into a conlract with MSFG, Inc., dba Affardable Plumblng Pros
for the

Septic Tank Installation

on that certain real property hereinbefore described; that said building(s) and improvements were

actually completed on the 29 day of March . 2018 ;
that the address of said Mesa Union School District is

3901 N. Mesa School Road, Somis, CA 93066 , Wentura County, California.

Mesa Union School District

Clerk of'its Board of Trustees

Agent

of the Board of Trustees

A notary public or other officer complcting this certificale verifies only the identity of the individual
who signed the document to which this certificate is attached, and not the truthfulnesss, accuracy,
or validity of that decument.

STATE OF CALTIFORNIA

COUNTY OF VENTURA ™
, being first duly swomn deposes and says:
that hefshe is clerk/agent of the Board of Trustees of the School
District, a scheol district of Ventura County, California; that he therefore verifies the foregoing
Nofice of Completion on behalf of said School
District; that the School District of Veniura County, Califomnia,

is owner of the property described in the foregoing notice; that he has read the foregoing notice and
knows tlte contents thereof; that he has personal knowledge of the facts therein stated; that the
same are true.

Subscribed and swom to (or affirmed) before me on this day of by
, personally known to me or proved

to me on the basis of satisfactory evidence to be the person(s) who appeared before me.




CSBA Sample
Board Policy

Uniform Complaint Procedures

BP 13123
Community Relations

i Note:.To-addressprohibited-discrimination-and violations.of:state.and federal-laws-governing
educational-programs;-5-€CR-4621-mandates-districts to.adopt uniform complaint procedures,
(LUUCR) consistent-with-the-state's- eomplaint procedures-specified-in 5-CCR-4600-4670. Pursuant
10.5-CER4610, the UCP nmuist meet speeified-requirements for.investigating and-resolving
complaints alleging (1) nioncompliance with state and federal laws and regulations.governing
educational progianis; (2) noncoiipliance with-state law prohibiting-the chaigifig of studentfees;
and (3)unlawful discrimination (such as discriminatory harassment; intimidation;-and bullying).
Although some bullying incidents may not-fall within the-provisions of 5. CCR 4610,:BP-5131:2:-
Builying strongly recommends that districts use the UCP to investigate all bullying-incidents,
regardless.of whether-there is-an-allegation-of discriminatory bullyingsto-ensure-consistent
implementation.by.district staff. ..It is not-always-easy-or-possible for staff to know prior.to-an.
investigation.whether a student was bullied because.of his/her-actual.orperceived membership-in*
adegally protected class.-Afier-investigation; bullyiiig incidents-found to.involve unlawful
.discrimination-would-then-beresoived-using the-UER-Districts.that are-concertied abotit the
~capacity-of-a-single-district-compliance ¢fficerto andle-a-possible-increase-in‘the-number-of
WEP-complaints;-or thatprefer 6 Hatidle certain incidents at the-school site-level-whenever
possible; may-designate multiple compliance-officers-in accordance with-the accompanying--
administrative regulation %

#x+Note:Education Code 52075 mandates districts to adopt policies-and-procedures
implementing the use of the UCP-to-investigate and.resolve complaints.alleging noncomplianee
with-requirements related to the locat-coritrol and-accountability-plan: For-plan requirementis;-see
BP/AR.0460 - Local Control and Accountability Plan,, In addition, statc.law-authorizes the-use
of-the.lICP fo resolve complaints.of-noncompliance-with-laws-related-to*accommodations-for
“laetating-students; educational rights-of-fosteryouth;-homeless:students,-former-juvenile court
sehool'students;-and.children-of military families; assigrniment o studerits to-courses-without:
-educational.content; and.physical-education-instruetional-minutesyas-spesified-in-items-#3-and--
#6-9 below. Finally,.a-district should-adopt-policies-and-procedures-implementing the-use-of-the
WUCE.to.investigate and resolve complaints-alleging-retaliation it te3porise toa complaint:***

#+ ENoterThe-CatiforniaDepartitent of Bducalici (CDEY monitors-district- programs-and=
operations-for-compliance-with-theserequirements-through-its-Federal -Program-Menitoring
(ERM)-process:*Fhe-FPM-consists-of a teviesw of (1) Writlet'district pelicies-and-procedures-for
required-statenierits; inclading piohibition of-discrimination-(such-as.discriminatory harassments
intimidation,-and -bullying)-against-students pursiigiit t6 Education Code 234715 4nd (2) tecords of
required.activities,.such as.annual notification provided to-students;-parents/guardians;~=
employees; and 6thér schiool Eommunity members. * o




iiNote: The ll.S.-Department-of Education's:Offiee for-Civil-Rights{( O CR)-enforces Titte Tl-of
the. Amerieans=Withi Disabilifies Act (20°USC 12101=12213); Title VI.of the-Civil -Rights-Act-of
1964-(42°USC 2000d-2000¢-17), Title TX of the Education Amendments ‘Act of 1972:(20-UJS G+
1681-1688); Section 504 of the Rehabilitation :Act of1973-(29 USC-794)and the-Age-—=
Discrimination Act-0f-1975-(42-USC-6101-6107):~OCR-has-issued guidance describing-federal
alequum nents for discrimination.complaint. plocedmes {QCR-requires-such-procedures-to-be-«

"prompt.and equitable-The factors-OCGR-examines-to-evaluate-each-district's-procedures-are -
specified.in the-accompanying-administrative-regulation; inchiding whethier and’ '
procedures.(1)-provide notice of the procedures. to.the district's-students; pater
employees; (2) ensure adequate, reliable;dnd impartial-investigation of complaints; (3) Sofitain
reasonably prompt timeframes.formajor-stages-of-the' complaint-processy(4) provide nigtice 10+
the.complainant of the resolution of:the complaint;-and (5)-provide-an assurance that"actior Wil
be taken to prevent recurrence-of-any discrimifiation found and to correct ifs effocts. *#%

**%Note:The.following policy and accompanying-administrative regulation reflect all
camponentsrequired-by-law-and-are-consistent-with-GhFE's-Sample-UCP-Board Policies-and
Procedures-and-the FRPM-instrument:“Additional-details-provided herein may help.school districts
and-county-offices of education-during a-compliance theck by CDE-or in-the-event-that-a-CDE"or
OCR:investigation.occurs. **%..

The Governing Board recognizes that the district has the primary 1esp0n31b111ty to ensure
compliance with applicable state and federal laws and regulations governing educational
programs. The Board encourages early resolution of complaints whenever possible. To resolve
complaints which may require a more formal process, the Board adopts the uniform system of

complaint processes specified i in, 5 CCR 460Q-4670 and the accompanying administrative
regulation,

Complaints Subject to the UCP

The district's uniform complaint procedures (UCP) shall be used to investigate and resolve the
following complaints:

*%%Note: The FPM. process includes a review.of the.district's-policies-and-procedures:to
determine-whether all district progranis.and-activitiesthatare subject-to the UEP;-aslisted-in-the..
‘FPM instrument;are-addressed TIEmH 1SS 7l programs-identified ‘on the FPMnstrument and =
shiould be revised:toreflect the programs-offered-by-the district; 1 the distiiet does not list all
such-programs in-itgpolicy; it is required to-comment-in. the-FPM:-which-programs and activities
are-not-in-operation. F¥¥=

l. Any complaint alleging district violation of applicable state or federal law or regulations
governing adult education programs, After School Education and Safety programs, agricultural
vocational education, American Indian education centers and early childhood education program
assessments, bilingual education, peer assistance and review programs for teachers, career
technical and technical education and training programs, child care and development programs,
child nutrition programs, compensatory education, consolidated categorical aid programs,




Economic Impact Aid, English learner programs, federal education programs in Title [-V1],
migrant education, Regional Occupational Centers and Programs, school safety plans, special
education programs, State Preschool Programs, Tobacco-Use Prevention Education programs,
and any other district-implemented program which is listed in Education Code 64000(a)

(cf. 3553 - Free and Reduced Price Meals)

(cf. 3555 - Nutrition Program Compliance)

(cf. 5131.62 - Tobacco)

{(cf. 5148 - Child Care and Development)

(cf. 5148.2 - Before/After School Programs)

(cf. 5148.3 - Preschool/Early Childhood Education)
(cf. 6159 - Individualized Education Program)

(cf. 6171 - Title I Programs)

(cf. 6174 - Education for English Learners)

(cf. 6175 - Migrant Education Program)

(cf. 6178 - Career Technical Education)

(cf. 6178.1 - Work-Based Learning)

(cf. 6178.2 - Regional Occupational Center/Program)
(cf. 6200 - Adult Education)

**¥Note: As.amended by AB 699 (CH 4937 Statutes of Z017);7Education:Gode-200,220;-and-,
23471 expressly Tinclude immigration status:-as a-prohibited basis for.discrimination in-district
programs-and-activities.-See-BP. 0410---Nondiscrimination in District Piogtams-and-Activities.

2, Any complaint alleging the occurrence of unlawful discrimination (such as
discriminatory harassment, intimidation, or bullying) against any student, employee, or other
person participating in district programs and activities, including, but not limited to, those
programs or activities funded directly by or that receive or benefit from any state financial
assistance, based on the person's actual or perceived characteristics of race or ethnicity, color,
ancestry, nationality, national origin, immigration status, ethnic group identification, age,
religion, marital status, pregnancy, parental status, physical or mental disability, sex, sexual
orientation, gender, gender identity, gender expression, or genetic information, or any other
characteristic identified in Education Code 200 or 220, Government Code 11135, or Penal Code
422.55, or based on his/her association with a person or group with one or more of these actual
or perceived characteristics (5 CCR 4610)

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 5145.3 - Nondiscrimination/Harassment)
(cf. 5145.7 - Sexual Harassment)

3. Any complaint alleging district noncompliance with the requirement to provide
reasonable accommodation to a lactating student on school campus to express breast milk,
breastfeed an infant child, or address other breastfeeding-related needs of the student
(Education Code 222)




—

Pt

(cf. 5146 - Married/Pregnant/Parenting Students)

4, Any complaint alleging district noncompliance with the prohibition against requiring
students to pay fees, deposits, or other charges for participation in educational activities (5 CCR
4610)

(cf. 3260 - Fees and Charges)
(cf. 3320 - Claims and Actions Against the District)

5. Any complaint alleging district noncompliance with legal requirements related to the
implementation of the local control and accountability plan (Education Code 52075)

(cf. 0460 - Local Control and Accountability Plan)

6. Any complaint, by or on behalf of any student who is a foster youth, alleging district
noncompliance with any legal requirement applicable to the student regarding placement
decisions, the responsibilities of the district's educational liaison to the student, the award of
credit for coursework satisfactorily completed in another school or district, school transfer, or the
grant of an exemption from Board-imposed graduation requirements (Education Code 48853,
48853.5, 49069.5, 51225.1, 51225.2)

(cf. 6173.1 - Education for Foster Youth)
*RENote Ttetiis #7-8 A€ for-use.by.districts-that- maintain-high-sehoo s, #**
***NoterAs-amended-by-AB-365:(Ch.-739sStatutes-of 2017)¢Education-Code. 51225, 1 .and

51225:2-auvthorize the use of.the UCP. for.any. complaint.alleging the'district‘s‘-noncompliance
witli specitied-educationat-vights-of chldren-of military-families.. %

~=Any-complaint;-by or-on-behalf.of a.homeless student-as-defined-in42-JSE-1-1434a,a-
.ﬁm merjuveiile cotiit sehool student;-or-a-child of amilitary-famity-as-definediii Ediication Code
49701-whotransfers-into-the-district-after-his/herse€ond yeai-of high schooly alleging: distriet
NONCOIMpPHANCE With 4ity tequirement-applicable.to.the student-regarding the-award - of credit-for
coursework satisfactorily-completed inandther school or district ot the grant-of an-exemption:
from-Board-imposed-graduation requirements=-(Education Code.51225.1,.51225.2) .

(ef=6173-=Edueationftor-Homeless Chitdren)—
{oti-6173:2=Education-of Ghildren-of-Military-Families)

(ef-6173:3~Edui¢ation-forJuvenile-Gourt-School-Students)-

8o Any-complaint-alleging: district-noncompliaiice with therequirements-of: Education-Code
§1228:1-and-51228:2 that prohibit the assighiment ofa-student-in-grades-9-+12-10.a-course-withouts
gducational-content for more-than-one week in-any-semesteror-{o-a-cowrse the student.has.«
previously satisfactorily conipleted; without meeting specified-conditions (Education. Code~
51228:3) -




(ef-6152- Class Assigiiitisty”

g 1, Any complaint alleging district noncompliance with the physical education instructional
minutes requirement for students in elementary school (Education Code 51210, 51223)

(cf. 6142.7 - Physical Education and Activity)

#RENGe: S CCR 4621 mandates that district policy ensure that complainants-are-protectedfrom
tetaliatton as specified-in item-#10 below. ***

107 Any complaint alleging retaliation against a complainant or other participant in the
complaint process or anyone who has acted to uncover or report a violation subject to this policy

LexNote: CPlistant-to-5-GCR.4610,.a-district may;-at it§ discretion; use the WEPto-investigate
and resolve other-complairits. ***

‘1;-1' .7, Any other complaint as specified in a district policy

**ENote~5*CCR 463 [ authofizes the-district-to-utilize-alternative.dispute-resolution-(ADR)
methods;including-mediation;to-resolve-complaints-before-initiating.a.formal. investigation
However, the distiict should ensure that any ADR:tuses; particularly -“in=person-ADR;" ig=
appropriate for-the particular-situation.. For.example,.in-some-instances-{e.g:;:sexunal-assauit);
faee=to=face mediation-should-not-be-usedevensif-all-parties-voluntarily-agrees given the TisK tiat
a.student-might-feel pressurcd-to-"veluntarityl-agree.to.it...The following optional-paragraptis

provides.for-a-neutral-mediator and should be revised-to-reflect-district-practice=25%<

The Board recognizes that alternative dispute resolution (ADR) can, depending on the nature of
the allegations, offer a process to reach a resolution to the complaint that is acceptable to all
parties. ADR such as mediation may be offered to resolve complaints that involve more than one
student and no adult, However, mediation shall not be offered or used to resolve any complaint
involving sexual assault or where there is a reasonable risk that a party to the mediation would
feel compelled to participate. The Superintendent or designee shall ensure that the use of ADR is
consistent with state and federal laws and regulations,

***NoterThe following paragraph is.amandated pursvantto-5 CCR462 F=Appropriate-disclosuré

willvary-in.each.case.depending-on-the-facts and-circumstances:*

The district shall protect all complainants from retaliation. In investigating complaints, the
confidentiality of the parties involved shall be protected as required by law. For any complaint
alleging retaliation or unlawful discrimination (such as discriminatory harassment, intimidation,
or bullying), the Superintendent or designee shall keep the identity of the complainant, and/or the
subject of the complaint if he/she is different from the complainant, confidential when
appropriate and as long as the integrity of the complaint process is maintained.

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)
(cf. 5125 - Student Records)




{cf. 9011 - Disclosure of Confidential/Privileged Information)

When an allegation that is not subject to the UCP is included in a UCP complaint, the district
shall refer the non-UCP allegation to the appropriate staff or agency and shall investigate and, if
appropriate, resolve the UCP-related allegation(s) through the district's UCP.

The Superintendent or designee shall provide training to district staff to ensure awareness and
knowledge of current law and related requirements, including the steps and timelines specified in
this policy and the accompanying administrative regulation.

(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

*#*4NoterItis-important-to-maintain-records-of all U CP-complaints.and the investigations-of
those-contiplaiiifs.If thiedistrict-is-ever.investigated by OCR-or GDE;-these-are-important
documents-in-demonstrating that the-district-has-complied-with federal-law; state-law;-and-its

ownrpolicies diid Tegulations ™ **-

The Superintendent or designee shall maintain records of all UCP complaints and the
investigations of those complaints in accordance with applicable law and district policy.

(cf. 3580 - District Records)
Non-UCP Complaints

***Note: 5 CCR-4611.details complaintissues that'aré Tiot Subject 1o the UCP#Such-issues.
incliid&, but are not liniited 16; 4llegations-of child:abuse;health-and safety contplaints-regarding
+a-child-development prograifi; 4llegationsof fraud;and-employment discrimination complaints..

A

The following complaints shall not be subject to the district's UCP but shall be referred fo the
specified agency: (5 CCR 4611)

1. Any complaint alleging child abuse or neglect shall be referred to the County Department
of Social Services, the County Protective Services Division, and the appropriate law enforcement
agency.

(cf. 5141.4 - Child Abuse Prevention and Reporting)

2. Any complaint alleging health and safety violations by a child development program
shall, for licensed facilities, be referred to Department of Social Services and shall, for
licensing-exempt facilities, be referred to the appropriate Child Development regional

administrator.

3. Any complaint alleging fraud shall be referred to the Legal, Audits and Compliance




Branch of the California Department of Education,

EENote:.Complainty oteitiployment-discrimination.are-not-subject o the- 1 CP=Instead,
putsuant-to2-CER-11023; the distiict thust-establishiran impartial-and-prompt-process-for
addressing-such-complaints.--In-addition,;-5-CCR-4611-requires-that employment-diserimination
«complaints'be ieferied to the X Faii Biiployment-and-Housing.(DEEH).-See-AR
4030--Nondisefiniination in Employment Tor applicable complaiiit procedires+*

Any complaint alleging employment discrimination or harassment shall be investigated and
resolved by the district in accordance with the procedures specified in AR 4030 -
Nondiscrimination in Employment.

*eENpte-BAIEEion Code35186-requires-the-distriet-to-use-the-U GPywithrtiiodifications; to«

investipate and Tesolve cotplaiiits Felated 16 1le isstisy stated inthe-following-paragraph-(i.e.,
SWillianis-cotriplatins"). Bécatise Ediication Cote 35186-sets forth-differerit tititelingsfor-=
«investigation-and-resolution of thesekinds-of complaints-than the-timelines specified-inaw for
other-unifofii Eomplaints;” CDE has ticated-a separate-uniform-complaint-process-for-the.
Williams.complaints:See-AR:1312.4.-. Williams Uniform. Complaint Procedures for the separate
procedurg:sFEH iy

Any complaint related to sufficiency of textbooks or instructional materials, emergency or urgent
facilities conditions that pose a threat to the health or safety of students or staff, or teacher
vacancies and misassignments shall be investigated and resolved in accordance with the
procedures in AR 1312.4 - Williams Uniform Complaint Procedures. (Education Code 35186)

(cf. 1312.4 - Williams Uniform Complaint Procedures)

Legal Reference:

EDUCATION CODE

200-262.4 Prohibition of discrimination

222 Reasonable accommodations; lactating students

8200-8498 Child care and development programs

8500-8538 Adult basic education

18100-18203 School libraries

32280-32289 School safety plan, uniform complaint procedures
33380-33384 California Indian Education Centers

35186 Williams uniform complaint procedures

44500-44508 California Peer Assistance and Review Program for Teachers
48853-48853.5 Foster youth

48985 Notices in language other than English

49010-49013 Student fees

49060-49079 Student records

49069.5 Rights of parents

49490-49590 Child nutrition programs




49701 Interstate Compact on Educational Opportunity for Military Children
51210 Courses of study grades 1-6

51223 Physical education, elementary schools

51225.1-51225.2 Foster youth, homeless children, former juvenile court school students, and
military-connected students; course credits; graduation requirements
51226-51226.1 Career technical education

51228.1-51228.3 Course periods without educational content

52060-52077 Local control and accountability plan, especially:

52075 Complaint for lack of compliance with local control and accountability plan
requirements

52160-52178 Bilingual education programs

52300-52462 Career technical education

52500-52616.24 Adult schools

54000-54029 Economic Impact Aid

54400-54425 Compensatory education programs

54440-54445 Migrant education

54460-54529 Compensatory education programs

56000- 56865 Special education programs

59000-59300 Special schools and centers

64000-64001 Consolidated application process

GOVERNMENT CODE

11135 Nondiscrimination in programs or activitics funded by state
12900-12996 Fair Employment and Housing Act

HEALTH AND SAFETY CODE

104420 Tobacco-Use Prevention Education

PENAL CODE

422.55 Hate crime; definition

422.6 Interference with constitutional right or privilege

CODE OF REGULATIONS, TITLE 2

11023 Harassment and discrimination prevention and correction

CODE OF REGULATIONS, TITLE 5

3080 Application of section

4600-4687 Uniform complaint procedures

4900-4965 Nondiscrimination in elementary and secondary education programs
UNITED STATES CODE, TITLE 20

1221 Application of laws

1232g Family Educational Rights and Privacy Act

1681-1688 Title IX of the Education Amendments of 1972

6301-6576 Title [ basic programs

6801-7014 Title III language instruction for limited English proficient and immigrant students
7101-7184 Safe and Drug-Free Schools and Communities Act

7201-7283g Title V promoting informed parental choice and innovative programs
7301-7372 Title V rural and low-income school programs

12101-12213 Title II equal opportunity for individuals with disabilities
UNITED STATES CODE, TITLE 29

794  Section 504 of Rehabilitation Act of 1973




—

UNITED STATES CODE, TITLE 42

2000d-2000e-17 Title VI and Title VII Civil Rights Act of 1964, as amended
2000h-2-2000h-6 Title IX of the Civil Rights Act of 1964

6101-6107 Age Discrimination Act of 1975

CODE OF FEDERAL REGULATIONS, TITLE 28

35.107 Nondiscrimination on basis of disability; complaints

CODE OF FEDERAL REGULATIONS, TITLE 34

99.1-99.67 Family Educational Rights and Privacy Act

100.3 Prohibition of discrimination on basis of race, color or national origin
104.7 Designation of responsible employee for Section 504

CODE OF FEDERAL REGULATIONS, TITLE 34

106.8 Designation of responsible employee for Title 1X

106.9 Notification of nondiscrimination on basis of sex

110.25 Notification of nondiscrimination on the basis of age

Management Resources:

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

Sample UCP Board Policies and Procedures

U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS
Dear Colieague Letter: Title IX Coordinators, April 2015

Dear Colleague Letter; Bullying of Students with Disabilities, August 2013

Dear Colleague Letter: Harassment and Bullying, October 2010

Revised Sexual Harassment Guidance: Harassment of Students by School Employees, Other
Students, or Third Parties, January 2001

U.S. DEPARTMENT OF JUSTICE PUBLICATIONS
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CSBA Sample

Administrative Regulation
Uniform Complaint Procedures

AR 13123
Community Relations

*xNote: 5 CCR 462 1-mandates-that-the-district's-uniform-complaint-procedures (UCPy-be-
consistent-with-the procedures of 5-CCR-4600-4687-Additionally; Education-Code -52075.
mandates-districts-to-adoptpolicies-and-procedures-implementing-the-use-of the UCP-to~
investigate-and-resolve-complaints.alleging noncompliance-with-requirements-related to-the-local
-control-and accountability plan-(LCAP)***

***Note-Furthermores;a.number of federal civit-rights-statutes-and-their implementing
regulations-mandate districts to adopt policies and procedures forthe prompt and equitable
resolution of complaints of unlawful discrimination-(such-as discriminatory-harassment,
intimidation, or bullying). For exatiple, all districts are mandated pursiiaiit to 28 CFR 35:107-to
adopt-policy and procedures to address discriniination onthe basisof disability, While districts
that-receive federal financial assistance are mandatéd pursuant to 34 CFR106.8 and 34 GFR
1:10:25 to-adopt such policies and-procedures to-address-diserimination onthe basis of sex-and
age---Some-of the-factors considered by the U. S Departinienit-of Education's-Office for Civil
Rights (OCR) when determining - whether.a district's procedures are "prompt and-equitable®-are
addressed throughout the following administrative regulation.**#

***Nofe: Apait fronrthese Hiaindates, state law authorizes-the use.ef the UCPo-resolve
complaints-of-noncompliance-with-laws-related to-accommodations-for-lactating-students; ...
prohibition agatnst-the-charging of student fegs: educational rights of foster-youth;homeless-
students; former juventle court School studenits, and-children-of military. families;.assignment.of,_
students to-courses-without-educational content;-and-physical-education-institictional minites; as-.,
specified iii the dccompanyitg Board policy. ¥+

Except as the Governing Board may otherwise specifically provide in other district policies,
these uniform complaint procedures (UCP) shall be used to investigate and resolve only the
complaints specified in BP 1312.3.

(cf. 1312.1 - Complaints Concerning District Employees)
(cf. 1312.2 - Complaints Concerning Instructional Materials)
(cf. 1312.4 - Williams Uniform Complaint Procedures)

(cf. 4030 - Nondiscrimination in Employment)

Compliance Officers

*EENoter—5"CCR462T mandates the district to-identify-in-its-policies-and-procedures-the.. |
~person(s); position(s); or tnit(s)y Tesponsible-for ensuring-compliance.with-applicable state.and




federal-lawsand-regulations-governming-educational-programszincluding the receiving-and»
investigating - of complaints-alleging-unlawful-discrimination-(such-as-discriminatory harassment,
intimidation; or-bullying)y-and tétaliaticn: Daring-its-Federal Program Monitoring (FPM).process,
California Department-of BEducation (CDE)Y staff will check to-ensure that the-distriet's:
procedures:list-the specific title(s) of the ¢iiployee(s) responsible foraeceiving-and investigating
complaints:-~Districts should identify the specific titte(s) of the compliance officer(s) in-the-
space provided below.If a'district identifies ihultiple compliance-officers; it-is recommended-
that one-be-designated-the-Ylead compliance-officer***

The district designates the individual(s) identified below as the employee(s) responsible for
coordinating the district's response to complaints and for complying with state and federal civil
rights laws. The individual(s) also serve as the compliance officer(s) specified in AR 5145.3 -
Nondiscrimination/Harassment as the responsible employee(s) to handle complaints regarding
unlawful discrimination (such as discriminatory harassment, intimidation, or bullying), The
individual(s) shall receive and coordinate the investigation of complaints and shall ensure district
compliance with law.

(cf. 5145.3 - Nondiscrimination/Harassment)
(cf. 5145.7 - Sexual Harassment)

TLEE Tiwnses ,  Supeotnberdond
{title or position) '
RaD) Nur Ha ppegi sthaot | @oa f
(address) '
Qos ~4Ds~ LA L
(telephone number)
}"”u_f'u‘lf@ rege Sehool, 0°q .

(email)

The compliance officer who receives a complaint may assign another compliance officer to
investigate and resolve the complaint. The compliance officer shall promptly notify the
complainant and respondent, if applicable, if another compliance officer is assigned to the
complaint.

In no instance shall a compliance officer be assigned to a complaint in which he/she has a bias or
conflict of interest that would prohibit him/her from fairly investigating or resolving the
complaint. Any complaint against a compliance officer or that raises a concern about the
compliance officer's ability to investigate the complaint fairly and without bias shall be filed with
the Superintendent or designee who shall determine how the complaint will be investigated.

***Note: 5 CCR 4621 mandates that the district's policy provide that employees responsible for
compliance and/or for investigating and resolving complaints are knowledgeable about the laws
and programs at issue in the complaints they are assigned. OCR requires that the compliance
officer(s) involved in implementing discrimination complaint procedures be knowledgeable
about the procedures and be able to explain them to parents/guardians and students, They must
also have training or experience in handling discrimination complaints, including appropriate




investigative techniques and understanding of the applicable legal standards.***

The Superintendent or designee shall ensure that employees assigned to investigate and resolve
complaints receive training and are knowledgeable about the laws and programs at issue in the
complaints to which they are assigned. Training provided to such employees shall cover current
state and federal laws and regulations governing the program, applicable processes for
investigating and resolving complaints, including those alleging unlawful discrimination (such as
discriminatory harassment, intimidation, or bullying), applicable standards for reaching decisions
on complaints, and appropriate corrective measures. Assigned employees may have access to
legal counsel as determined by the Superintendent or designee.

(cf. 4331 - Staff Development)
(cf. 9124 - Attorney)

The compliance officer or, if necessary, any appropriate administrator shall determine whether
interim measures are necessary during and pending the result of an investigation. If interim
measures are determined to be necessary, the compliance officer or the administrator shall
consult with the Superintendent, the Superintendent's designee, or, if appropriate, the site
principal to implement one or more interim measures. The interim measures shall remain in
place until the compliance officer determines that they are no longer necessary or until the
district issues its final written decision, whichever occurs first.

Notifications

The district's UCP policy and administrative regulation shall be posted in all district schools and
offices, including staff lounges and student government meeting rooms. (Education Code
234.1) -

ANGTE 5 CCR 4622 requires-the district to include-speeified-information-in-its-annual-LCR—.
noetice-to-studentsy-parents/guardians, employees,.and others-Edueation Code51225:1=512252;
as-amended-by-AB-365-(Ch-739; Statutes o 2017),require-that-the.notice-include-information
about specified educational rights.of children of military-families who-transfer into the distiict”
after their-second year of high school: Districts that do not maintain high schools may revise the
foowing-paragraplr-to-delete notification-related-to-the-rights-oef-homeless-students; formex
juvenile.court.school-students;.and children-ofmilitary familieg *=*

*iiNete:rDuring the- FPM-process;-GDE-staffwill.cheek-to-ensure.that.the.district's.policy
contains-a-statenient ensuring annval dissemination-ofnotice of i ASIHEUS UCP 16 the persons
specified-below.-A-sample-of the-amiitial t

addition;28-GFR35:107;34-CFR-106:8;-and 34 CFR 11 0.25 require-the-distriet-to-publish-its
complaint.procedures covering-unlawful-discrimination:***

The Superintendent or designee shall annually provide written notification of the district's UCP
to students, employees, parents/guardians of district students, district advisory committee
members, school advisory committee members, appropriate private school officials or
representatives, and other interested parties. The notification shall include information regarding




the prohibition of discrimination, harassment, intimidation, and bullying; unlawful student fees;
local control and accountability plan (LCAP) requirements; and requirements related to the
educational rights of foster youth, homeless students, former juvenile court school students, and
children of military families. (Education Code 262.3, 48853, 48853.5, 49010-49013, 49069.5,
51225.1, 51225.2, 52075, 5 CCR 4622)

(cf. 0420 - School Plans/Site Councils)

(cf. 0460 - Local Control and Accountability Plan)

(cf. 1220 - Citizen Advisory Committees)

(cf. 3260 - Fees and Charges)

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)

(cf. 5145.6 - Parental Notifications)

{cf. 6173 - Education for Homeless Children)

{(cf. 6173.1 - Education for Foster Youth)

{cf. 6173.2 - Education of Children of Military Families)
(cf. 6173.3 - Education for Juvenile Court School Students)

“ENoter—During-the-FPM-process; CDE staff witl clieck thenoticete-ensure-that-it-contains.a
suminary of the complaint procedures-as-speeified in-items-#1-d-below: & **

The notice shall:
1. Identify the person(s), position(s), or unit(s) responsible for receiving complaints

2, Advise the complainant of any civil law remedies that may be available to him/her under
state or federal antidiscrimination laws, if applicable

3. Advise the complainant of the appeal process, including, if applicable, the complainant's
right to take a complaint directly to the California Department of Education (CDE) or to pursue
remedies before civil courts or other public agencies, such as the U.S. Department of Education's
Office for Civil Rights (OCR) in cases involving unlawful discrimination (such as discriminatory
harassment, intimidation, or bullying).

4. Include statements that:

a. The district has the primary responsibility to ensure compliance with applicable state and
federal laws and regulations governing educational programs.

b. The complaint review shall be completed within 60 calendar days from the date of receipt
of the complaint unless the complainant agrees in writing to an extension of the timeline,

c. A complaint alleging retaliation or unlawful discrimination (such as discriminatory
harassment, intimidation, or bullying) must be filed not later than six months from the date it
occurred, or six months from the date the complainant first obtained knowledge of the facts of
the alleged unlawful discrimination. The time for filing may be extended for up to 90 days by the
Superintendent or designee for good cause upon written request by the complainant setting forth




the reasons for the extension.

d. Complaints should be filed in writing and signed by the complainant. If a complainant is
unable to put his/her complaint in writing, for example, due to conditions such as a disability or
illiteracy, district statf shall assist him/her in the filing of the complaint.

e, If a complaint is not filed in writing but the district receives notice of any allegation that
is subject to the UCP, the district shall take affirmative steps to investigate and address the
allegations, in a manner appropriate to the particular circumstances.

If the allegation involves retaliation or unlawful discrimination (such as discriminatory
harassment, intimidation, or bullying) and the investigation confirms that discrimination has
occurred, the district will take steps to prevent recurrence of discrimination and correct its
discriminatory effects on the complainant, and on others, if appropriate.

f. A student enrolled in a public school shall not be required to pay a fee for his/her
participation in an educational activity that constitutes an integral fundamental part of the
district's educational program, including curricular and extracurricular activities,

***Note: Education Code 52075 requires that information regarding LCAP requirements be
inctuded in the district's annual notification. See BP/AR 0460 - Local Control and Accountability
Plan for details of the LCAP and specific requirements for its adoption and implementation, **#*

g. The Board is required to adopt and annually update the LCAP in a manner that includes
meaningful engagement of parents/guardians, students, and other stakeholders in the
development and/or review of the LCAP,

*iaNeter—Purstait 10 Fdination Code-488537488537 57 and49069; 5;-as-well-as.
51225.1-51225:2-as-amended-by-AB-365-(Ch-739;Statutes-0f-2017)-the-UCR.notice must,
include.information-regarding certain-educationat-rights of foster-youthy-homeless-students;»
formerjuvenile-court-school-students;-and-childien 6f military fafiilies asprovided-initems#4h
and i .below.-Pursuant-to-Edueation-Code-48853:5;-CDE-is required 16" d&velop a standardized
‘notice of therights-of-foster-youth-in-consultationwith the California FosteiYouth-Education
Task Force, atid to inake it available for dissgmiination by postingit-orits TtEIET Web Sife -

h. A foster youth shall receive information about educational rights related to his/her
educational placement, enrollment in and checkout from school, as well as the responsibilities of
the district liaison for foster youth to ensure and facilitate these requirements and to assist the
student in ensuring proper transfer of his‘her credits, records, and grades when he/she transfers
between schools or between the district and another district,

i. Afosteryoutly; hometessstudent; former-juvenile court-scho ol‘studen&m*-ehi-ld«a%a
military-tamily-who transfers iiito adistiict highrschool-er-between-distriet-high-schigots-as
applicable. shall be notified-of-the-district's responsibitity tos

{1)... Acceptany coursework-or-part-of the-coursework. that.the.student-has-satisfactorily




completed-m-another-publesthooljovenite cout $elioo]; or 4 niohpublic; ronsectarianschool-or
agency,.and-to-issue-full orpartiat-credit-for-the coursework compteted

(2).. ~Notrequire-the-studentto tetake any course or a portion‘of a-course-which-he/she-has:
satisfactorily-completed-in-anothet publi¢-school; juvenile-cowt-school;-or-a-nonpublie~
nensectarian-scheol-orageicy

(3y—===ifthe stident igg conipleted-histher-second-year-of-high-school-before-the-transfer;
provide the student information-about.district-adopted coursework and-Board-imposed=+
graduation requirements-fronrwhich-he/she may -be-exempted-pursuant to-Education.Code
51225:1

¥ | The complainant has a right to appeal the district's decision to CDE by filing a written
appeal within 15 calendar days of receiving the district's decision.

#*¥Note: - Purstiant to federal law;ifcluding 34 CFR'106.8, the distiict i Téquired t establish
"prompt and equltable plocedt -§ Tol iniviestigating and tesolving complaitits alleging tilawtul

discriimination. ~The followiilg statenient ieflects OCR s iriterprétationi of such provisions as

requiring faiiness and equity not just for i complainatit-but for'a respondent as well *#*

In any complaint alleging unlawful discrimination (such as discriminatory harassment,
intimidation, or bullying), the respondent also shall have the right to file an appeal with CDE in
the same manner as the complainant, if he/she is dissatisfied with the district's decision.

o]
X The appeal to CDE must include a copy of the complaint filed with the district and a copy
of the district's decision,

##*NoterCDEStaff will teview the notice diffing the PPN PIOCESS 6 Eistie that the publicts

made-awarc o THE Qistrict's obhgatlon to provide copics of the UCPTie8 S ehargepirsuant to 5
+ CER G2 HHAmmin

EK, Copies of the district's UCP are available free of charge.

*LENoterThe-foltowing paragrapir iy b&mﬂdlﬁedmeﬂectﬁmmﬁ‘é“f’mmwm@to}
~Edueation-Code-221.61 dlstnct%w required o pastiiiformalion related 10 Title X on-their-web
sitesyincluding specified-information-about-complaimt-procedures tnder Title TXr-See-AR-514573+
- Nondisciiminatioanalassmentm-«Aadistl ict thatwdees n@t maintain a-web-site.may.comply-by---»
niprehicnsiveiist-of
. :ughts based on thie provisions 6f the federal 1egula’[10ns 1nlplemenﬁ"1'1g""‘l"i’tl’e“‘ IXear be found

Hducation Code 2218 In-addition; it its Aptil 201 5-Dear-Colleague-LettersTitledX=
Coordinators; OCR-recommends-that-districts-use-web-posting-and-social-med=todisséniinate
their nondiscrimination.notices, policies, and procedures and communjcate current compliance:-

Gl A T AT T

officer(s)' ¢oritact information to students palents/gwual ians, and employees. = *""

'The annual notification, complete contact information of the compliance officer(s), and
information related to Title IX as required pursuant to Education Code 221.61 shall be posted on




o

the district web site and may be provided through district-supported social media, if available.

(cf. 1113 - District and School Web Sites)
(cf. 1114 - District-Sponsored Social Media)

**&NoteBotlrfederal-ard-state 14Ws Contaii Tequitsments for tianslatiorof cortaiminforimation
and documents-Title'VIof the Civil-Rights-Act.of.1964 requires school districts.to.ensure -
meaningful-access totheir programs and-activities-by- persons.with.limited English proficiency.
OCR has intelpleted this to 1equhe that whenevel infonnation is p1 ovided lo. palents/gualdians
Enghsh in order to be adequate ‘OCR ‘¢iiforces thls 1equnement consistent-with-the- Department
of.Justice!s-2002-Guidanceto-F edellaleinanelalwA~sSlstan(ze~Rec51plentSQRegaltlmg»Tltle Mo
Prohibitici Against Natishal Origii Diséiimination Affecting Tiiited Erglish-Proficient-

Rersons, Under.the Guidance; 'a- 1ec:1p’lent of federal fundshasan-obligation-to-previde-language

-assistance to LEP individualsbased on balancing four faciois: (1) the number.or.propartion of

LER.individuals-likely-to.encounterthe.program,.(2).the.frequency, with which, LER-individuals=-
come. in contact-with the progiamy, (3) the nature and importance of the services provided-by-the
prograny, and (4) the 1esources available to the recipient:-State law-is-more-speeifie-than federal
law: Education.Code-48985-requires tranglatioir of certait information-ard docutrsnts 1f4-5=-
wpercent ot 111678 of students enrolled Tn the school speak a a'singlé primaty Tanguage-other-than
Englishs##

The Superintendent or designee shall ensure that all students and parents/guardians, including
students and parents/guardians with limited English proficiency, have access to the relevant
information provided in the district's policy, regulation, forms, and notices concerning the UCP.

If 15 percent or more of students enrolled in a particular district school speak a single primary
language other than English, the district's policy, regulation, forms, and notices concerning the
UCP shall be translated into that language, in accordance with Education Code 234.1 and 48985.
In all other instances, the district shall ensure meaningful access to all relevant UCP information
for parents/guardians with limited English proficiency.

District Responsibilities

***Note: 5 CCR 4631 requires-that-HEP-complaiits beinvestigated-and-completelytesolved
within 60.calendar-days-of.the.receipt.of the. complaint=Pursuant-to-5-CER-4640when-a-JEP
complaint-is-erroneously-sert to"CDE Witho it Tifst being filed with the-disttict;the-60-day-period
specified.in.5-.CCR.4631.begins when-the districtreceives-the-complaint- ik

All UCP-related complaints shall be investigated and resolved within 60 calendar days of the
district's receipt of the complaint unless the complainant agrees in writing to an extension of the
timeline. (5 CCR 4631)

*+#Note:-~The-following paragraph Fellecls Tecommendation by OCK fo ensure oquity i ihe
resolution-process of a-complaint alleging-unlawful-discrimination-and-may-be-modified to.
réflect distristpractice.




For complaints alleging unlawful discrimination (such as discriminatory harassment,
intimidation, or bullying), the district shall inform the respondent when the complainant agrees
to an extension of the timeline for investigating and resolving the complaint,

The compliance officer shall maintain a record of each complaint and subsequent related actions,
including steps taken during the investigation and all information required for compliance with 5
CCR 4631 and 4633.

All parties involved in the allegations shall be notified when a complaint is filed and when a
decision or ruling is made. However, the compliance officer shall keep all complaints or
allegations of retaliation or unlawful discrimination (such as discriminatory harassment,
intimidation, or bullying) confidential except when disclosure is necessary to carry out the
investigation, take subsequent corrective action, conduct ongoing monitoring, or maintain the
integrity of the process. (5 CCR 4630, 4964)

All complainants shall be protected from retaliation.
Filing of Complaints

**Note: Complaints-filed-under-the-UGR-may-be-filed-directly-with-a-conipliance siticeron
with-any.site.administrator not designated as a compliance.officer. For example, acts-of-unlawful
dissrimination-(streh-as-diseriminatory-harassment;-intimidationgor-builying)-may-initially-be=
repotted.to.a.prineipal=See:AR-5145:3--Nondiscrimination/Harassment and-AR-5145:7-Sexual
Harassment.--1f a-site-administrator not-designigted as-a-complianee-officer-receives.a-LJGP-
complaintrhe/shie-must-notify-a-compliance-officer-A-district-riay alsoestablishra-sitezlevel
process. forreceiving-informat-reports about nicidents for which-a-UEP-complaint-may-be filed
and-netifying-students-and-parents/guardians-of-theirright-to-file-atyEP-complaint~Any-«
site-level.process.established-by-a-district-should-be-m=writing-and-distributed-in-the sames=
manner.as-the-grievance=proceduresisted hieretit withrimn-explanation-of-how-it-interacts.with.the

UCP.complaint-process

The complaint shall be presented to the compliance officer who shall maintain a log of
complaints received, providing each with a code number and a date stamp.

All complaints shall be filed in writing and signed by the complainant. If a complainant is
unable to put a complaint in writing due to conditions such as a disability or illiteracy, district
staff shall assist himv/her in the filing of the complaint. (5 CCR 4600)

Complaints shall also be filed in accordance with the following rules, as applicable:

L. A complaint alleging district violation of applicable state or federal law or regulations
governing the programs specified in the accompanying Board policy (item #1 of the section
"Complaints Subject to the UCP") may be filed by any individual, public agency, or
organization. (5 CCR 4630)




S i

*raNeterEducatioiCode 49013 mandatesdistiicts-to-adopt-procedures-thatalow-for
anonymous.complaints.to.-befiled-when-a-district-allegedly-violates-theprohibition-against-the
‘tharging-of-student-fees~Pursuant-to-Edueation-GCode-52075-anonymeus complaiffs are ™
permitied-with-regard-to-the LCAP; -as-long-as-evidenceyorinformation-leading: Jo.gvidence, ic

suppoit the allegation of"noncompllance is provided in the €oTplaint:=* e

2, Any complaint alleging noncompliance with law regarding the prohibition against
requiring students to pay student fees, deposits, and charges or any requirement related to the
LCAP may be filed anonymously if the complaint provides evidence, or information leading to
evidence, to support an allegation of noncompliance. A complaint about a violation of the
prohibition against the charging of unlawful student fees may be filed with the principal of the
school or with the Superintendent or designee. However, any such complaint shall be filed no
later than one year from the date the alleged violation occurred. (Education Code 49013, 52075;
5 CCR 4630)

3. A complaint alleging unlawful discrimination (such as discriminatory harassment,
intimidation, or bullying) may be filed only by a person who alleges that he/she personally
suffered the unlawful discrimination or by a person who believes that an individual or any
specific class of individuals has been subjected to it. The complaint shall be initiated no later
than six months from the date when the alleged unlawful discrimination occurred, or six months
from the date when the complainant first obtained knowledge of the facts of the alleged unlawful
discrimination. The time for filing may be extended for up to 90 days by the Superintendent or
designee for good cause upon written request by the complainant setting forth the reasons for the
extension. (5 CCR 4630)

4, When a complaint alleging unlawful discrimination (such as discriminatory harassment,
intimidation, or bullying) is filed anonymously, the compliance officer shall pursue an
investigation or other response as appropriate, depending on the specificity and reliability of the
information provided and the seriousness of the allegation.

i NeteOER s Revised Sextal Haiasshient- Guidance-indicates that if 8 Complaifamt T T 8%l
harassment case equests that-hissher-name or-that-of the-victim-not-be revealed to thélleged
petpetrator-orasksthatthe-complaint-not-be pursueds-the-district-should-first-istforn the~
complainant-that-henoring-therequest-may-limit its ability-towespond-and-pursue-disciplinary
aetion-against-the alIEged perpetiator-The OCR publicatioinracknowledges-that-situations may
oxist.in-whieh-a distriet-cannot-honor-a-student's-request-for-confidentiality;-but-cautiens-thatsfn
*all-instances;-the-district- must-still-continue to ensure that-it-provides-a-safe.and....
nendiseriminatory-environment-for-all-students=Bistricts-should.consult.legal counsel.before
honoring-aconfidentiality-request-to-withhold-the-vietim's name. from.the, alleged perpetrator;
espeetatly i g caseofalleged-sexual-assatlt~TIiEse guiding principles would-alsoapply-to=
harassment-on.the-basis-of-race;genderydisability;or-other-protected-characteristic:#**

5. When the complainant of unlawfitl discrimination (such as discriminatory harassment,
intimidation, or bullying) or the alleged victim, when he/she is not the complainant, requests
confidentiality, the compliance officer shall inform him/her that the request may limit the
district's ability to investigate the conduct or take other necessary action. When honoring a




request for confidentiality, the district shall nevertheless take all reasonable steps to investigate
and resolve/respond to the complaint consistent with the request.

Mediation

*#ENote:-Fhe-following §e¢tion SHoUld & uised-only-by.those districts that-have decided-to-
establish-procedures-for-attempting-to-resolve.complaints-through-sltginativedispute resolution

procedures §tich as mediation T see-the-aceompanying-Board-policy-The followingsection-maysx
wbe-modified-to-specify thealteiative disputetesolutivirmstiod-and-timelines-used-withir the=-

_____

Within three business days after the compliance officer receives the complaint, he/she may
informally discuss with all the parties the possibility of using mediation. Mediation shall be
offered to resolve complaints that involve more than one student and no adult. However,
mediation shall not be offered or used to resolve any complaint involving an allegation of sexual
assault or where there is a reasonable risk that a party to the mediation would feel compelled to
participate. If the parties agree to mediation, the compliance officer shall make all arrangements
for this process.

Before initiating the mediation of a complaint alleging retaliation or unlawful discrimination
(such as discriminatory harassment, intimidation, or bullying), the compliance officer shall
ensure that all paities agree to make the mediator a party to relevant confidential information,
The compliance officer shall also notify all parties of the right to end the informal process at any
time. -

If the mediation process does not resolve the problem within the parameters of law, the
compliance officer shall proceed with his/her investigation of the complaint.

The use of mediation shall not extend the district's timelines for investigating and resolving the
complaint unless the complainant agrees in writing to such an extension of time. If mediation is
successful and the complaint is withdrawn, then the district shall take only the actions agreed
upon through the mediation. If mediation is unsuccessful, the district shall then continue with
subsequent steps specified in this administrative regulation.

Investigation of Complaint

*ENoter5" CCR4631; Which requires-the-district to-provide the complathiarit with-the
opportunityto piEseit relevaiit irformation-does-not-provide any timeline:Fhus,.the-timeline
specified-below-may-be-modified to reflect digtiict practice, ¥¥* ™~

Within 10 business days after the compliance officer receives the complaint, the compliance
officer shall begin an investigation into the complaint.

Within one business day of initiating the investigation, the compliance officer shall provide the
complainant and/or his/her representative with the opportunity to present the information
contained in the complaint to the compliance officer and shall notify the complainant and/or




his/her representative of the opportunity to present the compliance officer with any evidence, or
information leading to evidence, to support the allegations in the complaint, Such evidence or
information may be presented at any time during the investigation.

*#XNote:In:histher-itivestigationy-the-compliance-officer should‘consideral I relevant=
circumstances;-such-as-how-the miscoiduct affected one ot iore-studentsteducationythe-type
Hfrequency,-and-duration-of-the ' misconduiet; the-identity; age; and-sex-of the-individualsinvolved:
in and.impacted by-the conduct and-the*relationship-between-them;-the number-of persons
engagedin:the.conduct-and-at-whom:the:eonduct-was-directed - the-size of the:school; locatiorrof =
thesineidents;aid TORTEXT Tii which-they-oceurred;-and-other-incidents-at the"sclicol fiivolving.-
different-individuals *¥*

In conducting the investigation, the compliance officer shall collect all available documents and
review all available records, notes, or statements related to the complaint, including any
additional evidence or information received from the parties during the course of the
investigation. He/she shall individually interview all available witnesses with information
pertinent to the complaint, and may visit any reasonably accessible location where the relevant
actions are alleged to have taken place. At appropriate intervals, the compliance officer shall
inform both parties of the status of the investigation.

To investigate a complaint alleging retaliation or unlawful discrimination (such as discriminatory
harassment, intimidation, or bullying), the compliance officer shall interview the alleged
victim(s), any alleged offenders, and other relevant witnesses privately, separately, and in a
confidential manner, As necessary, additional staff or legal counsel may conduct or support the
nvestigation,

*+¥Note: 5 CCR 4631-alows the disFer todismiss weomplaint-whenrthe complainant-refuses-to
provide-the-investigator-with.relevant-doswments-orotherwisg-obstructs thetivestigationse5
CCR 463 1-also-providey that; ifthe-distriet-refuses-to-provide-the-investigatorwith-access‘to
records.oi-other documents; the investigator may-issue-a-finding-in-faver-of:the-complainant.
During.the. ERM-process;EDE-staff will check to ensure that both-ofthese-statementsregarding
the-provisiomrof acéess o itformation are-included-iir thedistrict's“policy or procedures; as
specified-belowW**¥*

A complainant's refusal to provide the district's investigator with documents or other evidence
related to the allegations in the complaint, failure or refusal to cooperate in the investigation, or
engagement in any other obstruction of the investigation may result in the dismissal of the
complaint because of a lack of evidence to support the allegation. Similarly, a respondent's
refusal to provide the district's investigator with documents or other evidence related to the
allegations in the complaint, failure or refusal to cooperate in the investigation, or engagement in
any other obstruction of the investigation may result in a finding, based on evidence collected,
that a violation has occurred and in the imposition of a remedy in favor of the complainant. (5
CCR 4631)

In accordance with law, the district shall provide the investigator with access to records and other
information related to the allegation in the complaint and shall not in any way obstruct the




investigation. Failure or refusal of the district to cooperate in the investigation may result in a
finding based on evidence collected that a violation has occurred and in the imposition of a
remedy in favor of the complainant. (5 CCR 4631)

*#*Note: In deterinining-the-{ruth-of any-allegationythe-district-should.apply.the correct standard
of proof-to the sitvation-Forexample; with allegations ofunlawful-diserimination.(such as
discriminatory Haidssment; intimidation;-and-bullying)-orretaliationy OCR-uses-the-

"prepondel ancerofthe”évidence" (finorelikely thiari 1ict) staridard, Aty -standard-of proofthat.is
mote rigorous-than-required:by-law-could-subject-a-district-to-Habil ity ***

The compliance officer shall apply a "preponderance of the evidence" standard in determining
the veracity of the factual allegations in a complaint. This standard is met if the allegation is
more likely to be true than not.

Report of Findings

i Note:.Rursuant-to-5 CCR-463 1+ the-district' s writfen-tecistoiritivst-berseni-to-the-eomplainant
within 60 calendar.days.ofaeceiving.the complaint=0ption*1"Below is for-distriets.that.do-not-
allow-complainants.to.appeal.the.compliance-officet's dé€ision o the Governing Board =@ .ptan
isfordistrictsthatratlawappeals-to-the-Beardsand-it-requires-the conzphance*ofﬁi’féi“?’dé“ TSToT=
within-30-calendar-days:so-that-the-Board's-deeision-eansstill:-be given-within-the-60=daytifié*

OPTION 1:

Unless extended by written agreement with the complainant, the compliance officer shall prepare
and send to the complainant, and respondent if there is one, a written report, as described in the
section "Final Written Decision” below, within 60 calendar days of the district's receipt of the
complaint. (5 CCR 4631)

OPHON-2:

Unlessextended by wiittairagreement-with-the-complainant,-a-final- decision-shall-be.sent.to-the
cemplainant-within-60-calendar days of the-district's receipt-of the.complaint="Within-30-calendar
days.of receiving the.complaint; the-compliance officer-shall-prepare-and-send-to-the-complainant=

-a-written.report,.as.described-in*the section*Final-Written-Decision- below.. 1f the complainant-is
dissatisfied with the.compliance offieer's-decision; he/she:may;-within-five-business-dayszfile-
his/her complaint-in-writing-with-the-Board.

The-Board-may-considerthe-matter-at-its-next-regular-Board ‘meeting or at @ special Board
ameeting.convened in.order to meet.the.60-day timelimit-within which-the complafiit fiust be »
answered:-When-required-by-law, the matter-shall be considered-in-closed-session:The:Board:
may-decide-not4o-hearthe.complaint;in-which Tase the coimpliance officer!s-deeisionshall"be
Minal;=.

If.the Board hears the-complaint; the compliarice officer shall send the Board's-deeision-to-the




complainant Within 60 calendar-days of the distii tial teceipt of the.complaint-or-within the
time period that has been specified in a Wriltehi dgresment Wit ilie complainant:=(5-CCR-4631)

*4ENBTET Pursuant to 5 CCR 4637, only a coniplainaiit ias thie right-to-receive-a-written:report;
and to-file'hiighéi omplaint with the Boatrd if dissatisfied-with-the.compliance. officer's-deeision.
However;-OCR:has recomimmiended that thesanie tights-be-extended-to-a:respendent: to as

complaint-alleging-unlawful-diserimination;to ensurethe-process.is cquitable for
Districts tiat selectsd-Option 1-shiould delcte reference to-filing-ofa-cottiplaitit-with-the-

the-followirip [FATAgTIApI * **

In resolving any complaint alleging unlawful discrimination (such as discriminatory harassment,
intimidation, and bullying), the respondent also shall be sent the district's decision and;-in-the.
same-manner-as-the-complainant, may file a complaint-with-the-Board-ifdissatisfred-witl the
deeision™”

Final Written Decision

The district's decision on how it will resolve the complaint shall be in writing and shall be sent to
the complainant and respondent. (5 CCR 4631)

A Noter—The-Famity-Bduvationdl Riglits and-Privacy-Act-(FERPAY (2008 C+1232¢:34°CFR”
99:1-99:67) protects-student privacy, including student records-containing-detailsof thicactions
takenrinrespotise 1o a UCP complaint. Howéver, pursuant to-20-USC-1224; FERPA fhaynot-"be
construed-to.affeet:-the-applicability-of “Iitle-VI: of the-Civil Rights-Act.of-1< 9_64,,I1t1a IX-of,
Education Amendments of 1972, Title-V-of the Rehabilitation Act of 1973 the-Age-
Diserimination-Aetror-other-statttes prokibiting discritination; to-any-applicable-program.2sIn
Eebruary.2015,the Family-Policy-Compliance-Office-(FRPCO)sthe-federal agency-which -
administers FERPA 1eleased a‘letter"coﬁcluding that FERPA pelmits a district.to. disclose tQ A

Imposed-up@nétheeaffendelvwhen'tlre san*ctlonydueeﬂy‘lelate toﬁthat Sl:udent.,lhusa if.propetly

+remedying.the impact.of diserimination Wotild iequire-diselosing-to.the.alleged victim cerfain.

information-on‘how-the-district-diseiplined-the-alleged student-offender.(e.g.-an.order-that-the
alleged offender stay-away-from: the'allege'd victim); FPCO-interprets-FERRA-as-allowing:the«
district-to-disclose:that.information22%..

e+ NotexGiverrthe-potentiah Tiabil ity fronT 1ipropeily aise1osiiig sucl fifformationy-distriets-are
advised-to-eonsult-with-legal-counsel-when-presented-with-a'situation-where-a-vietim:of-uniawful
discrimination-requests-information-about'sanctions irmposed upon-the-offender, ***

In consultation with district legal counsel, information about the relevant part of a decision may
be communicated to a victim who is not the complainant and to other parties who may be
involved in implementing the decision or are affected by the complaint, as long as the privacy of
the parties is protected. In a complaint alleging unlawful discrimination (such as discriminatory
harassment, intimidation, and bullying), notice of the district's deciston to the alleged victim
shall include information about any sanction to be imposed upon the respondent that relates
directly to the alleged victim.




**tNoterEdueation Code-48985-requires-that-reports-sent-to-parentsfguardians-be written-intheir
primary language when-1-5-percent-or-more of.a-school's.enrolled studenis speak-a-single primary,
Janguage other than English. During the FPM process; CDE stafl will chiecktoensures»«
compliance-with-this-regquirement-Based-on=Fitie-VFof the-Givil-Righis-Act-of:1964:-@ @R=
requires-districts-to-ensure-meaningful-access.to.alL.relevant UCP.information. for
parents/guardians-with-limited-English proficishey **

If the complaint involves a limited-English-proficient student or parent/guardian and the student
involved attends a school at which 15 percent or more of the students speak a single primary
language other than English, then the decision shall also be translated into that language. In all
other instances, the district shall ensure meaningful access to all relevant information for
parents/guardians with limited English proficiency.

of-the district's-decision:Inclusion of these tems Will hiclp protect the district's position-in-caseof
an appeal to.CDE;a-complaifit SUBmitted 16 OCRIorif litigationtisfiled:a st -

For all complaints, the decision shall include: (5 CCR 4631)

1. The findings of fact based on the evidence gathered. In reaching a factual determination,
the following factors may be taken into account:

a. Statements made by any witnesses

b, The relative credibility of the individuals involved

c. How the complaining individual reacted to the incident

d. Any documentary or other evidence relating to the alleged conduct
e. Past instances of similar conduct by any alleged offenders

f. Past false allegations made by the complainant

2. The conclusion(s) of law

3. Disposition of the complaint

4, Rationale for such disposition

For complaints of retaliation or unlawful discrimination (such as discriminatory harassment,
intimidation, or bullying), the disposition of the complaint shall include a determination for each
allegation as to whether retaliation or unlawful discrimination has occurred.

The determination of whether a hostile environment exists may involve consideration of the




following:

a. The manner in which the misconduct affected one or more students' education

b. The type, frequency, and duration of the misconduct

c. The relationship between the alleged victim(s) and offender(s)

d. The number of persons engaged in the conduct and at whom the conduct was directed
e. The size of the school, location of the incidents, and context in which they occurred
f. Other incidents at the school involving different individuals

5. Corrective action(s), including any actions that have been taken or will be taken to

address the allegations in the complaint and including, with respect to a student fees complaint, a
remedy that comports with Education Code 49013 and 5 CCR 4600

For complaints of unlawful discrimination (such as discriminatory harassment, intimidation, or
bullying), the decision may, as required by law, include:

a. The corrective actions imposed on the respondent

b. Individual remedies offered or provided to the complainant or another person who was
the subject of the complaint, but this information should not be shared with the respondent.

c. Systemic measures the school has taken to eliminate a hostlle environment and prevent
recurrence
6. Notice of the complainant's and respondent's right to appeal the district's decision to CDE

within 15 calendar days, and procedures to be followed for initiating such an appeal

The decision may also include follow-up procedures to prevent recurrence or retaliation and for
reporting any subsequent problems.

*EENoterDwing.theliPM-process-GCBE-staffowill-expect-to-see-arstatementdetailing.a.
complainant's.right.to.pursue eivil-law-remedies (izez action=itra-comrt-ofdaw).in-addition.to.or in
cqnjunction with the right.to.pursue.administrativeremediesfrom.CDE, **

For complainis alleging unlawful discrimination based on state law (such as discriminatory
harassment, intimidation, and bullying), the decision shall also include a notice to the
complainant that:

1. He/she may pursue available civil law remedies outside of the district's complaint
procedures, including seeking assistance from mediation centers or public/private interest
attorneys, 60 calendar days after the filing of an appeal with CDE. (Education Code 262.3)




2. The 60 days moratorium does not apply to complaints seeking injunctive relief in state
courts or to discrimination complaints based on federal law. (Education Code 262.3)

3. Complaints alleging discrimination based on race, color, national origin, sex, gender,
disability, or age may also be filed with the U.S. Department of Education, Office for Civil
Rights at www.ed.gov/ocr within 180 days of the alleged discrimination.

Corrective Actions

When a complaint is found to have merit, the compliance officer shall adopt any appropriate
corrective action permitted by law. Appropriate corrective actions that focus on the larger school
or district environment may include, but are not limited to, actions to reinforce district policies;
training for faculty, staft, and students; updates to school policies; or school climate surveys.

For complaints involving retaliation or unlawful discrimination (such as discriminatory
harassment, intimidation, or bullying), appropriate remedies that may be offered to the victim but
not communicated to the respondent may include, but are not limited to, the following:

1. Counseling

2, Academic support

3. Health services

4. Assignment of an escort to allow the victim to move safely about campus

5. Information regarding available resources and how to report similar incidents or
retaliation

6. Separation of the victim from any other individuals involved, provided the separation

does not penalize the victim

7. Restorative justice

8. Follow-up inquiries to ensure that the conduct has stopped and there has been no
retaliation

0. Determination of whether any past actions of the victim that resulted in discipline were

related to the treatment the victim received and described in the complaint
For complaints involving retaliation or unlawful discrimination (such as discriminatory
harassment, intimidation, or bullying), appropriate corrective actions that focus on a student

offender may include, but are not limited to, the following:

1. Transfer from a class or school as permitted by law




2. Parent/guardian conference

3. Education regarding the impact of the conduct on others

4, Positive behavior support

5. Referral to a student success team

6. Denial of participation in extracurricular or co-curricular activities or other privileges as
permitted by law

7. Disciplinary action, such as suspension or expulsion, as permitted by law

When an employee is found to have commitied retaliation or unlawful discrimination (such as
discriminatory harassment, intimidation, or bullying), the district shall take appropriate
disciplinary action, up to and including dismissal, in accordance with applicable law and
collective bargaining agreement,

The district may also consider training and other interventions for the larger school community
to ensure that students, staff, and parents/guardians understand the types of behavior that
constitute unlawful discrimination (such as discriminatory harassment, intimidation, or bullying),
that the district does not tolerate it, and how to report and respond to it.

seRNGTETGencrally; whenacommplatit 1§ fouifid to haVe Tierit, an appropitateremedy-is-provided
{othe-eomplainant-orotlier AffEcted persons~However,.in.certain-instances; the latv ayrequire
avemedy-to-be-provided-to-all-affected-persotis; not:just the-complainant.ot. subject of-the
complaint==Forexample; plisiuantto Education-Code 490 13-and*5'CCR4600; if the district: or
CDE on appeal,-finds.merit-in the-complaint-alleging noncompliance with the-law-regarding «
student.fees-and charges;-the-distriet-is fequired to-provide a rémedy to-all-affected-students and
parvents/guardiansyas-spesified-betow:Tie saneteqiirenerit applies-to-allegations-of-
noncompliance-with, the. LCAR . requirements;-pursuant-to-Education:Code-52075yand-to~
noncompliance-with-required-instructionial ‘hiiiiites fot elementary students physical-edueation,
pursuant.to.BEdusation-Gode51223+Pistricts that-donot-maintain-elerentary sthoolsshould
delete referenee-to-physical-education fionirthsfollowing paragraph=++*

When a complaint is found to have merit, an appropriate remedy shall be provided to the
complainant or other affected person.

If a complaint alleging noncompliance with the laws regarding student fees, deposits, and other
charges, physical education instructional minutes for students in elementary schools, or any
requirement related to the LCAP is found to have merit, the district shall provide a remedy to all
affected students and parvents/guardians subject to procedures established by regulation of the
State Board of Education. (Education Code 49013, 51223, 52075)

For complaints alleging noncompliance with the laws regarding student fees, the district shall




attempt in good faith, by engaging in reasonable efforts, to identify and fully reimburse all
affected students and parents/guardians who paid the unlawful student fees within one year prior
to the filing of the complaint. (Education Code 49013; 5 CCR 4600)

Appeals to the California Department of Education

*ENotens.COR4632-4633pr6vide thitany-complainantmay-appedl the-distvict's.decision:to
GDEy-as-provided:below: Pursuant to"Education-Gode-49013,-the.district.is.mandated to. adopt,
procedures thatinclude-the right to-appeal to-CDEy-in“accordanee-with-5.GER4632whera
complainant is-dissatisfied with the district's decision.on his/her.complaint.alleging
noncompliance with the law that-prohibits-districts fronr requiting students-to-pay-feespdeposits,
‘or-charges-for-theirpartieipation-inreducattoial aélivities SUtH procedures arealsomandated-by
Education Code 52075 Wit fegard 1o coniplaints dlleging noncompliance.with-reguirements
related R TCAP ¥+

&% Noter-Authority-to-appeal the distiict s decision-is. also-available to.a.complainant-whoe-alleges
noncompliance with-laws-regarding-(1) the.provision-of reasonable accommodation:to.a-lactating
student;-(2)-the-educational.rights.of foster-youth,-homeless-students; former-juvenile-courts
school:students;and-children-ofinlitary families; (3) the-assignment-of-a-high-school student:to
a-course without-¢ducational-content;-and (4) the réquired-instructional-minutes-for-elementary
studentsphysicalcducition; as-specified-in-items-#3-and#6-9.of-the:aceompanying-Board=
poligy:¥*Fa

Any complainant who is dissatisfied with the district's final written decision of a complaint
regarding any specified federal or state educational program subject to the UCP may file an
appeal in writing with CDE within 15 calendar days of receiving the district's decision.
(Education Code 222, 48853, 48853.5, 49013, 49069.5, 51223, 51225.1, 51225.2, 51228.3,
52075; 5 CCR 4632)

*&iNoter-Althoughnot-required-purstant to-5-CER4631:4633; OUR recommends that the right
to.appeal the district's decision to. CDE be extended. to the xespondent-to-an-allegation-of-

uplawful.discrimination.(such.as-discriminatory-harassment,-intimidation, or-bullying)to-ensure
fairness for-all-patties.involved. Fhe following.paragraphs-reflect-OGR's reconmeridation: &

When a respondent in any complaint alleging unlawful discrimination (such as discriminatory
harassment, intimidation, and bullying) is dissatisfied with the district's final written decision,
he/she, in the same manner as the complainant, may file an appeal with CDE.

The complainant or respondent shall specify the basis for the appeal of the decision and how the
facts of the district's decision are incorrect and/or the law has been misapplied. The appeal shall
be sent to CDE with a copy of the original locally filed complaint and a copy of the district's
decision in that complaint. (5 CCR 4632)

Upon notification by CDE that the complainant or respondent has appealed the district's
decision, the Superintendent or designee shall forward the following documents to CDE: (5
CCR 4633)




1. A copy of the original complaint
2. A copy of the written decision

3. A summary of the nature and extent of the investigation conducted by the district, if not
covered by the decision

4, A copy of the investigation file including, but not limited to, all notes, interviews, and
documents submitted by the parties and gathered by the investigator

5. A report of any action taken to resolve the complaint
6. A copy of the district's uniform complaint procedures
7. Other relevant information requested by CDE

¥ Note» CDE-may direetly.intervene-in-a:coiiptaint without-waiting for-action*by-the-districts=
when-certain-cenditions.exist,.including the folloewingw« {1y thecomplaint-alteges-ailurestow.
comply-with:-the-UEPrincluding-faiture-to-follow-theréquiréd-timelines-and-failure:-to.implement
«the final written.decision; (2 the:complainant requires-anonymity-due-to-the-possibilityof-
-retaliation"ahd Wonld SUTTer infiediste and<ireparableharm if-a-complaintwas-filed.and.the,
complainant was niafied] (3) the-cormplaimant-atieges-that-he/she wouldsuffer-immediate.and.«
itreparable-harm-ayaresult-efan-application-of-adistrictwide policy thatts-dn-contlict-with-states
orfederal- THy S that T F-ConIp i Wotld be-futiler @) dhe. complainant. alleges-failureto«
w-gcomplywith-the-dueprocessprotedures-established-pusuant-to-special-education-laveand
-regulationtte-implement-a:dne-process-hearing-order; (5)the-oomplainant-alleges-facts.that:
i«ndicate.thatu@nef9131_&101@§mdaw§yj§§iﬁmm§iﬁwhﬁfwkE_ian‘ger'foFfshatﬂt-he*healthgﬂsafet\%m
orwel &SI d1ie oF more students 18 threatened; or (6) the complainant AMEEss fittre to-Ffol owas
a student’sindividualized-edueationprogram. ***

Iy
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CSBA Sample

Administrative Regulation
Federal Grant Funds

AR 3230
Business and Noninstructional Operations

*&xNote:The following administrative regulation reflects the major requirements of the Office
of Management and-Budget's-Uniform Administrative. Requirements, Cost Principles; and-Audit
Requirements-for-Federal-Awards(contmonly catted " Uniform- Guidance')s-as-specified-in-2
CER-200:0-200:521md-Appendices-I=XIl;-which governs the.use-of federal-fonmula-and
discretionary-grant-funds-awarded-to-distriets-Pursnant-to-2-CFR-200:302;200:318;and-200:319,
the-district-is-mandated.to-adopt-writien-procedures-related-to-procurement;-conflict-of-interest,
cash manageiiient; payments;-and-allowable.costs X%

mNotesPublicGontract CodE 2011 as-amended-by-SB-544-(Cli-395; Statutesof 2019),
clarifies.that-distriets-participating ina-federatly-funded-child nutFition prograii; such as the
National.School J.unch-and/or-Breakfadt Program, nitist comply-with-the-federal procuiéitient

standards-of2- GFR-200:318:200:326.%**

i Note;. It is.recommended-that-the-distiict-expand the-following.regulation.and/ormaintain-a
eompiehensive.procedures.manual-which-eentains.internal.controls.and-grant-management
standards used.by.the distriet-toensure the Tawful expenditore-of.federal funds, including;-but-not
limited to, procedures and protocols for cash management;-procurement; inventory-management,

allowability-ofexpenditures, e amd B0t Tepurting-by-persomelramttecord-Tetention:#4%

To ensure the lawful expenditure of any federal formula or discretionary grant funds awarded to
the district, the Superintendent or designee shall comply with the requirements of the Office of
Management and Budget's Uniform Administrative Requirements, Cost Principles, and Audit
Requirements for Federal Awards (the "Uniform Guidance"), as contained in 2 CFR
200.0-200.521 and Appendices I-XIL

Allowable Costs

*EENoter 2 CFR200:302 mundatesthat-districtsdevelop-writtenprocedures-for-determining-the
-allowability-of-costs-in-accordance-with*2 CFR 200740020047 5-and the-terms-and-conditions-of
the-federal:grant-award-Districts-may-revise this-section-or-their-detailed-procedures-manual-to
reflect-thoserequirements:#%%

Prior to obligating or spending any federal grant funds, the Superintendent or designee shail
determine whether a proposed purchase is an allowable expenditure in accordance with 2 CFR
200.400-200.475 and the terms and conditions of the award. He/she shall also determine whether
the expense is a direct or indirect cost as defined in 2 CFR 200.413 and 200.414 and, if the
purchase will benefit other programs not included in the grant award, the appropriate share to be




allocated to the federal grant.
(cf. 3350 - Travel Expenses)

*EENoter-Rursuant-to-Education.Code. 42126, which.requires-the-Superintendent-of Public
Instiuctionto-presertbe-a-uniforn-formatfor.district budgets, districts are required-to-use-the
Standardized -Aceount-Code Structure (SAES)-SACS.ensures.that.districts.meet.state-and-federal
reporting.guidelines-and-coniply Wit generally-aceepted-accounting-prineiples-preseribed-by-the
Governmental-Acedunting Standards Board:The CaliforniaDepartment-of-Education's,
California.School-Accountifig Mantial §gliidarice regarding-eoding of.revenues and.
expenditures-and-reflects thie Ui fori Guidance**+*

The Superintendent or designee shall review and approve all {ransactions involving federal grant
funds and shall ensure the proper coding of expenditures consistent with the California School
Accounting Manual.

(cf. 3300 - Expenditures and Purchases)
(cf. 3314 - Payment for Goods and Services)

Period of Performance
ExNotePursuant-to-2-EFR-200:343any-federal-funds-that.are. not-obligated.or. paid . within-the-
monitor.spending-threughout-the-grant-eyelert®*

All obligations of federal funds shall occur on or between the beginning and ending dates of the
grant project and shall be paid no later than 90 days after the end of the funding period, unless
specifically authorized by the grant award to be carried over beyond the initial term of the grant.
(2 CFR 200.77, 200.308, 260.309, 200.343)

Procurement

*xENote; 2-CER-200:110; ag ametided by 82 Fed:Regr 22609, aithorizes districtsto-delay
implementation-of the-procurement stamards-in-the- Uniform-Guidanes-(2-CER
200.317-200:326)until-Tuly-152018761 sticlr4tei-date-as-may-be-approved-n-the-tiniform
Guidanee-Districtsthat-chooseto-delay-implementation-are-mandated.by.2.CER.200.110.10.
dacument-this YEETsioN 1n Thelr procurement policics and SHotld Tevise the-following paragraph

accordingly ¥ F*

When procuring goods and services with a federal grant, the Superintendent or designee shall
comply with the standards contained in 2 CFR 200.317-200.326 and Appendix II of Part 200, or
with any applicable state law or district policy that is more restrictive.

As appropriate to encourage greater economy and efficiency, the Superintendent or designee
shall avoid acquisition of unnecessary or duplicative items, give consideration to consolidating
or breaking out procurements, analyze lease versus purchase alternatives, consider entering into




an interagency agreement for procurement of common or shared goods and services, and/or use
federal excess or surplus property. (2 CFR 200.318)

%52 Note:2'CFR-200:3 18- mandatesthatdistricts-have-written procedures that-address-all
applicabledaws-regarding-theuse-of federal-grant-funds-in-procurement-transactions=Jhe-U.S.
Department-of Bducation's (USDOE) Questiens-and - Answeis-Regarding 2-CFR-Part200 -
clatifies-thatsuelrprocedures-must-address-issues-related-to* thie*bidproeess:(esgmsquice,

et

vevaluationy-protestsy-and-elaifits) since 2 @;ﬁﬁ&f@0‘;3‘*1‘-8#})1‘0\1ide-sdthat-:-thexd-ish&etai&sele]g.r:

in R

responsible-forsettlerifent-ofall gaiitractual and adminiSHAHVE issues-arising-out-of.the
procurement:progess##

**iNate.. The following list reflects-major reqtiifements-contained-in-thie-Utiform-Guidance.
Districts-may-revise'the-followitig listorthedistrict's-comprehensive. procedures.manual to
include additional.detail;-sueh:as-adescription-of the-documents.that-will-be.used.(e.g.,.purchase
order, requisition), staff-responsibilities;yaiid tlie process for Soliciting-and-receiving-bids. ***

The procurement of goods or services with federal funds shall be conducted in a manner that
provides full and open competition in accordance with state laws and district regulations and the
following requirements:

#ENGTE: 2 CFR 200.67 permits districts to establishsifiplified-precurement procedures.for.,
"micte-purchases;*-as-described-in-item#i-below-RPursuant-t0.48.CER-2.101;-the-threshold-for
sueh-purchasesTe$3:500°excEptas-otherwise-specified-and-will.be. periodically-adjusted-for
inflation--Use-of-the-simplified-procedmesrequires-that-the-district.determin@e the pPriceto=be
"reasonable According to i TSDOE'S Quigstions-and AnSWwers Regarding 2 CFR-Part-200;a:
documented.review-of - web-sites-would-meet-this-requirement:***

*xiNoterFhetsnrallpurchases™limittiiderthe-Uniform-Guidanee-(item#2-below)-is-$4:50;000.
Howeverythe-more-restrictive-Californiabiddimits-in-Rublic.Contract Code 2011 l-and-distriet
procurement:policies.must.be.applied-to.definethe-*small-purehase-requirements.2?*

*%iNoterAny-purchases-above-the Califsrafa BIT NIt (§88 BPAAR 33 1-1-«Bidsytinst-follow
GaliforniaJaw.AF*

1. Any purchase of supplies or services that does not exceed the "micro-purchase" threshold
specified in 48 CFR 2.101 may be awarded without soliciting competitive quotes, provided that
the district considers the price 1o be reasonable and maintains written evidence of this
reasonableness in the record of all micro-purchases. (2 CFR 200.67, 200.320)

2 For any purchase that exceeds the micro-purchase threshold but is less than the bid limit
required by Public Contract Code 20111, the Superintendent or designee shall utilize
"small-purchase" procedures that include obtaining price or rate quotes from an adequate number
of qualified sowrces. (2 CFR 200.320)

3. Contracts for goods or services over the bid limits required by Public Contract Code
20111 shall be awarded pursuant to California law and AR 3311 - Bids, unless exempt fiom




bidding under the law.
{(cf. 3311 - Bids)

4. If a purchase is exempt from bidding and the district's solicitation is by a request for
proposals, the award may be made by either a fixed-price or cost-reimbursement type contract
awarded fo the entity whose proposal is most advantageous to the program, with price and other
factors considered. (2 CFR 200.320)

(cf. 3312 - Contracts)

5. Procurement by noncompetitive proposals (sole sourcing) may be used only when the
item is available exclusively from a single source, the need or emergency will not permit a delay
resulting from competitive solicitation, the awarding agency expressly authorizes sole sourcing
in response to the district's request, and/or competition is determined inadequate after solicitation
of a number of sources. (2 CFR 200.320}

6. Time and materials type contracts may be used only after a determination that no other
contract is suitable and if the contract includes a ceiling price that the contractor exceeds at its
ownrisk. Time and materials type contract means a contract for which the cost is the sum of the
actual cost of materials and direct labor hours charged at fixed hourly rates that reflect wages,
general administrative expenses, and profit. (200.328)

*&*Note:.2.CER.200.213-restitets Uisiricts Trom procuring-goods-or-services-fiom.entitiesthat
have:been-suspended.or-otherwise-exeluded-from-patticipation in federal assistance.prograns.or
aetivities=Distriets-may-require-certification 6L eligibility from+the-vendor.or use.the-federal,
Systetr-for-Avward MamapenieiiT Web it to deteiiine whetheiva particular entity*has-been
cxcludod i+

For any purchase of $25,000 or more, the Superintendent or designee shall verify that any vendor
which is used to procure goods or services is not excluded or disqualified by the federal
government, (2 CFR 180,220, 200.213)

##¥Nate: 2 CER.200.319.mandates.that.distriets-havewittten proceédires-for-procurement,
transactions.fhat.inclnde.the-following.components: &%=~

All solicitations shall incorporate a clear and accurate description of the technical requirements
for the material, product, or service to be procured. Such description shall not, in competitive
procurements, contain features which unduly restrict competition. The description shall avoid
detailed product specifications to the extent possible, but may include a statement of the
qualitative nature of the material, product, or service to be procured and, when necessary, shall
set forth those minimum essential characteristics and standards to which it must conform if it is
to satisfy its intended use. When it is impractical or not economical to make a clear and accurate
description of the technical requirements, a brand name or equivalent description may be used to
define the performance or other salient requirements of procurement, clearly stating the specific
features of the named brand which must be met by offers. In addition, every solicitation shall




identify all requirements which the offer must fulfill and any other factors to be used in
evaluating bids or proposals. (2 CFR 200.319)

The Superintendent or designee shall maintain sufficient records to document the procurement,
including, but not limited to, the rationale for the method of procurement, selection of the
contract type, contractor selection or rejection, and the basis for the contract price. (2 CFR
200.318)

The Superintendent or designee shall ensure that all contracts for purchases using federal grant
funds contain the applicable contract provisions described in Appendix IT to Part 200 - Contract
Provisions for Non-Federal Entity Contracts Under Federal Awards. (2 CFR 200.326)

Capital Expenditures

i Notes2-CFR200:313-and-200:439-require-a-districtreceiving federal-grant-funds-te-obtain
priorwritten.approvakfrom-the-awarding-agency-before-incurring-the cost-of-a-eapital
expenditurey as defined-in-2-GCER-200-12-and-200:13:-See-AR-351 2-«Equipment-for-further ..
information-about-requirements-related-to-equipment.purchased. with-federal-Rinds; fticl uding«

the-program-ceases-to-be-supported-byfederal-funds:#%#

The Superintendent or designee shall obtain prior written approval from the awarding agency
before using federal funds to make capital expenditures, including the acquisition of land,
facilities, equipment, and intellectual property and expenditures to make additions,
improvements, modifications, replacements, rearrangements, reinstallations, renovations, or
alterations to capital assets that materially increase their value or useful life. (2 CFR 200.12,
200.13, 200.20, 200.33, 200.48, 200.58, 200.89, 200.313, 200.439)

Conflict of Interest

LEENoew2-LER-200:3 18 riafidatey that-distriets-maintafr-writteir staridards-ef-eonduct-covering=
conflicts of interest and the performance.of.employees.engaged.in.the.selectiong-awards.and
administration-of-contracts=***

No Governing Board member, district employee, or district representative shall participate in the
selection, award, or administration of a contract supported by federal funds if he/she has a real or
apparent conflict of interest, such as when he/she or a member of his/her immediate family,
his/her partner, or an organization which employs or is about to employ any of them has a
financial interest in or a tangible personal benefit from a firm considered for a contract. Such
petsons are prohibited from soliciting or accepting gratuities, favors, or anything of monetary
value from contractors or subcontractors unless the gift is an unsolicited item of nominal value,
(2 CFR 200.318)

Employees engaged in the selection, award, and administration of contracts shall also comply
with BB 9270 - Conflict of Inierest.




(cf. 9270 - Conflict of Interest)
Cash Management

*&XNoterPursuant-to2"CFR-200:302distriets-are-mandated to-develop WrHER proceduires to
implementtherequirements-of-2-CFR200:305:2%%

The Superintendent or designee shall ensure the district's compliance with 2 CFR 200.305
pertaining to payments and cash management, including compliance with applicable methods
and procedures that minimize the time elapsing between the transfer of funds to the district and
the district's disbursement of funds. (2 CFR 200.305)

*ENote:Rursuant:to-2-GFR*200:305; a disttiet tiiay-bepaid - advaice by the-awarding-agency
ifitmaintains.written-proecedures-that-minintize thetinie elapsivig-hetween-thetransfersof-funds
and disbursement.by.the district as well.as financial. management:systems thiat fricet-the-standards
for fund centrol-and-accountability. as established in the Uniform Guidanee#&%.

When authorized by law, the district may receive advance payments of federal grant funds,
limited to the minimum amounts needed and timed in accordance with the actual immediate cash
requirements of the district for carrying out the purpose of the program or project. Except under
specified conditions, the district shall maintain the advance payments in an interest-bearing
account. The district shall remit interest earned on the advanced payment to the awarding agency
on an annual basis, but may retain interest amounts specified in 2 CFR 200.305 for
administrative expenses. (2 CFR 200.305)

When required by the awarding agency, the district shall instead submit a request for
reimbursement of actual expenses incurred. The district may also request reimbursement as an
alternative to receiving advance payments. (2 CFR 200.305)

The Superintendent or designee shall maintain source documentation supporting the expenditure
of federal funds, such as invoices, time sheets, payroll stubs, or other appropriate documentation.

Personnel

**&NotesIn-ordertochirfge ST Compensation-as-arralliWable-expense-offederal gramt fiids
pursuant to.2.CER.200.430-employees-must-document-the.amount. of time-they-spend-on-grant
activitics.supported.by.federal.funds..Lhese.documents,known.-as-time-and-effoit -recordssare,.
used-to.charge.the.costs of personnel.compensatici 1o federal-grants. Jtis-recommended.that the
dishict'S" admiﬁi's'txatived egﬁlati‘on“léﬂb?ft"‘ "di's"ﬁ ‘i“(:‘t"’f)’i"acti'ce f01 documenting time and effor*t""'ﬁ'tch

completedwandsl eview:oftheqecor ds bywa SUPErVIgoL, e

All district employees who are paid in full or in part with federal funds, including employees
whose salary is paid with state or local funds but is used to meet a required match or in-kind
confribution to a federal program, shall document the amount of time they spend on grant
activities. (2 CFR 200.430)




Records

Except as otherwise provided in 2 CFR 200.333, or where state law or district policy requires a
longer retention period, financial records, supporting documents, statistical records, and all other
district records related to a federal award shall be retained for a period of three years from the
date of submission of the final expenditure report or, for a federal award that is renewed
quarterly or annually, from the date of the submission of the quarterly or annual financial report.
(2 CFR 200.333)

(cf. 1340 - Access to District Records)
(cf. 3580 - District Records)

Audits

*#*%Note; Pursuant to 2 CFR.200.501:distriets that-expend-$750;000-ormorehrfederal grant-
funds-daritig a7 1ISCal year must faveasimgle-andit-condueted-in-aceordancewitli'2"CPR-200:544,
unless-it-ehooses-torhaveraprogramsspecific-audit-condueted-in-accordancewith-2.CER.200.507,
Districts-that-expendanere.than $50.million.in-federal-fmds-are subject o therequirements
specified-in-2-CER=200:513--Distriet-and s 4iE 4150 51bject to-the-requirements-in-Education
Gede-41020; the Stire Bdeation-AvdicAppeat-Pancl's-Guide for-Annual-Audits-ofl-12.Logg]
Education.Agenetes-and-State-Coiiplianice Repoitiftor-and .the California.Department-ofi
Education. Audit.Guide.-See.BR/AR-3460.--Einancial-Repotis.and Accountability-for-further
informattorrabitrit-anditreguirements***

**tNote:Pursuant£0.2.CER.200.501,.districts.that-expend-less-than-$750,000 in-federal-grant
funds.per.fiscal.year.are:exempt-fiom-federal-audit-requirements-but-must-make.records ayailable
for review or-audit-by.the.awarding.agency,sthe-pass=through eitity, and- 18- Goxernment
Aceountability.Office,.Such disiricts may delete.the-folowing-seetions*#%

Whenever the district expends $750,000 or more in federal grant funds during a fiscal year, it
shall arrange for either a single audit or a program-specific audit in accordance with 2 CFR
200.507 or 200.514. (2 CFR 200.501)

The Superintendent or designee shall ensure that the audit meets the requirements specified in 2
CFR 200.500-200.521.

Specified records pertaining to the audit of federal funds expended by the district shall be
transmitted to the clearinghouse designated by the federal Office of Management and Budget and
shall be made available for public inspection. Such records shall be transmitted within 30 days
after receipt of the auditor's report or within nine months after the end of the audit period,
whichever is sooner, unless a longer period is agreed to in advance by the federal agency or a
different period is specified in a program-specific audit guide. (2 CFR 200.512)

In the event that the audit identifies any deficiency, the Superintendent or designee shall
promptly act to either correct the identified deficiency, produce recommended improvements, or




demonstrate that the audit finding is invalid or does not warrant action. (2 CFR 200.26,
200.508, 200.511)

(9/16) 3/18




CSBA Sample

Administrative Regulation
Integrated Pest Management

AR 35142
Business and Noninstructional Operations

*&ENote: The-fellowing-adniinistrative Tegulation reflectsthe Healthiy SchioolsAct-01:2000
(Education-Code-17608=176 147 Food afwl Agricultiite Code 13180=131-88); which-emcomnages-the
use of.effective;-least-toxie-pest-management-practices (6 the CaiiTol and manzgement-of pests
on-schooleampuses=Fhe-California-Department-of-Pesticide-Regitatich (DPR) hag&stablished
an.integrated-pest-management (1PM) Prograii for tse by school-distriets, including-a-model
program. guidebook,-a-template-for-andPM-plan;andawWeb SiE CORAINNg a compralensive

diectory.ofresowrees-deseribimg and pronioting (e TSeoFIPM-practices:#%%
Definitions

Integrated pest management (IPM) means a strategy that focuses on long-term prevention or
suppression of pest problems through a combination of techniques such as monitoring for pest
presence and establishing treatment threshold levels, using nonchemical practices to make the
habitat less conducive to pest development, improving sanitation, and employing mechanical and
physical controls. (Education Code 17609; Food and Agricultural Code 13181)

(cf. 3510 - Green School Operations)

School site means any facility used as a child day care facility or for kindergarten, elementary, or
secondary school purposes and includes the buildings or structures, playgrounds, athietic fields,
vehicles, or any other area of property visited or used by students. (Education Code 17609)

Program Components

The Superintendent or designee shall designate an employee at the district office and/or school
site to develop, implement, and coordinate an IPM strategy that incorporates effective, least toxic
pest management practices.

The IPM coordinator shall prepare and annually update a districtwide or school site IPM plan
based on the template provided by the California Department of Pesticide Regulation (DPR).

The TPM plan shall include the name of the district and/or school IPM coordinator, the pesticides
expected to be applied at the school site by district employees and/or pest control applicators,
and a date that the plan shall be reviewed and, if necessary, updated. (Education Code 17611.5)

The district shall use pesticides that pose the least possible hazard and are effective in a manner
that minimizes risks to people, property, and the environment. Such pesticides shall only be used




after careful monitoring indicates they are needed according to pre-established guidelines and
treatment thresholds. (Food and Agricultural Code 13181)

*%*Note: Pursuant to Education Code 17610. 5, Gertain-pesticides-are-exempt-from-the
notifieationrrecordkeeping,. and reporting-requirements o Ediicttion Code1761=and=17612.

The.exempted.products arg listed in 3 CCR.6147 and.on the DPR's web.sites#+*

The IPM plan and this administrative regulation shall not apply to reduced-risk pesticides,
including self-contained baits or traps, gels or pastes used for crack and crevice treatments,
antimicrobials, and pesticides exempt from registration by law. (Education Code 17610.5; 3
CCR 6147)

*xxNote:-Fhefoltowing-list-reflects-iPM-measuies recommended-by-the-DPR-in-its-California
ScheeliPvHviodel-Program-Guidetiook and by the:S=Environmental ProtectioirAgency
(ERA)-and-may-be modified to reflegtdistitt practive: ¥

The district's program shall include, but not necessarily be limited to, the following components:

l. Identifying and monitoring pest population levels and identifying practices that could
affect pest populations. Strategies for managing the pest shall be influenced by the pest species
and whether that species poses a threat to people, property, or the environment,

2. Setting action threshold levels to determine when pest populations or vegetation at a
specific location might cause unacceptable health or economic hazards that would indicate
corrective action should be taken.

3. Modifying or eliminating pest habitats to deter pest populations and minimize pest
infestations.
4, Considering a full range of possible alternative cost-cffective treatments. Such alternative

treatments may include taking no action or controlling the pest by physical, horticultural, or
biological methods. Cost or staffing considerations alone will not be adequate justification for
the use of chemical control agents.

5. Selecting nonchemical pest management methods over chemical methods whenever such
methods are effective in providing the desired control or, when it is determined that chemical
methods must be used, giving preference to those chemicals that pose the least hazardous effects
to people and the environment.

= aNpterEdiication Code“17610:1-prohibits-distriots. Hfrom-using.certain-pesticides identified by
~PPR-orEPA-that-have-been-granted-only-a-conditional-orinterim.registrationor-at 8 perimental

use-permit,-have.had-theirregistration-eancelied r-are-being:phased-out-ofuse=A

list-ofpesticides prohibited o8 S §cROEISTES Can be Tolhd 61T DPRIEWebh §ite. ***

No pesticide that is prohibited by DPR or the U.S. Environmental Protection Agency, as listed on
the DPR web site, shall be used at a school site. (Education Code 17610.1)




6. Limiting pesticide purchases to amounts needed for the year. Pesticides shall be stored
at a secure location that is not accessible to students and unauthorized staff. They shall be
stored and disposed of in accordance with state regulations and product label directions.

(cf. 3514 - Environmental Safety)
(cf. 3514.1 - Hazardous Substances)

7. Informing parents/guardians and employees regarding pesticide use as described in the
sections "Notifications" and "Warning Signs" below,

8. Ensuring that persons applying pesticides follow label precautions and are sufficiently
trained in the principles and practices of IPM as described in the section "Training" below.,

9. Evaluating the effectiveness of treatments to determine if revisions to the IPM plan are
needed.

Training

The TPM coordinator and any employee or contractor who may be designated to apply a
pesticide at a school site shall annually complete a DPR-approved training course on I[PM and
the safe use of pesticides in relation to the unique nature of school sites and children's health.
(Education Code 17614; Food and Agricultural Code 13186.5)

(cf. 4231 - Staff Development)

Any district employee who handles pesticides shall also receive pesticide-specific safety training
prior to applying pesticides and annually thereafter in accordance with 3 CCR 6724.

Notifications

**Note: Education Code 17612 v¢qiiites the distriet-to annually.issue a-written-notification-to:
employeesand-parents/guardians-containing:the-information-specified-in-items#l=6-below;seel
44:12:9/4212.9/4312.9.-.Employee.Notifications.and-E.5145.6.~. Parental-Notificationis A-sample
notification-is-available.on.the. DPR.web.site~Edueation Code 17612 61aFi1ies That the distiiet-is
not fegiired 16 i§sue the hotice- through-first=clagsmail tinless o other-method-is-feasibles
Pursuantto-Education-Code.17612-and-48980:3-the-district-may satisfy-thisrequirement-by
including*thewnoti‘ﬁeatimlsine-i-tsvanmialﬁpaxentalﬁuatiﬁga,tigna%«éf*

Staff and parents/guardians of students enrolled at a school site shall be annually notified, in
writing, regarding pesticide products expected to be applied at the school site in the upcoming
year. The notification shall include at least the following: (Education Code 17612)

1. The name of each pesticide product expected to be applied in the upcoming year and the
active ingredient(s) in it




2. The Internet address (hitp://www.cdpr.ca.gov/schoolipm) used to access information on
pesticides and pesticide use reduction developed by the DPR pursuant to Food and Agricultural
Code 13184

3. If the school has posted its IPM plan, the Internet address where the plan may be found
4, The opportunity to view a copy of the [PM plan in the school office

5. An opportunity for interested persons (o register to receive prior notification of each
application of a pesticide at the school site

6. Other information deemed necessary by the IPM coordinator

(cf. 13124 - Williams Uniform Complaint Procedures)
(cf. 3517 - Facilities Inspection)

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)
(cf. 5145.6 - Parental Notifications)

Whenever a person registers to receive notice of individual pesticide application pursuant to item
#5 above, the IPM coordinator shall notify such registered persons of individual pesticide
applications at least 72 hours prior to the application. The notice shall include the product name,
the active ingredient(s) in the product, and the intended date of application. (Education Code
17612)

If a pesticide product not included in the annual notification is subsequently intended for use at a
school site, the IPM coordinator shall provide written notification of its intended use to staff and
parents/guardians of students enrolled at the school, at least 72 hours prior to the application.
(Education Code 17612)

HieRETET The Tollowing paragrapli Tiay Be Tevised toreflect-distrivt pragtics++*

If a school chooses to use a pesticide not exempted pursuant to Education Code 17610.5, it shall
post the school or district IPM plan on the school's web site or, if the school does not have a web
site, then on the district web site. If neither the school nor district has a web site, then the IPM
plan shall be included with the anaual notification sent to staff and parents/guardians pursuant to
Education Code 17612 as described above. When not required, the IPM coordinator may post or
distribute the IPM plan at his/her discretion. (Education Code 17611.5)

*ENoterBEdudation Code 17612 EREHpts titergeney-conditions-fromrstiict compliance-with-the
notifteatiorniequirements=Heoweversthe 1PM-coordinator:must.make. every.effort-to-provide:the

(IrIeseny

required-notificationfor-airapplication of a pesticide e emergency-conditions: 24+

Whenever the IPM coordinator deems that the immediate use of a pesticide is necessary to
protect the health and safety of students, staff, or other persons at the school site, he/she shall
make every effort to provide the required notifications prior to the application of the pesticide.
(Education Code 17612)




Warning Signs

- . Education-Code-17 6’1?1'€“ﬁﬁ‘é’§"ﬁﬁ§tmgfof&auwammg sign.in each-area-of-a-school site:
WheLe pestlcldes will-be-appliedASaiple warning Sighrcan-be-found-on-the DPR<%EB Site**

The IPM coordinator shall post a warning sign at each area of the school site where pesticides
will be applied that shall be visible to all persons entering the treated area, The sign shall be
posted at least 24 hours prior to the application and shall remain posted until 72 hours after the
application. The warning sign shall prominently display the following information: (Education
Code 17612)

1. The term "Warning/Pesticide Treated Area"

2. The product name, manufacturer's name, and the EPA's product registration number
3. Intended areas and dates of application

4, Reason for the pesticide application

When advance posting is not possible due to an emergency condition requiring immediate use of
a pesticide to protect the health and safety of students, staff, or other persons or the school site,
the warning sign shall be posted immediately upon application and shall remain posted until 72
hours after the application. (Education Code 17609, 17612)

Records

*#iNoterFood b Agriciltural-Eode=13- 1*861eq111Té”s*“p”é§t“éonnbl operators-toreport-the-useaf
pesticides at a.schooksitestothee6tiily agricultural conttuissioner.or.directorPursuantto

Education-CodeA761dyany-pesticide s tHat 15 not-ineluded.-inthe.report-submitied-pursuant-to
Feod-and-Agricultiral Code 13186 most-bereported-to-DRR-by-the-sehool-designee-as-provided

below=Fhe-fornriliatmust-bevsed-for-thisteport tsavailableon DPRisweb-site. &% *

At the end of each calendar year, the IPM coordinator shall submit to DPR, on a form provided
by DPR, a copy of the records of all pesticide use at the school site for that year, excluding any
pesticides exempted by law and any pesticide use reported by the pest control operator pursuant
to Food and Agricultural Code 13186. The IPM coordinator may submit more frequent reports at
his/her discretion. (Education Code 17611)

Each school site shall maintain records of all pesticide use at the school for four years, and shall
make the information available to the public, upon request, in accordance with the California
Public Records Act. A school may meet this requirement by retaining a copy of the warning sign
posted for each pesticide application with a recording on that copy of the amount of the pesticide
used. (Education Code 17611)

(cf. 1340 - Access to District Records)




(cf. 3580 - District Records)
Pesticide Use near School Site

HNo1er 3 COR.6690-6692 -as-added-by-Register 2047>No«4Ss.prohibit-the-eperator-ofithe,
property-(ises-the-grower).ffom.m Qking certain a g}mlﬂ ultural pesticide-applieations-within

(RLeELy T

-one=guiarter mile of a s¢hicotsite-Monday-throvgh-Friday-between-6:00-a:m=and-6:00-pm,
Exceptions-may-apply-based.on.the.type of pesticideuiseds-the-application-equipment-useds-and
scheduied closures: efﬂth&sehook unless alternatwe re*sr rctmns ale speelﬁedqn»a written

purchase or 'lease ofa ﬁeid 1ega1dmg the pestlcldes that ite expectsxto USe _wuhm one-quarte‘rmﬂe
of-the-sehool-site-from<July-l-ofthe-eurrentyear.through June 30 of the.subsequent-year..Lhe,
«grower-may-use-pesticides.not-disted-in-the-annuaknotification.as.long as.it.amends-the
notification. at: least-48.hours.before.use: The-following section addresses.actionsthai-the-sehopol
nray-tak€ Tpon Teceivinig st notifieationyand-may-be revised 165" réflect -district-practice,
LQuesttonsTegarding pesticide safety Should be ditected totherounty-agriculturat-s

comu inissioner***

Upon receiving notification pursuant to 3 CCR 6692 that a grower expects to use agricultural
pesticides within one-quarter mile of a school site Monday through Friday from 6:00 a.m. to 6:00
p.m., the principal or designee shall notify the Superintendent or designee, IPM coordinator, staff
at the school site, and parents/guardians of students enrolled at the school.

The principal or designee may communicate with any grower within one-quarter mile of the
school to request that the grower not apply pesticides during evenings or weekends when school
activities are scheduled.

Legal Reference:

EDUCATION CODE

17366 Legislative intent (fitness of buildings for occupancy)
17608-17614 Healthy Schools Act of 2000

48980 Notice at beginning of term

48980.3 Notification of pesticides

BUSINESS AND PROFESSIONS CODE

8593.2 Licensed pest control operators; training requirements
FOOD AND AGRICULTURAIL CODE

11401-12408 Pest control operations and agricultural chemicals
13180-13188 Healthy Schools Act of 2000

GOVERNMENT CODE

3543.2 Scope of representation; right to negotiate safety conditions
6250-6270 California Public Records Act

CODE OF REGULATIONS, TITLE 3

6147 Pesticides exempted from registration requirements




6690-6692 Pesticide use near school sites

6724 Training of employees handling pesticides

CODE OF REGULATIONS, TITLE 8

340-340.2 Employer's obligation to provide safety information
UNITED STATES CODE, TITLE 7

136-136y Insecticide, Fungicide and Rodentcide Act

Management Resources:

CALIFORNIA DEPARTMENT OF PESTICIDE REGULATION PUBLICATIONS
California School IPM Model Program Guidebook

Healthy Schools Act Requirements for Public K-12 Schools

School District Integrated Pest Management Plan Template

U.S. ENVIRONMENTAL PROTECTION AGENCY

Pest Control in the School Environment: Implementing Integrated Pest Management (IPM), May
2017

WEB SITES

California Department of Education: http://www.cde.ca.gov

California Department of Pesticide Regulation, School IPM:
http:/f'www.cdpr.ca.gov/schoolipm

U.S. Environmental Protection Agency, Integrated Pest Management at Schools:
http://www.epa.gov/managing-pests-schools

(3/06 4/15) 3/18




CSBA Sample
Board Policy

Food Service Operations/Cafeteria Fund

BP 3551
Business and Noninstructional Operations

*&&NoteThefollowing-policy-may-be-revised-to-reflect-distriet-practice-Pursuant-to-lJ.S.
Bepartateit o Agrcultire (USDAY Memvsrandiiir SP46=2016; districts-partieipating-in.the
National-Seheol el 4id/6f BICaK st Program-(d2-US €1751=1769j1473)-at¢.mandated.to
adopt-policy-addressing-delinquent-meai-charges; see-the:section-“Meal-Salesbelow-and-the..,

aseompanying.adminisirative regulations**%

*tENotePursuant £0.7.CFR.210.9,210.14 . and.220. 7 distriets-participating.in the National
School-Eunch-and/or-Breakfast-program:must-maintain:a-nenprofit-school-food-serviee-program.
Revermisytecetved-through-the-program-may-be-used-for-the-operation-or-improvement-ofthe
food-serviee-progran-but-not-torconstruct-buildings=Revenucs-alsomay-not-be-used-to-purehase
Jand-or-buildings;untess-otherwise-approved-by-the USDAAtthctized-expenditures-are-defined,
in-the-@aliforiita Pepartment-of-Education's(CPF) - California-School-Accounting.Manual £2%

The Governing Board intends that school food services shall be a self-supporting, nonprofit
program. To ensure program quality and increase cost effectiveness, the Superintendent or
designee shall centralize and direct the purchasing of foods and supplies, the planning of menus,
and the auditing of all food service accounts for the district.

(cf. 3100 - Budget)

(cf, 3300 - Expenditures and Purchases)

{cf. 3311 - Bids)

(cf. 3550 - Food Service/Child Nufrition Program)
(cf. 3552 - Summer Meal Program)

(cf. 5030 - Student Wellness)

LexNgte=Pursnant-to-42-U8E-1776 the-SPA-has-established.minimum-professiotal-staridards
forfood-serviee-personnel=-With-approvalfromsthe-EPEmore flEX i BIE SHmtards may-beused-in
districts. with average.daily.aitendance-of-less-than-500-or-in-dis(Hiets o1 afiy $i2& when-hiring.a...
new acting foed-services-director=Formore-information-about-professional-standards-for-food:
service.direstorsrsee-ERES-Nutrition-Servicey DivisiciMamagement BulletiteSNP=17=2016:+%*

The Superintendent or designee shall ensure that all food service personnel possess the required
qualifications and receive ongoing professional development related to the effective management
and implementation of the district's food service program in accordance with law.

(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)




& Notes.Thedolowing-paragraph-is-for-tise by districts participating-in-the-National-Sehool
Lunch.and/er-Breakfast-Program--Pursuant-to-42-t4S€-1976;-such=districts-nmust-ensurethat food
serviee-personnel-and-othErappropiiale personmnel-who conduet-or-oversee administratives
progedurgs.receivedraining.on.administrative practices-(i:esstraining-in-application;-certifieation,
vertfication=rreatcoumtingamd meal-claiming.procedures)-at-least-once-each-year--In-addition,
3E 1ce'p'el Sonnel are required-torreceive-annual-training.that.(1)-is.designed-te-improve

eaectTAey o Approvalsforfreeand-reduced-price-meals-and-the-identifieation-efreimbursable
meaISﬂaHhenpmntﬂo%servrce and-(2y-includesnodiles sirnutritionsheal th-and-food-safety=
standardsand-methodolegies;-and-any-other-appropriate-topies-as-deter mmedub}«c&theﬂasﬂ
Seoretary-of-Agriculture=The CPEProvides orline tidiiitig that meets-theserequirenieity; §e&
the CPE'sswelbrsitedi=

At least once each year, food service administrators, other appropriate personnel who conduct or
oversee administrative procedures, and other food service personnel shall receive training
provided by the California Department of Education (CDE). (42 USC 1776)

Meal Sales

*&%Note: The following-section fiiay bé tevised by districts that-have-one-or-more-high=poverty
sehoeols-thatoperate-under-the-federal-universat-meai-serviee-provision-(42-L8 -1759a)-which
provides-breakfast-and/ortunch-free-of-charge.to.all.students.at-the-school=For-further=
informatioii 8§68 BP/AR 3553 T Frée-aiid-Reduced-RricesMeals:iis

Meals may be sold to students, district employees, Board members, and employees or members
of the fund or association maintaining the cafeteria. (Education Code 38082)

*%ENoter-Pursnant-to-Educatiom Code-38082-the-Governing.Board-may-adopt-a-resoluiion to
anthorize serving-meats-to-additionat-persons-other-than.those. listed. above:- CPE's- Nutrition
Services-DivistormrManupementBultetinNo:-00=1--1-states.that. the-Board's-policy-er-reselution
must specify.the.means-for serving  (iose Persoiis and-indicates-that-using-funds-from-the
NativagtSehoot-Tinchor-Breakfast-Riogram-to-serve-any-nonstudent-would-be-eoniraryto
-program-goals«The-following-optionakparagraph-is-for-distriets-that-have adopted Sueli s

resetutiorrand-shoutd-berevisedtorefleet-distriet-practice*

In addition, meals may be sold to nonstudents, including parents/guardians, volunteers, students'
siblings, or other individuals, who are on campus for a legitimate purpose. Any meals served to
nonstudents shall not be subsidized by federal or state reimbursements, food service revenues, or
U.S. Department of Agriculture (USDA) foods.

*£¥Note:—Pursuant-to Education-Code38084; thie distiict May determine meal prices Coliststetit
with.the.goal.of paying the costs of maintaining-the-cafeterias (exclusiverof the costs'ofhousing
and-equipping-cafeteriasyor-other-costs-detesmined-by-Board resolttion, purstatit-to-Education:

***Note:-Studentsawho.meet federal eligibility.criteria-for-the-reduced=pricenical program---




cannot-be-charged iore than the-amounts-listed-in 42-USC:1758-and-1773;-sec AR 355% = Frecw
and-Reduced Price-MedlsT Forinfortitation-about-setting prices-for-full-pricemeals;see42-U8C
1760-and-EPE's Nutrition Seivices-Division-Management-Bulletin TISDA=SNP:16:2012:% **

Meal prices, as recommended by the Superintendent or designee and approved by the Board,
shall be based on the costs of providing food services and consistent with Education Code 38084
and 42 USC 1760.

¥ Note; Pursuant-to-tISPA-Memorandum-SP-46=201-6;-districts participating-in-the-National
Sthool-Lutich dnd/or Breakfast program-are- mandated-to-have.a.written-and-clearkys
comnmmicated tiesl charge-peliey=which-neludesybutis-nottintited-tospoliey-on.the.collection
of delinquent.meal-charge-debt-See-the-aceompanying.administrative.regulation-for-additional
larguage-fulfilling thistnatidate-Pursnant-to-Education Code49557.5Tas added=by-8B-250.(Ch.
7265-Statutes-0£:2017)«distriets-nmust-make-the-meal-charge.policy.publies*¥*

The Superintendent or designee shall establish strategies and procedures for the collection of
meal payments, including delinquent meal payments. Such procedures shall conform with 2 CFR
200.426 and any applicable CDE guidance. The Superintendent or designee shall clearly
communicate these procedures to students and parents/guardians, and shall make this policy and
the accompanying administrative regulation available to the public.

*Noter-Pursnant-to-EPEs-Nutiition-Serviges-Division-Management-Bulletin-SNR-03-20475
the-district's*unpaid-meats-policy-must-ensure that-students-with.unrecoyered or.delinquent.debt
ate.not.overtly.identified=In-additior;-Education-Cede-49557S5ras-added-by-SB250(Chetd 652
Statutes-of201F)requires-any-distriet-that-partieipates-in-the-National-Sehool-lsunch-and/ei
Brealfast-Rrogram-to-ensure-that:studentsewith-unpatd-meal-fees-are-not-shamed-or-treated
differeitly Than Gthier Jtirdetits:» =+

The Superintendent or designee shall ensure that a student whose parent/guardian has unpaid
school meal fees is not overtly identified, shamed, treated differently, or served a meal that
differs from the meal served to other students. (Education Code 49557.5)

*&ZNotenEducation: Gode- 49557~1eq1111esfthe:Boaid te-approve aplan‘thatensmes students
eligible-toreceivETice or 1¢ ealsarenothreated-differeitly front Gier Sdents,
including; butiot Hined 16] Fancethateligiblesstudents-will-not-be-overtly-identified-by:the
use of special-tokens; ticketsyor-any-othermeans=For-additional-tanguage-addressing this:
requirementssee-BP/AR3553 = Free afid REAUCEd Price Mealg *»*

Students who are entolled in the free or reduced-price meal program shall receive meals free of
charge or at a reduced price in accordance with law, Board policy, and administrative regulation.
Such students shall not be overtly identified or treated differently from other students.

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 3553 - Free and Reduced Price Meals)

Cafeteria Fund




T

##ENote: " Pursuant to Education-Gode-38090,.money.received.for the sale-of-food-erfor-any
s€rvicesperforimed By the cafeterias-may-be-paid-info-the county-treasury-to-the-credit-of-g
"cafeteria Tond " Tor s district. ¥ ¥ *

The Superintendent or designee shall establish a cafeteria fund independent of the district's
general fund.

*ENoterBducatioir Code 38103 atlows the-Boardsat-its-diseretion-and-with-the.approval.ofihe
County Stiperintendent 6 Seliools whoris-responsible-for a“countywide-payroll/retirement-system
under-Edtication C6de42646; to-have-wagesy-salaries;-and-benefits-of-food-service'employees
paid-either-from-the-district's-general-fund-(Optien-1-below) o1 from-the-district's cafeteria.fund
(Option2yF4*

OPLI;IQNzlmTh@wageysalai fesand-bEIELItS Of Tood Seiviceemployees-shall-be.paid from.the,
districts-perieral Tond. At any h& Board-may-order-reimbursement-fiom-the. distriet's..
oafeteria=fund-for-these paymentsiiTamicinty prescribed-by-the-Board-and-notexceeding-the
costs.actually-incurred.--(Education-€od& 38103 )

OPTION 2: The wages, salaries, and benefits of food service employees shall be paid from the
cafeteria fund. (Education Code 38103)

* ¥ Noter=<Fhe-followiig SptisHal Faragrapirmay be-revised-to-reflect-district practice=2-GER
Part-200;-Appendix-V-H-and USDAgHidaReE; Tndirect TS Guidance-for-State-Agenciss id
School.Eoad.Authositisse=provide-nformatiorr-regarding-alowable-indirect-coststhat-may-be
charged to the.nonprofit-sehool-food-service-accotnt Also see-the:aceompanying=*
administrativeregulation:#5#

The Superintendent or designee shall ensure that state and federal funds provided through school
meal programs are allocated only for purposes related to the operation or improvement of food
services and reasonable and necessary indirect program costs as allowed by law.

(cf. 3230 - Federal Grant Funds)
(cf. 3400 - Management of District Assets/Accounts)
(cf. 3460 - Financial Reports and Accountability)

Contracts with Outside Services

***Noter-Fhefollowing-section ts‘optional"Pursuant 1o Education Code 4510375, thedistiict 1s
anthorized-torcontract for consultiig SEIVISes Telated to food service Hinagement42-USE-1758,
7 CER-210.165and-Bducation-Gode-45103<5 4iMHoH78"a QisHiee, wiiderspeeified-conditions.and
with. appmval of:ithe-EDE;to.contract-with-a-food-seérvicesmanagement.company-to maﬁage its
food-service-operation-in‘one-or.more-ofits-schools:~See-the-decompanying*adniifistrative
regulation-for-relatedsrequirementeuiidisszs

With Board approval, the district may enter into a confract for food service consulting services or




management services in one or more district schools. (Education Code 45103.5; 42 USC 17538,
7 CFR 210.16)

(cf. 3312 - Contracts)
(cf. 3600 - Consultants)

Procurement of Foods, Equipment and Supplies

*iNoterhe-followingstwoe-paragraphs-reflect.requirements.for.distriets-participating:in-the
National.School.-Lunch.and/or:Breakfast:Rrogram:Rursuantto-7-CER-21021%districts-are,
required to.comply.with.all requirements.for. purchasing.commercial food preducts.served-in.the
school meal.programs,.including those outlined in the Buy, American'provis lits provision
indicates that a:district-participating.in the Lunch-and/of Bréakfast Program or
any.entity. purchasing.food-en-its-behatfniust-to-the tiaximum extent-praeticable, purchase
doisstically giswirand Processed Toods, as defined: Atcording-to-USDA-Memerandums:
§P=24.2016;-a-domestic-comiriodity st product s dested-to-be-Ysubstantiatly-using "do1estic
agﬂCUMHlWMTﬁES“WhEH‘O’VCM"pGI@ent@f;tllemﬁllaLpiQG@SS@d*p! roduet-consists-of~
aprieultural-ecommoditis§ Prodneed in the United Stafés™

*%¥Note:- Limited exceptions To The Buy Aifieiican requireriient dre deseribed i USDA™
Memorandum-SP-38-201.71fthe distriet-is-using-one-of- these.-exceptionss-it-must-maintain
documentationjustifying-the-exception(s)***

*""-:-Nt)te“PlTI‘SUHTTt'tU‘E'dlIC*'&ﬁUI'I”@OdC@§63““ﬁ$‘ﬁdded*by'SB““'7‘3@ (Eh-571; Statuies 61 2017),
the CDESTEqUiTed 10 hake TesouTees, Teq reientyand=best-prastices-relatedstosthe:-Buy=
American.provision-available:on-itsWebrsitéuiid t’o f)l?i“'lde“diéh Wit related USDA

guidance-orregulations-asapdates-avesissued:#%5-

To the maximum extent practicable, foods purchased for use in school meals by the district or by
any entity purchasing food on its behalf shall be domestic commodities or products. Domestic
commodity or product means an agricultural commodity that is produced in the United States
and a food product that is processed in the United States substantially using agricultural
commodities that are produced in the United States. (42 USC 1760; 7 CFR 210.21)

A nondomestic food product may be purchased for use in the district's food service program only
as a last resort when the product is not produced or manufactured in the United States in
sufficient and reasonable quantities of a satisfactory quality, or when competitive bids reveal the
costs of a United States product are significantly higher than the nondomestic product. In such
cases, the Superintendent or designee shall retain documentation justifying the use of the
exception.

***Note:, Pursuant.to Food.and. Agriculture.Code-58595; a5 added by-AB-822:(Ch=785; Stafutés
of«%@léi)@a districtithat olleifs;bld*s‘“fﬁ‘“”th‘e“pﬁcﬁa%ofﬁn‘aglmmltulalxpmduetmmustﬂgwe
preference- f01 Gahfmma‘v‘glowxi’agrfeuituf”l“[jrodl’l‘ﬁtS’Wﬁlﬁ’éifaﬂi%’“ﬁdifﬁiﬁs‘rﬁﬁ‘pr Vided
bélow #¥




Furthermore, the district shall accept a bid or price for an agricultural product grown in
California before accepting a bid or price for an agricultural product grown outside the state, if
the quality of the California-grown product is comparable and the bid or price does not exceed
the lowest bid or price of a product produced outside the state. (Food and Agriculture Code
58595)

#+¥Noter-Pursuant-to-Lublic.Contract. Code.201.11s-as-amended-by-SB-544-(Gh~395,.Statutes. of.,
2015 #districts-participating-in-a-federally-funded:child-nuirition:programysuch-as-the-National.
“School Lunch-and/or-Breakfast-Program; “mustrcomply with: the federal-procurement-standardsof
2-GHR-200,3182200.320.1nxegard.to bid.solici Alsosee-BRAARSBZS oo
lFedelaLGianLI;unds#Dlst11etsﬂthatfdom@ﬁpaﬂleipat@an stleh?aapmgiamwn*a}fﬁ‘evi’wﬂ?é‘fé‘ilﬁwmg
paragrapheddcke.s

Bid solicitations and awards for purchases of equipment, materials, or supplies in support of the
district's child nutrition program, or for contracts awarded pursuant to Public Contract Code
2000, shall be consistent with the federal procurement standards in 2 CFR 200.318-200.326.
Awards shall be let to the most responsive and responsible party. Price shall be the primary
consideration, but not the only determining factor, in making such an award. (Public Contract
Code 20111)

Program Monitoring and Evaluation

The Superintendent or designee shall present to the Board, at least annually, financial reports
regarding revenues and expenditures related to the food service program.

#4¥Note: Thefollowing-paragripli-isforuseby-distriets-that-have-onerorsmere-school s+
pattieipating-in-the-National-School-Lunch-Rrogramy,School-Breakfast-BrogramsSeamless
Sumimern:-Feeding-Optiongand/orotherdfederal-meal:program:=Fhe-state-monitoring-proeess-(the
Administrative-Review).includes.a.review.of district compliance with requirements for.federal
meal-programsy-including-areview-ofiresowree- managementmin thefood-service-program-as

pr owded-m—the“fcrﬂUWth“p“‘Ta‘gI‘th“Eaehﬂdisu1etmis~=1@Viewed*at‘least“’onc%“'everytln’eeayealS*

Seethe CDESTRULTTION services web s ritstofdocuments-that-may-be-reguested....
for-thereviEw ¥ * e

***Notc*—Bmingﬂre*?fdmR”‘ﬁéW“@BEﬂwﬂhexliewdistl ict-policies.on.charge
agﬁ@uﬁts“altemateﬁmeals”‘ﬁﬂﬁﬁid"iﬁ”ﬁ’l’“‘] FEES; At gulde e 1o contiaaly fistifyng
parents/guardians of these policies *** =

The Superintendent or designee shall provide all necessary documentation required for the
Administrative Review conducted by the CDE to ensure compliance of the district's food service
program with federal requirements related to maintenance of the nonprofit school food service
account, meal charges, paid lunch equity, revenue from nonprogram goods, indirect costs, and
USDA foods.

{cf. 3555 - Nutrition Program Compliance)




Legal Reference:

EDUCATION CODE

38080-38086 Cafeteria, establishment and use
38090-38095 Cafeterias, funds and accounts
38100-38103 Cafeterias, allocation of charges
42646 Alternate payroll procedure

45103.5 Contracts for management consulting services; restrictions
49490-49493  School breakfast and lunch programs
49500-49505 School meals

49554 Contract for services

49550-49564.5 Meals for needy students
49580-49581 Food recovery program

FOOD AND AGRICULTURE CODE

58595 Preference for California-grown agricultural products
HEALTH AND SAFETY CODE

113700-114437 California Retail Food Code
PUBLIC CONTRACT CODE

2000-2002 Responsive bidders

20111 Contracts

CODE OF REGULATIONS, TITLE 5

15550-15565 School lunch and breakfast programs
UNITED STATES CODE, TITLE 42

1751-1769j School lunch programs

1771-1791 Child nutrition, including:

1773  School breakfast program

CODE OF FEDERAL REGULATIONS, TITLE 2
200.56 Indirect costs, definition

200.318-200.326 Procurement standards
200.400-200.475 Cost principles

200 Appendix VII Indirect cost proposals

CODE OF FEDERAL REGULATIONS, TITLE 7
210.1-210.31 National School Lunch Program
220.1-220.21 National School Breakfast Program
250.1-250.70 USDA foods

Management Resoutces:

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

California School Accounting Manual

Food Distribution Program Administrative Manual

Storage and Inventory Management of U.S. Department of Agriculture Foods, NSD
Management Bulletin, FDP-01-2018, January 2018

Unpaid Meal Charges: Local Meal Charge Policies, Clarification on Collection of Delinquent
Meal Payments, and Excess Student Account Balances, NSD Management Bulletin,
SNP-03-2017, April 2017




Clarification for the Use of Alternate Meals in the National School Lunch and School Breakfast
Programs, Bad Debt Policies, and the Handling of Unpaid Meal Charges, NSD Management
Bulletin, USDA-SNP-06-2015, May 2015 .

Cafeteria Funds--Allowable Uses, NSD Management Bulletin, NSD-SNP-07-2013, May 2013
Paid Lunch Equity Requirement, NSD Management Bulletin, USDA-SNP-16-2012, October
2012

Adult and Sibling Meals in the National School Lunch and School Breakfast Programs, NSD
Management Bulletin 00-111, July 2000

U.S. DEPARTMENT OF AGRICULTURE PUBLICATIONS

FAQs About School Meals

Unpaid Meal Charges: Guidance and Q&A, SP 23-2017, March 2017

Indirect Costs: Guidance for State Agencies and School Food Authorities SP 60-2016,
September 2016

Overcoming the Unpaid Meal Challenge: Proven Strategies from Our Nation's Schools,
September 2016

Unpaid Meal Charges: Local Meal Charge Policies, SP 46-2016, July 2016

Compliance with and Enforcement of the Buy American Provision in the National School Lunch
Program, SP 24-2016, February 2016

Discretionary Elimination of Reduced Price Charges in the School Meal Programs, SP 17-2014,
January 2014

WEB SITES

California Depariment of Education, Nutrition Services Division: http://www.cde.ca.gov/ls/nu
California School Nutrition Association: http://www.calsna,org

1.8, Department of Agriculture, Food and Nutrition Service: http://www.fns.usda.gov/cnd

(12/13 5/17) 3/18




CSBA Sample

Administrative Regulation
Food Service Operations/Cafeteria Fund

AR 3551
Business and Noninstructional Operations

*+ % NotesDistriets-that-have-ormeor more Hiplpoverty schools operating underthe-federal
uniyersal.meal.service-provision-(42-SE-1759%a)-which-prevides-breaktast anid/or lunci fige-of
charge.to.all-students-at-the-school;=shouid-revise-the-follewing- administlative:regu-lation
accordingly.-Also-see-BR/AR-3553=Freeami-Reduced-Price-Meals# 3%

Payments for Meals

**¥Note: - State-and federal law-(Education-Code-49550; 42 ST 17581773y require-that-all
studeiits eligible for frés and Teduced=price mealsTecesive-a-reimbursable-meal-during-each
school‘day; which must-be*the same meal choice-offered-te-neneligible-students;seeBP/ARs
3553-=Free-and-Reduced-Price-Meals-California-Pepartment-of-Education(EDE)Nutritions
Servi't':es'"'E)ivi'si’o"n'-‘Maﬁa‘gément ‘Bultetin-SNP=06=2015 ¢larities that distiictSTherefore cammot-
serve.an alternate.imeal.(i.c.. a meal.that.is.different-than-the-day's-advertised mealy to-astudent

ble for 1educed -price meals whodoesnot_have the ability.to-pay-er-who-fails-te-provide-a
meal ticket-or-other-medium-of-exchange-on-a-given-day: 3+ *

*#*NoterIn-addition-te-providing-meals-at-no-cost-to-students-who-are-cligiblerthe-distriet-may
offer-meals-atno-cost-to-students-who-qualify-for-reduced-price-berefits "DIstricty thar chivose to
eliminate-reduced-price-meal-charges'may-stili-claim.the m,eals at-the- leducedﬂpl ice-ratesbut-the
cost difference-between-thereduced-pricesmeal and Thé Ho-cost meal must b8 E6verad” bB¥the
district's cafeteria find. " Districts that-choose-to-dosoumay-modify.the following-paragiaph
acvordingly . For miore Tformation; seethic 11 S-Department-of-Agriculture's-(LSPDA)=
Memorandum-SP-4=20 b=

***NotexTFhe-followitg Section meludes tecommendations-of- the-CDBE's-Nuirition-Services,
Divisishi Méanagement Bulletin and TiEUSPA's “FAQs-About-Scheol-Mealson-the-USDA's
wobssite-and-may-berevised-torefiettaistict Pracree =

With the exception of students who are eligible to receive meals at no cost, students may pay on
a per-meal basis or may submit payments in advance. The Superintendent or designee shall
maintain a system for accurately lecmdmg payments received and tracking meals provided to
each student.

(cf. 3550 - Food Service/Child Nutrition Program)
(cf. 3552 - Summer Meal Program}

(cf. 3553 - Free and Reduced Price Meals)

(cf. 3555 - Nutrition Program Compliance)




**&NoterFhe CDE'S frogram-menitoring=process (the Adriniistrative-Review)-requires.distuicts
to-eontinually-netify parents/guatdiars of district-policiesregarding-meal-payments ineluding
charge-aeeounts-and alteTiate TicalsifapplicablerPistricts-shouldarafnitmm inform..,,
parentsiguardians-at-the-begiriing ot the school-yearand. on-an-ongoing-basis.of.distriet-practicess
for-students-who-have-lost-or-forgotten-theirmeal-payment-inradditiony districts-should.setup.a,
system-for-notifying-parents/guardians-when-a-stodeit'sfied payment aceotint hasa-low-or

negativebalante,

*siNoter-According to the U SDA's MetmorandunrSP23:2017the-district's-poliey-on-delinquept
meal-payments-must-be.communicated-in-writing=to-all-heusehalds at the start.of.each.school
yearand 10 households transferring to the SChool dutiAp thieselvstyear- EPEis-Nuirition..
Seivices-Bivision-Management-Bulletin-SNP=03=2017-states-thatzat-a-minimum,.districts-should
use.the methods specified below to. communicate the district's.meal.poliey.3*

et

At the beginning of the school year, and whenever a student enrolls during the school year,
parents/guardians shall be notified of the district's meal payment policies and be encouraged to
prepay for meals whenever possible. The Superintendent or designee shall communicate the
district's meal payment policies through multiple methods, including, but not limited to:

1. Explaining the meal charge policy within registration materials provided to
parents/guardians at the start of the school year

2. Including the policy in print versions of student handbooks, if provided to
parents/guardians annually

3. Providing the policy whenever parents/guardians are notified regarding the application
process for free and reduced-price meals, such as in the distribution of applications at the start of
the school year

4, Posting the policy on the district's web site

5. Establishing a system to notify parents/guardians when a student's meal payment account
has a low or negative balance

(cf. 1113 - District and School Web Sites)
{cf. 5145.6 - Parental Notifications)

“H i Note—~Fhe-following-optional-paragraphiay-be-revised-to-reflect-distriet-practice.
Aceordmg-to-the USDA'sFAQs-About-Schos! Meals; “any-district-that-partieipates-in-the
National-Sehool-lsunch-and/orBreakfast Program-dmnd-has-one-ormore-schools-which-use:a-
.System.of.meal-tickets:(or-tokensy-eards; or-other-similar-medium-ofexchange) may-tinit- the"
«amber of 1650 of stolen tickets® i’ﬁ?vﬂl“’l‘eijlace forstirdents cach school-year sk ag s timitid
set At THIee 6T niore. However, Suciratimit-may-only-be-established-ifthe-school¢tyadvises
estudents-and-pan ents/guard'ans«r@f he-distr icfﬂulemeg&ldﬁi@ﬁ‘%‘fﬂm?ﬁmwfaﬁﬁmaﬂhefw

e s oy

~bepiiiiing Of the §chos! year and/si WHETapplicatisis fot Tree and reduced-price niealsare*




*distributed-or-approved: (2y1ssues-at-least-one-advance-warning-to-the-student-or-his/her
parent/guardian-prior-to.refusing.to.issue.a.replacement-ticket;-and“(3ydoes tiot-deny meals-io
prekindergarien-or-younger-primary:students-er-students-with-disabilitiesswhormay-tierunable-o
take-full-responsibility for their meal fickets... Although.these requirements-apply-only. 4.«
studentswho-qualify for free-or Ieduced-puce meals,. SDA recommends-that disHcs applir
the-samre-tirtts 67 students who pay full priceTor their-meals-in- order-to-ensure-that-needy-

students-are-not-overtly-identified.because.of a disparate-ticket.replacement-policy. ***

In any school that uses a system of meal tickets or other similar medium of exchange rather than
an electronic point-of-sale system, the Superintendent or designee shall develop a process for
providing replacement tickets to any student who reports his/her tickets as lost or stolen.
However, whenever any student reports an excessive number of lost or stolen tickets, the
Superintendent or designee shall notify the parent/guardian and may provide an alternative
method of tracking meal usage for that student.

In order to avoid potential misuse of a student’s food service account by someone other than the
student in whose name the account has been established, the Superintendent or designee shall
verify a student's identity when setting up the account and when charging any meal to the
account. The Superintendent or designee shall investigate any claim that a bill does not belong to
a student or is inaccurate, shall not require a student to pay a bill that appears to be the result of
identity theft, and shall open a new account with a new account number for a student who
appears to be the subject of identity theft.

(cf. 1340 - Access to District Records)
(cf. 3580 - District Records)

ENote-Purstait to CDR'S Ntfitionm Seivices-Division-Management-Bulletir SNP03=2047,
districts st €iistire that students who-are-approved-forreduced:price figals reteiveali-meals:
that-are-paid.for, Any-exeess-payments must -be-either.carried. over.or.refunded to-the.«
pat@ﬁfﬁ?’g"ﬂﬁi‘ﬂ‘i‘éfﬁ?@h’é‘fﬁl1W?T5’ﬁbfﬁgi‘aph'*extendS-Jthisupl'OVi"SiO'ﬂ;"tO‘*a180"*1app1=yf:‘-t0==8tudent8

Any payments made to a student's food service account shall, if not used within the school year,
be carried over into the next school year or be refunded to the student's parents/guardians.

Unpaid and Delinquent Meal Charges

#**Neote=t: he‘f@lioﬁﬁ’g"ﬁ‘éﬁtiﬁiﬁ’@ﬂecf’s"‘ﬁc‘ltﬁ‘“‘”ne‘ﬁts*appi ieable-to-distriets-participating-in.the.

National-Scos il #hd/or Breakfast Progrant 4iidl fiay alse be-used: by-distriets-that-do-not=
participate-in-theprogram:#%*

o NoterPurstiant o USDA Memoraiid S P 46:2016; districts-partietpating-in-the-National
School-Jzunch-and/er-Breakfast-progiaii are¢ maidated-to-have.awritten.and.clearly
communieated-meal-charpe-policy-which<includes=butis-not-timited.do,.policy.onthe, collepgml

wof-delinquent.aneal.charge.debt.Such-policy-tray:be-consistent-for.all-students-or-vary-by-grade
level..The.followingsection-may-be revised.to.reflect district. plactlce ool SRR




*RiNoter-PursuanttoBANCAon Code49557:57as adtdcd by-SB250-(Ch=726-Statutes-0£:2017),
the. district.must-notify parenty/guardiats-within-10-days-of-a-negative-balance-in-their-ehild's«
Sg:hoquialealmact'ﬁﬁ*ﬁt“f”“PﬁﬁT‘Tﬁﬂ’sﬁéﬁdi’fiﬁ"th'e’fnotiﬁeation,.,toE.the-.—-parent/guardian;«»thefdist-r-ietﬁmust
oxhaust-al I'GPHGHY And iiethodstoreertify-thestudent-for-freeorreduced-price-meals:-Lhes
district.is.required.toreimbursemeal fees paid-by-the-parent/guardian during.any.time.that the.
student-would"iiavE been eligible for free of rediiced-price iieals; to-the extent At e EXpEnse is
reimbuisable under the National.SchoollunchPTSEiam. =+

##xNoter-At-its-discretion,.the.distric
student's meal.agcount reaches a nega

g e
R

reflect-district.pragtice. * **

¢ {0 also notify.parents/guardians:before-the...

e T

..Lhe following paragraph may be modified. to.

No later than 10 days after a student's school meal account has reached a negative balance, the
Superintendent or designee shall so notify the student's parent/guardian. Before sending this
notification, the district shall exhaust all options and methods to directly certify the student for
free or reduced-price meals. If the district is not able to directly certify the student, the notice to
the parent/guardian shall include a paper copy of, or an electronic link to, an application for free
ot reduced-price meals and the Superintendent or designee shall contact the parent/guardian to
encourage submission of the application. (Education Code 49557.5)

*#ENotesEducationCoUE 49557 5as-added-by.SB.250-(Ch=726-Statutes-of-2017)prohibits-the:
use.of a.debt.colleetor-to-collectunpaid-schuol-iieal fee§* * *

The district may attempt to collect unpaid school meal fees from a parent/guardian, but shall not
use a debt collector. (Education Code 49557.5)

% NoteswFhe-followingseptionat-paragiaph rellects CDE guidance in {8 NutiitiorServiees
Division Margetent BuletinSNP:03:2017 %

The Superintendent or designee may enter into an agreement with a student's parent/guardian for
payment of the student's unpaid meal charge balance over a period of time. As necessary, the
repayment plan may allow the unrecovered or delinguent debt to carry over into the next fiscal
year,

The district shall not direct any action toward a student to collect unpaid school meal fees.
(Education Code 49557.5)

“hENote. CDE's Nutrifion Services-Division-Management Bulletin-SNP:0320197-tequires tiit

the“district’s unpaid ifigal policy-confornrwith e cost principlesset-forth-in2-CFR200:426zas-
provided-below.dE

The district's efforts to collect debt shall be consistent with district policies and procedures,
California Department of Education (CDE) guidance, and 2 CFR 200.426. The district shall not
spend more than the actual debt owed in efforts to recover unpaid meal charges.




**%NotexPursuant.to. CDE's-Nutrition-Services-Division-Management-Bulletins-SNP-06:2015
|andeNPﬁ{)3~2017»ﬁdelinqﬁeﬁt I?l'e_b : “ust~b¢ réclaf;sxﬁed a“s*ba“d debt and-written: oﬁ;as san=:

yealmthedeb’t"o‘(fc 'thal’f 90 days prior-te-the.end.of. the ﬁscal*yeai Fede' 1'fund§ e
‘not.available-to reimburse-the district for-bad-debt:- Districts-are-required-tosmaintain-related-
records-in-aceordance with-7GHR:210:0-and-2:1 Q-5

The Superintendent or designee shall maintain records of the efforts made to collect unpaid meal
charges and, if applicable, financial documentation showing when the unpaid meal balance has
become an operating loss.

Reimbursement Claims

*%iNotelo.streamline.administration-ofstate.and.federal. meal programs,.CDE-has-developed
an-online-Ghild Nutrition-infornrativrrand -Payment-System-whichanust-be-used-to-submit.
reimbursement.claims.and.to.submit-and.track.the.status,. ef.applications-and-J8DA-food
requestssEai,

The Superintendent or designee shall maintain records of the number of meals served each day
by school site and by category of free, reduced-price, and full-price meals, The Superintendent
or designee shall submit reimbursement claims for school meals to CDE using the online Child
Nutrition Information and Payment System.

Donation of Leftover Food

e *NoterFhe-following-section<is-optional-and-may-berevised-to-refleet-district-practice=Fealth
and-Safety-Code-114079;-as-amended-by-SB.557.(Ch..285,.Statutes.0f2017)-authorizes-distriets-
to providesharing tables* where-food-service-staffy-students;-and-faeulty-may-return-appropriate-
{ood-1tems-which-may-then-be-shared-with otiet-students-ordorted 164 66 Bank 6T s siher=«
nonprefit.chatitable.otganization. 2 %*

To minimize waste and reduce food insecurity, the district may provide sharing tables where
students and staff may return appropriate unused cafeteria food items fo be made available to
students during the course of a regular school meal time. If food on the sharing tables is not
taken by a student, the school cafeteria may donate the food to a food bank or any other
nonprofit charitable organization. (Health and Safety Code 114079)

Food that may be donated includes prepackaged, nonpotentially hazardous food with the
packaging still intact and in good condition, whole uncut produce, unopened bags of sliced fruit,
unopened containers of milk that are immediately stored in a cooling bin maintained at 41
degrees Fahrenheit or below, and perishable prepackaged food if it is placed in a proper
temperature-controlled envivonment. The preparation, safety, and donation of food shall be
consistent with Health and Safety Code 113980. (Health and Safety Code 114079)

Cafeteria Fund




***Note:-Hiducation, Code 38091 authorizes.the.Governing Bodid 1o establish-one-or-mois:
cafeteria-revolving accounts.to.be.trgated as.revolving cash-aceounts-of the-cafeteriafund:*#*

All proceeds from food sales and other services offered by the cafeteria shall be deposited in the
cafeteria fund as provided by law. The income and expenditures of any cafeteria revolving
account established by the Governing Board shall be recorded as income and expenditures of the
cafeteria fund. (Education Code 38090, 38091)

(cf. 3100 - Budget)
(cf. 3300 - Expenditures and Purchases)

The cafeteria fund shall be used only for those expenditures authorized by the Board as
necessary for the operation of school cafeterias in accordance with Education Code
38100-38103, 2 CFR Part 200 Appendix VII, and the California School Accounting Manual,

Any charges to, or transfers from, a food service program shall be dated and accompanied by a
written explanation of the expenditure's purpose and basis. (Education Code 38101)

(cf. 3110 - Transfer of Funds)

*+iNotesLhe-fol lowing Optichal paragraphmaybe tevised-toweflect-district-practiec=2-@FR
Part=200-Apperdix-Vil-andUSDA guidancesIndirect-Costs:-Guidance-for: State A gsiiciesand-
School Food Autliotities; provideinformation-reparding-allowable.indireet.costs.that, may. be,
clmrged-to-theTioiprofit Selicol food serviceacéotint Tidirect-eosis-are-those-that-are-incurred for
the-bengfit SEMUPIE Programs-orobjectives and-typically support-administrative-overhead-«
functions (€.g:; accountingspayrolspurchasingsautilities;-janitorial-services)-Each-program-or
objective-ttrt-bemeftefronT e indirect cost-bears-acommensutate-portion-of the-costm-Costs«
tdy bercharged T e Honpicfit-food-service-account-only-ifproperhy-documented:##*

Indirect costs charged to the food service program shall be based on either the district's prior year
indirect cost rate or the statewide average approved indirect cost rate for the second prior fiscal
year, whichever is less. (Education Code 38101)

*ENote:Pusuantto-7CER210:7and 22014 fictcash-1esources-(izes-all-monies.that have
-acerved-to-the noIProtit SEHEGIfoud serviee-at-any-given.time, less.cash.payable).should.not
exerTd HIEE Months average expenidituresclfthereds-a.surplusythen‘accordingto-tSPAs
emidance;Indirect CostsT GuIdance foi-State=Agencies-and -School-Kood-Authoritiess the-distriet
HuSEIGWERtHE P ST paid Tifichessimprove-food:qualityyor:make stherimprovements.do, ,
sehooliieal opeiations The-spending-plan.developed:by-thedistrictundersuch.cirgnumstances .«
st be Approvet by the:GDExid

Net cash resources in the nonprofit school food service shall not exceed three months average
expenditures. (2 CFR 220.14)

U.S. Department of Agriculture Foods




***Nots:-Lhefollowing-optional section-is-for-use-by-districts-that:participate-in-theNational
school Luticl Prograim dnid feceive foods fitin the USDA-pursuant t0,42 USC 1755.and Z.CER,
2500125070 CDEA§réspotsibleforordering and-distributing: US‘AiQQdS_f@I*{!S&lD&Q&hf%lﬁkg
schools Plusuant to 42 USC 1758 USDA must ensuresthat foods-offered- through-this progiant:

‘niericans: ks

The Superintendent or designee shall ensure that foods received through the U.S. Department of
Agriculture (USDA) are handled, stored, and distributed in facilities which: (7 CFR 250.14)

I. Are sanitary and free from rodent, bird, insect, and other animal infestation
2. Safeguard foods against theft, spoilage, and other loss

3. Maintain foods at proper storage temperatures

4, Store foods off the floor in a manner to allow for adequate ventilation

5. Take other protective measures as may be necessary

The Superintendent or designee shall maintain inventories of USDA foods in accordance with 7
CFR 250.59 and CDE procedures, and shall ensure that foods are used before their expiration
dates.

USDA donated foods shall be used in school lunches as far as practicable, USDA foods also may
be used in other nonprofit food service activities, including, but not limited to, school breakfasts
or other meals, a la catte foods sold to students, meals served to adults directly involved in the
operation and administration of the food service and to other school staff, and training in
nutrition, health, food service, or general home economics instruction for students, provided that
any revenues from such activities accrue to the district's nonprofit food service account. (7 CFR
250.59)

Contracts with Outside Services

* WﬁiOllO\Vingsept tonalsectionis-foruseby-districtsthat-cantrasrfor-food-serviee
Jnapnagement services pursuant fo Education Code,495545,42-USGA758 or 7 CFR210: 16701
COMSUTHND SeTvices Pt raiit o Brlueation Coded 503 i Shon i B m st Ba o e flect-the
type(s).of.contracis.inthe.district;.sce.the.accompanying-Board-policys***

The term of any contract for food service management or consulting services shall not exceed
one year. Any rencwal of the contract or further requests for proposals to provide such services
shall be considered on a year-to-year basis. (Education Code 45103.5; 7 CFR 210.16)

Any contract for management of the food service operation shall be approved by CDE and
comply with the conditions in Education Code 49554 and 7 CFR 210.16 as applicable. The
district shall retain control of the quality, extent, and general nature of its food services,




including prices to be charged to students for meals, and shall monitor the food service operation
through periodic on-site visits. The district shall not enter into a contract with a food service
company to provide a la carte food services only, unless the company agrees to offer free,
reduced-price, and full-price reimbursable meals to all eligible students. (Education Code
49554; 42 USC 1758; 7 CFR 210.16)

Any contract for consulting services shall not result in the supervision of food service classified
staff by the management consultant, nor shall it result in the elimination of any food service
classified staff or position or have any adverse effect on the wages, benefits, or other terms and
conditions of employment of classified food service staff or positions. All persons providing
consulting services shall be subject to applicable employment conditions related to health and
safety as listed in Education Code 45103.5. (Education Code 45103.5)

(cf. 3312 - Contracts)

(cf. 3515.6 - Criminal Background Checks for Contractors)
(cf. 3600 - Consultants)

(cf. 4112.4/4212.4/4312.4 - Health Examinations)

(cf. 4212 - Appointments and Conditions of Employment)

(12/13  5/17) 3/18
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CSBA Sample
Board Policy

Free And Reduced Price Meals

BP 3553
Business and Noninstructional Operations

sxxNoterFducation Code-49550requires AT QSIS 16 provideat-least-one-nutritionally
adequate'meat-during-each-school-day-to-needy-studentssdefined.in.Education.Code 49352 agr
thiose who nieet-federal-eligibility-eviteriafor-free-andreduced-price-meals=-Pursuant-te-42.1JSC
1758 and-1773;districts-that-participate-in-the-National-Sehool-lunch-and/or-Breakfast-Brogram
@ USCT751-1769], T773) miay Tecsivea-higher reimbursement Tats for free-and-reduced=priee
medl§ thaithat provided for ineals-fornoneligible-students-In-additions-state-fundingmay-be
availaBIE thiotigh the State-Meal Pigpram-(Education-Code-49490-49494)=<Fhe-district-may:
apply-to-the- Californid DEpartment o Bducation (EDEyfor-available staterand-federat-fundg:#*

wENoter The requirementto-provideat-leastonenutritienally.adequate.meal-to-ncedy-studentss
applies ARG SHmner SCHool sessions uilgssthic distriet-receives-a-waiverfrom-the-State-Board
dtEdueation-(SBE).underthe-conditions-described-imEducationr-Coder49548.In-order-to.ceceive
a-waiversthe-districtis-required*to-submit-a-waiverrequestne-aterdhan.60,. days.before-thetast
regularmeeting-of the-SBE-before-the-stark-of-the-summerschool-session fozwhich.the-waivéiis
sbught=Funding-te-support-the-provision-ofstimmerschoot-meats-is-avattable through-the:
Seamless-Summer-Feeding-Option-andlor-Summer-Food-ServiceProgiatir(Fducation-Code
49547542108 G- 176 ) rsee-BRAR-355 2« Swmmer-Meal-Program:%5*

*%2ENote:. Student.eligibility-for-free-and-Tedticed-price meals servesasthe-basis-for-identifying
sttt asdon-ineome-foravariety-of-prirposes; fiiclnding~but-not-dimited 0] Statealtocations
ofsuppletitental-and:coneentration-fandiHE Within the tocal-eontrol-funding-formula Disticts
must-use-such-funding ta.increase or improve.services.forlow=income.students.and.other:
pepttationsof-lunduphicated SHIICHE" ($TE BP/AR=3L00.-Budget)-and-must-establish-goals-ands
specitic-aetionsforlowincome-studentsitrthe-foeal-eontrol-and-accountability plan{see BPAR
0460°=Tocal Control and Accstiitability-Plaft): #%*

*#ENoterThe-following-policy-ismandated-for-any-distriet-that-authorizes. cmployee-aceess-to-

students~free-and-reducedsprice-nmeat-sligibility-infornmatiorrforthedisappraepatiotrofacademic,

achievement-data-and-other-specified-purposesssee-section-* Confidentiatity/Releaserof-Reeords”
"BElGw A,

The Governing Board recognizes that adequate nutrition is essential to the development, health,
and leatning of all students. The Superintendent or designee shall facilitate and encourage the
participation of students from low-income families in the district's food service program.

{cf. 3551 - Food Service Operations/Cafeteria Fund)
{cf. 3552 - Summer Meal Program)




(cf. 5030 - Student Wellness)

(cf. 5148 - Child Care and Development)
(cf. 5148.2 - Before/After School Programs)
(cf. 6177 - Summer Learning Programs)

The district shall provide at least one nutritionally adequate meal each school day, free of charge
or at a reduced price, for students whose families meet federal eligibility criteria. (Education
Code 49550, 49552)

*"-"*‘Nb’T@T‘@PiTi‘STTa‘nt*te#%«lzlsS@%1*7&5Qafwel‘igible“schoﬁima‘y‘apply*tﬂ*receive*ﬁréaiﬂiﬁé‘fﬁﬁfﬁ‘gﬁﬁﬁms*
unde-auniversalFmeal SErvicE Provision (cgrthe-Community Eligibility-Provision-or-Provision
Dswhiehprovides-brealkdast-and/or e Tieg o charpeto alt-studentyenrolted-atthesschool.
EBdueation-Code-495645-as-added-by-SB-138-(Ch=724; Statutes-o£2017)-requires-any-district
with.a.lvery-high-poverty-sehool;*-defined-as-one that-qualifies-toreceive the-freesmeal 14ié in
theCommunity Eligibility Provisions-to-applyte-ERE-by-Septembrer-i;-2018-to-operate-under-
any-federalb-uniiversat- nieal ®IvICE provisiti-Adistrict may-beexempted - front this requirement:
if.the Governing-Board-adepts-a-tesolution-stating that it 7§ UNEBIE (S Toply-due.to.fiseal
hardship;#ke

“aiNeterIf Al istrict schoolsoperateunder-a-universal-meal-serviee provisionsthis-policy-and=
the accompanyinig tegtildtion should be trevised-to-deletereferences-to-reduced-price-meals,

student.eligibility,.and.the.applicationproeess,

To provide optimal nutrition and reduce the administrative burden of food service operations, the
Superintendent or designee shall assess the eligibility of district schools to provide breakfast
and/or lunch free of charge to all students at the school under a federally funded universal meal
service provision, such as Provision 2 or the Community Eligibility Provision, pursuant to 42
USC 1759a.

If any district school meets the criteria for a "very high poverty school" through its eligibility for
the federal Community Eligibility Provision reimbursement rate pursuant to 42 USC 1759a, the
district shall apply to the California Department of Education {(CDE) to operate a universal meal
service, unless the Board adopts a resolution stating that the district is unable to comply with this
requirement due to fiscal hardship. The resolution shall be part of the public agenda for at least
two consecutive Board meetings, first as an information item and then as an action item. The
Board shall reconsider the resolution at least once every four years. (Education Code 49564, 42
USC 1759a)

**NoterInordertorbereimbursed-for-fres-ard-red teed=price meals; A SEHEo I st iitdst-federal«
and/orstate-nutritional-guidelines i7" CFR210:10a1id 22078 41" Educstion-Code4 943 0-and:
49430.7,-as-deseribed in-AR3550-=Fo6d" SErvice/CRild Nutritio Piograms -+

The Superintendent or designee shall ensure that meals provided through the fiee and
reduced-price meals program meet applicable state and/or federal nutritional standards in
accordance with law, Board policy, and administrative regulation.




(cf. 3550 - Food Service/Child Nutrition Program)

*a#Note:.Lhe.federally-funded-Special-Mill-Prograny (42-USE-14772:7-CFR-215 7122457
assistsin-providifig MiTK 1o students ar Téassiialie prices-inschools-that-de-not.participate.in the
National-School-Lunch-e=Breakfast-Prograrmror-SummerFood-Service-Rrogram=—Participating
distriets-mayzat-their-diseretionschoose-to-provide-milkeat-no-charge-to-students-who-quatify=for
free.and.reduced-priceaneals..The following-optional-paragraph-isfor-use-by-distriets-that-cliovse
fo.provide-fiee-milleto-eligible-studentss&#-

Schools participating in the Special Milk Program pursuant to 42 USC 1772 shall provide milk at
no charge to students who meet federal eligibility criteria for free or reduced-price meals.

*eiNoter-Edueation-Code-49557-requites.the district to.develop-a-plan-ensuring thatstudents
receiving-free-and-reduced=price-meals-are-not-treated-differentlyifi the iiiplementation-of the
food-seivices program:-See-the-accompanying-administrative-regulation-for-plan

require ety ***

The Board shall approve, and shall submit to the CDE for approval, a plan that ensures that
students eligible to receive free or reduced-price meals and milk are not treated differently from
other students. (Education Code 49557)

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 3555 - Nutrition Program Compliance)
(cf. 5145.3 - Nondiscrimination/Harassment)

Confidentiality/Release of Records

All applications and records related to eligibility for the free and reduced-price meal program
shall be confidential and may not be released except as provided by law and authorized by the
Board or pursuant to a court order. (Education Code 49558)

(cf. 5125 - Student Records)

EENotewbhoremaindenofthisssection-should-berevised torefleet-the.purposes.for. sharingfiee
-and.reduced-price-eligibility-informationthat-are-authorized-by-the-Board=Distriets-wishing-to
use-frec-amd-reducedsprice meal TEESTAS Tor The following:purposes-are-mandated-by-Edueation
Code-49558-to-adopt & policy AtithioTizing ehifiloyeeacecesssSee:the.accompanying.
administrative TeUIaticH for additivral Tequirements-applicable-to-distuicts-that-authorizesuch
aQCGSS‘.‘***i“

The Board authorizes designated employees to use individual records pertaining to student
eligibility for the free and reduced-price meal program for the following purposes: (Education
Code 49558)

1. Disaggregation of academic achievement data




(cf. 6162.51 - State Academic Achievement Tests)

¥ Nofe=EducationCode49558 altows-districts-to-userthemaiig and €ligibility status-of students
participating T the e educed-price mealr prograntto-identity-students-eligible for-schoel
choice-and-supplementateducational Services (SES)ti-Titled-schools-identified-for-program
improvement..Homwever,.the Every.Student-Suceeeds-Aet-{(R:ls-1-14-95) repealed-20-38 6316
whieh-had-required-the-provision 6 Sthdeht tanstery and-SES*+=*

*axNoterAdthough-Edueation-Code.49558. has.not-yet-been-amended-to aeflect.the repeal-ot-20
USE-6316: ESBA=believes:that-the-use-offree-and-reduced-price-eligibility-data-would-be
necessary to-itplemerit Titke T, Parr A ol the Blementary and-Secondary-Edueation-Act; which
provides-financial-assistance-to-mest-the-needs-of-students-fromdowsincome-families,-as-well-as
other-federal-programes=the-distriet=shoutd-consuitdtegal-counselifit i uestions about-the

use.office.and.seducedsprice.meal-information-for-these-or-otlierpuiposes ***

2. Identification of students eligibie for services under the federal Elementary and
Secondary Education Act pursuant to 20 USC 6301-6576

(cf. 6171 - Title I Programs)

*raNoterAccording-to-CDE-Mamagentent Bulletii SNP=12-2015; Edication Code 49558 -dees.,
net-prohibittie Sharing of fre€ and Tediiced-price heal upplication-information-torother
distrigts/schools.-for-the-purpose-ef-determining-studentseligibility- The distriet-may.proyvide
oply the student’s name.and.eligibility-status-unless the applicant-econsents-to-the-sharing-of
additiorat Tt k-

If a student transfers from the district to another district, charter school, county office of
education program, or private school, the Superintendent or designee may share the student's
meal eligibility information to the other educational agency to assist in the continuation of the
student's meal benefits.

The Superintendent or designee may release the name and eligibility status of a student
participating in the free or reduced-price meal program to another school district, charter school,
or county office of education that is serving a student living in the same household for purposes
related to program eligibility and data used in local control funding formula calculations.
(Education Code 49558)

The Superintendent or designee may release the name and eligibility status of a student
patticipating in the free or reduced-price meal program to the Superintendent of Public
Instruction for purposes of determining allocations under the local control funding formula and
for assessing accountability of that funding. (Education Code 49558)

The Superintendent or designee may release information on the school lunch program
application to the local agency that determines eligibility for participation in the Medi-Cal
program if the student has been approved for free meals or, if included in the agreement with the
local agency, for reduced-price meals. He/she also may release information on the school lunch




application to the local agency that determines eligibility for Calkresh or another nutrition
assistance program authorized under 7 CFR 210.1 if the student has been approved for free or
reduced-price meals. Information may be released for these purposes only if the student's
parent/guardian consents to the sharing of information and the district has entered into a
memorandum of understanding with the local agency which, at a minimum, includes the roles
and responsibilities of the district and local agency and the process for sharing the information.
After sharing information with the local agency for purposes of determining eligibility for that
program, no further information shall be shared unless otherwise authorized by law. (Education

Code 49557.2, 49557.3, 49558)

(cf. 5141.6 - School Health Services)

Legal Reference:

EDUCATION CODE

48980 Notice at beginning of term

49430-49434 Pupil Nutrition, Health, and Achievement Act of 2001
49490-49494  School breakfast and lunch programs
49500-49505 School meals

49510-49520 Nutrition

49530-49536 Child Nufrition Act of 1974
49547-49548.3 Comprehensive nutrition service
49550-49564.5 Meals for needy students

CODE OF REGULATIONS, TITLE 5

15510 Mandatory meals for needy students
15530-15535 Nutrition education

15550-15565 School lunch and breakfast programs
UNITED STATES CODE, TITLE 20

1232g Federal Educational Rights and Privacy Act
6301-6576 Elementary and Secondary Education Act
UNITED STATES CODE, TITLE 42

1751-1769) School lunch program

1771-1791 Child nutrition, especially:

1773 School breakfast program

CODE OF FEDERAL REGULATIONS, TITLE 7
210,1-210.31 National School Lunch Program
220.10-220.21 National School Breakfast Program
245.1-245.13 Determination of eligibility for free and reduced-price meals and free milk

Management Resources:

CSBA PUBLICATIONS

Monitoring for Success: A Guide for Assessing and Strengthening Student Wellness Policies,
2012

Student Wellness: A Healthy Food and Physical Activity Policy Resource Guide, 2012
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS




e

Direct Certification Implementation ChecklistFree and Reduced-Price Meals: Universal Meal
Service, Nutrition Services Division Management Bulletin SNP-01-2018, January 2018U.8,
DEPARTMENT OF AGRICULTURE PUBLICATIONS

Eligibility Manual for School Meals: Determining and Verifying Eligibility, July 2015

U.S, DEPARTMENT OF AGRICULTURE PUBLICATIONS (continued)

Provision 2 Guidance: National School Lunch and School Breakfast Programs, Summer 2002
WEB SITES

CSBA: http://www.csba.org

California Depattment of Education, Nutrition Services Division: hitp://www.cde.ca.gov/ls/nu
California Food Policy Advocates: http://cfpa.net

California Project LEAN (Leaders Encouraging Activity and Nutrition):
http://www.californiaprojectlean.org

U.S. Department of Agriculture, Food and Nutrition Service: http://www.hs.usda.gov/end
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CSBA Sample

Administrative Regulation
Free And Reduced Price Meals

AR 3553
Business and Noninstructional Operations

*&ENoteTEdUcation Code 49550-requires-all-distriets-to-provideratdeastonenutritionally-

as thosewlio meet-federal-eligibility-ceiteriasfor-fice-and reduced=pricesmeals~TFhefollowing
administrative regulationis=for-use-by-all-districts;repardiessofwhetherthey-receive
reimbursement-for-free-and-reduced-price-meals-threugh-the-Natiotial- Setivol Tunch-andfor-=
Breakfast-Rrogram-(42-U8 C1751=1769=1773 - aitlorthie-State-Meal-Rrogram-(BducationGode
4949049797 x*=

Applications

RN THE CaliforhtaDepartientof Fducation's-(EPE)-Management-Bulletin-
USDA=SNP=07-201 0-elaifieS tat ity theresponsibility-ofthe-districtto.ensure.that.applications
for-freeand-redueed=price-meatsand-freemiticrieertherequirements-ofawsModel-application
forms-are-availabledrom-the-CDE-inseveral-formats-and-in-both-English-and-Spanish. 2% ¥

The Superintendent or designee shall ensure that the district's application form for free and
reduced-price meals and related materials include the statements specified in Education Code
49557 and 7 CFR 245.5, The district's application packet shall include the notifications and
information listed in Education Code 49557.2.

(cf. 3550 - Food Service/Child Nutrition Program)
(cf. 3551 - Food Service Operations/Cafeteria Fund)
(cf. 3552 - Summer Meal Program)

The application form and related information shall be distributed in paper form to all
parents/guardians at the beginning of each school year and shall be available to students at all
times during the school day. (Education Code 48980, 49520; 42 USC 1758; 7 CFR 245.5)

(cf. 5145.6 - Parental Notifications)

“rENoteThe-following-paragraph-isoptionat-frradditionte-the-paper-applicatioirform
described-aboveyEducation-Gode-49557-authorizes-distriets4o.make.the.applicationfor-free.or..
reduced-price:meals-available-online; provided-that-it complies-with specified requirements. 25 *

In addition, the district application form for free and reduced price meals shall be available
online. The online application form shall require completion of only those questions necessary
for determining eligibility, contain clear instructions for families that are homeless or migrant,




and comply with other requirements specified in Education Code 49557.

**aNotexAceording-to-the WS DEgaitnent of Agriculfura's Bligibility-Manual-forSchool
Maealss.bstermining-and-Vertfyig RSB, 1iotsens1dsentolling anew-student-afierthe-start
of the.school-year.must-also-be-provided-an-application-atid related-materials#54

An application form and related information shail also be provided whenever a new student is
enrolled.

At the beginning of each school year, the Superintendent or designee shall send a public release,
containing the same information supplied to parents/guardians and including eligibility criteria,
to local media, the local unemployment office, and any major employers in the district
attendance area contemplating large layoffs. Copies of the public release shall be made available
upon request to any interested person. (7 CFR 245.5)

Eligibility

o NotesPisttictsare-tesponsible-for-determining-students-eligibility-for-free-and-reduted=price
meals.in-aceordance-witli critetia Established by CDE Comsigent Wit 42 1S G195 8-and=1773
and&@ﬁl%@%*%mlﬁamﬂyﬁme’mve'ﬁlevérs*thqumﬁﬁf*fﬁrﬂ%%‘f%ﬁ%ﬂ?ﬁfé‘éﬁhﬁal‘s*-fbw
household-sizesaremmmtly-posted o CDE'S Wb §HE™ ¥

* NoterPursidit 16 42 UST1769¢; a-distriet-that-has.demonstrated-a-high-level-ofyor-a-high.
risk.for, administiative.error-may-beasquired-tosimplenicriti-sccond-level sindependent-review
of+the-eligibility-determination-foreachrapplication: Such distets a5 Wil besubiect to
additional-EBE-reporting-requirements:#**

The Superintendent or designee shall determine students' eligibility for the free and
reduced-price meal program based on the criteria specified in 42 USC 1758 and 1773 and 7 CFR
245.1-245.13 and made available by the California Department of Education.

**ZNotedn-aeeordance-with-lawspastieipants-in-certain-state-and-federal-programs-aredecmed

10 have metthe.incomeseligibilitysrequirements-ofthe-free-ami reducedsprice medl-program-and:
therefore may.be directly. certified-as-eligible-without fiifliei fctionror-additional-application=For -
purpose-of-direet-eertificationydistrietsmay-obtainrdata-through-the-California-loongitudinal

Pupil Achievement.Data-Systenm-(GALEPAPS)ormay-enterinto-a-local-agreement-withsthe
county. departiment-ofsocial orwelfareservices tomatch-entollment-data#5*

“ZiNote.Rursuant-to.42.US G175 8.and-7-CRR245.6 ~districts-must-directly-certify-for
entollment:in-the-free-and-reducedprice Hical Program stidents whopatticipate-in-the CalFresh
prografTor Califorfiz-Work Opforttifiity ard Reypoisibility:toKids (EalWORKs)-program:-42
USE1758-and 7-CFR 245 6 also authorize; butrdo-notrequire; distrietsto-directly certify-any
student-whosis.homelessrmigratorysa-foster-youthyor-envolled-in-asHead-Start-program,
Education. Code.49562-as-amended-by-SB.138(Ch-724;Statutes of- 2017 r-alsorequires-districts
to.use-participation-data<in-the- MedisGal-program-to ditectly-certifystiidents-as-eligible-forfiee
ane-redaceds medls, Begififitig-witirparticipation-data-from-the20197-18-school.ycar as,




provided by CDE ***

*#*NoterFurtherinformation-about-direct-certificition-and-eligibility-is-available.inthe USDA's.-
Eligibility Gidames 5 SRS e Mmaar

or

** e ote=Rursuant-to42-USE-195%a=certaidistricty toeated-in-high-poverty-areas-may-be
-eligible-to partiCipate ratterative processes-for anntial-deterftinations of STasnTengibitity-for
free-and-redured=priceTealSPIOVISIONS T, 2,73, and 4T DIsTrt participating-in-these
alternative-processes-shouldsreviserther foHBWItE SECtion 10 TeMect-district. practiee:#%*

Participants in the CalFresh, California Work Opportunity and Responsibility to Kids
(CalWORKS), and Medi-Cal programs shall be directly certified for enrollment in the free and
reduced-price meal program without further application. Participants in other state or federal
programs may be directly certified when authorized by law. (Education Code 49561, 49562; 42
USC 1758; 7 CFR 245.6)

(cf. 6173 - Education for Homeless Children)
(cf. 6173.1 - Education for Foster Youth)
(cf. 6175 - Migrant Education Program)

Verification of Eligibility

Not later than November 15 of each year, the Superintendent or designee shall verify the
eligibility of a sample of household applications approved for the school year in accordance with
the sample sizes and procedures specified in 42 USC 1758 and 7 CFR 245.6a. (42 USC 1758; 7
CFR 245.6a)

If the review indicates that the initial eligibility determination is correct, the Superintendent or
designee shall verify the approved household application. If the review indicates that the initial
eligibility determination is incorrect, the Superintendent or designee shall: (42 USC 1758; 7
CFR 245.62) -

1. If the eligibility status changes from reduced price to free, make the increased benefits
immediately available and notify the household of the change in benefits

2. If the eligibility status changes from free to reduced price, first verify the application,
then notify the household of the correct eligibility status, and, when required by law, send a
notice of adverse action as described below

3. If the eligibility status changes from free or reduced price to paid, send the household a
notice of adverse action as described below

If any household is to receive a reduction or termination of benefits as a result of verification
activities, or if the household fails to cooperate with verification efforts, the Superintendent or
designee shall reduce or terminate benefits, as applicable, and shall properly document and retain
on file in the district the reasons for ineligibility. He/she also shall send a notice of adverse action




to any household that is to reccive a reduction or termination of benefits. Such notice shall be
provided 10 days prior to the actual reduction or termination of benefits. The notice shall advise
the houschold of: (7 CFR 245.6a)

I. The change and the reasons for the change

2. The right to appeal, when the appeal must be filed to ensure continued benefits while
awaiting a hearing and decision, and instructions on how to appeal

3. The right to reapply at any time during the school year
Confidentiality/Release of Records

=espsreT ThE OIS Wing section-is-for-use-by-distriets-that-haveadopted 8 PolEy, pursuant-to,
Education Cd& 49558, al15wWing distriet-employees to-userindividual-student-reeords-compiled-in
theadntirstration-oPtiesfre aid reduted=-price meal-program-for-the-purposeof-disaggregation
of-aeademieachicvententdarT atd/or the-provisionofservices-under-the-federal-Blementary-and
Secondary-Edutatich ATt purstiant to-20-USE* 63016576 Ses- theaccompanying-Board-polity.
Thedistrict:should-consult-legal-counselifiit-has-questions-about-the“tise-of:free-ands
reduced=price-meakinformationsforthese-orother purposes.***=

**ENoterdtisrecommended-that-the-district-designate-by-name or-job-title theemployeets)
authorized 1o tse récords -forthese priposes” DIStHCES sShsuld iuentify-thespecific-title(syof the
desigtiated-enployes(syirthe spacEprovIded below; stich-as-Title-T- Goordinati. ¥ * -

The Superintendent designates the following district employee(s) to use individual records
pertaining to student participation in the free and reduced-price meal program for the purpose of
disaggregation of academic achievement data and/or the provision of services under the federal
Elementary and Secondary Education Act pursuant to 20 USC 6301-6576.

{title or position)

In using the records for such purposes, the Superintendent or designee shall ensure that:
(Education Code 49558)

1. No individual indicators of participation in the free and reduced-price meal program are
maintained in the permanent records of any student if not otherwise allowed by law.

(cf. 5125 - Student Records}

2. Information regarding individual student participation in the free and reduced-price meal
program is not publicly released.

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)




3. All other confidentiality provisions required by law are met.

4, Information collected regarding individual students cettified to participate in the free and
reduced-price meal program is destroyed when no longer needed for its intended purpose.

Nondiscrimination Plan

The district's plan for students receiving fiee or reduced-price meals shall ensure the following:
(Education Code 49557; 42 USC 1758)

1. The names of the students shall not be published, posted, or announced in any manner, or
used for any purpose other than the National School Lunch and School Breakfast Programs,

unless otherwise provided by law.

2. There shall be no overt identification of any of the students by the use of special tokens
or tickets or by any other means.

3. The students shall not be required to work for their meals or for milk.

4, The students shall not be required to use a separate dining area, go through a separate
serving line or entrance, or consume their meals or milk at a different time,

(cf. 0410 - Nondiscrimination in District Programs and Activities)
{cf. 3555 - Nutrition Program Compliance)

When more than one hunch, breakfast, or type of milk is offered, the students shall have the same

choice of meals or milk as is available to those students who pay the full price. (Education
Code 49557; 7 CFR 245.8)

Prices

***Noten—Fhe-foltowinig Section 15 Tor 58 by dstricty that provide reduced-pricomeals-tow:
students.through-the Nt6iTE SCROST TR Afid/or Breakfasi-Program-pursuant:to42-1S €175 8
%@iﬂl&ﬁ&#«m

The maximum price that shall be charged to eligible students for reduced-price meals shall be 40
cents for lunch and 30 cents for breakfast. (42 USC 1758, 1773)
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CSBA Sample
Board Policy

Recruitment And Selection

BP 41114211, 4311
Personnel

**ENatexIhefollowing.optional.policy-may. be.revised-to-refIEEr AT practice andrelated
provisions-of-collective.bar 8@1“111{384*@51891}3&811%** *

*RENute-The -Governing-Board-should-ensure-that-district-hiring protedures-are-designed-to
avord-liability for ngpligent-hiring: In-C:A+ve-William S Hart Union-High-Schook-Ristricty-the
Galifornia-Supreme-Court-held-thata distiict edirbe held-vicariously-liable for the negligence-of
its-administrators-and Stpervisors il the hiring; retention;-and §ipeivision of-a-counsclor-who
sexually-harassed-and/or-abused-a-stadent, ¥+ *

The Governing Board is comunitted to employing suitable, qualified individuals to effectively
carry out the district's vision, mission, and goals.

(ct. 0000 - Vision)

{cf. 0200 - Goals for the School District)

(cf. 4000 - Concepts and Roles)

(cf. 4100 - Certificated Personnel)

(cf. 4200 - Classified Personnel)

(cf. 4300 - Administrative and Supervisory Personnel)

The Superintendent or designee shall develop equitable, fair, and transparent recruitment and
selection processes and procedures that ensure individuals are selected based on demonstrated
knowledge, skills, and competence and not on any bias, personal preference, or unlawful
discrimination.

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 4030 - Nondiscrimination in Employment)

(cf. 4032 - Reasonable Accommodation)

(cf. 4111.2/4211.2/4311.2 - Legal Status Requirement)

When a vacancy occurs, the Superintendent or designee shall review the job description for the
position to ensure that it accurately describes the major functions and duties of the position,
He/she shall also disseminate job announcements to ensure a wide range of candidates.

The district's selection procedures shall include screening processes, interviews,
recommendations from previous employers, and observations when appropriate, as necessary to
identify the best possible candidate for a position.




- .

(cf. 4112.61/4212.61/4312.61 - Employment References)

The Superintendent or designee may establish an interview committee to rank candidates and
recommend finalists. During job interviews, applicants may be asked to describe or demonstrate
how they will be able to perform the duties of the job. All discussions and recommendations
shal! be confidential in accordance with law.

(cf. 2230 - Representative and Deliberative Groups)

No inquiry shall be made with regard to any information prohibited by state or federal
nondiscrimination laws.

¥*¥Note: Labor Code432:3;-as-added by-AB-168(Ch: 688, Statules of 2017); prokibitsdistriets
from.seeking a.job.applicants-sataty iSOy hformation and-fionrrelying-on-salary-history-as,a
factot I ASEMiTiing Whetherto-offeremploymenttoran-applicant-or-the-salawy-to-offer-«
However;iftheapplicant-discloses-salavy-history- mfel mah@nwveluntal1ly&and¢w1ﬂmtﬁp,gmptmg,
Salavy"fdl ‘that’HpT)lfﬁﬁﬁt‘“ﬁﬁﬁ@i‘@ﬁﬂéﬂ%ﬁ*@mtﬂpplmﬁb&eﬁﬁﬁm THSI6ry imformationthat is
uant 1o T““@TWPWIWR@WE‘MA‘EF(@WW?WVC&?@50"“62‘707’61‘”111“@

The Superintendent or designee shall not inquire, orally or in writing, in regard to an applicant's
salaty history information, including compensation and benefits. He/she shall also not rely on
salary history information as a factor in determining whether to offer employment to an applicant
or the salary to offer. However, the Superintendent or designee may consider salary information
that is disclosable under state or federal {aw or that the applicant discloses voluntarily and
without prompting. Upon request, the Superintendent or designee shall provide the applicant the
pay scale for the position to which he/she is applying. (Labor Code 432.3)

PGt Fhe-foHtow M PATAETap T Shon 1 B8 THodsaTo teflevt-distriotpracticedts

For each position, the Supetintendent or designee shall present to the Board one candidate who
meets all qualifications established by law and the Board for the position. No person shail be
employed by the Board without the recommendation or endorsement of the Superintendent or
designee.

(cf. 4112 - Appointment and Conditions of Employment)
(cf. 4112.2 - Certification)

(cf. 4112.22 - Staff Teaching English Learners)

(cf. 4112.23 - Special Education Staff)

(cf. 4112.8/4212.8/4312.8 - Employment of Relatives)
(cf. 4212 - Appointment and Conditions of Employment)
(cf. 4312.1 - Contracts)

Incentives




#**Note: Thedistrict may offei incentives.(e.g,, sighing-bonusesrassistanee-with.beginning
teficher induction ¢osts, assistance withthieprocess-ofobtaining-a-clear eredential ichinding
coveringcredential costs; d nehtoting programs-additional-compensationyand/or-subsidized

hOusHIE) o Teciuit teachers, adiiifiistiators;-or-other.employees-in-accordanee-with-district
needszF

**FNeoterAB- 99 (ChHITS; SHItEs 62017 restablishes-the-California-Fducatst-Development
(CalED)-grantprogram.-to.assist.districts.with.attracting.and-supporting-the.preparation-and
contintigd 1earfitiTg ofteatiers; principalssand-other-school-leadersy+*

*RiNotexHealth-and-Safety"CEUC 53373 Pemmiity distriets-to-establish-and-implement.programs
that address the housing fieedsofteachers-and-other-distriet-employees-who.face-challenges-in
setiffig affordable-housing.Health.and-Safety- Code 53574 thables-housing-projects on-district
property-restifeted 16 Tentals for district employees+to-qualify-for.both.federal.and-state;
low=Hiicomie Housing tax Sradils, F +

***Note: The folloWwing 6ptional Sectichi may be Tevised torreflect-localincentive-programs.™**

With Board approval and in accordance with district needs, the district may provide incentives to
recruit teachers, administrators, or other employees, such as signing bonuses, assistance with
beginning teacher induction and/or credential costs, mentoring, additional compensation, and/or
subsidized housing.

Legal Reference:

EDUCATION CODE

200-262.4 Prohibition of discrimination

35035 Responsibilities of superintendent

44066 Limitations on certification requirement

44259 Teaching credential; exception; designated subjects; minimum requirements
44750 Teacher recruitment resource center

44830-44831 Employment of certificated persons

44858 Age or marital status in certificated positions

44859 Prohibition against certain rules and regulations re: residency
45103-45139 Employment {classified employees)

49406 Examination for tuberculosis

GOVERNMENT CODE

815.2 Liability of public entities and public employees
6250-6276.48 Public Records Act

12900-12996 Fair Employment and Housing Act, including:
12940-12957 Discrimination prohibited; unlawful practices
HEALTH AND SAFETY CODE

53570-53574 Teacher Housing Act of 2016

LABOR CODE

432.3 Salary information




UNITED STATES CODE, TITLE §

552 Freedom of Information Act

UNITED STATES CODE, TITLE 8

1324a Unlawful employment of aliens

1324b Unfair immigration related employment practices

UNITED STATES CODE, TITLE 20

1681-1688 Title IX prohibition against discrimination

UNITED STATES CODE, TITLE 42

2000d-2000d-7 Title VI, Civil Rights Act of 1964

2000e-2000e-17 Title VII, Civil Rights Act of 1964 as amended

12101-12213 Americans with Disabilities Act

CODE OF FEDERAL REGULATIONS, TITLE 28

35.101-35.190 Americans with Disabilities Act

CODE OF FEDERAL REGULATIONS, TITLE 34

106.51-106.61 Nondiscrimination on the basis of sex in employment in education program or
activities

COURT DECISIONS

C.A. v William S. Hart Union High School District et al., (2012) 138 Cal.Rptr.3d 1

Management Resources:

CALIFORNIA COUNTY SUPERINTENDENTS EDUCATIONAL SERVICES
ASSOCIATION PUBLICATIONS

Teacher Recruitment in California: An Analysis of Effective Strategies, Research Brief, Veritas
Research and Evaluation Group, October 2017

WEB SITES

California County Superintendents Educational Services Association: http://ccsesa.org/recruit
California Department of Education: http://www.cde.ca.gov

California Department of Fair Employment and Housing: http://www.dfeh.ca.gov
Commission on Teacher Credentialing: http://www.ctc.ca.gov

Education Job Opportunities Information Network: http://www.edjoin.org

Teach USA: hitp://culturalvistas.org/programs/us/teach-usa

U.S. Equal Employment Opportunity Commission: hitp://www.eeoc.gov
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CSBA Sample
Board Policy

Sexual Harassment

BP 4119.11 4219.11, 4319.11
Personnel

raENpte=Fduration Code231:5 mandates the WSS REVE TWHTET poliEy birsexnat-=
harassticift, AS part 6T S RIARIATE, e district also sﬁﬁﬂd‘ﬁﬂﬁiﬁt’a“sexﬁal’ha"i ASSHentrpoliey
related-to-studems-see-BRAARS445FSexifal Harassment. ™ e

*iNote-Gencratly-eourts-reeognizetwortypesrofedriduct-astonstituting-sexual-harassment.
"Quid-Pro-Quo-{Lthisfor-that!)sexual-harassment-is:considered-to-have-oceurred-when-a-psison
in-a-positiorrofauttority-rkesancthierindtvidial'sedticational-oremployment-benefits=
conditional-upon-that-other-person's-willingness-to-engage-in-unwanted-sexual-behavior-(e.gs
premsmz-a-promotion-for-sex)-LHostile-envitonment*-gexual-harassment;-on-the-other-handsis
conduct-by-the-perpetratorthat-is-so.severespersistents-or-penvasive-that-it-ereates-a-hostile;s
intiericiarii orabusive educational-or-professional-environment-foranother=Sexval-harassment
also-eovers-retaliatory-behavior against*a complainant:-witnesssor-othesparticipant-in-the
eomplatnt-protess=Pursiant to-Govermietit-Code-129407and2-€ ER=14009xinterns,volunteersy
and-job=applicantsare-entitled-torthe-same-protection-against-sexual*iarassment-as-applicable-te
employeesidd.

**&NotorSexualhatassment-is-prohibited-pursuant-to-Fitle-Vll-obthe:GCivil-Raghts-Aet-of1964%
42-986E20008-2000es1-7).and/ei=litle-l2-ofthe Bdutatich Amendments of 19’75724 USC”
16811688 as-well-as-the-Galifornia-Fair-Eniployient and Tiousing Act (GoverniientCode
12900+12996)2£*

# A Note™ PUISTant 10 Government-Gode-12940,-employers-may-be-held-liable-for-sexual-

harassment.committed-against-theirworkers.hy. clients,.customeis.o-other-third partics 1fthey

knew of- should have-known.of.the harassment and failed to.takeimmediate.and-appropriate
StivErction-to-stop-the-harassment A3 *

The Governing Board is committed to providing a safe work environment that is free of
harassment and intimidation. The Board prohibits sexual harassment against district employees
and retaliatory behavior or action against any person who complains, testifies, or otherwise
participates in the complaint process established for the purpose of this policy.

Sexual harassment includes, but is not limited to, harassment that is based on the gender, gender
identity, gender expression, or sexual orientation of the victim.

This policy shall apply to all district employees and to other persons on district property or with
some employment relationship with the district, such as interns, volunteers, contractors, and job
applicants.




(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 4030 - Nondiscrimination in Employment)

i Notew=In-addition ot iSHcr diSEiplifte Hposed o empIETEes Who engage Insexuale
lmzassm@nt;@@w@:mnentz@edewl@%@ prowdes«thathsuch“employeewmy“beﬂhﬁldépersmally
ligble4dn-acowstoflaw.for.any. dam: the v

sk
A HL!_ ) ammiai

Any district employee who engages or participates in sexual harassment or who aids, abets,
incites, compels, or coerces another to commit sexuval harassment in violation of this policy is
subject to disciplinary action, up to and including dismissal.

(cf. 4117.7/4317.7 - Employment Status Reports)
(cf. 4118 - Dismissal/Suspension/Disciplinary Action}
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

*LNote-Federat-amd-stateconitshaveprovided-guidanee-thatmay-help-employers-avoid
liability.ormitigate.damages-in.sexual-harassiment-cases=In-Department-ofHealth.Seivices.v,
Stperior-Court-(MeGinnis)rthe-California“Supreme:Covrtoutlined-measures-thatanay. constitute
mitigating factors in.the.assessment-of damagessincluding.establishing.anti-hatassment.polisies,
communicating-those.policies-to-employeesseonsistentty-enforcing-the-policiesypreserving-the
confidentiality-of-employees-who-report-harassment; and-preventingaretaliation.againstaeporting
employees>The S Stpremt-Courtin-Burlington-ndustries-v=Etlerth-held-that:for-certatn
elaims under-federal-lawsan-employer-may-defend-against. sexual harassment claims.by.proving
that-(1.) reasonable-care-was-exercised-toprevent-and.promptly:correct-any.sexually harassing
behavior=and=(@)-thesemployee-(victitit) fai 1€ o TAKE AdvVanfageo Fthe-preventive -and-correetive
opportunities-provided-by-the-employer:#%*%

***Note: Pursuani-to-Government-Code.12950.1.employers with"S0"6T Tiio1e €iiiployees are
required-to-provide s HOUrS of SEXTAlIfrassment-trainingto-supstvisory-employees-See-the

accompanying.administrative-regulation-for-timelines-and-traititig requireiients;* *

**%Note; Jtems.#l-d.below.reflest-the-courtstpuidaticeaNd B Evemment code 12950.1, and.
should be.madified-toreflect-district*practice:#4%

The Superintendent or designee shall take all actions necessary to ensure the prevention,
investigation, and correction of sexual harassment, including but not {imited to:

1. Providing training to employees in accordance with law and administrative regulation

2, Publicizing and disseminating the district's sexual harassment policy to employees and
others to whom the policy may apply

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)

3. Ensuring prompt, thorough, and fair investigation of complaints




4. Taking timely and appropriate corrective/remedial action(s), which may require interim
separation of the complainant and the alleged harasser and subsequent monitoring of
developments

***Note: The ving.optional-paragraph.reflects.a.recommendation.of.thedd.S-Equal.
Employifienit-Opportunity-CGommission'sinfornial guidance Promising-Reactices.for.Rreventing
Harassrignt aid iy be revised-to-reflect-district practice:**

The Superintendent or designee shall periodically evaluate the effectiveness of the district's
strategies to prevent and address harassment. Such evaluation may involve conducting regular
anonymous employee surveys to assess whether harassment is occurring or is perceived to be
tolerated, partnering with researchers or other agencies with the needed expertise to evaluate the
district's prevention strategies, and using any other effective tool for receiving feedback on
systems and/or processes. As necessaty, changes shall be made to the harassment policy,
complaint procedures, or training.

Sexual Harassment Reports and Complaints

*"*Nﬁté“‘“}’msuant {0 2 CCR 1034 the distriet-may-be-liable-forséxtial Rarassmeit ¢oiittititted
sot;coworkeryoia.third party, . In addition, as part-oftits affivmative duty-to.prevent..,
nent; the-distiict is-required puxsua_nt,to.?, CCR-1:1023 1o inistitet stipétvisors to
report.complaints#£*

Any district employee who feels that he/she has been sexually harassed in the performance of
his/her district responsibilities or who has knowledge of any incident of sexual harassment by or
against another employee shall immediately report the incident to his/her direct supervisor,
another supervisor, the district's coordinator for nondiscrimination, the Superintendent, or, if
available, a complaint hotline or an ombudsman. A supervisor or administrator who receives a
harassment complaint shall promptly notify the coordinator.

“aENoter T Favagher v. City of Boca REtof, oneof thie-factois relied-omby thic 1S Stiptehie
Courtirr-firdiifg 1Hability for harassment-by-a-supervisor-was the.failure.of the-poliey-tosprovide -
ansassuranceto itseniployees-that-harassing SUpEIvisors niay be bypassed-in-registering,,
complatiits# ¥ ™

Complaints of sexual harassment shall be filed and investigated in accordance with the complaint
procedure specified in AR 4030 - Nondiscrimination in Employment. An employee may bypass
his/her supervisor in filing a complaint where the supervisor is the subject of the complaint.

All complaints and allegations of sexual harassment shall be kept confidential to the extent
necessary to carry out the investigation or to take other subsequent necessary actions. {2 CCR

11023)




Legal Reference: .

EDUCATION CODE

200-262.4 Prohibition of discrimination on the basis of sex

GOVERNMENT CODE

12900-12996 Fair Employment and Housing Act, especially:

12940 Prohibited discrimination

12950 Sexual harassment; distribution of information

12950.1 Sexual harassment training

LABOR CODE

1101 Political activities of employees

1102.1 Discrimination: sexual orientation

CODE OF REGULATIONS, TITLE 2

11009 Employment discrimination

11021 Retaliation

11023 Harassment and discrimination prevention and cotrection

11024 Sexual harassment training and education

11034 Terms, conditions, and privileges of employment

CODE OF REGULATIONS, TITLE 5

4900-4965 Nondiscrimination in elementary and secondary education programs receiving state
financial assistance

UNITED STATES CODE, TITLE 20

1681-1688 Title IX prohibition against discrimination

UNITED STATES CODE, TITLE 42

2000e-2000e-17 Title VII, Civil Rights Act of 1964, as amended

CODE OF FEDERAL REGULATIONS, TITLE 34

106.1-106.9 Nondiscrimination on the basis of sex in education programs or activities
106.51-106.61 Nondiscrimination on the basis of sex in employment in education program or
activities

COURT DECISIONS

Department of Health Services v. Superior Court of California, (2003) 31 Cal.4th 1026
Faragher v. City of Boca Raton, (1998) 118 S.Ct. 2275

Burlington Industries v, Ellreth, (1998) 118 S.Ct. 2257

Gebser v. Lago Vista Independent School District, (1998) 118 S.Ct. 1989

Oncale v. Sundowner Offshore Serv, Inc., (1998) 118 S.Ct. 998

Meritor Savings Bank, FSB v. Vinson et al., (1986) 447 U.S. 57

Management Resources:

U.S. EQUAL EMPLOYMENT OPPORTUNITY COMMISSION PUBLICATIONS
Promising Practices for Preventing Harassment, November 2017

WEB SITES

California Department of Fair Employment and Housing: http://www.dfeh.ca.gov
Equal Employment Opportunity Commission: http://www.eeoc.gov

U.S. Department of Education, Office for Civil Rights;
http://www.ed.gov/about/offices/list/ocr/index. htmt
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CSBA Sample

Administrative Regulation
Sexual Harassment

AR 4119.11 4219.11, 4319.11
Personnel

#xENoté The following-administrative-regulationsissmandated-pursnant-to-Education-Code.23.1.5
and-includes-reasonable-steps-for-preventing-the ocewrrence-of-diserimination-and-harassient-as
required pUrsUEit 1§-Governmert Code 12940 (California-Fair-BEmployment.and.Housing- Aet):;
Thestecusof thiTadiiAISEAIVE TSNS 15 o sexval-harassiterit by and-ofemployees.
Pursuant-to-Government-Code~12940-and-2- CCR-14009-internssvolunteersyand-job-applicants
areerititled o e safie protection-against-sexnat-harassment-as-applicable to-employces*#%

q Srelis .

' I Tetated-tosexualharassmentinvelving-studentsysee-BR/AR.S145.7 -
SexualH4 ‘

This administrative regulation shall apply to all allegations of sexual harassment involving
employees, interns, volunteers, and job applicants, but shall not be used to resolve any complaint
by or against a student.

Definitions

*aENoter 1o Oncalev=Sundowner-Offshore Services;- Ines-the-l=S=Supreme-Gounit-held-that..

same=seX SeRUAl harassmentrcotld be acticnable tnder“Fitle-Viof the-Civil-Rights=Actof-1 964«
(42-USE-2000e-2000e=t 7y s+

Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances,
unwanted requests for sexual favors, or other unwanted verbal, visual, or physical conduct of a
sexual nature made against another person of the same or opposite sex in the work or educational
setting when: (Education Code 212.5; Government Code 12940; 2 CCR 11034)

1. Submission to the conduct is made explicitly or implicitly a term or condition of the
individual's employment,

2. Submission to or rejection of the conduct is used as the basis for an employment decision
affecting the individual.

3, Submission to or rejection of the conduct is used as the basis for any decision affecting
the individual regarding benefits, services, honors, programs, or activities available at or through
the district.

*ENote: Pusswantto-Government-Code.12940-conduet-may-meet-the-definition.of sexual...




vigfimetE
Prohibited sexual harassment also includes conduct which, regardless of whether or not it is

motivated by sexual desire, is o severe or pervasive as to unreasonably interfere with the
victim's work performance or create an intimidating, hostile, or offensive work environment.

*#*NotesPursuant-to-Government.Code 12940, the.district-may-be-held-liable-for-gextil
harassment.cominitted-against-employees-by-elients; ecustomersyot-otherthird paities-ifthe
district. knew, .or should have known,.of-the.-harassment-and-fatled-to-take-immediate-and
appropriate.correetive-action-to-stoprthe-trarassment=The-follewing-paragraph-elatifies-that
sexual-harassmentmay=iticlude-actsbysupervisors; cosworkers;-or-other-patties-and-should.be
modified.to.reflect-distriot-practiceA% %

Examples of actions that might constitute sexual harassment in the work or educational setting,
whether committed by a supervisor, a co-worker, or a non-employee, include, but are not limited
to:

1. Unwelcome verbal conduct such as sexual flirtations or propositions; graphic comments
about an individual's body; overly personal conversations or pressure for sexual activity; sexual
jokes or stories; unwelcome sexual slurs, epithets, threats, innuendoes, derogatory comments,
sexually degrading descriptions, or the spreading of sexual rumors

2. Unwelcome visual conduct such as drawings, pictures, graffiti, or gestures; sexually
explicit emails; displaying sexually suggestive objects

3. Unwelcome physical conduct such as massaging, grabbing, fondling, stroking, or
brushing the body; touching an individual's body or clothes in a sexual way; cornering, blocking,
leaning over, or impeding normal movements

Training

** AN ateThe-following.paragraph.is.consistentwith-a-distriets-affirmative-duty-to-protect-its
employees from sex-discrimination;including sexual-harassment;pursuant-to-2-CER=1-1023+in
its.informal-guidancesPromising-Practices-for-Preventing-Harassmenty thel:Ss=Bqual—s
Employment-@pportunity-Commitssiorrrecsimiehd§ It eniployersprovide-sexual-harassment
tfaimwﬂﬁmpbyeemvﬁﬂsﬁsmm‘mﬁ Tafagers, i addition=sinee-BRIARSI4H% -
Sexual Harassment requires employees.to.report sexual-havassmentapatist-stndentsytraining
empleyees*t()‘?é‘é“ﬁ gnizeand-addresssexnal-harasamentincidentsfarthers thE distrier s inerestin
protecting-beth-employees-and-students-against-prehibited-eonduct—lhusrit-is=strongly=
recommendetd-tiatdistricts perfodicaty provide S T iarasshent fraining-eranformatiorrto-atl

theiremployEes, ESpECian iosewi-work-arschool-sitesst**

*#ENoter Provistoncofperfodit-trabming o ati-distriet-employees-could-also-help-foster-a-positive
work- envnonment«andﬁmltlgateadamages@agamstwa dlStl10t"eln-ﬂle+€1\f@ntﬂﬂf sexual-harassment

[#igatiormr-tnr-Pepartiett O HEATh Services v, Mc@imis)-the-Catiforni

Supreme-Gow tsheld«thatsemfpieyemﬁthatﬂhaveﬁtakenifeamﬁabl@asteps‘%toﬁplevent!and Orrest=">"




kaplaeesexual~ha1assmentamaybeabl@*t@*dwceqmageswm“the sevent-ofalawsuit-Such..
steps-may-inelude-establishinp-sreti=Hara i policies and conftiumicating-thosespoticiesde
employeegsisde=

The Superintendent or designee shall ensure that all employees receive training regarding the
district’s sexual harassment policies when hired and periodically thereafter. The training shall
include how to recognize prohibited or harassing conduct, the procedures for reporting and/or
filing complaints involving an employee, employees' duty to use the district's complaint
procedures, and employee obligations when a sexual harassment report involving a student is
made to the employee. The training shall also include information about processes for employees
to informally share or obtain information about harassment without filing a complaint.

(cf. 1312.3 - Uniform Complaint Procedures)
(cf. 4030 - Nondiscrimination in Employment)
(cf. 5145.7 - Sexual Harassment)

*EENote-=Government:Code12950-requires:disticts with-§ 0-ormoresemployees-to-provide=
two-houwrs-oksesxnal-harassmentiraining-and-educatioN oHcS every- two-years-to-every-supervisory
employce, defined-as.any. emplaye@»wﬁhwthe‘ﬁtﬂﬁﬁﬁ"fhﬁake éfﬁplﬁymentbaet1@nm11mhld1ng‘*
hiting iransfersinge=suspendingsand-tisciplitiing other employees, of recommend-suchaetionsif
the-exereise: ei';that-wauthorttyﬂsvnot*’me1'elyﬂ>rou’tme“01"cl€fmﬁl”‘ln“ﬁaﬁﬂﬁ?ﬁ’kl’l“newly-Imed

sup%mm@e%@mamd%mﬁmiﬁbn&ﬁmst»reeeiv@uth@aﬁaininga&iilﬂnﬁix
months-ef t}henhhrre‘fo‘f'ﬁﬁﬁﬁ‘f‘rﬁfmfﬂmﬁp” T CONpliance witlrthistaw-does
not.insulate-the-distriet-fron ity HEBHITY Tor harassment, * *

"M@te*-@ﬁ*féﬁ‘i‘?ﬁ@“ Board membersrayclected offictalsrate not-usually-considered
"supervisors"s however, since Boald TeHibers Have the atthiority to-hiresreward;-or-diseipling,
the-Superinterdent-and-other- empl@yeesvaomdvmembel s-may-also-berrequired-torreecive.sexual.
havassmenttratmnp=Pistriets BT Tonsull with Tegal Counsel 16 ensuie thatthie-appropriate:
individualswreceivestratmimg T+ *

*e¥ NoterAdthompirtie tawdoes-notrequiredistrictswith=-fewer-than-S0-employees-to-provide -
sexual-harassment-training-tossupervisors; cotrt-decistors-have-held-that-providing.training.may
help.mitigate-damages-in-sexnal-harassment-tatwsnitsFhgproviston-ef-supervisor-training-inay
alsp.be.a factorin.detesmining-whether-a-district-hastaken reasonable steps-o-prevent
discrimination: and“hal‘assf“%nf“p”“ilsuant to GEVertnieht Code12940-Thereforeyit-s
reconmmerdEd AT at disrees; Tepard i’esswoﬁh@mmbm%‘fﬁﬁrplﬁyeesﬁpmwdeﬁsewal
\hawssmeﬁt*tfa“lﬁﬁ?f‘)fgﬁ%fsﬁvﬁtﬁ*fﬁwer T S0 employees that dg ot provide sexuals.

kX

harassmenttraining-may Tevise e Temainder of this section to reflect district-practiee. &%,

Every two years, the Superintendent or designee shall ensure that supervisory employees receive
at least two hours of classroom or other effective interactive training and education regarding
sexual harassment, All such newly hired or promoted employees shall receive training within six
months of their assumption of the new position, (Government Code 12950.1)

A supervisory employee is any employee having the authority, in the interest of the district, to




hire, transfer, suspend, lay off, promote, discharge, assign, reward, or discipline other employees,
or the responsibility to direct them, adjust their grievances, or effectively recommend such
action, when the exercise of the authority is not of a merely routine or clerical nature, but
requires the use of independent judgment. (Government Code 12926)

(cf. 4300 - Administrative and Supervisory Personnel}

**&Nates-Government-Code 12950 TaR0"2" CCR™ 1024 Tequire-that-the-training-for-supervisory
employees-eontam speTHied CoRTponen(s and be presehited-by trainers-or-edueatorswiths
knowledge and-EXPEIiise in (e preveniion of NATassHient; iserittination; and retaliation****

The district's sexual harassment training and education program for supervisory employees shall
be aimed at assisting them in preventing and effectively responding to incidents of sexual
harassment, as well as implementing mechanisms to promptly address and correct wrongful
behavior. The training shall include, but is not limited to, the following: (Government Code
12950.1; 2 CCR 11024)

1. Information and practical guidance regarding federal and state laws on the prohibition,
prevention, and correction of sexual harassment, the remedies available to sexual harassment
victims in civil actions, and potential district and/or individual exposure or liability

2. The types of conduct that constitute sexual harassment and practical examples which
illustrate sexual harassment, discrimination, and retaliation using training modalities such as role
plays, case studies, and group discussions, based on factual scenarios taken from case law, news
and media accounts, and hypotheticals based on workplace situations and other sources

3. A supervisor's obligation to report sexual harassment, discrimination, and retaliation of
which he/she becomes aware and what to do if the supervisor himself/herself is personally
accused of harassment

4, Strategies for preventing harassment, discrimination, and retaliation and appropriate steps
to ensure that remedial measures are taken to correct harassing behavior, including an effective
process for investigation of a complaint

5. The essential elements of the district's anti-harassment policy, including the limited
confidentiality of the complaint process and resources for victims of unlawful sexual harassment,
such as to whom they should report any alleged sexual harassment, and how to use the policy if a
harassment complaint is filed

6. A copy of the district's sexual harassment policy and administrative regulation, which
each participant shall acknowledge in writing that he/she has received

7. The definition and prevention of abusive conduct that addresses the use of derogatory
remarks, insults, or epithets, other verbal or physical conduct that a reasonable person would find
threatening, intimidating, or humiliating, and the gratuitous sabotage or undermining of a
person's work performance




*aaNoter—trem 8 tefow s Tequired pirsiiant (o Governmriit Code-12950:1; as-amended.by.SB...
396858, STAttes of 2017y %~

8. Practical examples of harassment based on gender identity, gender expression, and sexual
orientation

The Superintendent or designee shall retain for at least two years the records of any training
provided to supervisory employees. Such records shall include the names of trained employees,
date of the training, the type of training, and the name of the training provider. (2 CCR 11024)

Notifications

*ENoterEdueation-Code23 Srequites that thedistrivt-providecopies-ofits policy ot sexual
harassment-to-staff-as-specified-belows=In-addition;2-CER-41024requires-that-supervisery
‘employees-undergoingarandatory-training receive-a-copy:-of-the-district'sspolicy-and...
acknowledge receipt.of the polieys see-itemA#G-fiethesection™ Training " abovesti%

A copy of the Board policy and this administrative regulation shall: (Education Code 231.5)

L. Be displayed in a prominent location in the main administrative building, district office,
or other area of the school where notices of district rules, regulations, procedures, and standards
of conduct are posted

2. Be provided to every district employee at the beginning of the first quarter or semester of
the school year or whenever a new employee is hired

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)

3. Appear in any school or district publication that sets forth the school's or district's
comprehensive rules, regulations, procedures, and standards of conduct

*EENotei-Government-Gode-l2950-requires the DEpattieiit of Famr-Employment-and THousing
(DFEH).t0.develop-aninformation:sheet-onrempldyiigit discriminalion aid theiltegatity o=
sexual-harassment=Fhisdocumentis-availableronr DFEH s-web sites %8+

All employees shall receive a copy of an information sheet prepared by the California
Department of Fair Employment and Housing (DFEH) or the district that contains, at a
minimum, components on:  {Government Code 12950)

1. The iliegality of sexual harassment

2. The definition of sexual harassment under applicable state and federal law

3. A description of sexual harassment, with examples




4, The district's complaint process available to the employee

5. The legal remedies and complaint process available through DFEH and the Equal
Employment Opportunity Commission (EEOC)

6. Directions on how to contact DFEH and the EEOC

7. The protection against retaliation provided by 2 CCR 11021 for opposing harassment
prohibited by law or for filing a complaint with or otherwise participating in an investigation,
proceeding, or hearing conducted by DFEH and the EEOC

«&4NotesGovornment-Code-12950,as.amended by SB-396-(Che 858y Statutes.af 2017), tequites
wdistrictssta-postriraProfTisHt 4 Hecesibielocation aposter-deve kel By DFEM-regarding
transgender.tights. Lhis.posteris.available on-DEEH scweb gitewtss

In addition, the district shall post, in a prominent and accessible location, the DFEH poster on

discrimination in employment and the illegality of sexuval harassment and the DFEH poster
regarding transgender rights. (Government Code 12950)
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CSBA Sample

Administrative Regulation
Personal IHness/Injury Leave

AR 4161.1 4361.1
Personnel

*¥Note: Thedollowing-administrative fepilatici 1§ subject torcollective bargaining-Education
Code 44978-provides.a.minimum-of:10-days-of personal iliness-or-injury-leave{sick-leave) per
year for certificated-employees Working fiverdays aweek: The Governing Board may allow
additional days.at.its discretion;:iftit-does-sosthe following paragraph should be fevised
accordingly:*¥*

& ENote:.Labor-Gode-245-249-(the-Healthy-Workplaces; Healthy-Families Act) require-distriets
to-grant-a-minimum-of-one-hour-of-paid-siek-leave forévery30-hours-worked:to-their-employees
who work for.30 days.within-a-year-of theli ¢nipls:

lgyitignt: including-temporary and-substitite
employees:Pwsuant to-Labor-Gode246;-a-district-may-use-a-different sick-leave-acerual . method
whichprovides-fortheacciial 1o Beomraregnlarbasis-so-that-an-employee-acerues-at-least-24
hours.efsick-leave-orpaid-time off by the 120U cdlendmrday-of-hisfheremployment-or-eash
calendaryeat-or-12=mont Mooy

ﬁN@te—-lh@p;mm@ns-of-Labor@adc*%‘ﬁ%@‘amew»bf@ﬂd@ﬂd»@ﬂhﬁdiﬁ%ﬂetﬂempleye@s
é%\?é?ﬁ"bﬁ’%ﬁd“ﬁﬁlféﬁﬁ?éﬁbﬁi‘gm EETTTETT{~t BT 'd‘from%hemgstf the-sollective
bargdifiiiig agreement expressly provides paid siok [eave I afrdmommtregqualto-or-exeeeding-the
amount-ofleaveregitited- §ﬁ"e’fﬁ’t To Taber Code 246 ineludes-final-and-binding-arbitration-of
dtsputes.ccgardingthe.applics Athe.paid-sick-days-provisions,.and.provides.premivim-wage
1ates»fe)1-=aLk@v&rt1mewh@m=3&wo1=kedﬁand¢aéregulavahmmlyaate«0ﬁpaya@ﬁknotﬁiessﬁhané@np@l@ent«;
fore: thantthe stafe“rrﬁﬁﬁﬁ‘ifm*Wa”g‘é‘ﬂIﬁf”“Smé‘ébﬁi”ny dismcﬁs m1ay not-satisfy-allthe-eonditions
ETSTOT, Thisadtinistrative.regulation.ha ted to.include the requitements, of
Lab01&@0d%%’-‘kﬁﬁZ@&Any&dlstﬂ(%twwhﬁse"‘collee'f’lve'balgallllllgaglﬁﬁmﬂm33$aﬂcthe
conditions-for-exemption'may-meodify-this-administrativerregulationr actordingly-»#*

*@sNoreT For additional requirements of Labor Code 245-249, see The Settiomrtitled-“*Healthy.
Workplaces:Healthy-Families-Act Requif&iients. below. For paftsick-leave-fortemporary-and
substitute-ceitificated-employeesssee-BRIAR-4121==<lemporary/Substitute.Rersonnel-For-sick
leave for-classified cmployees; 66 AR 42611 Personal-diiness/injury-beave ¥

Certificated employees employed five school days per week are entitled to 10 days' leave of
absence with full pay for personal illness or injury (sick leave) per school year of service.
Employees who work less than five school days per week (part-time employees) shall be granted
sick leave in proportion to the time they work. However, any part-time employee who is
entitled to less than three days of paid sick leave per year due to the amount of time worked shall
be granted sick leave pursuant to Labor Code 246, if he/she is eligible. (Education Code 44978;
Labor Code 245-249)




(cf. 4161/4261/436] - Leaves)
{cf. 4161.9/4261.9/4361.9 - Catastrophic Leave Program)

Use of Sick Leave

*Rpfote-Htenis # 18 BEISWTEltEct alloWable-uscy S AER 16aVESpecifed i tiw-The-district.may
expand-thisshist-to-inelude-any-additional-purposes.authorized-by-lawy-authorized-by-the-distriet,
or-included:-in-a-bargaining-agreementA4*

Certificated employees may use sick leave for absences due to:

1. Accident or illness, whether or not the absence arises out of or in the course of
“employment; quarantine which results from contact with other persons having a contagious
disease during the employee's performance of his/her duties; or temporary inability to perform
assigned duties because of illness, accident, or quarantine (Education Code 44964)

(cf. 4157.1/4257.1/4357.1 - Work-Related Injuries)

2. Pregnancy, miscarriage, childbirth, and related recovery (Education Code 44965, 44978)
(cf. 4161.8/4261.8/4361.8 - Family Care and Medical Leave)

3. Personal necessity (Education Code 44981)

(cf. 4161.2/4261.2/4361.2 - Personal Leaves)

***Note: Optional item #4 below may be revised as desired to specify a different minimum
increment for sick leave, ***

4. Medical and dental appointments, in increments of not less than one hour

5. Industrial accidents or illnesses when leave granted specifically for that purpose has been
exhausted (Education Code 44984)

(cf. 4161.11/4261.11/4361.1 17 - Industrial Accident/Illness Leave)

EENoter-Pusuani-to-the Family anid Medicat PraveAct(FMEAY (29 U8 C- 2612t Califoriiy
Eamily-RightsAet-(EFRAY(Goveriment Code 12945:2)radistrictasrequitcd to-gratticave-to.
an-eligibleenployed o bond witlra child-after the-birthradoptions orfoster-care-placement-of-the
ohildgif:the.district.cmploys-50-or-more-employees-within.73.miles-of the-worksite=wWhere e’
employee-requesting-the-leave-is-employed-Hon-this-purpose;remployees-mayyrbut-arenot
requited-tosuse-siek-leave-foramyotierwise THFaId FVM EA DI CPRA [eave:

FENoter Government:Code12945:6:-as-addedby-SB:63:(Ch.-686-Statutes-of 2017); extends-thes
right-to-parental-leave.to.an.cligible.employee.who.is not.covered by. EMLA-or-GFRA  whEir the




districtemploys20-49-employses.within-75-miles-of-the-worksite-where-the-employee.requesting
the-leavesisemployed=***

*#%Note: For-further-informationregarding-patental-leave,-see-AR-4161:8/4261:8/4361-8+
Family-Gare-and-Mediealslseave. 5 *

6. Need of the employee to bond with a child within one year of the child's birth, adoption,
or foster care placement (parental leave) (Education Code 44977.5; Government Code 12945.2,
12945.6; 29 USC 2612; 29 CFR 825.112)

*%ENotex=Rursnant-to-lsabor-Gode-233Fany-district- that-provides-sick-leavefo.its-employees:is
required-to-permit-thenr-to.use-sisk-leavesin-an-amountnot-less-than-the-sick-leave-that-weuld-be
acerned.dutingsix.months.at-the.employee's-therrcirrent Tate ST EntitIEifEnt for-therpurposes
specified-in-itens#7=8-below, *+*

waiNeoterFonthespurposerofisiny S 1EAVE G altend-to-the-healtircare needs-of-a-family

member; asspecified firiteiit # 7 below, Tabor Code245:5-defines“famity-member-as=ar’

employeelsspouserregistered-domestie-parinerrchild-(hivlugicalradoptedronfoster.child;

stepchild;degal.wardyow-a-ehild-toswhonrthe-employee stands-in-loco-parentis);parent

- (biological;adoptive; 6i foster patent s{eppalent legal ‘gliardian o direriployee-orthe.
cployeels-speuserorregisteret-domes TorEPersorwhosteed-inleco-parenfisswhen

the-employee-waseminorchitd ) Brandparer e’“’fmgﬁﬁd”c’ﬁﬁ“d“’“ﬁf@fblﬁfgm

*&iNotexFor-additioil TRformativirabontleaves-for-vietims-of-domestic-violenee; sexual-s
assault,.or-stalking.granted.in.accordance.with-item#8-below, SEEAR4T61:2/4261:2/436 12w
Personal-Fegyes**

7. Need of the employee or his/her family member, as defined in Labor Code 245.5, for the
diagnosis, care, or treatment of an existing health condition or for preventive care (Labor Code
233, 246.5)

8. Need of the employee to seek or obtain any relief or medical attention specified in Labor
Code 230(c) and/or 230.1(a) for the health, safety, or welfare of the employee or his/her child,
when the employee has been a victim of domestic violence, sexual assault, or stalking (Labor
Code 233, 246.5)

For the purposes specified in items #7-8, an employee may use, in any calendar year, the amount
of sick leave he/she would accrue during six months at his/her current rate of entitlement.
(Labor Code 233)

An employee may take sick leave at any time during the school year, even if credit for sick leave
has not yet been accrued. (Education Code 44978)

ot

##*Notei-lhe-following-paragraphds

An employee shall reimburse the district for any unearned sick leave used as of the date of




his/her termination.

Unused days of sick leave shall be accumulated from year to year without limitation.
(Education Code 44978)

*#+4NeotesFhe-following optienal-paragraph-may-be-revised-to-reflect-district-practice. **

At the beginning of each school year, employees shall be notified of the amount of sick leave
they have accumulated.

The district shall not require new employees to waive leave accumulated in a previous district.
(Education Code 44979, 44980)

#EXNotE Pursuant to-Education-Gode-44979-44980za-certificated- employee.is.entitled-to.haye
hisreraeeuimilEed-sick leave transferred-withrhim/herinr the circumstances-speeified-ins the
following:optionat=paragraph=*+*

The Superintendent or designee shall notify any certificated employee who leaves the district
after at least one school year of employment that if the employee accepts a certificated position
in another district, county office of education, or community college district within one year,
he/she may request that the district transfer his/her accumulated sick leave to the new employer.
{Education Code 44979, 44980)

Additional Leave for Disabled Military Veterans

*pfoterBducationCode 449782 as-ameided by SB-731-(Cli-597;-Statites-of-2017) sprovides
thatanemployee-who-is-amtlitary-veteran-ora-former-or-eurrent-member.ofithe-California,
National-Guard.or-a-federal-reserve.component.is.entitled.to.additionalsick-leave awith- pay-foraip
t0.10.days for-the:purpose-of-undergoing.medical treatment for. a qualifying-military
sgervicescotinected-disability-{isencansinjury-or-diseasesthat.occuried-during-active dutyor-was
“Madé Worse by-aetivesmilitany.service.and-that-has.a.disability-rvating-by-the"U: S*Departmeiit of
creditforsuchleave.begins.on-eitheithe-effective-date-of-the-employec’sdisability tating
decision.from.the.lLS, Departiment. of N eterans. Affairs.or.onthe-fisst-day-the eHipldyes beginsox
returns.to employment aftpr active duty, whichever is later, 227

In addition to any other entitlement for sick leave with pay, a certificated employee who is a
former active duty member of the U.S. Armed Forces or a former or current membet of the
California National Guard or a federal reserve component shall be entitled to sick leave with pay
of up to 10 days for the purpose of undergoing medical treatment, including mental health
treatment, for a military service-connected disability rated at 30 percent or more by the U.S.
Department of Veterans Affairs. An eligible employee who works less than five days per week
shall be entitled to such leave in proportion to the time he/she works. (Education Code 44978.2)

The amount of leave shall be credited to the employee either on the date the employee receives
confirmation of the submission of his/her disability application to the U.S. Department of




Veterans Affairs or on the first day the employee begins or returns to employment after active
duty, whichever is later, When the employee receives his/her disability rating decision, he/she
shall report that information to the Superintendent or designee. If the disability rating decision
makes the employee eligible for the leave, the time used before the decision shall be counted
toward the 10-day maximum leave. If the disability rating decision makes the employee
ineligible for the leave, the district may change the sick leave time used before the disability
rating decision to an alternative leave balance. (Education Code 44978.2)

**¥*Noter-Pursuantto-Fducation Code44978:2-=the-district may- reqtiire proof that-a-leave-granted
underthisdawisased-fortfeatmentofamilitary-service-conneeted.disabilityIhe-following
paragraph may be revised 1o re et Qistric practice ¥+~

The Superintendent or designee may require verification, in accordance with the section
"Verification Requirements" below, that the employee used the leave to obtain treatment of a
military service-connected disability.

Leave for military-service connected disability shall be available for 12 months following the
first date that the leave was credited. Leave not used during the [2-month period shall not be
carried over and shall be forfeited. (Education Code 44978.2)

Notification of Absence

FENoteFhefollowing-optional-section-may-be-revised.to reflect-district-practice.

An employee shall notify the district of his/her need to be absent as soon as such need is known,
so that substitute services may be secured. This notification shall include an estimate of the
expected duration of absence. If the absence becomes longer than estimated, the employee shall
so notify the district. If the duration of absence becomes shorter than estimated, the employee
shall notify the district not later than three o'clock in the afternoon of the day preceding the day
on which he/she intends to return to work. If the employee fails to notify the district and the
failure results in a substitute being secured, the cost of the substitute shall be deducted from the
employee's pay.

(cf. 4121 - Temporary/Substitute Personnel)

Continued Absence After Available Sick Leave Is Exhausted/Differential Pay

*&%Note:. Rursuantto-Bducationr"Code 44977 anemployee-whe-is-absent-fos-up-to.five.months
after exhaustitig 4l lis/Mer available sick T6aV& mvst-reecive-his/herregular salary-minus-the.cost
of a substitute;Optioh T Below teflects this-requirement..Howeyver,.Education-Gode 44983
provides-that Educatioii C5de 44977 does not apply to thosé districts that adopt a-tule that-gives
certificated-employees-50-percent-or-tore of their regular salary-during-the-period-of absence.
Option 2 below s for use by distiicts that choose to specify-such-a-tevel of compensation; these
districts.are-mandated-to-adeopt-aruleto thig TIEct***

***Note: When an employee is absent for a period of more than five months, or is absent for a




cause other than illness, Education Code 44977 and 44983 provide that the amount deducted
from his/her salary shall be determined according to the rules and regulations adopted by the
Board as long as such rules are not in conflict with State Board of Education regulations. If not
covered in the district's bargaining agreement, the district may add provisions to this section
reflecting salary deductions for employees absent longer than five months, ***

QPIION ks

During each school year, when a certificated employee has exhausted all available sick leave,
including all accumulated sick leave, and, due to illness or accident, continues to be absent from
his/her duties for an additional period of up to five school months, the employee shall receive
his/her regular salary minus the actual cost of a substitute to fill the position. If the district has
made every reasonable effort to secure the services of a substitute and has been unable to do so,
the amount that would have been paid to a substitute shall be deducted from the employee's
salary. (Education Code 44977)

An employee shall not be provided more than one five-month period per illness or accident.
However, if the school year ends before the five-month period is exhausted, the employee may
take the balance of the five-month period in a subsequent school year. (Education Code 44977)

l,ea_st 50: pelcent of then réfgﬁlaf sa1a1y duﬁng the: peuod of absen(‘:“é’p‘m‘§ué‘l‘iﬁ*’tﬁ“ﬁdﬁ@atron “ode
44983 The-followiig paragrapli specifies 50 percent and:should-be-medified-by-districts thats
have set.a-higher-pereentage it

OPTION:Q =i

Aftera-eertificatéd EMployee has exhausted all avallablegiek-teaverincloding-alt-aeetmmlated
swk4e&vwnd“due“tﬁ*’ﬂlﬁESS‘“oT acmden’r*tantrnues"to bewabsent~f01—ankadd1tlﬁﬂﬁl‘fﬁ@‘l’fﬁ‘ﬁ‘ﬁﬁp‘tﬁ

of* absence (Educaﬁon°(}otles*44983) e

Absence Beyond Five-Month Period/Reemployment List

#E4Note: The,,following PATHBTAPIT 1S Tequired Tor diSTHEHS thatseléct Option-1+(ies differential
payyinrthe-sectionContinued-Absence-Afles-Available-Sicleleave-Is-Exhausted/Differential
PRayt-aboveand-should-be-carefallyconsidersd-by-districts it setect-Optivn2-(ires50-pereent
pay)-Education Code-44978=l-requiresrthrrestablishment-ofa-reemploymentlist-foremployees
wherare-unable-toresume-their-duties-after-the-fivesmonthrpertod piovided-Pprrstait t6 EdieHticn
Code-44977=Althsiigh Education Code 44978 T doeg fidrexplicitly requireateemployent 1ist
for districts:selecting.Optio wh«dlstucts should-be.awarg:that-failure-to-establish-a>

reemployniciit list fi&y sabjéct employees to  termination following a five-month absence.

XNK

*%XNoterTFhereforerany-district that'selects-Option-2-and-currently-maintains-a reemployments
list-for employees who are absentbeyond the fivemonti p Fthat Wislies tgestablish such
adist;-should-consultlegal.counsel before changing its.policy.or practices. 2 %% ..




If a certificated employee is not medically able to resume his/her duties after the five-month
period provided pursuant to Education Code 44977, the employee shall be placed either in
another position or on a reemployment list. Placement on the reemployment list shall be for 24
months for probationary employees or 39 months for permanent employees and shall begin at the
expiration of the five-month period. If during this time the employee becomes medically able,
he/she shall be returned to employment in a position for which he/she is credentialed and
qualified. (Education Code 44978.1)

(cf. 4116 - Probationary/Permanent Status)
Parental Leave

*#**Note: The followitig'section is subject-to-any-eonflicting-provision-in.a.collective bargaining
agreemiént that Provides greater parental-leave-rights. ***

During each school year, a certificated employee may use all available sick leave, including
accumulated sick leave, for the purpose of parental leave for a period up to 12 work weeks. The
12-week period shall be reduced by any period of sick leave, including accumulated sick leave,
taken during a period of such parental leave. (Education Code 44977.5)

M NoterUnlike-leave taKET Plitsuant 1o Governiment Code~129452-leavetaken-putsuant.fo,,
Educationr Code-44977-5-does-notieyuire-an‘employee-o-have-at-least.l,250.hours of service
wittrthe-distriet-during-the previous-t2«month-period.in-order-to-be-eligible-forparentalleave.
Sec AR-4161:8/4261.8/4361:8~Family-Gare-and-Medical-lzeave-for-furtherinformation-en«
requirements-related-to-the California-Fantily-Rights Act**#

Eligibility for such leave shall not require 1,250 hours of service with the district during the
previous 12 months. (Education Code 44977.5)

*ENote=Purstiifil 0 EAUCATBIr Code44997-5xthe-district-isrequired«o-provide-differential.pay
tb‘a-ccmﬁcafcd'emplﬂyee*wherrhcfsheﬂhas*exhamtedéaﬂmialIabl@aswl@sleavewmeludmga
accumulated sTER TEavE; dNd o] 15-beabsent.dueda.parental-leave-puisnantto-Government
Ceode129452=SucH fiemployesdisentitledtoreceivedifferentiatpay-calculated-inthessames-
mannerdescribed4n @ptionsl-or-2-nithesection Continued-Absence-After-Available-Sick
Leave.Is-Exhausted/Difféiential Pay" above, for up to 12 "Work WeeKs ¥

*%£*Note:-Singe-Education: Code44977:5-does:not-expressly.require.distiicts.to.provide
dlffetentlal pay 6 inployees “who are eligible for pawntal leave pursiifit to-Government.Code
129456 as-added-by-SB-63-(€h=686yStatutes:of-2017),it.isunclearswhethersuch-employees:
would be-entitled-to-differential-pay-Districts:should-consult-legal-counsel-ifthey lraverquestions
regarding.differential-pay-for-such.employees X *

An employee who has exhausted all available sick leave, including accumulated sick leave, and
continues to be absent on account of parental leave shall receive differential pay for the
remainder of the 12 work weeks. (Education Code 44977.5)




Parental leave taken pursuant to Education Code 44977.5 shall run concurrently with the parental
leave taken pursuant to Government Code 12945.2 or 12945.6, and the aggregate amount of
parental leave shall not exceed 12 work weeks in a 12-month period. (Education Code 44977.5;
Government Code 12945.2, 12945.6)

Verification Requirements

Qde 140

#* " Neotewhiducation.g 978 mandates the Board to adopt.regulations-requiring-proof:of
dllness ot ifijiiry-and-preser ibing.the. means. of vesification.However; Educatio 42978
provides that theseregnlations shall.not discriminate against-evidence of tréatiierit it thcneed
fortreatment-by-the-practice-of-a-well-recognized.religion:-For-verific chicttsfor:
-.employeeson-leave-pursuant to-the Family, and Medical-Leave Act; seg'A
4161:8/4261:8/4361:8 = Family Care-and Medical-Leave:Fhe-following.section.should:be.
medifisd 10 Tellect district practice and any procedureswhish-have-beensspeeified-in-bargaining

ree) SEEF

+NGTET Tabor Code 233 Tequires distrcts 1o allow theitemployees to. use. sick leave for the,
purposes. specified-in Labor Code 246,35, the paid sick leave law. Because the.paid- sick leave law
is sﬂent o requests foiverificationy-and-actually.requires-an-employer#d provide afi employee
Sk aayTipororal-orwrittenwregquestsdistrictsshould-be-eautions = reqiiing>

@_’ﬂg@ion for sick leave used.for the purposes specified.in.LaborGodes 246‘5’“@(items‘#7=8 -in-the
sectionflise.of Sick Leave! aboye)...Although a.district.is.permitted Lo require-vetificationfrom-
ap.employesswvhosis.a-victumn.ofdomestic.vielenceysexnalassaultyorstalkingypursuant.to.Labor
Code.230.and 230,1,.a.general insistence-en-verification-could-be-deemed-a-vielation.of-Labor

CGode 246.5-~Any-distriet-with-questionsregarding-its-anthority-related. to-verification-should
Cﬂgsultglegalse@unse Lok

After any absence due to illness or injury, the employee shall verify the absence by submitting a
completed and signed district absence form to his/her immediate supervisor.

The Superintendent or designee may require verification whenever an employee's absence record
shows chronic absenteeism or a pattern of absences immediately before or after weeckends and/or
holidays or whenever available evidence clearly indicates that an absence is not related to illness
or injury.

In addition, the Superintendent or designee may require an employee to visit a physician selected
by the district, at district expense, in order to receive a report on the medical condition of the
employee. The report shall include a statement as to the employee's need for further leave of
absence and a prognosis as to when the employee will be able to return to work. If the report
concludes that the employee's condition does not warrant continued absence, the Superintendent
or designee may, after giving notice to the employee, deny further leave.

*RENotei—42.LISCR2000ff1+the-Genetic-nformationNondiscriminatiorr-Actand-its:
implementitprrepulations; 29-CERe1635 «1-1.635:1.2,.specify-that-it-isunlaiwhul fora-district-to
requestsrequire;-or-purchase.an.cmployee's-or-histherfamily-member's-individual-gengtic




information-except-in-complyifigrwith:the medical-certification requirements-for-family-care-and
medical 1Eave PUrPposes S with the Smployee's privr-writteirauthorization-See-ARe

41 61:8/4261-8/4361: 8~ Faiiily Care and Medical Teave: Pursuantto:29-CER-1635:9;-any. suich...
infermation-received-bythe diSAIC THUET e keptconfitteitial as Speciticd Betow:daix

Any district request for additional verification by an employee's physician or a district-selected
physician shall be in writing and shall specify that the report to be submitted to the district
should not contain the employee's genetic information.

Any genetic information received by the district on behalf of an employee shall be treated as a
confidential medical record, maintained in a file separate from the employee's personnel file, and
shall not be disclosed except in accordance with 29 CFR 1635.9.

Before returning to work, an employee who has been absent for surgery, hospitalization, or
extended medical treatment may be asked to submit a letter from his/her physician stating that
he/she is able to return to duty and stipulating any necessary res{rictions or limitations.

(cf. 4032 - Reasonable Accommodation)
(cf. 4113.4/4213.4/4313.4 - Temporary Modified/Light-Duty Assignment)

Healthy Workplaces, Healthy Families Act Requirements

*rENote-PurstEit 6 Tabor Code 2452249 atleimployersyinchuding these-that-provide paid.time
offrro T Efiployees unaerexisting policy-orotherdaw;must-comply-withtherequitements
speeified hi'the-following section=Pursuant-to-lzabor-Eode-248:5¢noncomplianceswith:the
Healthy. - Workplaces;Healthy-Families:Aet-could:result-in-enforeement-action-against-ther
employersincluding-the.imposition.of civil-and -monetary-penalties=Any-district-with:questions
regarding the-applicability-of:thismew-law:should-consult-its legal ‘cotingel *4*~

No employee shall be denied the right to use accrued sick days, and the district shall not in any
manner discriminate or retaliate against an employee for using or attempting to use sick leave,
filing a complaint with the Labor Commissioner, or alleging district violation of Labor Code
245-249.

To ensure the district's compliance with Labor Code 245-249, the Superintendent or designee
shall:

1. At a conspicuous location in each workplace, display a poster on paid sick leave that
includes the following information:

a. That an employee is entitled to accrue, request, and use paid sick days
b. The amount of sick days provided by Labor Code 245-249

c. The terms of use of paid sick days




d. That discrimination or retaliation against an employee for requesting and/or using sick
leave is prohibited by law and that an employee has the right to file a complaint with the Labor
Commissioner if the district discriminates or retaliates against him/her

2., Provide at least 24 hours or three days of paid sick leave to each eligible employee to use
per year and allow eligible employees to use accrued sick leave upon reasonable request

3. Provide eligible employees written notice, on their pay stub or other document issued
with their pay check, of the amount of paid sick leave they have available

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)

4. Keep a record documenting the hours worked and paid sick days accrued and used by
each eligible employee for three years

Legal Reference:

EDUCATION CODE

44964 Power to grant leave of absence in case of illness, accident, or quarantine

44965 Granting of leaves of absence for pregnancy and childbirth

44976 Transfer of leave rights when school is transferred to another district

44977 Salary deduction during absence from duties up to five months after sick leave is
exhausted

44977.5 Differential pay during parental leave up to 12 weeks after sick leave is exhausted
44978 Provisions for sick leave of certificated employees

44978.1 Inability to return to duty; placement in another position or on reemployment list
44978.2 Leave for military service connected disability

44979 Transfer of accumulated sick leave to another district

44980 Transfer of accumulated sick leave to a county office of education

44981 Leave of absence for personal necessity

44983 Exception to sick leave when district adopts specific rule

44984 Industrial accident or illness

44986 Leave of absence for disability allowance applicant

GOVERNMENT CODE

12945.1-12945.2 California Family Rights Act

12945.6 Parental leave

LABOR CODE

220 Sections inapplicable to public employecs

230 Jury duty; legal actions by domestic violence, sexual assault and stalking victims, right to
time off

230.1 Employers with 25 or more employees; domestic violence, sexual assault and stalking
victims, right to time off

233 Iliness of child, parent, spouse or domestic partner

234  Absence control policy

245-249 Healthy Workplaces, Healthy Families Act of 2014




CODE OF REGULATIONS, TITLE 5

5601 Transfer of accumulated sick leave

UNITED STATES CODE, TITLE 29

2601-2654 Family and Medical Leave Act of 1993, as amended
UNITED STATES CODE, TITLE 42

2000ff-20004f-11 Genetic Information Nondiscrimination Act of 2008
CODE OF FEDERAL REGULATIONS, TITLE 29

825.100-825.800 Family and Medical Leave Act of 1993
1635.1-1635.12 Genetic Information Nondiscrimination Act of 2008
COURT DECISIONS

Veguez v. Governing Board of Long Beach Unified School District, (2005) 127 Cal. App.4th 406

(3/16 3/17) 3/18




CSBA Sample

Administrative Regulation
Family Care And Medical Leave

AR 4161.8 4261,8,4361.8
Personnel

*x#Naote: The-follewing optiomal adiministrative Tegutation-addresses-mandatory-subjects-of-
bargaining..The.laws-referenced i thisTegulaticn provide minimum-amounts-of-leave-whieh-the
district must-grant-fisemployess T ifiore generous Fensiis are notprovided-as partofits=
collective bargaining-agreenteiif."Any covered subject thatis-already-addressed-in-the-distrietis—
callective.bargaining-agreementsslisuld g delcted from this adifinisFative regutation. »*4

**¥Note:-Both-federal-and-state 1aw provide Tor Family care and medical Teave (29-USE

2601-2654; the-Family and Medical Leave Act of T993 FMIEAY; itd Government-Code...
12945.1-12945.2,.the California-Family-Rights- Act*(CFR*A‘))?Howeve-p;zthese?laws do.not.always
pmwde <dentical: ughts (V) ﬁp’éiafe ifi the Same aniier. ™ Foi examplerpregnaey-as a#Setious.
health.condition. is ed under EMLA-but-not-under-EFRA>Instead=under-Eatifornia-tawsan
omployeewho-is. dlsabled du@to sprepharcy;ehitdbirtinorarelated-medical-conditionsis-entitled
to pregnancy disability.leave-(EBI)pursuant-to-Government-Code-1294 5 Wigie theretsa™
difference between.state-and-federal-tavw=the-tawrthatgrantsthe-greatest-benefite-generally=
controels-Inthese-situationy; 1€gal coutsel should-betonsulted-as-needed 54+

**ENoterAsamemtet by AB-H556-(Ch 799, Statules of 2017, Government-Gode--2945-and:
.12945.2.delete-refergices 1o females withrregard-to-pregnaney-disability-teave-and-clarify-that-all
employees. are. protected-against-pregnaney-diseriminatiomrreparttessof then-gender-ddentity:* * *

The district shall not deny any eligible employee the right to family care, medical, or pregnancy
disability leave (PDL) pursuant to the Family and Medical Leave Act (FMLA), the California
Family Rights Act (CFRA), or the Fair Employment and Housing Act (FEHA) nor restrain or
interfere with the employee's exercise of such right. In addition, the district shall not discharge an
employee or discriminate or retaliate against him/her for taking such leave or for his/her
opposition to or challenge of any unlawful district practice in relation to any of these laws or for
his/her involvement in any related inquiry or proceeding. (Government Code 12945, 12945.2; 2
CCR 11094; 29 USC 2615)

(cf. 4030 - Nondiscrimination in Employment)
(cf. 4032 - Reasonable Accommodation)
(cf. 4033 - Lactation Accommodation)

Definitions

The words and phrases defined below shall have the same meaning throughout this
administrative regulation except where a different meaning is otherwise specified.




Child (son or daughter) means a biological, adopted, or foster child; a stepchild; a legal ward; or
a child to whom the employee stands in loco parentis, as long as the child is under 18 years of
age or an adult dependent child. (Government Code 12945.2; 2 CCR 11087; 29 USC 2611)

Eligible employee for FMLA and CFRA purposes means an employee who has been employed
with the district for at least 12 months and who has at least 1,250 hours of service with the
district during the previous 12-month period. However, these requirements shall not apply when
an employee applies for PDL, (Government Code 12945.2; 2 CCR 11087, 29 USC 2611; 29
CFR 825.110)

Employee disabled by pregnancy means an employee whose health care provider states that the
employee is: {2 CCR 11035)

1. Unable because of pregnancy to perform any one or more of the essential functions of the
job or to perform any of them without undue risk to the employee or other persons or to the
pregnancy's successful completion

2. Suffering from severe "morning sickness" or needs to take time off for prenatal or
postnatal care, bed rest, gestational diabetes, pregnancy-induced hypertension, preeclampsia,
postpartum depression, childbirth, loss or end of pregnancy, recovery from childbirth or loss or
end of pregnancy, or any other pregnancy-related condition

Parent means a biological, foster, or adoptive parent; a stepparent; a legal guardian; or another

person who stood in loco parentis to the employee when the employee was a child. Parent does
not include a spouse's parents. (Government Code 12945.2; 2 CCR 11087; 29 USC 2611; 29

CEFR 825.122)

Serious health condition means an illness, injury {(including, but not limited to, on-the-job
injuries), impairment, or physical or mental condition of the employee or his/her child, parent, or
spouse, including, but not limited to, treatment for substance abuse, that involves either of the
following: (Government Code 12945.2; 2 CCR 11087, 11097; 29 USC 2611; 29 CFR
825.113-825.115)

1. Inpatient care in a hospital, hospice, or residential health care facility, any subsequent
freatment in connection with such inpatient care, or any period of incapacity

A person is considered an inpatient when a health care facility formally admits him/her to the
facility with the expectation that he/she will remain overnight and occupy a bed, even if it later
develops that the person can be discharged or transferred to another facility and does not actually
remain overnight,

Incapacity means the inability to work, attend school, or perform other regular daily activities
due to a serious health condition, its freatment, or the recovery that it requires.

2. Continuing treatment or continuing supervision by a health care provider, including one




or more of the following;

a. A period of incapacity of more than three consecutive full days
b. Any period of incapacity or treatment for such incapacity due to a chronic setious health
condition

c. Any period of incapacity due to pregnancy or for prenatal care under FMLA

d. Any period of incapacity which is permanent or long term due to a condition for which
treatment may not be effective

c. Any period of absence to receive multiple treatments, including recovery, by a health
care provider

Spouse means a patrtner in marriage as defined in Family Code 300, including same sex partners
in marriage, or a registered domestic partner within the meaning of Family Code 297-297.5.
(Family Code 297, 297.5, 300; 2 CCR 11087; 29 CFR 825.122)

Eligibility

i gte=Rursuant-to-Govermnieht Code 1294527 and 29" USC26H ra-distriet-is-required-to-grant
family.-care-and-medical-leave-o-an-eligible-employee-for-any-of-the-reasons-stated-below~Fhese
reguitements-generatty-apply-tocircomstanteswhere-the-distrietemploys-50-or-more-employees
within 75.miles.of the-worksite-wherethe employee requesting-the-leave-is-employed-£5+-

FrENote=Government-Code-12945:6;as-added-by-SB-63-(Ch-686;-Statuter-o 201 extendsthe
right-te-parental-ieaveto-arreligible-employee-who-is-net-covered-by-FMI:A-or CFRA whisit the
district-employs-20-49-employees.within.75.miles.of the-wortksite-where the-employee-requesting
the leave-isremployed:#%*

The district shall grant FMLA or CFRA leave to eligible employees for any of the following
reasons: (Government Code 12945.2, 12945.6; 29 USC 2612; 29 CFR 825.112)

1. The birth of a child of the employee or placement of a child with the employee in
connection with the employee's adoption or foster care of the child (parental leave)

2., To care for the employee's child, parent, or spouse with a serious health condition

3. The employee's own serious health condition that makes him/her unable to perform one
or more essential functions of his/her position

***Note: Pursuant to 29 CFR 825.126, FMLA military family.leave.is.available-to-any-gligible
employee-for-a-qualifying-exigeney-while-the-emplovee's-spousersonsdavghtercor-parent-who-is
a-militasy-memberison-covered-active-duty-during-deployment.to.aforeign.country=tor
requirements-related-to-qualifying-exigency-leavesseethesection Military-Family-keave-




~

Resulting-from-Qualifying EXIEEHCICs HEIGw A+

4, Any qualifying exigency arising out of the fact that the employee's spouse, child, or
parent is a military member on covered active duty or call to covered active duty (or has been
notified of an impending call or order to covered active duty)

ENete-Pursuant to-29 CFR825:127; iiilitary caregiverleave.is-available to-any-eligiblé
employee-who s ¥ TN MéTter st covered-servicemember-with-aserions’ TﬁTW“neSS
Far requirements-related-to-tnilitaty caiegivertcaversee:the-seetion-on"Military-Carsgiver

[eavai=-hetowssss

5. To care for a covered servicemember with a serious injury or illness if the covered
servicemember is the employee's spouse, child, parent, or next of kin, as defined

*&ENotenlnderfederal-lawepregnancy-as-a-serious-health-condition'-is-covered-as-part-of
EMI:A-leave:~-However;.disability-dueto-pregnaney-is-explicitly-exeluded-fromrcoverageunder
CFRA(2-EER-1109)=Insteads=pussuant-to-Govermment-Code12926-and=12945=any California
employse-whe-ts-4disabled-because-ofpregnaney=ehildbirthrorrelated-medical-conditions-is-
entitled tounpaid-BlM=ofup-te-fournonthsifthe-cmpisTer Has TIE o more-employees.
Thereforersuch-an-employee-is-entitled-to-up-to-fon=montheof-PRIand-arradd ol 12 weeks.
of-CFRA-teavefollowingthe-birttrotthechild:s*-

“aENete:Additionally; pistant-to2-CER-H1037 - PDE ST Subjett-toetigibility reqoirements
for-other FNMITTA Mt andTFRA“i%‘Wéﬁ“sﬂEh"a*ﬁnﬁmﬁmeWl&d SFIength of Séiviee %>

In addition, the district shall grant PDI, to any employee who is disabled by pregnancy,
childbirth, or other related medical condition. {Government Code 12945; 2 CCR 11037)

Terms of Leave .

rNote=beavescommons-to-CERA-and-EMIArromrconcureily $o that total-leave-to~which-ans
employee-is-entitled-wonld 5817 Work weeks, **% "

An eligible employee shall be entitled to a total of 12 work weeks of FMLA or CFRA leave
during any 12-month period, except in the case of leave to care for a covered servicemember as
provided under "Military Caregiver Leave" below. To the extent allowed by law, CFRA and
FMLA leaves shall run concurrently. (Government Code 12945.2; 29 USC 2612)

*ENetesPortetermine-the<i2=month-period-in-whieh-the-leave-entiticment-occursthe-distuiet
anay.use any.ofthe-methods-identified-in29-GFR=825:200 and specified-in.options#-1-4-below,
Howeyer,.a districtmay.choose-net-toruserany of thgse options-and may-instead-choosesome:
«other fixed 12-month.period=Whicheveroptici 1§ §€lectéd s it-must-be-applieduniformiy-to-all.
employees..If.the district. fails.to.select-a-methed-for-caleniating-the-12=month-perivd;themethod.
that-previdesstheanost-beneficial-outcome-for-the-employee Wil e TSed. PHISTENU 152 CER:
11090;-if-the-distriet-decides to ehianige it Talenlation-methodsit-must-provide atteast60-dayst
noetice toralt-employees. 23 %




ORTION. 1. Ihis.]l2-menth-period-shall-coincide-with-the-calendar-yeas. (29 CFR 825.200)

OPTFION<2 This 12-month period shall coincide with the fiscal year. (29 CFR 825.200)

QPTION.3:.x:Fhis:12-month:period-shall-be:measured-forward-fromrthe-date the-employse!s.first
family.care-and-medical'leave begins. (29 CIR§257200)=

OPTION 4::This42-month-péiiod Shall bEETolling period measured backward-from-thie datéan
employeeuses-any-family care aid Tiedical leave, as defined in 29°CPR-8252.00--(29-CER
825.200).

#HENOLC 2 o CR=11042-clarifies-thatthefour oHths 6 PDE to-whith-an-employes is éntitled
means.the-number.of-days-er-heurs-that theemployee-would-normally-workswithin-the-fote
calendarmonths%*

In addition, any employee who is disabled by pregnancy, childbirth, or other related condition
shall be entitled to PDL for the period of the disability not fo exceed four months. For a part-time
employee, the four months shall be calculated on a proportional basis. (Government Code
12945; 2 CCR 11042)

**Noter-While-leaves.common.to-LERA-andHMbsA-run-eoneurrently PR I-is separate-and-
distinet.from-CERA-leave-Consequently, uisiiant 1o 2 CCRTT046; a0 eniployee WG i
"disabled-by-pregnaneymay-be-entitled-to-up 16 ToUT months of PDL; foltowed 15y 12 work
weeks.of. GERA-leave-for-the birthrof thechild (baby bonding): Determining ‘which-leavestun:
concusrently-is-a-complex-endeavor-and-districts<should-consultlegal-counsel-as needed:* %4

PDL shall run concurrently with FMLA [eave for disability caused by an employee's pregnancy.
At the end of the employee's FMLA leave for disability caused by pregnancy, or at the end of
four months of PDL, whichever occurs first, a CFRA-eligible employee may request to take
CFRA leave of up to 12 work weeks, for the reason of the birth of a child or to bond with or care
for the child. (Government Code 12945, 12945.2; 2 CCR 11046, 11093)

Leave taken for the birth or placement of a child must be concluded within the 12-month period
beginning on the date of the birth or placement of the child. Such leave does not need to be taken
in one continuous period of time. (2 CCR 11090; 29 USC 2612)

#rNoterThe-following-eptienal-paragraph-is-for-use-by-districts-that-choose-to:limit-family: care
amt-edical Teave refated 16 the birthror-placement-of a-child-to-a-total-of12-work-weeks.when
both-pareits Work Tor the qistrict; as-authoiized: b“y Governtiierit Code12945.2.and 12945.6.
Howeyer; Pursudiitto2-C6R-1-1088;-such litiiit 60 ¢ ¢es"entitlement-to-family-care- angl
medical feave-forariy-other-qualifying -purposeis prohibifed ¥ *=

If both parents of a child work for the district, their family care and medical leave related to the
birth or placement of the child shatl be limited to a combined total of 12 work weeks. This
restriction shall apply regardless of the legal status of both parents' relationship. (Government




Code 12945.2, 12945.6; 2 CCR 11088; 29 USC 2612)
Use/Substitution of Paid Leave

***Note:.Lhe-district Tivay requirs ehiptoyees(Option=l)-oremployees-may-elect-(Option.2).t0
use. paid leave.during-an-otherwisg tifipaid portion-of CERA=or-EMIsA-teavesPursuantto-2-CCR
14044 and.1.1092;-the.district-may-only-reguiteancemployee-to-use sickleave-if:thedeave-is-for
the.employee's-ownsseriousshealth CoHditiGiTor for PRT-unless mutually-agreed-to-by-the.district
and the.employee..The-district-and.employee may-also-negotiate for-the-employee's-use-of-any-.-
_paid or.unpaid-time-offsinstesd-of using tHE EMPISYESS CIRA leave +++

OREION=L -=An.cmployee-shall-use-histher-acerued-vacation-leave;other-acerued-time.off, and
any.-other-paid-time-off negotiated - with-the-district-for-any-otherwise-unpaid FMLA or. CERA
leave ot involving hisherowirSerons lealth eondition For PR L; GERAy or-FMIsA-leave.due
to-an-smployees.own-serions-heatth-conditionsthe-employee-shall.use.accrued. sick leave.and
may-use-accrued-vacationleave-and-other-patd-time-off-at-histher-option:~(Government-Code
12945;1294572,°12945:672°CCR=14044:29:118-2612)«

OPTION-3+ During the period of PDL or any FMLA or CFRA leave, the employee may elect to
use his/her accrued vacation leave, accrued sick leave, or any other paid time off negotiated with
the district that he/she is eligible to use. (Government Code 12945, 12945.2, 12945.6; 2 CCR
11044; 11092; 29 USC 2612)

ot The-following-paragraph-is-for-use-with-either-eption-above A%

The district and employee may also negotiate for the employee's use of any additional paid or
unpaid time off instead of using the employee's CFRA leave, (2 CCR 11092)

(ct. 4141/4241 - Collective Bargaining Agreement)
(cf. 4161/4261/4361 - Leaves)

(cf. 4161.1/4361.1 - Personal 1llness/Injury Leave)
{cf. 4261.1 - Personal lllness/Injury Leave)

Intermittent Leave/Reduced Work ot Leave Schedule

PDL and family care and medical leave for the serious health condition of an employee or his/her
child, parent, or spouse may be taken intermittently or on a reduced work or leave schedule when
medically necessary, as determined by the health care provider of the person with the serious
health condition. However, the district shall limit leave increments to the shortest period of time
that the district's payroll system uses to account for absences or use of leave provided it is not to
be greater than one hour. (2 CCR 11042, 11090; 29 USC 2612)

(cf. 4113.4/4213.4/4313.4 - Temporary Modified/Light-Duty Assignment)

txiNoter-Parsaant-to2-CER-1090 - the-minimunrduration-o£.CER A_parental leave'for the-birth

1c. distriot must




granta-request-lor GERA-leave-of-less-thantwo-weeks-duration-on-any-two-occastons-and-may.

The basic minimum duration of leave for the birth, adoption, or foster care placement of a child
shall be two weeks. However, the district shall grant a request for such leave of less than two
weeks on any two occasions. (2 CCR 11090; 29 USC 2612)

The district may require an employee to transfer temporarily to an available alternative position
under any of the following circumstances: (2 CCR 11041, 11090; 29 USC 2612)

1. The employee needs intermittent leave or leave on a reduced work schedule that is
foreseeable based on a planned medical treatment for the employee or family member.

*#*Note-Pursuant-to-2-CCORALO4rthe-distiictmust-accommodate-the-transferrequestof a
pregnant-employee-to-the-same-extent-that-it-accommedates-transfer-requests-for-other

temporarily disabled-employees.:**

2. A medical certification is provided by the employee's health care provider that, because
of pregnancy, the employee has a medical need to take intermittent leave or leave on a reduced
work schedule.

3. The district agrees to permit intermittent leave or leave on a reduced work schedule due
to the birth, adoption, or foster care placement of the employee's child,

The alternative position must have equivalent pay and benefits and must better accommodate
recurring periods of leave than the employee's regular job, and the employee must be qualified
for the position. Transfer to an alternative position may include altering an existing job to better
accommodate the employee's need for intermittent leave or a reduced work or leave schedule.
(2 CCR 11041, 11090; 29 USC 2612)

Request for Leave

** ENoterPursnant-to-2.CCR.1L0A0.and.1109-an-employee-is-required-tosnotify-the-districtof
the need.to.take PDL.orfamily-care-and-medical ieaver Theemployes miktprovide-arieast—
verbal-netice-suffieient-to-make-the ST AWars Uratrthicemployeeneedsqualifyingdeavesands
the-anticipated-timing-and-duration-of-the-leave-Howeversthe-employeedoes:notnesd-to-assert=
rghtsunder-CERA-or-EMI-A-or-evenr-mention-CERA-or-EMEA-tor-meet-themotice TEqITETIENT,
but-must.state.the reason the leave.is.sneededIf-there-is-a-question-aboni-whetherleave-is-s
EMLA/CERA.qualifying or if the district.is.considering.denying GERA-leave-based-oman=
employeestefusal.to.proyide further information, Jegal-counsel.should-be-consulted:#4%

The district shall consider an employee's request for PDL or family care and medical leave only
if the employee provides at least verbal notice sufficient to make the district aware of the need to

take the leave and the anticipated timing and duration of the leave. (2 CCR 11050, 11091)

For family care and medical leave, the employee need not expressly assert or mention




FMLA/CFRA to satisfy this requirement. However, he/she must state the reason the leave is
needed (e.g., birth of child, medical treatment). If more information is necessary to determine
whether the employee is eligible for family care and medical leave, the Superintendent or
designee shall inquire further and obtain the necessary details of the leave to be taken. (2 CCR
11091)

The district shall respond to requests for leave as soon as practicable, but no later than five
business days after receiving the employee's request. (2 CCR 11091)

**iNoterBoth29-EFR-825:300-and-2-CERA-1 09 -require-the-district-to-provide-anremployee
with-netice-of thedesignationrof-leave-as-eittrerquatifying for-GFRA-or-EMEA-protection=See
section-entitled-“Notificationsbelow-for-furtherrequirements v this-!designationnotice™ as-
well.as-othei-reguired-notifreationg & *

ZxiNoterPursuantto2-CERTT09T, AN employee lias e oBHEatioH o Tespoid-to-questions
-designed.to.determine-whether-an-absenee-is-potentially-CHRAFUENTYIHE T e distriet-is.
unable-to.determine-whether.rgquested.leave-is- GFRAqualifying-becanse-ofemployee's-refusal,
to respond to.its-inquiries,the.employee-may-bedenied CFRA PTSTECHom: *4+%

Based on the information provided by the employee, the Superintendent or designee shall
designate the leave, paid or unpaid, as FMLA/CFRA qualifying leave and shall give notice of
such designation to the employee. Failure of an employee to respond to permissible inquiries
regarding the leave request may result in denial of CFRA protection if the district is unable to
determine whether the leave is CFRA qualifying. (2 CCR 11091; 29 CFR 825.300)

s wPrsran 1o 2 CCRTT09T, the Ui I ™Ay requite an eniployeetoprovideatlcast30=
days.advance-notics.ol-the-need-for-tamily-care-umad-itedicat-leaverifthe-need-is-foresceab =it
the-districtrequires suclradvancenotice-fronremployeessythensthe-distriet s-notifieationof=-=
FMLAJCFRATights must-so-speeifys=see-sectionbetow-entitted-Notifications: s

**&NoteRursuantto2.CCR11050,.an.employcerequesting PDL, is required fo provide the
district-at-least-30-days-advance-notice-if the-need-for PDIr s foreseeable +*

When an employee is able to foresee the need for PDL or family care and medical leave at least
30 days in advance of the leave, the employee shall provide the district with at least 30 days
advance notice before the leave. When the 30 days notice is not practicable because of a lack of
knowledge of when leave will be required to begin, a change in circumstances, a medical
emergency, or other good cause, the employee shall provide the district with notice as soon as
practicable. Failure of an employee to provide required notice may result in a denial of leave, (2
CCR 11050, 11091)

In all instances, the employee shall consult with the Superintendent or designee and make a
reasonable effort to schedule, subject to the health care providet's approval, any planned
appointment or medical treatment or supervision so as to minimize disruption to district
operations. (Government Code 12945.2; 2 CCR 11050, 11091)




Certification of Health Condition

*rxNoteThe folloWing opticnal Section isforuse-by-distriets-that-require.an.employee fo,
subniitamedical eertificatioirofthesneed-for-leave-along-with-the-requesi-for-PB lor- famllygeamg
and.medieal-leave-for-hisfher-own-serious licalthcondition-or-to-care-for.a.child, parent;-or
speuse=witheaserittishieaithrcondition=<ln-orderto-helpavoid-claims-of-disctziminationsthe
~district should-generaliy-ticatatl-employees-uniformlysthus; distriets-using this:section'should:
request-a.medicakeertificationfromeatt-enployeds ¥ *

HeNoteT DI réquiring-writtens-medieal-eertification-from-employees-who-request
ﬂ'eas‘oﬁabi%“%f@cﬁﬁimodati@n;-ztzransfeiumhdisabi11tyﬁl@ave%eeaus&@i;plegnan@ymaayadevelep their

own-forms-utilize-one-provided.by.the-employee'sheait i Care Provider; orusethe-form.provided..,
in-2- CER=110500r-11097=as applicable&dw

Within five business days of an employee's request for family care and medical leave for his/her
own or his/her child's, parent's, or spouse's serious health condition, the Superintendent or
designee shall request that the employee provide certification by a health care provider of the
need for leave. Upon receiving the district's request, the employee shall provide the certification
within 15 days, unless either the Superintendent or designee provides additional time or it is not
practicable under the particular circumstances, despite the employee's diligent, good faith efforts.
(2 CCR 11091; 29 CFR 825.305)

The certification shall include the following: (Government Code 12945.2; 2 CCR 11087; 29
USC 2613)

1. The date on which the serious health condition began

2. The probable duration of the condition

ote: Tiei #3 belowmddressesareligible-employee's-request-for-leaveto e
child; Parent, or spouse. Tirsuch-a-eases2-CCR11LO87-provides-thatthe-healthrearesprovider's
cextificationneed-notidentify thesserionshealthconditdT HvoTvEl

3. if the employee is requesting leave fo care for a child, parent, or spouse with a serious
health condition, both of the following:

a. Statement that the serious health condition warrants the participation of the employee to
provide care, such as by providing psychological comfort, arranging for third party care, or
directly providing or participating in the medical care of the child, parent, or spouse during a
period of the treatment or supervision

b. Estimated amount of time the health care provider believes the employee needs to care
for the child, parent, or spouse

4, If the employee is requesting leave because of his/her own serious health condition, a
statement that due to the serious health condition, he/she is unable to work at all or is unable to




perform one or more essential functions of his/her job

5. - Ifthe employee is requesting leave for intermittent treatment or on a reduced work or
leave schedule for planned medical treatment, a statement of the medical necessity for the leave,
the dates on which treatment is expected to be given, the duration of such treatment, and the
expected duration of the leave

When an employee has provided sufficient medical certification to enable the district to
determine whether the employee's leave request is FMLA/CFRA-eligible, the Superintendent or
designee shall notify the employee within five business days whether the leave is
FMLA/CFRA-eligible. The Superintendent ot designee may also retroactively designate leave
as FMLA/CFRA leave as long as appropriate notice is given to the employee and there is no
harm or injury to the employee. (2 CCR 11091; 29 CFR 825.301)

If the Superintendent or designee doubts the validity of a certification that accompanies a request
for leave for the employee's own serious health condition, he/she may require the employee to
obtain a second opinion from a district-approved health care provider, at district expense. If the
second opinion is contrary to the first, the Superintendent or designee may require the employee
to obtain a third medical opinion from a third health care provider approved by both the
employee and the district, again at district expense. The opinion of the third health care provider
shall be final and binding. (Government Code 12945.2; 2 CCR 11091; 29 USC 2613)

For PDL, the Superintendent or designee shall request that the employee provide certification by
a health care provider of the need for leave at the time the employee gives notice of the need for
PDL, or within two business days of giving the notice. If the need for PDL is unforeseen, the
Superintendent or designee shall request the medical certification within two business days after
the leave commences. The Superintendent or designee imay request certification at some later
date if he/she has reason to question the appropriateness of the leave or its duration. (2 CCR
11050)

For PDL that is foreseeable and for which at least 30 days notice has been given, the employee
shall provide the medical certification before the leave begins. When this is not practicable, the
employee shall provide the cettification within the time frame specified by the Superintendent or
designee which must be at least 15 days after the request, unless it is not practicable under the
particular circumstances despite the employee's diligent, good faith efforts. (2 CCR 11050)

Medical certification for PDL purposes shall include a statement that the employee needs to take
the leave because the employee is disabled by pregnancy, childbirth, or a related medical
condition, the date on which the employee became disabled because of pregnancy, and the
estimated duration of the leave. (2 CCR 11050)

If additional PDL or family care and medical leave is needed when the time estimated by the
health care provider expires, the district may require the employee to provide recertification in

the manner specified for the leave. (Government Code 12945.2; 2 CCR 11050, 29 USC 2613)

reNotes-Governmtert Code 12940 atid othierprovisions-efthe-Galifornia-Genetic-Information




Nondiserimination-Act.0o£.201 L.ptohibit.cmaployers.from.requesting:or-requiring-genetic.
information-of-employees-orfamily-members-of-employeesuniessspecifically authorzed by= -
Jaw.-A-district-whieh-believes.that. an.employee'sleave nay Tequite obtaining this itiformation
should:-eonsult-wittrlepal-coamset=***-

The Superintendent or designee shall not request any genetic information related to an employee
except as authorized by law in accordance with the California Genetic Information
Nondiscrimination Act of 2011.

Release to Return to Work

##¥NoterThe following-optional-section isforuse-by-districts-that-choose-to-require-a
seturn=torwoTRCETH fCatioT And Hidy e Hodified totist-therspecific-positions-for-whiche
certification-is-required=Rursuant-to2-€ER-TTO9TTHIE disirict WAy Tequire ail eimployeetos
submit.a return-to-work-certification-fromrhis/ier-healti provides; Sating that ie/shetsable-to
veturn-to-work: However;ythis requirement-yray-only betide if thiedistriet-has-a-uniformly-
amﬂﬁ&ma@ﬁg%q@&gmﬁel@asesuwhenaem—p1eyees«retzum%=wm*kmafte‘r—'ill-nég:%:“i‘njﬁi'yf%‘f
diSabi-leii}yf;‘ﬂt'he"*ﬁtﬁé’g;ﬁ'-“'fﬁféﬂﬁtff§€§éﬁiiﬁﬁfif)'ﬁﬁi"gzﬁ‘ﬁﬁ”"félﬁféﬂ‘“aﬁ”d5“’(&“"'6”1‘i“§i§t€ﬁf"?’~?i"tH“’bﬁSifl@Wé‘Cé‘SS—ity,
and.the.practice-isnot-forbidden-by its-eollective-bargaining-agreement=2- GCR-11050-1ay
similazreguirementsswhen.an.cmployee.ds.returning to-wor K after PDI ¥

#1ENoterRusnant1o:29-CFR825342:#when-the-health.care.provider.certifies-that.the employee
is.able-torresume worksthe district-may-also-requiresthe-health-eare-providerto-address the=x
employee's-ability-tosperfornithe-essentiak-functiol softhejob=Ifsuch-a-requirementisimposed,
then the district must-providethe-sinplayes with a Tist'6f ligessential-functions-of-his/her-job
with.the.!designation-notice"sy-sec-section-entitled-"Notifications™-below:***

Upon expiration of an employee's PDL or family care and medical leave taken for his/her own
serious health condition, the employee shall present certification from the health care provider
that he/she is able to resume work. The certification shall address the employee's ability to
perform the essential functions of his/her job.

(cf. 4112.4/4212.4/4312.4 - Health Examinations)
Rights to Reinstatement

swiate: Pursuant to Goverpment-Code-12945:2;2-CER-+1043-and-11089rand-29.- 5 6-26 14
an_ejnpleyeeﬂn“PB{-mr*‘—'fami'ly*cm‘e*’aﬁdWﬂmlﬂwmhﬁgliﬂﬁbﬁmated‘feEﬂieesame.
Qx,@ﬁg_gmp,a;;ablezp@si-t-ien«when*he'/she‘retﬁ[‘ng‘ffﬁmﬂﬁh“leavefﬂﬂeweveru;asuehesan»empl@yeeuhas
n_Q,_:gmaiemightiourei-nst-atementwor‘otITE’f‘b’éﬁ“eﬁtﬁ“ﬂl‘émilTE/S}re‘-ﬂmmi‘&have*ife"helshefhadwbe—en
comi;mguglg;empl@y@dwlmaddﬁien?ﬂiﬂfeertaina-s'rtuatienfdemfﬁeﬂ‘ﬁélﬁﬁf:"tﬁé’?ﬁ‘i‘s‘fﬁﬁt*rﬁawbe
relieved.ofihe-obligation-torreinstate-ameniployee* **

*13Nate: The.process for.determining-whether-an-employec-is-a-key-employee’-to-whom-the
guarantes oL TEHStHEsHtwotldnotapply-requires-a-detailed-analysis-and speci fic hofifications
to-the-employee-Tegal-counsel-should-be-consuited-ifthe-district-intends-to-deny.leave.or.«




reinsiatementaiidstiess

Upon granting an employee's request for PDL or FMLA/CEFRA leave, the Superintendent or
designee shall guarantee to reinstate the employee in the same or a comparable position when the
leave ends. (Government Code 12945.2; 2 CCR 11043, 11089; 29 USC 2614)

However, the district may refuse to reinstate an employee returning from FMLA or CFRA leave
to the same or a comparable position if all of the following apply: (Government Code 12945.2;
2 CCR 11089; 29 USC 2614)

1. The employee is a salaried "key employee" who is among the highest paid 10 percent of
district employees who are employed within 75 miles of the employee's worksite.

2. The refusal is necessary to prevent substantial and grievous economic injury to district
operations,
3. The district informs the employee of its intent to refuse reinstatement at the time it

determines that the refusal is necessary, and the employee fails to immediately return to service.

(cf. 4117.3 - Personnel Reduction)
(cf. 4217.3 - Layoft/Rehire)

The district may also refuse to reinstate an employee to the same or a comparable position if the
FMLA/CFRA leave was fraudulently obtained by the employee. (2 CCR 11089; 29 CFR
825.216)

The district may refuse to reinstate an employee to the same position after taking PDL if, at the
time the reinstatement is requested, the employee would not otherwise have been employed in
that position for legitimate business reasons unrelated to the employee's PDL. (2 CCR 11043)

Maintenance of Benefits/Failure to Return from Leave

{
During the period when an employee is on PDL or family care and medical leave, he/she shall
maintain his/her status with the district and the leave shall not constitute a break in service for
purposes of longevity, seniority under any collective bargaining agreement, or any employee
benefit plan. (Government Code 12945.2; 2 CCR 11092; 29 USC 2614)

*RENote Pursuatitto2«€ER-1104d-and #1092+ the-time-that-the.district-maintains and pays.for .,
group-heaith-coveragediriig-PBi-shall-not-be-used:-to.meet-its:abligation.to.pay.for.1 2.weeks.of
group:health-coverage-dQiiiig ‘takemrunder-CFR A even-where-the. district-designates the
PDI.-as FMT A o CFRA Teave, The entitlémentsto-éntployer-paid.group.health. coverage duri

PRlLrand-during-@ERA=aretwvo-separate-and-distinetontitlements-#5%

For up to a maximum of four months for PDL and 12 work weeks for other family care and
medical leave, the district shall continue to provide an eligible employee the group health plan
coverage that was in place before he/she took the leave. The employee shall reimburse the




district for premiums paid during the leave if he/she fails to return to district employment after
the expiration of all available leaves and the failure is for a reason other than the continuation,
recurrence, or onset of a serious health condition or other circumstances beyond his/her control.
(Government Code 12945.2; 2 CCR 11044, 11092; 29 USC 2614; 29 CFR 825.213)

(cf. 4154/4254/4354 - Health and Welfare Benefits)

In addition, during the period when an employee is on PDL or family care and medical leave, the
employee shall be entitled to continue to participate in other employee benefit plans including
life insurance, short-term or long-term disability insurance, accident insurance, pension and
retirement plans, and supplemental unemployment benefit plans to the same extent and under the
sarne conditions as would apply to an unpaid leave taken for any other purpose. However, for
purposes of pension and retirement plans, the district shall not make plan payments for an
employee during any unpaid portion of the leave period and the leave period shall not be counted
for purposes of time accrued under the plan. (Government Code 12945.2; 2 CCR 11044,
11092)

Military Family Leave Resulting from Qualifying Exigencies

**ENatewlhe-following-optionabseetion-refleets-20-L08 & 26 4-1-and 26 4-2-which-authotize.an.
eligibleeMPIGYES 16 TaKE TP 15" 12 work-weeks-efunpaid-EMizA-teave-torattend-to-anexigeney”
arising.out.of-the-fast-that-the.employee's-spouserchildr-or-parent-is.on-active.duty.or on.call.to.,
active duty:statussin-the-Natienal-Guard-or-Reservesyoris-a'member-of-the-regular-Armed-Forces,
on.deploymentfo.a-foreign-countipdss

# P ptenRursuantto29-CEFR*8257200, an emploVee 1§ ehtitied-to<l2-werksweeks.of-qualifying
exigency-leave-duringreach=12:morith petiod-established-by-the-district-see-section.entitled-
"Ferns ot eavEabsvEActoTding tothe U:S=Bepartmentoldkabors(DOL) Military Family
Leave -ProvisionsoftheFMEA-Frequently-Asked-Questions-and - Answersan-employee.nay,
take.all-ldoweeks-ofhistherFMEA-teave entittementas-a-qualifying-exigency-leave-ontake.a
combination.ofithe-12.weeks.ofilcave for-both-qualifying-exigency-leave-and-othen EM EA-teave;
such.as leaye for a serious health condition.2 2%

*# ¥ NoterBeratise CFRA-does-not-cover-similarleave - CER A-leave-is-notexhausted-when

3 o
oRoRos

utilizing-military=

An eligible employee may take up to 12 work weeks of unpaid FMLA leave, during each
12-month period established by the district in the section entitled "Terms of Leave" above, for
one or more qualifying exigencies while his/her child, parent, or spouse who is a military
member is on covered active duty or on call to covered active duty status. (29 USC 2612; 29
CFR 825.126)

Covered active duty means duty during the deployment of a member of the regular Armed
Forces to a foreign country or duty during the deployment of a member of the National Guard or
Reserves to a foreign country under a call or an order to active duty in support of a contingency
operation pursuant to law. (29 USC 2611; 29 CEFR 825.126)




agreed-to by the district and the employee, A arrexample-ofsuch-other-eventy thePORs-
Military-FamilyeaveProvisions-of:the-EML A Erequently. Asked.Questions-and-Answers-lists.
leave.to-spend-titme-with-the mititarymembereitherpriorto-or-post-depleyment-or-to-attend-ter
household-emergeneies-that-would.normally.have.beenhandled. by.the.military-member:##*

**#NoterPursuant-to29-GER-825:19 6raqualifying-exigency-may-inelude-*any-otherevent, .,

Qualifying exigencies include time needed to: (29 CFR 825.126)

1. Address issues arising from short notice deployment of up to seven calendar days from
the date of receipt of call or order of short notice deployment

2. Attend military events and related activities, such as any official ceremony or family
assistance program related to the covered active duty or call to covered active duty status

3. Arrange child care or attend school activities arising from the covered active duty or call
to covered active duty, such as arranging for alternative child care, enrolling or transferring a
child to a new school, or attending meetings

4, Make or update financial and legal arrangements to address a military member's absence
5. Attend counseling provided by someone other than a health care provider
6. Spend time (up to 15 days of leave per instance) with a military member who is on

short-term, temporary, rest and recuperation leave during deployment

7. Attend to certain post-deployment activities, such as arrival ceremonies or reintegration
briefings
8. Care for a military member's parent who is incapable of self-care when the care is

necessitated by the military member's covered active duty
9. Address any other event that the employee and district agree is a qualifying exigency

The employee shall provide the Superintendent or designee with notice of the need for the
qualifying exigency leave as soon as practicable, regardless of how far in advance such leave is
foreseeable, (29 CFR 825.302)

*# 4N otewlhe-district-maytrequire.the.cmployee.to.provide-certification-of-the-quatifying-
exigency containing-the-information-speeified-in-29-€FR-825:309Aform-has-been-developed
by.DOL-Aor-this:purpese-and-is-available-on-iis-web.site 5%

*RANGETRE TolloWing paragraph is optional 4tid-should-be-deleted-by-those-disHcH that o not
require-such-documentation..In.order.to. help.avoid.claims.of-diserimination; the district should

aenstallytreat-allemployeestmifority: i, HisticS GSng thisparagraph-should.cequest,
cettification from.all.employees.requesting.such-leavedififtass="




An employee who is requesting leave for qualifying exigencies shall provide the Superintendent
or designee with a copy of the military membet's active duty orders, or other documentation
issued by the military, and the dates of the service. In addition, the employee shall provide the
Superintendent or designee with certification of the qualifying exigency necessitating the leave,
The certification shall contain the information specified in 29 CFR 825.309.

The employee's qualifying exigency leave may be taken on an intermittent or reduced work or
leave schedule basis. (29 CFR 825.302)

**&NoterPurstafitto-29" S € 261274nd 29-CFR=-825:207 - the-distriet-has-the-option-torequire. or-
pivesiplE§Ees discretion to U6 paldleave when taking FMEA/CFRA-leave; See O ptions 1=and

2 in the-seetion-entitled-“se/Substitution.of Paid-Leave' above Whichever ‘optionris:selected-by:
the-distriet=withrrepardstoFMEAYEFRANEN SIS ARG IPplitabietoqualified.exigeney-leave 4%

During the period of qualified exigency leave, the district's rule regarding an employee's use of
his/her accrued vacation leave and any other accrued paid or unpaid time off, as specified in the
section "Use/Substitution of Paid Leave" above, shall apply.

Military Caregiver Leave

*%ENote; 29.1USC.2612.and-29-CFR-825:27-authorize-an-eligible.employee-to-take-up10:20...
work weeks-ofunjraid niilitary-carepiver leave, aydefined below; during s single12-month..
period==A§ s the case with other FMLA" leaves; Uluy ulstmetstthatemploy,,aj;hgag;ﬁﬁ employees
withiit 75 hiles of the worksi(e whete 1 EMplo;

o

required-to-grant-thesmilitary-caregiver-leaverseethe-seetion: entltled “Ellglblhty" above R

*ENote . According-to-the:POlAs:Military-Eamily-leave-Brovisions-of the. EMLA. Erequently
Asked-Questions-and-Answerssif-an.employee-does:notusethe-entire.26-week-entitlement-in a
single .12-month period..unused. weeks. cannot-be.carried over-into-anether-12=morth=period.
However;the-employee may-qualify fornonmilitary FMEA-leave:#**

The district shall grant an eligible employee up to a total of 26 work weeks of leave during a
single 12-month period, measured forward from the first date the leave is taken, to care for a
covered servicemember with a serious illness or injury, In order to be eligible for such military
caregiver leave, the employee must be the spouse, son, daughter, parent, or next of kin of the
covered servicemember, This 26-week period is not in addition to, but rather is inclusive of, the
12 work weeks of leave that may be taken for other FMLA qualifying reasons. (29 USC 2611,
2612; 29 CFR 825.127)

Covered servicemember may be: (29 CFR 825.127)

1. A current member of the Armed Forces, including a member of the National Guard or
Reserves, who is undergoing medical treatment, recuperation, or therapy; is otherwise in
outpatient status; or is otherwise on the temporary disability retired list for a serious injury or
illness




2. A veteran who was discharged or released under conditions other than dishonorable at
any time during the five-year period prior to the first date the eligible employee takes FMLA
leave to care for the covered veteran

“ENote=Unlikethe-provisions-forotiet FMEA/CERAleave; 29-€FR-825:127-places-no.age
limitoretirrtefinition-ofdson-or-daughters-as-detatled-below=Tnraddition=29-GFR*825127
defines-next-ofkin.ofa.coveied-servicememberirrelativito nitlitary-caregiverleave.5# *

Son or daughter of a covered servicemember means the biological, adopted, or foster child,
stepchild, legal ward, or a child of any age for whom the covered servicemember stood in loco
parentis. (29 CFR 825.127)

Parent of a covered servicemember means the covered servicemember's biological, adopted, step,
or foster parent, or any other individual who stood in loco parentis to the covered servicemember
{except "parents in law"). (29 CFR 825.127)

Next of kin means the nearest blood relative to the covered servicemember, or as designated in
writing by the covered servicemember. (29 USC 2611, 2612)

Outpatient status means the status of a member of the Armed Forces assigned to a military
medical treatment facility as an outpatient or a unit established for the purpose of providing
command and control of members of the Armed Forces receiving medical care as outpatients.
(29 USC 2611; 29 CFR 825.127)

**ipoter29SE26 T definesserious-injury-oi=illnessi=for-active-members.of.the-Armed...
Forces-and-for-veteransy-as-provided-below=Pursiiant (629" CFR-825+27-one.of the.four.
conditions listed.in-item+#2-below must-bepresefitfoi-aveteran'sinjury-oriliness-to-qualify-as-a

dderk

"serious injury.or-ilinessfor-the-purpose of thisdeave 224
Serious injury or illness means: (29 USC 2611; 29 CFR 825.127)

1. For a cuirent member of the Armed Forces, an injury or illness incurred by the membert
in the line of duty on active duty, or that existed before the beginning of the member's active
duty and was aggravated by the member's service in the line of duty while on active duty in the
Armed Forces, and that may render the member medically unfit to perform the duties of the
membet's office, grade, rank, or rating.

2. For a veteran, an injury or illness incurred or aggravated by the member's service in the
line of duty on active duty in the Armed Forces, including the National Guard or Reserves, that
manifested itself before or after the member became a veteran and that is at least one of the
following:

a. A continuation of a serious injury or illness incurred or aggravated while the veteran was
a member of the Armed Forces and rendered him/her unable to perform the duties of his/her
office, grade, rank, or rating




b. A physical or mental condition for which the veteran has received a U.S, Department of
Veterans Affairs (VA) Service-Related Disability Rating of 50 percent or greater, based wholly
or partly on that physical or mental condition

c. A physical or mental condition that substantially impairs the veteran's ability to secure or
follow a substantially gainful occupation by reason of one or more disabilities related to his/her
military service or that would do so but for treatment received by the veteran

d. An injury, including a psychological injury, on the basis of which the veteran has been
enrolfled in the VA's Program of Comprehensive Assistance for Family Caregivers

"“5‘N0te&As‘qs~atheacasepfoachmLy A/CFRA leave,29. CFR.825.302.and-825.303
tequire-the'eniployee;-when-the-need. fomhe leave»ls~f01eseeable;to provide-30-days-advanice
notice-to-the:distriet-before-thedeave-is-tobegin: ¥+ *

The employee shall provide reasonable and practicable notice of the need for the leave in
accordance with the procedures in the section entitled "Request for Leave" above.

*&&Note:29 CFR=826:310-authorizes-the.distriet-to-requirg. cmployees.to proyide.cettifieatiorrof
the.need-for e TEaVe, v “h"’i”si“’ﬁrﬁ*ﬁefﬁ“ﬁfplﬁfedﬂb?a“‘*’ itliorizet health-care. provider-of:the
cov fcemember. -

% ¥ X NoterEhe-following.paragraph-is-optionat=ln-order: to“h%liﬁ“éfﬁ?@’tﬂ*clalms«ef diserimination,
th&dls.tl.iet»should«-genelallyﬂ.tleat all.ecmployees-uniformiy: thit§; digiiets Tsing ﬁn"'“ﬁa“l‘agmplh
should.request.a.medical.certification-fromeali-employegstequesting-such-Jeave 5%

An employee requesting leave to care for a covered servicemember with a serious injury or
illness shall provide the Superintendent or designee with certification from an authorized health
care provider of the servicemember that contains the information specified in 29 CFR 825.310.

*&ENote:-Pursuantto-29°CFR 8257127, ai eMpIoTee Ty takeuptoradtotal- ofF26-work=weeks-of
leaye for-both-regularEMLA.and.military-earegiverieave during-the-12-menth-leave-entitlement
period. However. the.employee may-fiot take iiore tHait1 2 Weeks for regilar FMEA-leave:For
example according.to.the- DOL!s-Military Faifitly TE5vE PIovisiony of the FMIA Fiequentiys
Asked-Questions-and-Answers-an-employee-could-take-12-weeks-of-EMI-A-leave.to-care-for.a
newborn child and. 14 weeks.of military.caregiver-leave:but-could-nottake-16-weeksto-eare-for

; n.and 10 weeks-of. military.caregiverleavesdfthe-leave-qualifies.as:both:military=
ca1egl,ye‘l,leavaandnleaveate eare-forafamily-member-with-a-serious:health-conditions29-CERe
825.127.specifies.that.the-district-mustfirst-designate the-leave as'military caregiver-leave ¥¥¥

The leave may be taken intermittently or on a reduced work or leave schedule when medically
necessary. An employee taking military caregiver leave in combination with other leaves
pursuant to this administrative regulation shall be entitled to a combined total of 26 work weeks
of leave during a single 12-month period. When both spouses work for the district and both wish
to take such leave, the spouses are limited to a maximum combined total of 26 work weeks




during a single 12-month period. (29 USC 2612)

*r¥Note:—Pursuant-to-29-H8E2612-and-29-GFR-825:207-the-district-hasthe-option-to-require
orgive-employees-diseretton-to subistitute paid-leave-when-taking FMEA/CFRA-leaversee..
Options-l-and-2-in-section-entitled"Ise/Substitution-of Paid-Leave-above-"Whichever-option-is
selected by:the-district-withregardto FMEA/CFRA leave 15 alsg dpplicable s military caregiver
leave:®¥**

During the period of military caregiver leave, the district's rule regarding an employee's use of
his/her accrued vacation leave and other accrued paid or unpaid time off, as specified in the
section "Use/Substitution of Paid Leave" above, shall apply.

Notifications

*®iNote: Both 29 -CER-825.300.and. 2. CCR. 11095 require emplayers to provide general
notification-to: etnploye*es*tifth‘eif'rrgh‘ts*ﬁﬁdel the*FMLA?‘@FR&A*as*well~a&spemﬁ&nohﬁcattons
when.an-empleyee-has-requested leave; as-detailed<below:2-€ER-1-1049contains similar-notice
requirements-for-PBIspurposes=Samples-ofnotices-whieh-deseribe-an-employee's-rights-are.c-
available-on-the-websites o e CalifsIMiT DEpartmetitof FarEmployimentand-Housing-and.the,
DRk

#xiNote-Parstantts 2 CCRTIO03, fhe disfrict must ranslate the Tiotice-into-every-language-that-

is-speken-by-at-leust-10percentotthe-district'seniployeesatraiy tacility =

The Superintendent or designee shall provide the following notifications regarding state and
federal law related to PDL or FMLA/CFRA leave:

1. General Notice: Inforimation explaining the provisions of the FEHA/PDL. and
FMLA/CFRA and employee rights and obligations shall be posted in a conspicuous place on
district premises, or electronically, and shall be included in employee handbooks, (2 CCR
11049, 11095; 29 USC 2619)

i NoterPurstant 1o 2-CER=11050-and-14+09)-a-distsict.may.require an employee, when.the .,
néet-forthie 1BaVE TS foreseeable; 16 provideatleast 30 daysadvance-notice-befoig the 1€ave 5o
béginyseethesectivientitled " Requestforteavet-abover2-CER-1-1049-and 1109 1-specify that
distriets-reguiting.such-natice-from-employees-mustgivethenrfreasonable-advancenotice®-of
theiroblipation=and-that-incorporation-of thereqiiremeiitints the general notice satisfies-the
"advancenotiget-requirementss i

e NoterThe foltowitigoptional paragraph-is-for-use-by-distriets thatrequire eifiployeestor
prouide-advance-mtice s

The general notice shall also explain an employee's obligation to provide the Superintendent or
designee with at least 30 days notice of the need for the requested leave, when the need is
reasonably foresecable at least 30 days prior to the start of the leave. (2 CCR 11050, 11091)




(cf. 4112.9/4212.9/4312.9 - Employee Notifications)

2. Eligibility Notice: When an employee requests leave, including PDL, or when the
Superintendent or designee acquires knowledge that an employee's leave may be for an
FMLA/CFRA qualifying reason, the Superintendent or designee shall, within five business days,
provide notification to the employee of his/her eligibility to take such leave. (2 CCR 11049,
11091; 29 CFR 825.300)

3. Rights and Responsibilities Notice: Each time the eligibility notice is provided to an
employee, the Superintendent or designee shall provide written notification explaining the
specific expectations and obligations of the employee, including any consequences for a failure
to meet those obligations. Such notice shall include, as applicable: (29 CFR 825.300)

a. A statement that the leave may be designated and counted against the employee's annual
FMLA/CFRA leave entitlement and the appropriate 12-month entitlement period, if qualifying

*raNote=ltent#3b bEloWrisforuseby-distriets-that-require-medical-certificationto-the-effect-that
the.employeets-abletoresume-worksSeethe section-entitled-"Release-to-Returirto-Work"

ab DV@J_L*?'F-W&g,; s

b. Any requirements for the employee to furnish medical certification of a serious health
condition, serious injury or illness, or qualifying exigency arising out of active duty or call to
active duty status and the consequences of failing to provide the certification

c. The employee's right to use paid leave, whether the district will require use of paid leave,
conditions related to any use of paid leave, and the employee's entitlement to take unpaid leave if
the employee does not meet the conditions for paid leave

d. Any requirements for the employee to make premium payments necessary to maintain
health benefits, the arrangement for making such payments, and the possible consequences of
failure to make payments on a timely basis

€. The employee's status as a "key employee" if applicable, potential consequence that
restoration may be denied following the FMLA leave, and explanation of the conditions required
for such denial

f. The employee's right to maintenance of benefits during the leave and restoration to the
same or an equivalent job upon return from leave

g. The employee's potential liability for health insurance premiums paid by the district
during the employee's unpaid FMLA leave should the employee not return to service after the
leave

Any time the information provided in the above notice changes, the Superintendent or designee
shall, within five business days of his/her receipt of an employee's first notice of need for leave,
provide the employee with a written notice referencing the prior notice and describing any




changes to the notice. (29 CFR 825.300)

4, Designation Notice: When the Superintendent or designee has information (e.g.,
sufficient medical certification) to determine whether the leave qualifics as FMLA/CFRA leave,
he/she shall, within five business days, provide written notification designating the leave as
FMLA/CFRA qualifying or, if the leave will not be so designated, the reason for that
determination. (2 CCR 11091; 29 CFR 825.300)

If the amount of leave needed is known, the notice shall include the number of hours, days, or
weeks that will be counted against the employee's FMLA/CFRA entitlement. If it is not possible
to provide that number at the time of the designation notice, notification shall be provided of the
amount of leave counted against the employee's entitlement upon request by the employee and at
least once in every 30-day period if leave was taken in that period. (29 CFR 825.300)

*¥ENoter20-EFR-825:300:requires-the-designation-noticedo.specify-whetherthe-districtrequires
paid.leave.to.be.used.during-an-otherwise-unpaid fantily careand-medical-leaye,.whether.the
district requires-an:employee-to-present-release-toietiiii 16" woik-certificationyand-whetheirthat
cer tlﬁeattonﬂnust Hddress *th*evmployee s *abrhty tt?‘fj‘el‘fb‘i‘fﬁ‘ theressertialfimetions-ofithe job.

e orS T TEdve" and "Relgaseto-Return-to-Work”
abover ”Tl?f@llﬁ“ﬁﬁ@“ﬁ@'ﬁfﬁ“@”“ﬁl”?ﬁﬂ”b%ﬁfﬁi% FETIECt BistHieT Practice. o

If the district requires paid leave to be used during an otherwise unpaid family care and medical
leave, the notice shall so specify. If the district requires an employee to present a release to
return to work certification that addresses the employee's ability to perform the essential
functions of the job, the notice shall also specify that requirement. (2 CCR 11091, 11097; 29
CFR 825.300)

Any time the information provided in the designation notice changes, the Superintendent or
designee shall, within five business days, provide the employee with written notice referencing
the prior notice and describing any changes to the notice. (29 CFR 825.300)

Records

EriNeter-Govermmerit Cote 12946, 29 USC 2676, 4l 29 CFR*825:500requiredisiriets-do:
maintainsecordsoframotg-otierthings=applicationsydates; AN FErsshtieh and-employment
action-related-tofamitycare and fhedical @EvE PHrSIERTT6 42" USTC 2000 1 any-individually
identifiable-genetic-information- possessed~by the-distrist-must-betreated-as-a‘confidential«
medical-record«ohibe.cmployee.dnyal

ok

The Superintendent or designee shall maintain records pertaining to an individual employee's use
of family care and medical leave in accordance with law. (Government Code 12946; 29 USC
2616, 42 USC 2000ff-1; 29 CFR 825.500)

Legal Reference:




L

EDUCATION CODE

44965 Granting of leaves of absence for pregnancy and childbirth
FAMILY CODE

297-297.5 Rights, protections, and benefits under law; registered domestic partners
300 Validity of marriage

GOVERNMENT CODE

12926 Fair employment and housing act, definitions

12940 Unlawful employment practices

12945 Pregnancy; childbirth or related medical condition; unlawful practice
12945,1-12945.2  California Family Rights Act

12945.6 Parental leave

12946  Fair Employment and Housing Act: discrimination prohibited
CODE OF REGULATIONS, TITLE 2

11035-11051 Sex discrimination: pregnancy, childbirth and related medical conditions
11087-11098 California Family Rights Act

UNITED STATES CODE, TITLE 1

7 Definition of marriage

UNITED STATES CODE, TITLE 29

2601-2654 Family and Medical Leave Act of 1993, as amended

UNITED STATES CODE, TITLE 42

2000ff-1-2000£f-11 Genetic Information Nondiscrimination Act of 2008
CODE OF FEDERAL REGULATIONS, TITLE 29

825.100-825.800 Family and Medical Leave Act of 1993

COURT DECISIONS

United States v. Windsor, (2013) 699 F.3d 169

Faust v. California Portland Cement Company, (2007) 150 Cal.App.4th 864
Tellis v. Alaska Airlines, (9th Cir., 2005) 414 F.3d 1045

Management Resources:

U.S. DEPARTMENT OF LABOR PUBLICATIONS

Military Family Leave Provisions of the FMLA Frequently Asked Questions and Answers
WEB SITES

California Department of Fair Employment and Housing: http://www.dfeh.ca.gov

U.S. Department of Labor, FMLA: http://www.dol.gov/whd/fmla
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CSBA Sample

Administrative Regulation
Personal Illness/Injury Leave

AR 4261.1
Personnel

*Hipiote-Fhe-foltowinpadministrative tegulationis-subjeet-to-coHectiverbargaining=-Fwelve
days-ofpatdpersonat-ilicssor-mjury-teaver(sick teave) per yeai-is the-minimum-preseribed.by
Education:Eode45191=forclassified-employees:employed-five-days-a-week.in.both.anerit-and
nen-metit: Syst@lll«:d1St4vl@t8wﬂThGE@0vel'ﬂiﬂg“BO'ﬁ‘l‘d*‘fhaj“aﬁﬂ WeTToTe STek-1EaTE At Tt8 dSEretion; Thit
dags s0,.thefellowmgparagiapishouT e Tevised accmdmgly *x

*#X Noterlabor-Code-245:249-(the Healthy WoTKplaces Healthy-Families Ae) require-distrigts
to grant.aminimum.of.one-hour-of paid-sick-leave-forevery-30-hours-worked-to-their-employges
yho o1, 30.d g,}{,sﬁmlthmwasyfeahallkempl@mt@miﬁﬂmlﬁgﬁrﬁ’eﬂ”é mployeess

Ptilsgagbei«a@@deﬁﬂ “Z ARG may use a different Sick Iggve-acerualmethod-which
provides-for-the-acerual-te:be-on-axegularbasissothatan-employee-acorues-at-least-24-hours-of

sickleave-orpard-time o by e TZ0M calendar day of his/her CHPISYMENtor eactireaterdar
year or-12=Tonii period. -+ *

. The-provisiohe g THbor-Code245-249-are-very-broad-and-enly-distriet-ermployees
GOVGled by-a-valid-coltetive Bargaming-agreementanay.be exempted from them, if:the.collective
bargaining-agreement-expressly-provides-patd-sick-leave-in-an amount equal to or exceeding the
am@ﬂg@@ﬁgﬂg@w@mw@bgggge%ﬁﬁg mcludes final and bmd 129 atbifration-of
disputes regarding-thedpplication of the paid-sick days provisions, atd p10v1des -premiuvim wage
vates-for all-overtime hourssworked-and-avegular-hourly rateof pay -of not-less:than.30.percent
more than-the'state minimum-wage-rate:Since-many-districts:may-not-satisfy:all-the-conditions
for this exemption; thigadiiinistrative regulation-reflects the-requirements-of-lzaborGCode
245249 Any-district-whose-collective-bargaining-agreement-meets-all-the:conditions-for
exemption.may.modify:this-administrativerrepulationraceordingly:**

xxNoterFor-additionalrequirements-of-Fabor-Eode-245-249;-see-seetions-titled-!Short<l'erm
and.Substitute.Employeest-and-*Healthy-WoikplacessHealthy:Families Act. Requirements’

below..Eorsiek:leavefor-ceitificated employeesyseeAR-4161:174361: < Personal THness/Injury

Classified employees employed five days a week are entitled to 12 days' leave of absence with
full pay for personal illness or injury (sick leave) per fiscal year. Employees who work less than
a full fiscal year or fewer than five days a week (part-time employees) shall be granted sick leave
in proportion to the time they work. However, any part-time employee whose work hours are so
few as to entitle him/her to less than 24 hours of paid sick leave per fiscal year shall be granted
sick leave pursuant to Labor Code 246, if he/she is eligible. (Education Code 45191; Labor
Code 245-249)




(cf. 4161/4261/4361 - Leaves)
(cf. 4161.9/4261.9/4361.9 - Catastrophic Leave Program)

Use of Sick Leave

Hhduter e #1-8 below retlect allowable uses of sick leave specitied 1 law, The disirictTitay
expand-this-hist-to-include-any Addittonal puiposes authorized by law, authorized by thedistrict,
or:dncludetrifrirbargaimng-agresment £L%5..

A classified employee may use sick leave for absences due to:

1. Accident or illness, whether or not the absence arises out of or in the course of
employment, or by quarantine which results from contact with other persons having a contagious
diseasc during the employee's performance of his/her duties (E/ducation Code 45199)

2. Pregnancy, childbirth, and recovery’ (Education Code 45193)
(cf. 4161.8/4261.8/4361.8 - Family Care and Medical Leave)
3. Personal necessity as specified in Education Code 45207
(cf. 4161.2/4261.2/4361.2 - Personal Leaves)
*#*Note:.Optional-item#d-belaw Hidy be tevised-to-specify.a.different-minimum-inerement: ¥ *
4, Medical or dental appointments, in increments of not less than one hour

5. Industrial accident or illness when leave granted specifically for that purpose has been
exhausted (Education Code 45192)

(cf. 4161.11/4261.11/4361.11 ~ Industrial Accident/Illness Leave)

*raNotenLursuani-to the—Fﬁﬁn{y*aﬁﬂ“MEﬂ‘f‘“'l‘Wﬁ“ Ct(F M‘E“‘A“)"(‘%‘E}S@‘Qﬁiﬂﬁ“ﬁnﬁ*@ahfm nia

A )

Family.Rights-Aet-(EERA)(Goverient Tode 12945 .2), a distictisrequired-to grant=leave-to
amel1g1ble«emp1@yeent9bondwmth a-child-after-the-birthzadoption;.orfoster.care. pj@pemﬁ:nt of.the
child,.if:thedistrict.employs.50.ormore employeesawithin-75.miles. of the worksiie where.the

~employeevéquestingtheleave-is- employed »Hor-thispurpesesemployees-maysbui-arenot-
wequitedtopusesiekleave-foramy-othierWwite ipaid FVMEA 6 CFRATeavE

*M(at%(éommment&(;@ de-12945.:6-as-added-by-8SB°63"(CH686; STATNET B 2017), EXterds-the-
‘ental leave to.aneligible-employeerwhoris-not-ecovered:by-FMI-A-or=EFRAwhetrthe™
dlStllCt employs 20<49- emplﬁ‘?‘éeﬁcw‘itﬁi’n TS e tiie Worksitewhere the:employee-requesting

*xx

the leave.is.employed 25%...

*##Note: For further. information.regarding.parental-leaveysee-AR-416.1.8/4261:3/4361.8.~




Eamily Carc.and.Medicald.eave %%

6. Need of an employee to bond with a child within one year of the child's birth, adoption,
or foster care placement (parental leave) (Education Code 45196.1; Government Code 12945.2,
12945.6; 29 USC 2612; 29 CFR 825.112)

wiiNgte-Pursuantto-lzabor-Gode233any-district-that-provides-sick-leave-fo-its-employees.s
required.to.permit-them-to-use-sick-leaverin-an-amountnotless thaf the sick Teave that-wouldsbe
acgrued.duringsix-meonths-at-the.employee's then.cutrent.rate.of-entitlement;for-the-purposes
specified.in.items#7=8below.

*#Note: For the purpose of Using sick leave t6atténd to'the health care needs-of a.family
member; as specified in.dtem #7below, Labor.Code.245:5. defines-“family-member*-ds, an-
emploTEES Spouse, registercd dOHESticpartners-ehild-(biologicalradopted; o foster-child;
stepehﬂd'-*legalﬂwmd*“or*aﬁ'chlldet@swhomﬁthﬂ»,employee»stand&1n«l@eevpai entis)-parent.
(bielegieat-mdoptive;orfosTEr Pareiit sEpparenty-legal-guardian.of.an-eniployee-orthe
employse's-spouse.on-registered-domestic.pattnel;.or.a.person-who-stovd {it 16co parentis-when
the-employeswas-a-miner-ehild)s-grandparent-grandchild-or-sibling.2**

Jeqvesforvictittvotdonesticviolencessexual

aS§auIt, 0; stalking granted in accmdance with item #8.beloy..see AR 4161,2/4261.2/4361,2 -

Personal.Leaves.th%..

7. Need of the employee or his/her family member, as defined in Labor Code 245.5, for the
diagnosis, care, or treatment of an existing health condition or for preventive care (Labor Code
233, 246.5)

8. Need of the employee to seek or obtain any relief or medical attention specified in Labor
Code 230(c) and 230.1(a) for the health, safety, or welfare of the employee, or his/her child,
when the employee has been a victim of domestic violence, sexual assault, or stalking (Labor
Code 233, 246.5)

For the purposes specified in items #7-8, an employee may use, in any calendar year, the amount
of sick leave he/she would accrue during six months at his/her current rate of entitlement.
(Labor Code 233)

An employee may take leave for personal illness or injury at any time during the year, even if
credit for such leave has not yet been accrued. However, a new full-time classified employee
shall not be entitled to more than six days of sick leave until he/she has completed six months of
active service with the district. (Education Code 45191)

Unused days of sick leave shall be accumulated from year to year without limitation. (Education
Code 45191)

*xENete=Fhe-fettowing-paragraph.is.optional i




An employee shall reimburse the district for any unearned sick leave used as of the date of
his/her termination.

The district shall not require newly employed classified employees to waive leave accumulated
in a previous district. However, if the employee's previous employment was terminated for
cause, the transfer of the accumulated leave shall be made only if approved by the Governing
Board. (Education Code 45202)

“aENotesRursnantto-Education-Gode:45202a-classified-employee whoris {Eiininated atler 4t
[eastenesyear-ofenployiictit-foranyreason-unrelated-to-disciplineis-entitied torhavehis/her
accumulated:siclk-leavetransterredwith him/her i CarEin CHTISENEEs  The following
paragtaphy-whieh-provides-fortie Wotificatisr o employeesaga-way-to-implement-this
provisiongis-eptional-and-may-revised-to-reflectdiSFCT PrACHTE %+

The Superintendent or designee shall notify any classified employee whose employment with the
district is terminated after at least one calendar year for reasons other than for cause that, if
he/she accepts employment in another district, county office of education, or community college
district within one year of the termination of employment, he/she shall be entitled to request that
the district transfer his/her accumulated sick leave to his/her new employer. (Education Code
45202)

Additional Leave for Disabled Military Veterans

"*"NaterrEducatlon C()*d ASTIT 5 sattended by SB-931(€h=5697; Statutes o 2017); provides:
that.an.en who.is.a.military.veteran-omis-a-formerorcurent-member-of-the-Galifernia:
Natmnal Guatd or.fede lcral reserve.component-is-entitled-to-additional:sick-leaveswith.pay-forup

ol days.forthepurpose.ofundeigoing-medical-treatment-for-a-qualifying-milifary
-service=connected-disability.(i.e-san-dnjury.otdisease.that.occutied duing-astive-duty-or-was*

~Tiateworse by active mititary service-and-that-has-a-disability-rating-by-the-td:SDepartment-ofew
Veterans-Adffairs-of-30-percefitor higher). As amended; Edticatton Code 451915 providesthat
credit-for-sueh-leavesbeginsomthetfisstive-date-ofthe.cmployce's.disabilityrating decision from
the-l:8=Bepartmentof-Veterans AffHirs oroirthefirst- day-the-employee-begins-oraetumsto
employment-after-aetive duy-wHCHEvEr E e * **

In addition to any other entitlement for sick leave with pay, a classified employee who is a
former active duty member of the U.S. Armed Forces or a former or current member of the
California National Guard or a federal reserve component shall be entitled to sick leave with pay
of up to 12 days for the purpose of undergoing medical treatment, including mental health
treatment, for a military service-connected disability rated at 30 percent or higher by the U.S.
Department of Veterans Affairs. An eligible employee who works less than five days per week
shall be entitled to such leave in proportion to the time he/she works. (Education Code 45191.5)

The amount of leave shall be credited to the employee either on the date the employee receives
confirmation of the submission of his/her disability application to the U.S. Department of
Veterans Affairs or on the first day the employee begins or returns to employment after active
duty, whichever is later. When the employee receives his/her disability rating decision, he/she




shall report that information to the Superintendent or designee. If the disability rating decision
makes the employee eligible for the leave, the time used before the decision shall be counted
toward the 12-day maximum leave. If the disability rating decision makes the employee
ineligible for the leave, the district may change the sick leave time used before the disability
rating decision to an alternative leave balance. (Education Code 45191.5)

***NoterPursuant-to-Education-Code-45: l&lé?tllecdisiﬂetsmayelequ; re-proof-that-asleave.granted
underthis AW 1§ Sed P IRttt 6T 4 Mt HTATY Service-connecrad disabiliy. The fatnswiig
paragraph-may-be-revised toreflectdistiictpractice*

The Superintendent or designee may require verification, in accordance with the section
"Verification Requirements" below, that the employee used the leave to obtain treatment of a
military service-connected disability.

Leave for military-service connected disability shall be available for 12 months following the
first date that the leave was credited. Leave not used during the 12-month period shall not be
carried over and shall be forfeited. (Education Code 45191.5)

Notification of Absence

**%NoteiThefollowing optional section.may-be-revised-to-reflect-district-practice-2%*
An employee shall notify the Superintendent or the designated manager or supervisor of his/her
need to be absent as soon as such need is known so that the services of a substitute may be
secured as necessary. This notification shall include an estimate of the expected duration of
absence. If the absence becomes longer than estimated, the employee shall so notify the district.
If the duration of absence becomes shorter than estimated, the employee shall notify the district
not later than three o'clock in the afternoon of the day preceding the day on which he/she intends
to return to work. If the employee fails to notify the district and the failure results in a substitute
being secured, the cost of the substitute shall be deducted from the employee's pay.

Continued Absence After Available Sick Leave Is Exhausted/Differential Pay

*HENoterPUISHANT 6 Edteatisr Code 45196, 2 distHc T attisized-topay-any-employee-who
lﬁsﬂe‘imﬁﬁ*hﬁfhemmdmleav%mmgwygm&mg%&@gcen;xg by.a substitute.for
the-remaifider 61 a Tive-fitonth-absence.to.which.the.employee-is-gttitled (Optisi1-below)s=
Alternativelyssuch-anremployee-may-be-compensated-at-50-percenit-oriiiote 6T His/her salaryforw
up to.100.working-days; tegatdiessof-whether-or-not-a-substitute-is-hired-(OPioH 2 Betow)***

i Note=Pistricts tHATT 'mainTafﬁ'd CataStIophic teaveprogram-for theirclassified-employeess«

should-specify iR The program will atfect the differential-leavepay-to-which-theemployee.may
be entitled:2%%.

OPFEO Nl

*#*&Note:.. Jn.53:.0ps.Cal Atty.Gene=Ll1=970)stheAttoriey Generalelarifiedsthat-a.classified




employee-isentitiedstoca-total-period-of-five-monthszecommencing-with-the-lirst-day.of.illnegs,
dwring-which tligatoantdeducted froihis/iersalarymay-not-exceed.the sum-which-is-actually
paid-a substitute: This-{ivesmonth-period=runs-concurrently-with-any-other.paid.leave. Afier-the
employee has-exhausted-all paid-leavesyhe/she-is-entitled-to.differential-pay-for-the-balance.of
the five-month=period:***

¥¥Note:-Inmr@alifornia-School-Employees.Association-v=TustindUnified-Schooel. Ristrict, the
court ruled that.a district.could.deduct.from.the. absent-employee's:salary-enly thie cost ot an”
outside substitute employec; not-the cost-of existing classified employee(s) workifig-additional
hours.to fill.the-position-during-the-absence:***

*RNBTET Pursuant to LAucatiomr Code45496,the.amount. paid.to.a-substitate-must-be-less-than
the.absent.employee's salary.unless.the Boatd has.adopted-a-salary-schetiile for SUBSTTTTES***

A classified employee who has exhausted all paid leaves, including sick leave, shall for the
remainder of the five-month period of absence to which he/she is entitled, receive his/her salary
minus the actual amount paid a substitute to fill the employee's position during his/her absence.
(Education Code 45196)

The five-month period shall commence on the first day of the leave of absence and shall run
concurrently with any other paid leave.

GRELON.2:,

¥ Nole: Tducation Code 45196 anthiviizes; Bl Uoes ot Tequire; a-distrietto-annualty-credit
regularclassificd shiiployesswith-atleast1 00" Working days of Patd sick leave;-and-tos
sompensate-any-such-employee-at-50:percent-ormore-ofithe:employee's-regular-salay-for-the
remainder.of the100.working-days-afier-the-employee-has-exhausted-alldeavesfor-which-he/she
would be entitled to-a-full salary:-Any:district-that-chooses this.option-is:mandated-to-adopt-asrale
{p that effect-Such-districts should-note-that-this-option-is-exclusive-of other-paid-leave; ‘holidays;
-or-vacation.-Ir Galifornia:School Employees-Association.v..Colton Joint Unified-School-Districts=
the court riled that-the distiict's practice of coordinating or-combining-vacation-with-the-190-

days differential-leave contradicts.the-express:provision.of Education-Gode 45196, %%

**Note=Lhe following paragtaph.may-be TEVISETTo specily more than 100 working-days-and/ot-
thelgyel.of ,c\ompepsatlon the-distiterWwill pay aneniployes; itirtchooses-te-pay.marg.than 50
percent of tlxqemployee s salary, ***

Each.yeay,.each regularclassified employee shallbe.credited with-nedfewes than.100.-wotking.
days.of paiddeavefor-personal.illngss.or aceident,. including current.yeat.and-aceumulated-days
ofleave.Whenthe.current.year,and-accumulated-days-at-full-pay-are-exhausted,thesemainder.of
the«100-daysshalisbecompensated-al-50:-percent o IRAEHIPIS e e gilarsalarywAny.ofithe-100
daysiofleavenotuscddarinptheyedminwhichhoyareereditad ShattssRorfeited-and-shallnot
accumulatesfiomyeariosyeanskhispaid.eave.shall.be exclusive.of any.other paid.leave, ...
holidays;vasation, gr.compensatosytime-toawhichdhecmployeemaybeentitled ... (Education
Codgs5196y =




Rarentald=eave:

* & Note: The-following sectionris subject-to-any-conflicting provision in a collective bargaining
agreement-that-provides.greater parental-leave-rights.t5*
During-each-sehoot-year;aclassified-employeewnay.use.all ayailable.sick-leaves-ineluding.
accumulated-sick-Teave; for the purposcof parentat-leave-for-a-period-up-to-12-work-weeks=The:
12-week-period-shali-beTeduced By any pertod-ofsick-leaveyinclud ingaccuiiulated sick [€ave,
taken-duting-a-pertod-of suctrparentalteaver(Education-Code-45196:1)

wENote: Unliketeave tak‘éﬁ pf f suant‘tfj” Govemmen&@oder12945%leav&takenfpmsuant to
TS titeanemployee-to-have.atJeast.],250.hours-of- sewvice
with-the-distr 1ct“'durlng‘the*p1 e‘vmus—I*anwnthﬁpekmdwm orderto-be-eligible-forparental.lcave.
See.AR-4161:8/4261.8/4361-8.-.Family-Gare-and-Medical-leave-forfurther<information:on
requirenienits Fatated o thie Califoritm FAmIly Rights Act.= :

Rligibilify for suchrleave-shall-not-require-17250hours 6T §Eivice with the distiict diTiig the
previous12-monthsr(EducationCode45196:1) ¢

. Pursuant to Educatien-Gode45196trthe-distrivtisrequiredsto-provide-differential-pay
to° a'classlf’re”d""’eﬁﬁloyee WIHET 1ie/shie nsexhausted-all-avaiiable-sisk-eavesincluding
dceumulated-sick.leave,.and.continugs to.be absent.due.to.parental.leave.pursuantto-Goveinment
Code12945-2-Suchramremployeeis-entitled-to.reecive-differential-pay;-eateunlated-in-the-same
fianticrdescribed-in:Optionsl-or-2-in.the.section  Continued Absence. After-Avaitable-Sick
Leave:Is-Exhausted/Bifferentiat-Pay"-aboves-forup-te-l2-work.weeks * **

**Note: Since Education-Coded4519671-d6eg 1ot CXpresslyrequiredistricts-to-provide..,
differential-pay-te-employees-wio are sHigite forparental-teave-pursuant-to-Gevernment. Code
12945767 a8 added by-SB-63-(Ch.-686,.Statutes.0£ 2017), it is.unclear whether-such.employees-.
woutd-be-entitled-to-differential-pay-bistrists-should-consult-legal.counsel-if-they-have-gquestions
reparding-differential-pay-forsueh-employees:iis.

AqrempleVeEe Who 1ias eXhausted st -available-siek-leave;-including-accumulated-sick-leave;-and
continues 15 be abseiit virticcount-of parental-leave-shall receive-differential-pay-for-the
remainder-ofthe 12-workeweeks~(Education Code45196:1)

Rarental-leavestakei pursiantto-Edueation:Code-45196:1-shall-run-concurrently- w1th theparental
leave-takei PUrstaitto Govemmetit Code-12945:2-0r-12945:6;and the aggrépate amotint of
parental-leave shall-not-exceed.12 work weeks.in.a.12-month-period: (Education Code-45196-1;.
Government-Code=12945:9=-12045:6)=

Extension of Leave

#*¥Note: Pursuant to Education Code 45195, the following extension of leave may be either paid
or unpaid, and the Board may grant full pay for the full 18 months' allowable absence, if




_—

desiredorres

A permanent employee who is absent because of a personal illness or injury and who has
exhausted all available sick leave, vacation, compensatory overtime, and any other paid leave
shall be so notified, in writing, and offered an opportunity to request additional leave. The Board
may grant the employee additional leave, paid or unpaid, for a period not to exceed six months
and may renew this leave for two additional six-month periods or for lesser periods. The total
additional leave granted shall not exceed 18 months. (Education Code 45195)

(cf. 4216 - Probationary/Permanent Status)

If the employee is still unable to resume his/her duties after all available paid and unpaid leaves
have been exhausted, the employee shall be placed on a reemployment list for a period of 39
months. If during this time the employee becomes able to resume the duties of his/her position,
he/she shall be offered reemployment in the first vacancy in the classification of his/her previous
assignment. During the 39 months, the employee's reemployment shall take preference over all
other applicants except those laid off for lack of work or lack of funds, in which case the
employee shall be ranked according to his/her seniority. (Education Code 45195)

Verification Requirements

*LiNoterEdueatioiCoue 45 T9 T AR tey thE BEATd 6 adopt regulatishs that reutie-proofof
illpess.orinjury-and-prescribe-the-meansofvétfication. However, BAwCatich Coae 45Ty
provides:-thatthese-tegulationg shall not-distrittiinate-against-evidence-ofreatmentsand-themeed
forfreatment=by-the:practice-ofaswell-recognizedagligion..The-followingrsectionzshouldsbe
modified. to.reflect-distrietpractice-and-anysprocedures:that-have.been-specifiedzinbargaining
agreements i,

** ¥Note, Lahoi:Code233-requires-districisto-allow-their.employees.io-use:sicksleave-for-the
putposesspecified-ind.aborGode246:5ptherpaidestcl-leave v Becansethepaid-sick-leave.law
‘is*silent-on-requests-for-verificationsand-aciually-requires-ancemployerto-provide-an-employee
with-paid-sick-days-upon-orak-or-writlen-requestdisiricts:should-be-eautious.intequiing..
verificationfonsickleaveused. forthe.purpoeses.specified.in-labor.Code.246.5-(items#78-in-the
sectlon Adse-of Sfc:k Iﬁﬁa’vé“ aboveyF=Although-adistrictis permitted-to-requireverification=from

¢ ] of.domestisviolencersexual-assanitrorstalkingspusuantto-lmabor
Cedecg;’-{)sanda%%@ lﬁa«genemﬂlainmst@n@@«sonmverlﬁcﬁt"i?fﬁ"“f’j"ﬂd“ﬁﬁ*ﬂ%’“é’fﬁ?ﬂ*ﬁﬁlﬁﬁﬁﬁ%ﬁLabﬁT‘g
Code-246.5.- Any-district-with-questions.regarding.its-authevity-related:-to-verifieation=should
consult-legal-counselk®®s

After any absence due {o illness or injury, the employee shall submit a completed and signed
district absence form to his/her immediate supervisor,

The Superintendent or designee may require verification whenever an employee's absence record
shows chronic absenteeism or a pattern of absences immediately before or after weekends and/or
holidays or whenever available evidence cleatly indicates that an absence is not related to illness
or injury.




—_—

In addition, the Superintendent or designee may require an employee to visit a physician selected
by the district, at district expense, in order to receive a report on the medical condition of the
employee, The report shall include a statement as to the employee's need for additional leave of
absence and a prognosis as to when the employee will be able to return to work. If the report
concludes that the employee's condition does not warrant continued absence, the Superintendent
or designee may, after giving notice to the employee, deny the request for additional leave.

#%ENoterd2-L8E20007T, The Genetic Information Nondiscrimimalion A€t and it~
implementing regulations,-29-CFR=1635:=1635=12=speeify-that-it.is-unlawful.for.a.district-to
xequest;—-arequi1‘e;"‘fcri'pﬁrcha§e’fa‘l’i*employee‘sifmﬂvh«is/h@iwfamilgammamberés,indri&-idualﬁgenetig
information-exeept-in-ecomplying-with-the-medical-certification-requirements.for.family.care.and
medicalleavepinposesor-witlr e ¢iiployee's prior-written-authorization:sSee-ARe
4161:8/4261:8/4361-8-=Family.Care.and Medical.Leave. Pursnant.to 29 CER . 1635.9;.any.such

informatiomieceived 5F THE Aisifict Must bekept-confidential-as.specified below. ***

Any district request for additional verification by an employee's physician or a district-selected
physician shall be in writing and shall specify that the report to be submitted to the district
should not contain the employée's genetic information.

Any genetic information received by the district on behalf of an employee shall be treated as a
confidential medical record, maintained in a file separate from the employee's personnet file, and
shall not be disclosed except in accordance with 29 CFR 1635.9,

Before returning to work, an employee who has been absent for surgery, hospitalization, or
extended medical treatment may be asked to submit a letter from his/her physician stating that
he/she is able to return to work and stipulating any recommended restrictions or limitations.

(cf. 4032 - Reasonable Accommodation)
(cf. 4113.4/4213.4/4313.4 - Temporary Modified/Light-Duty Assignment)

Short-Term and Substitute Employees

%@Mmﬁe&abm@edﬂ%ﬂ%ﬁdﬁﬂ@ﬁ?ﬁ@ed’f@‘gfant-ammﬁfffﬁ‘fﬁfﬁﬁe
hmmdwwwﬁeryae ‘hours-worked-by-an-employee-who-woirks for 30 Uays Wil Tt
‘a-year-of-his/herepldyinent. [n implementifig MHiSTeghirementsl.abor.Code.246-permits-the
districttoUSeany o7 e sptivnsspecified-below=@ptior - provides Tor paid 1eavegeeimal based
on-one-hourforevery-30-hours-worked=©ption2-allows-anaccrial titethod that providesTora
regular. acciual-basis-and-ensures-that-thie Siiiployes Feegives 24-hoursof paid:siek-leave. by-the
120th-calendardayofhis/heremployment: ©Option-3-is-for-any:district.that.credits.employees.
with-24-houss.eLpaid-sick-leave-at-the-beginning-of-cacheyear-and-does-not-alow-unused:siele
leaveto-carry-overto-the-next-year=In addltlonm-pmsuantwtepLabmt Gode245:5retired-annuitants+
who-have-not-reinstated.to.the-applicable.public 1 ent system are excluded from.......
participation Tirthese 18ave benelit provisions: The- ct-shoutdsselect-the-option-below-whieh
AGF*F

corresponds to-its-approeach-underslsaboil-0de.2;




oENote!'S below titled *Healthy: Workplaces, Healthy Familics A Requitsmenty"
faradditton qunements o

ORFION=L-

Except for a-retired-annuitant-who-is not-reinstated to-the retifemient system;-any-shori-terim-or-.
substitute'employee-whoe-works-for-30-ormoie days withina year-of hisfrer-employment.shall be
entitled (e Ko of paid-sick-leave-forever 3"“30 hoﬁ’rs"‘\‘i"f‘(“i*fk“‘e"d"“”Acﬁi*ﬁed ‘paid-sick-days-shall
carry: over to-the-fol lowinig-yearof einployiidat, Gp to a maximum of 48 houtrs“(Fabor-Code
246)™

Except-foraretived artitantwho is st teinstated to the retirement:system;-any- short-term.or
substituteemployee-who*worksfor-30-or-more-days-within 'a-year of hisfher-employment. shall,,
doeroe o A TEgHlaT basis; patd-sick-leaverof upto 24 Hoturs by the 120th-catéddarday o rhis 2
employrierit oreach calendar-year-or-12=nionth peitod:-Accrued-patd sick daysshall Earry-over
to-the-following-year-ot:employment;-up-tora-maximum-of48-hours:= (Labor Code-246)

ORTION:Zw

Except for a retired annuitant who is not reinstated to the retirement system, any short-term or |
substitute employee who works for 30 or more days within a year of his/her employment shall be
credited with 24 hours of paid sick leave for that year. Unused sick leave shall not cairy over to
the following year of employment. (Labor Code 246)

Any short-term or substitute employee may begin to use accrued paid sick days on the 90th day
of his/her employment, after which he/she may use the sick days as they are accrued. (Labor
Code 246)

the H@althyﬂW mkplaces A«*Healthy‘FamlheswAet to- enabl&Qa_th;_Q__lgl_wmkel svt@ addressﬁhen' oW
and-thieirfamily'sshealth-needsand to-provide them-with-econemie-seeurityswhen:theyneed:to
take-time-off worksfor-reasons:of-domestic-violence; sextial ussatilt=orstalking=Thefolloying
paragraphriay-berevisedvosmelude-additional-reasons-foravhich-short-term-or-substitute:
employees-may-use.sick. leave,.pursuantto-distr wtfpehe}ﬂoﬁplat:t}ce*d‘—“Pursuant“tﬁvLabwGodem
24Ty afedlsn1ct~1sm@tﬂ1equned*teamqué“"into‘the Piliposes Tor which an employes nses paids
leave &sd

A short-term or substitute employee may use accrued sick leave for absences due to:  (Labor
Code 246.5)

1. His/her own need or the need of a family member, as defined in Labor Code 245.5, for
the diagnosis, care, or treatment of an existing health condition or for preventive care




2. Need of the employee to obtain or seek any relief or medical attention specified in Labor
Code 230(c) and 230.1(a) for the health, safety, or welfare of the employee, or his/her child,
when the employee has been a victim of domestic violence, sexual assault, or stalking

Healthy Workplaces, Healthy Families Act Requirements

*N[ple: Pursuant to Labor CHdE 245249 all-employersyincluding-those-that-provide-paid-time
ST TG Thelr employéss inder existing policy or-otherlawsmust-comply-with.therequirements
specified i tie folIsHIng Section, Piirsuant 10 Labor Code-248.5,noncompliance.with.the,
Healthy-WerkplacessHealthy Families-Aet-couldsesult-in-enforeement.action-against-the
employer; trcludingtheitipasiton-of civilkand-monstaty-penalties-Any-district-with-questions
regardingsthesapplicability-of thisnew-law-should-consult.its.legal counsglL A A#

No employee, including a short-term or substitute employee, shall be denied the right to use
accrued sick days and the district shall not in any manner discriminate or retaliate against an
employee for using or attempting to use sick leave, filing a complaint with the Labor
Commissioner, or alleging district violation of Labor Code 245-249.

To ensure the district's compliance with Labor Code 245-249, the Superintendent or designee
shall:

1. At a conspicuous location in each workplace, display a poster on paid sick leave that
includes the following information:

a. That an employee is entitled to accrue, request, and use paid sick days

b. The amount of sick days provided by Labor Code 245-249

c. The terms of use of paid sick days

d. That discrimination or retaliation against an employee for requesting and/or using sick
leave is prohibited by law and that an employee has the right to file a complaint with the Labor

Commissioner if the district discriminates or retaliates against him/her

2. Provide at least 24 hours or three days of paid sick leave to each eligible employee to use
per year and allow eligible employees to use accrued sick leave upon reasonable request

3. Provide eligible employees written notice, on their pay stub or other document issued
with their pay check, of the amount of paid sick leave they have available

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)

4, Keep a record documenting the hours worked and paid sick days accrued and used by
each eligible employee for three years




Legal Reference:

EDUCATION CODE

45103 Substitute employees

45190 Leaves of absence and vacations

45191 Leaves of absence for illness and injury

45191.5 Leave for military service connected disability

45193 Leave of absence for pregnancy (re use of sick leave under certain circumstances)
45195 Additional leave for nonindustrial accident or illness; reemployment preference
45196 Salary; deductions during sick leave

45196.1 Differential pay during parental leave up to 12 weeks after sick leave is exhausted
45202 Transfer of accumulated sick leave and other benefits

GOVERNMENT CODE

12945.1-12945.2 California Family Rights Act

12945.6 Parental leave

LABOR CODE

230 Jury duty; legal actions by domestic violence, sexual assault and stalking victims, right to
time off

230.1 Employers with 25 or more employees; domestic violence, sexual assault and stalking
victims, right to time off

233 Illness of child, parent, spouse or domestic partner

245-249 Healthy Workplaces, Healthy Families Act of 2014

UNITED STATES CODE, TITLE 29

2601-2654 Family and Medical Leave Act of 1993, as amended

UNITED STATES CODE, TITLE 42

2000ff-2000ff-11 Genetic Information Nondiscrimination Act of 2008

CODE OF FEDERAL REGULATIONS, TITLE 29

825.100-825.800 Family and Medical Leave Act of 1993

1635.1-1635.12  Genetic Information Nondiscrimination Act of 2008

COURT DECISIONS

California School Employees Association v, Colton Joint Unified School District, (2009) 170
Cal.App.4th 957

California School Employees Association v. Tustin Unified School District, (2007) 148
Cal.App.4th 510

ATTORNEY GENERAL OPINIONS

53 Ops.Cal. Atty.Gen. 111 (1970)

(/16 3/17) 3118




CSBA Sample

Board Policy
Student And Family Privacy Rights

BP 5022
Students

&5 Note:-20.USG<1232hs the Protection of PHPII RigHEs At (PPRAY, Thandates (AT Aty district
regeiving funds. fiom-asprogramsadministeredbysthe-bhS«=Bepartment-of-Educatioir(WSPOL)
adoptza&pohc&yasgaldmg thez(al) adlmsuauggﬁgjﬁg yrveys.and.physical-exams/sciecitings;(2)

| Qg@ﬁp@hmiﬁhﬂﬁﬁﬁﬁfﬁﬁ“fd;

mai‘ketmg '.ﬁ_; N 'fﬁ —

IQEL’L“"'";;& te~these 1U}J1bb e

The Governing Board respects the rights of district students and their parents/guardians with
regard to the privacy of their personal beliefs and the confidentiality of their personal
information.

(cf. 5020 - Parent Rights and Responsibilities)
(cf. 5021 - Noncustodial Parents)

(cf. 5125 - Student Records)

(cf. 5125.1 - Release of Directory Information)
(cf. 6162.8 - Research)

The Superintendent or designee may collect, disclose, or use students' personal information for
the exclusive purpose of developing, evaluating, or providing educational products or services
for or to students or educational institutions, such as the following: (20 USC 1232h)

L. College or other postsecondary education recruitment or military recruitment

2. Book clubs, magazines, and programs providing access to low-cost literary products

3. Curriculum and instructional materials used by elementary and secondary schoaols

4, Tests and assessments to provide cognitive, evaluative, diagnostic, clinical, aptitude, or

achievement information about students (or to generate other statistically useful data for the
purpose of securing such tests and assessments) and the subsequent analysis and public release of
the aggregate data from such tests and assessments

{cf. 6162.5 - Student Assessment)
(cf. 6162.51 - State Academic Achievement Tests)

5. The sale by students of products or services to raise funds for school-related or
education-related activities




(cf. 1321 - Solicitation of Funds from and by Students)
6. Student recognition programs
(cf. 5126 - Awards for Achievement)

**&Nate:.20 UUSC 1232h.mandates-that-distriets-adopt-apoliey-concerningthe-coliection,
disclosures-or-use-of-eoleeted-per: sonalﬂmfermatlen«afohmalketmg~p1n=pase€”.ﬁ‘l‘6ﬁ"‘l“b*€l’6’w is
faruse-by-distrivtsthat-choosetoprohibitthe-coltection-ufpersoial Mo THTATION Tormiarketing~
purposes=Optor2asfortsebydistietsthatchoosetoauthorizethecollestiomrofpersonal
informationspurposegshsdios:

ORLON-}s

The Superintendent or designee is prohibited from collecting, disclosing, or using a student's
individually identifiable information, including his/her name, parent/guardian's name, home or
other physical address, telephone number, or social security number, for the purpose of
marketing or selling that information or providing the information to others for that purpose.

OPTION-2s

u—k‘ﬁt@hﬁkh@ﬁgﬁ%@@%@wl@%%}muthm1th1%WIWWﬁF§mdents
versotial iiforimation, including SoetalSeCurity iatrbers; for the purpose of marketing-orselling,
Educatlon Code 190 / 6.7 pronibits the collectisi o goeial security umbers-orthe-lastfour-digits
of" socml"s*é’cvﬁty"ﬁ‘mﬁbersmniess«othm wise.required.to.do-so-by-stateror federal tatv=“the-

] tof-formarketing-purpeses-tsnotieqiiTed by faw, andThus
dlstmcts should not eelleet~soelal*sfectmt'}”ﬁﬁﬁ?b”éf’ﬁﬁﬁﬁ“mfmwd1g&t&afssoslal security
numbersdor-marketingpurposes. * %

o "‘Note 1"a‘dd1ﬁ6ﬁ“~pm suant‘ toﬁEducatlon C@de 234m7a§vas-added by=AB-6991(EHF93, Staiules -
- dis X ¢ jorrordcmmentsregarding-eitizenship

Hmmlgiatmmstatus;&&siudemt&m@lwmfamﬂﬁs‘***‘

‘il additioi; the-Superintendent-or-designee may-eolicetsdisclose,.or.use.a. studentsamdiwdually

1dentrﬁab1‘e“‘mfo1mat10n ’Tﬁ?ﬂﬁdmg hTtheI“ namempalent/guatdlan suname«hmne?or'mhm“fhymcal

phomdlnglhigﬁﬂluémg 1;8,;§ f;gélﬂthat Mose

Howeyer,the.distuictshall-notusg.surveys.ta.collect social security.numbers-or the Tast tour
digits-of social-security:-numbers,.orinformation:or:-documents.regarding citizenship-or
immigration status;-of students.ortheir families.... (Education.Code 234.7,-49076.7)

e NolE THE Temaiiderofthispoliey-is-for-use.by-all-distrietss3* *

**ENote:20°USCT23 21T reqtites-that-the-disteietis.p olioy-tegardingstudent=privacy-be-developed




in consultation with parents/guardians. Such consultation could occur during meetings of the
school site council or parent association or a separate committee could be convened to review the
draft policy. The following paragraph may be modified to reflect district practice,***

The Superintendent or designee shall consult with parents/guardians regarding the development
of regulations pertaining to other uses of personal information, which shall, at a minimum,
address the following: (20 USC 1232h)

1. Arrangements for protecting student privacy when collecting, disclosing, or using
students' individually identifiable information for any purpose

2. Arrangements to protect student privacy in the administration of surveys that may request
information about the personal beliefs and practices of students and their families

3. The rights of parents/guardians to inspect the following, and any applicable procedures
for granting reasonable access to the following in a reasonable period of time:

a. Survey instruments requesting information about their personal beliefs and practices or
those of their children

b, Instructional materials used as part of their children's educational curriculum

#+xNote: Item #3¢ is for use only by districts that select Option 2 above ***

C. Instruments used in the collection of personal information for the purpose of marketing or
sale
4, Any nonemergency physical examinations or screenings that the school may administer

(cf. 0420 - School Plans/Site Councils)
(cf. 1220 - Citizen Advisory Committee)
(cf. 1230 - School-Connected Organizations)

: 4232l-mandates that the disticl s poliéy provide for reasoigble noticerto
palents/gﬁafdlﬁﬂs*oﬁhe adoption-orcontinyed use.of this.policy..Seethe-accomipaiiyiitg
administratiye” fEgulation for additional requiréients-pertaining to, the_ timing.and.contentof such
notigE ¥**

The Superintendent or designee shall notify parents/guardians of the adoption or continued use
of the district's policy pertaining to the rights specified in items #1-4 above. (20 USC 1232h)

(cf. 5145.6 - Parental Notifications)

Legal Reference:




EDUCATION CODE

234.7 Student protections relating to immigration and citizenship status

49076.7 Privacy of student records; social security numbers

49450-49458 Physical examinations

49602 Confidentiality of personal information received during counseling

51101 Parents Rights Act of 2002

51513 Test, questionnaire, survey, or examination concerning personal beliefs

51514 Nonremoval of survey questions pertaining to sexual orientation or gender identity
51938  Sexual Health and HIV/AIDS Prevention Education Act; notice and parental excuse
UNITED STATES CODE, TITLE 20

1232g Family Educational Rights and Privacy Act

1232h Protection of pupil rights

Management Resources:

WEB SITES

CSBA: hitp://www.csba.org

California Department of Education: http:/www.cde.ca.gov
U.S. Department of Education, Family Policy Compliance Office:
hitp://www.ed.gov/offices/OM/fpco

(11/02 3/11) 3/18
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CSBA Sample

Administrative Regulation
Student And Family Privacy Rights

AR 5022
Students

Surveys Requesting Information about Beliefs and Practices

*#4Noter~Edacation Code 51513 provides that districts shall not-administerexams;surveysror
questionnaires ehiitainiig qesHons aboura student'sorhisther-family S Perschal BEHETSOF
practices in'sex; family-1ife; morality; afid Teligion-unless-the-student's-parent/guardiarn-tids
provided prior written-consent (i:e:; " active consent™)—=The-following-paragraplriegarding
sutveys.is-for-use-by-all-distriets-and-issmandateds-pursuanite-20-J8 G=232hy-for-distriets
receiving funds-frem-a-pregram-administered-by-the-U:S+Pepartifient o Education:
(USDOE)**%~

A student's parent/guardian, or a student who is an adult or emancipated minor, shall provide
prior written consent before the student is required to participate in a survey inquiring about one
or more of the following: (Education Code 51513; 20 USC 1232h)

1. Political affiliations or beliefs of the student or his’her parent/guardian

2. Mental or psychological problems of the student or his/her family

3. Sexual behavior or attitudes or personal beliefs and practices in family life or morality
4, Iilegal, anti-social, self-incriminating, or demeaning behavior

5. Critical appraisals of other individuals with whom the student has close family
relationships

6. Legally recognized privileged or analogous relationships, such as those of lawyers,

physicians, or ministers
7. Religious practices, affiliations, or beliefs of the student or his/her parent/guardian

8. Income, except to the extent that income is required to be disclosed by law for
participation in a program or for receiving financial assistance under such a program

(cf. 3553 - Free and Reduced Price Meals)
(cf. 5148 - Child Care and Development)

#%ETET Plrsuant 16 20 USC T2321=districts-receiving-funds-from & S DO E-administerdd




# ~

program are mandated to adopt a policy regarding the district's arrangements to protect student
privacy in the event that a student participates in a survey requesting information about beliefs
and practices as defined above.***

If a student participates in such a survey requesting information about personal beliefs and
practices, school officials and staff members shall not request or disclose the student's identity.

(cf. 6162.8 - Research)

eNpte~Education-Code-51938 CIeales ai excepiion 10 the requirement-for-priowritien
consentfor districtsthat AAMINISEr To students in grades 7=12-aoHymos; voluntary-suLveys
regarding.student health behaviors.and.risks-upon-providing written.parent/guardian.notification
and-allowiltg & parent/guardian-to-opt-his/herchild-ontof paiticipation (e passive-eonsents).
See sections--*»b‘el0w='§ggt1ed—i’;lPea1‘@11#@-t1a1=d~iane*=ﬁ'ec'e's'Sﬁt‘f)%St’rrveﬁa*‘s*‘-‘a‘rrdﬁfﬁstmetiﬂna-l«Matelzials!;@nd
"Notificatiofts"*¥¥ e

Notwithstanding the Jaylzp’gg’q\requirenlents for prior written consent, the district may administer to
students in grades 7- anonymous, voluntary, and confidential research and evaluation tools to
measure student health risks and behaviors, including tests and surveys about student attitudes or
practices related to sex as long as parents/guardians are provided written notice and given an
opportunity to request, in writing, that their child not participate. (Education Code 51938)

#¥Noter Purstatitto-Education Code 51514 as added by AB-677«(Ch=T744 -Statwies-of 2017);
distriets-that-administer-rvoluntary-survey-that-ineludes.questions.pertaining.to.sexual
orientation.andlorgender-identity.ave.prohibited-from-removing such-gnestions. * **

If the district administers a voluntary survey that already includes questions pertaining to sexual
orientation and/or gender identity, the Superintendent or designee shall not remove such
questions. (Education Code 51514)

Parent/Guardian Access to Surveys and Instructional Materials

wANoter20-USC1232hmandates-that-districtsareceiving-funds-from*a1ISDOE-ad tiinistered
“program-adept-a-peliey-detatiing-a-parent/puard BHUTO IHSpect- (M survey=insteuments
réquesting-information-atyott-HIE Patent/ %o hisfirchildispersonal-beliefs-and
Practicesand (2) iHSHTCHioar Thateriats-vsed-as-part.of the.educational-currieulum.ot.the.
parent/guardismts chit A spEci i beloW. Uider California-law-Education-@ode 51101
atthosizes-parental-inspection.ofinsttuctional-materials;-see-AR-5020=Parett RigHS and
Responsibilities=~In-additionz-pursuantto-Education-Code-51938xdistricts that administer.to..
s[ﬁ‘dentszintgiladesﬁelwl%anonym@us;weluntaryﬂsurveysi1'6’@?’*1‘d’rﬁ’g*h‘é“ﬁifi‘f”gb‘éhaviﬁrésénd% isksmust
allow'pal'eqtfsfg‘_l‘iq@iﬁﬁﬁheﬁﬁpi:)"rtu-nity—~t0‘=review4hezinstrumeritfarfd%te'éwqueststhatv‘—theiﬁehild
not participate.»*

=0 NglePUISHARTTO 20 USC 1232h, those dISticts thal aulhorize the collectiomof-persanal,
.inform'at'i'("jﬁ“féi‘?”rfféi‘k‘étiﬁ'ig’"’ﬁf‘:sai'e\*(@ptiUn“*inH*the-facqemanyinng@afd?pelfie}ﬁ)@arefmmadatedam
adopt-a policy E6REETINg a parent/guardian’s right to inspect any instrimicht used Tortiie”




¢oltEETIon of a student's personakinformation.for.purposes.of marketing oF §EIHE the
InformatBR*+ ==

The parent/guardian of any district student, upon his/her request, shall have the right to inspect:
(Education Code 51938; 20 USC 1232h)

1. A survey or other instrament to be administered or distributed to his/her child that either
collects personal information for marketing or sale or requests information about beliefs and
practices

2. Any instructional material to be used as part of his/her child's educational curriculum

(cf. 5020 - Parent Rights and Responsibilities)

FaNote-20-U5 G123 2 h-mandatesdistricts receivimg fids fona USSP OF-administered
program-to-adopt-a-policy.which-includes-procedures-for-providing.parents/guardians reasonable

.-acoess-to-surveyssinstruments;-and-nstricHETAl HATCHAR Witiifia reasonable-amount'of'time

after the, iequeﬁt‘has been received...The.following. paragraph. may be modified.fo.refiect-the
distriet's-defimitii wreassibletimeline-andaeasonablesactess: #4*

Within a reasonable period of time after receiving a parent/guardian's request, the principal or
designee shall permit the parent/guardian to view the survey or other document he/she requested.
A parent/guardian may view the document any time during normal business hours.

(cf. 1340 - Access to District Records)

**Nate;, The following paragraph.is.optional ***

No student shall be subject to penalty for his/her parent/guardian's exercise of any of the rights
stated above.

Health Examinations

#iENoter-20USC-1232h-mandates-a-districtreceivifig fiinds from a U8HOE-administered
programstoradopt-apolicy-on-certain-physical-examinationsorscrectings thattheschool-may
administerto.students..Lhe.administration.ofnoncmergencyyinvasive-physical-sxaminations,
requil'e’si"j’)‘f‘i"(‘)’”""p'ﬁ:f"é*ﬁ't"ﬁl"""ﬁﬁﬁ’ﬁtf‘atir")ﬁ“,-“--'as;pmvi-dedfsbeio-“tﬁwfﬂhis"1'equirement«-:doesmot&applystﬁ)r«any;
physical-examirmtion-or-sereening-that-is-permitted-without-parental-notificationby an-applicable

slatetaw T

Authorized school officials may administer to any student any physical examination or screening
permitted under California law. However, no student shail be subjected to a nonemergency,
invasive physical examination without prior written notice to his/her parent/guardian, unless an
applicable state law authorizes the student to provide consent without parent/guardian
notification. (20 USC 1232h)




Invasive physical examination means any medical examination that involves the exposure of
private body parts or any act during such examination that includes incision, insertion, or
injection into the body, but does not include a properly authorized hearing, vision, or scoliosis
screening. (20 USC 1232h)

(cf. 5131.61 - Drug Testing)

(cf. 5141.21 - Administering Medication and Monitoring Health Conditions)
(cf. 5141.3 - Health Examinations)

(cf. 5141.32 - Health Screening for School Entry)

(cf. 5141.6 - School Health Services)

Notifications
#%xNote20°TTSC 12321 requires-that-distrietsreceiving firids' tea USDOE-adnunistered
pI;QgEE_im.ﬂotiﬁyaparents/guardians:oﬁtheufollowing.:;:Afzsample,«n.otiﬁeation.Je.ttelff;iwavailab‘l-e‘a@ﬂ%xthe

webssite of the USDOR's Patitity PotieyConipliance O fficerss-

At the beginning of the school year, the Superintendent or designee shall notify
parents/guardians of: (20 USC 1232h)

1. The district's policy regarding student privacy

2. The process to opt their children out of participation in any activity described in this
administrative regulation and the accompanying Board policy

3. The specific or approximate dates during the school year when the following activities
are scheduled:

a. Survey requesting personal information
b. Physical examinations or screenings

w45 Note-—Item-#e below-is-for-districts-that permit-the collection-of personal-information*for
marketing.or-sale-(@ption‘2 i the-accompanying.Boaid.policy) 25

G C0llection.of personaldnformation-from-students-fornrarketingrorsales:

Prior to administering any anonymous and voluntary survey regarding health risks and behaviors
to students in grades 7-12, the district shall provide parents/guardians with written notice that the
survey is to be administered. (Education Code 51938)

Parents/guardians shall also be notified of any substantive change to this policy and
administrative regulation within a reasonable period of time after adoption of the change. (20

USC 1232h)

(cf. 5145.6 - Parental Notifications)
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CSBA Sample
Board Policy

Parental Notifications

BP 5145.6
Students

The Governing Board desires to promote effective communication between the school and the
home and to keep parents/guardians informed regarding educational programs, school
operations, and the legal rights of students and their parents/guardians. The Superintendent or
designee shall send parents/guardians and students all notifications required by law and any other
notifications he/she believes will promote parental understanding and involvement.

(cf. 5020 - Parent Rights and Responsibilities)
(cf. 5022 - Student and Family Privacy Rights)
(cf. 6020 - Parent Involvement)

Notice of the rights and responsibilities of parents/guardians as specified in Education Code
48980 shail be sent at the beginning of each academic year and may be provided by regular mail,
in electronic form when so requested by the parent/guardian, or by any other method normally
used by the district for written communication with parents/guardians. (Education Code 48981)

No activity specified in Education Code 48980 shall be undertaken with respect to any particular
student unless his/her parent/guardian has been informed of such action through the annual
notification or other separate special notification. Such notice shall state the activity that will be
undertaken and the approximate date on which the activity will occur. (Education Code
48983-48984)

The annual notification shall include a request that the parent/guardian sign the notice and refurn
it to the school or, if the notice is provided in electronic format, that the parent/guardian submit a
signed acknowledgment of receipt of the notice to the school. The parent/guardian’s signature is
an acknowledgment of receipt of the information but does not indicate that consent to participate
in any particular program has been given or withheld. (Education Code 48982)

#+¥Note: The following optional paragraph may be revised to reflect-district-practice 44

Whenever a student enrolls in a district school during the school year, his/her parents/guardians
shall be given all required parental notifications at that time.

*&iNotewThefollowing-paragraph-applies.to.notices required-for-certainfederal:programs,
including, but not-necessarily limited to, Title I notices putsuantto.20.LSC.631i-and 6312,
netices-regarding-the-rights tfparents/gnardians-ofrstudentsawith-disabilitiespursuantto-34-EFR
300:503-and-300.504,.and-notices-ofithe-educationalrights ufhvmetessstudentspursvantto-42
USCA1432 TRE Tollowitig patagraphemay-berevised:-toreflect-distriet-practice: 4%




Notifications shall be presented in an understandable and uniform format and, to the extent
practicable, in a language that parents/guardians can understand.

Pmsuan&toEgiug,,ahon Code 48985, when 15 percent.or.more.of students. enrolled-in-a
+ than ‘Briglishzatttiotices and reports'sent-to-the
parcnts/guardia A5 e writterrinthe-primacy. language.and-may-be
answered-by tlieParent/guardian in either language. lzducanuu Code 7098‘5“1’86[{111@&4116%
Californig-Pepartmetit-of BAUEaton (CDE) 10 fiotifydistrietsy by-August-l-of-each-yearyofthe
schools.and.thedanguages-forawhieh-the-translatforrsT Tiotices 1S tequired based ofrcensusdata
submitted-to.the-GRB-inthe-preceding-frscal-yrarsits

Whenever 15 percent or more of the students enrolled in a district school speak a single primary
language other than English, as determined from the California Department of Education census
data collected pursuant to Education Code 52164, all notices sent to the parent/guardian of any
such student shall, in addition to being written in English, be written in the primary language,
and may be responded to either in English or the primary language. (Education Code 48981,
48985)

Whenever an employee learns that a student's parent/guardian is unable to understand the
district's printed noftifications for any reason, he/she shall inform the principal or designee, who
shall work with the parent/guardian to establish other appropriate means of communication.

Legal Reference:

EDUCATION CODE

221.5 Prohibited sex discrimination

231.5 Sexual harassment policy

234.7 Student protections relating to immigration and citizenship status
262.3 Appeals for discrimination complaints; information regarding availability of civil
remedies

310 Language acquisition programs

313 Reclassification of English learners, parental consultation

313.2 Long-term English learner, notification

440 English language proficiency assessment; instruction in English language development
8483 Before/after school program; enroliment priorities

17288 Building standards for university campuses

17611.5-17612 Notification of pesticide use

32221.5 Insurance for athletic team members

32255-32255.6 Right to refuse harmful or destructive use of animals
32390 Fingerprint program; contracts; funding; consent of parent/guardian
33479.3 The Eric Paredes Sudden Cardiac Arrest Prevention Act

35160.5 Extracurricular and cocurricular activities

35178.4 Notice of accreditation status

35182.5 Advertising in the classroom




35183 School dress codes; uniforms

35186 Complaints concerning deficiencies in instructional materials and facilities
35211 Driver training; district insurance, parent/guardian liability

35256 School Accountability Report Card

35258 School Accountability Report Card

35291 Rules for student discipline

37616 Consultation regarding year-round schedule

39831.5 School bus rider rules and information

44050 Employee codes of conduct, employee interactions with students
44808.5 Permission to leave school grounds

46010.1 Notice regarding excuse to obtain confidential medical services
46014 Regulations regarding absences for religious purposes

46600-46611 Interdistrict attendance agreements

48000 Minimum age of admission

48070.5 Promotion or retention of students

48204 Residency requirements

48205 Absence for personal reasons

48206.3 Students with temporary disabilities; individual instruction; definitions
48207-48208 Students with temporary disabilities in hospitals

48213 Prior notice of exclusion from attendance

48216 Immunization

48260.5 Notice regarding truancy

48262 Need for parent conference regarding truancy

48263 Referral to school attendance review board or probation department
48301 Interdistrict transfers

48350-48361 Open Enroliment Act

48354 Option to transfer from school identified under Open Enrollment Act
48357 Status of application for transfer from school identified under Open Enrollment Act
48412 Certificate of proficiency

48432.3 Voluntary enrollment in continuation education

48432.5 Iavoluntary transfers of students

48850-48859 Education of foster youth and homeless students

48900.1 Parental attendance required after suspension

48904 Liability of parent/guardian for willful student misconduct

48904.3 Withholding grades, diplomas, or transcripts

48906 Notification of release of student to peace officer

48911 Notification in case of suspension

48911.1 Assignment to supervised suspension classroom

48912 Closed sessions; consideration of suspension

48915.1 Expelled students; enrollment in another district

48916 Readmission procedures

48918 Rules governing expulsion procedures

48929 Transfer of student convicted of violent felony or misdemeanor
48980 Required notification at beginning of term

48980.3 Notification of pesticide use

48981 Time and means of notification




48982 Parent signature acknowledging receipt of notice

48983 Contents of notice

48984 Activities prohibited unless notice given

48985 Notices to parents in language other than English

48987 Child abuse information

49013 Use of uniform complaint procedures for complaints regarding student fees
49063 Notification of parental rights

49067 Student evaluation; student in danger of failing course

49068 Transfer of permanent enrollment and scholarship record

49069 Absolute right to access

49070 Challenging content of student record

49073 Release of directory information

49073.6 Student records, social media

49076 Access to student records

49077 Access to information concerning a student in compliance with court order
49403 Cooperation in control of communicable disease and immunization

49423  Administration of prescribed medication for student

49451 Physical examinations: parent's refusal to consent

49452.5 Screening for scoliosis

49452.7 Tnformation on type 2 diabetes

49452.8 Oral health assessment

49456 Results of vision or hearing test

49471-49472 Insurance

49475 Student athletes; concussions and head injuries

49480 Continuing medication regimen for nonepisodic condifions

49510-49520 Duffy-Moscone Family Nutrition Education and Services Act of 1970
49557.5 Child Hunger Prevention and Fair Treatinent Act of 2017; notice of negative balance
in meal account

51225.1 Exemption from district graduation requirements

51225.2 Course credits; foster youth, homeless youth, former juvenile court school students and
military-connected students

51225.3 Graduation requirements; courses that satisfy college entrance criteria
51229 Course of study for grades 7-12

51513 Personal beliefs; privacy

51938 HIV/AIDS and sexual health instruction

52164 Language census

52164.1 Census-taking methods; determination of primary language; assessment of language
skills

52164.3 Reassessment of English learners; notification of results

54444.2 Migrant education programs; parent involvement

56301 Child-find system; policies regarding written notification rights

56321 Special education: proposed assessment pilan

56321.5-56321.6 Notice of parent rights pertaining to special education

56329 Written notice of right to findings; independent assessment

56341.1 Development of individualized education program; right to audio record meeting
56341.5 Individualized education program team meetings




56343.5 Individualized education program meetings

56521.1 Behavioral intervention

58501 Alternative schools; notice required prior to establishment
60615 Exemption from state assessment

60641 California Assessment of Student Performance and Progress
69432.9 Submission of grade point average to Cal Grant program
CIVIL CODE

1798.29 District records, breach of security

HEALTH AND SAFETY CODE

1596.857 Right to enter child care facility

104420 Tobacco use prevention

104855 Awvailability of topical fluoride treatment

116277 Lead testing of school drinking water

120365-120375 Immunizations

120440 Sharing immunization information

124100-124105 Health screening and immunizations

PENAL CODE

626.81 Notice of permission granted to sex offender to volunteer on campus
627.5 Hearing request following denial or revocation of registration
CODE OF REGULATIONS, TITLE 5

852 Exemptions from state assessments

863 Reports of state assessment results

3052 Behavioral intervention

4622 Notification of uniform complaint procedures

4631 Uniform complaint procedures; notification of decision and right to appeal
4702 Student transfer from school identified under Open Enrollment Act
4917 Notification of sexual harassment policy

11303 Reclassification of English learners

11511.5 Engtlish language proficiency assessment; test results
11523 Notice of proficiency examinations

18066 Child care policies regarding excused and unexcused absences
18094-18095 Notice of Action; child care services

18114 Notice of delinquent fees; child care services

18118-18119 Notice of Action; child care services

CODE OF REGULATIONS, TITLE 17

2951 Hearing tests

6040 Time period to obtain needed immunizations

UNITED STATES CODE, TITLE 20

1232g Family Educational and Privacy Rights Act

1232h  Privacy rights

1415 Procedural safeguards

6311 State plan

6312 Local educational agency plans

6318 Parent and family engagement

7908 Armed forces recruiter access to students

UNITED STATES CODE, TITLE 42




1758 Child nutrition programs

11431-11435 McKinney-Vento Homeless Assistance Act

CODE OF FEDERAL REGULATIONS, TITLE 7

245.5 Eligibility criteria for free and reduced-price meals

245.6a Verification of eligibility for free and reduced-price meals
CODE OF FEDERAL REGULATIONS, TITLE 34

99.7 Student records, annual notification

99.30 Disclosure of personally identifiable information

99.34 Student records, disclosure to other educational agencies

99.37 Disclosure of directory information

104.32 District responsibility to provide free appropriate public education
104.36 Procedural safeguards

104.8 Nondiscrimination

106.9 Dissemination of policy, nondiscrimination on basis of sex
200.48 Teacher qualifications

300.300 Parent consent for special education evaluation

300.322 Parent participation in IEP team meetings

300.502 Independent educational evaluation of student with disability
300.503 Prior written notice regarding identification, evaluation, or placement of student with
disability

300.504 Procedural safeguards notice for students with disabilities
300.508 Due process complaint

300.530 Discipline procedures

CODE OF FEDERAL REGULATIONS, TITLE 40

763.84 Asbestos inspections, response actions and post-response actions
763.93 Asbestos management plans

Management Resources:

U.S. DEPARTMENT OF AGRICULTURE PUBLICATIONS

Unpaid Meal Charges: Guidance and Q&A, SP 23-2017, March 2017

Civil Rights Compliance and Enforcement ~- Nuirition Programs and Services, FNS Instruction
113-1, 2005

WEB SITES

U.S. Department of Agriculture, Food and Nutrition Service: http://www.fns.usda,gov
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CSBA Sample
Exhibit

Parental Notifications

E 5145.6
Students

Cautionary Notice: Government Code 17581.5 releases districts from the obligation to perform
specified mandated activities when the Budget Act does not provide reimbursement during that
fiscal year. The Budget Act of 2017 (AB 97, Ch. 14, Statutes of 2017) extends the suspension
of these requirements through the 2017-18 fiscal year. As a result, certain provisions of the
following Exhibit related to scoliosis screening and bus safety instruction may be suspended.

*RiNotersthe-following-exhibit-lists-notices-which.-the.law-explicitly-requires-besprovided:to
parents/guardians-See-the-referenced-Board-policy-administrative-regulationyor-Bodrd-bylaw
fqr further<informatistraboit related-program-and-notice requitrentents. Foi €xample] see AR™
1312.3 - Uniform-Complaint.Procedutes.for.the.contents-of the-ainfiiil Hotice Tegarding UnifsThn
complaint procedures.(LCR).as.-mandated-by-5-CERe4 6224550

*¥Note:=The-exhibit: does not- melude oth*ei"ﬁo‘ﬁ’c"é""that ale 1et0mmended sthroughout-GSBA's
sample-pelicy-mantal - bur e ot e ' redistrict iy revies e exhibitto Tetlect
additional-notifications-pr owdedebydfheﬁ‘dlstrmt“‘“"‘”“

1. Annually

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 234.7

Board Policy/Administrative Regulation #: See BP 0410

Subject: Right to a free public year 234.7 education regardless of immigration status or
religious beliefs

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 310

Board Policy/Administrative Regulation #: See BP 6142.2, See AR 6174
Subject: Information on the district's language acquisition program

When to Notify: Beginning of each school year

Education or Other Legal Code: FEducation Code 17611.5, 17612, 48980.3

Board Policy/Administrative Regulation #: See AR 3514.2

Subject: Use of pesticide product, active ingredients, Internet address to access information,
and, if district uses certain pesticides, integrated pest management plan

When to Notify: Annually by February 1
Education or Other Legal Code: Education Code 35256, 35258




Board Policy/Administrative Regulation #: See BP 0510
Subject: School Accountability Report Card provided

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 35291, 48980

Board Policy/Administrative Regulation #: See AR 5144, See AR 5144.1
Subject: District and site discipline rules

When to Notify: Beginning of each school year
Education or Other Legal Code: Education Code 44050

Board Policy/Administrative Regulation #: See BP 4119.21, See BP 4219.21, See BP 4319.21
Subject: Code of conduct addressing employee interactions with students

When to Notify: Beginning of each school year
Education or Other Legal Code: Education Code 46010.1
Board Policy/Administrative Regulation #: See AR 5113
Subject: Absence for confidential medical sérvices

When to Notify: Beginning of each school year, if district has adopted policy on involuntary
transfer of students convicted of certain crimes when victim is enrolled at same school
Education or Other Legal Code: Education Code 48929, 48980

Board Policy/Administrative Regulation #: See BP 5116.2

Subject: District policy authorizing transfer

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 48980

Board Policy/Administrative Regulation #: See BP 6111

Subject: Schedule of minimum days and student-free staff development days

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 48980, 231.5; 5 CCR 4917
Board Policy/Administrative Regulation #: See AR 5145.7

Subject: Copy of sexual harassment policy as related o students

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 48980, 32255-32255.6
Board Policy/Administrative Regulation #: See AR 5145.8

Subject: Right to refrain from harmful or destructive use of animals

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 48980, 35160.5, 46600-46611, 48204, 48301,
48350-48361

Board Policy/Administrative Regulation #: See BP 5111.1, See AR 5116.1, See AR 5117
Subject: All statutory attendance options, available local attendance options, options for
meeting residency, form for changing attendance, appeals process




When to Notify: Beginning of each school year, if Board allows such absence
Education or Other Legal Code: Education Code 48980, 46014

Board Policy/Administrative Regulation #: See AR 5113

Subject: Absence for religious exercise or purposes

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 48980, 48205

Board Policy/Administrative Regulation #:  See AR 5113, See BP 6154

Subject: Excused absences; grade/credit cannot be reduced due to excused absence if work or
test has been completed; full text of Education Code 48205

When to Notify; Beginning of each school year

Education or Other Legal Code: Education Code 48980, 48206.3, 48207, 43208

Board Policy/Administrative Regulation #: See AR 6183

Subject: Availability of home/hospital instruction for students with temporary disabilities

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 48980, 49403
Board Policy/Administrative Regulation #: See BP 5141.31
Subject:  School immunization program

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 48980, 49423, 49480
Board Policy/Administrative Regulation #: See AR 5141.21

Subject: Administration of prescribed medication

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 48980, 49451; 20 USC 1232h
Board Policy/Administrative Regulation #: See AR 5141.3

Subject: Right to refuse consent to physical examination

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 48980, 49471, 49472
Board Policy/Administrative Regulation #: See BP 5143

Subject: Availability of insurance

When to Notify: Annually

Education or Other Legal Code: 49013; 5 CCR 4622

Board Policy/Administrative Regulation #: See AR 1312.3

Subject: Uniform complaint procedures, available appeals, civil law remedies

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 49063

Board Policy/Administrative Regulation #:  See AR 5125, See AR 5125.3
Subject: Challenge, review and expunging of records




When to Notity: Beginning of each school year

Education or Other Legal Code: Education Code 49063, 49069; 20 USC 1232g; 34 CFR 99.7
Board Policy/Administrative Regulation #: See AR 5125

Subject: Student records: inspect and review, access, types, location, persons responsible,
location of log, access criteria, cost of copies, amendment requests, criteria to determine
legitimate educational interest, course prospectus availability

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 49063, 49073; 20 USC 1232g; 34 CFR 99.37
Board Policy/Administrative Regulation #: See AR 5125.1

Subject: Release of directory information

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 49520, 48980; 42 USC 1758; 7 CFR 245.5
Board Policy/Administrative Regulation #: See AR 3553

Subject: Eligibility and application process for free and reduced price meals

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 51513, 20 USC 1232h

Board Policy/Administrative Regulation #: See AR 5022, See BP 6162.8

Subject: Notice of privacy policy and dates of activities re: survey, health examination, or
collection of personal information for marketing; process to opt out of such activities; inspection
rights and procedures

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 56301

Board Policy/Administrative Regulation #: See BP 6164.4

Subject: Parental rights re: special education identification, referral, assessment, instructional
planning, implementation and review, and procedures for initiating a referral for assessment

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 58501, 48980
Board Policy/Administrative Regulation #: See AR 6181
Subject: Alternative schools

When to Notify: Beginning of each school year

Education or Other Legal Code: Health and Safety Code 104855

Board Policy/Administrative Regulation #: See AR 5141.6

Subject: Availability of dental fluoride treatment; opportunity to accept or deny treatment

When/Whom to Notify: Annually

Education or Other Legal Code: 5 CCR 852; Education Code 60615

Board Policy/Administrative Regulation #: See AR 6162.51

Subject: Student's participation in state assessments; option to request exemption from testing




When to Notify: Beginning of each school year, if district receives Title I funds
Education or Other Legal Code: 20 USC 6312; 34 CFR 200.48

Board Policy/Administrative Regulation #: See BP 4112.2, See AR 4222

Subject: Right to request information re: professional qualifications of child's teacher and
paraprofessional

When to Notify: Beginning of each school year

Education or Other Legal Code: 34 CFR 104.8, 106.9

Board Policy/Administrative Regulation #: See BP 0410, See BP 6178
Subject: Nondiscrimination

When to Notify: Beginning of each school year to parent, teacher, and employee organizations
or, in their absence, individuals

Education or Other Legal Code: 40 CFR 763.84, 40 CER 763.93

Board Policy/Administrative Regulation #: See AR 3514

Subject: Availability of asbestos management plan; any inspections, response actions or
post-response actions planned or in progress

When to Notify: Beginning of each school year
Education or Other Legal Code: USDA SP-23-2017
Board Policy/Administrative Regulation #: See AR 3551
Subject: District policy on meal payments

II. At Specific Times During the Student's Academic Career

When to Notify: Beginning in grade 7, at least once prior to course selection and career
counseling

Education or Other Legal Code: Education Code 221.5; 48980

Board Policy/Administrative Regulation #: See BP 6164.2

Subject: Course selection and career counseling

When to Notify: Upon a student's enrollment

Education or Other Legal Code: Education Code 310

Board Policy/Administrative Regulation #: See BP 6142.2, See AR 6174
Subject: Information on the district's language acquisition programs

When to Notify: When child first enrolls in a public school, if the school offers a fingerprinting
program

Education or Other Legal Code: Education Code 32390, 48980

Board Policy/Administrative Regulation #: See AR 5142.1

Subject: Fingerprinting program

When/Whom to Notify: When participating in driver training courses under the jurisdiction of
the district

Education or Other Legal Code: Education Code 35211

Board Policy/Administrative Regulation #: None




Subject: Civil liability, insurance coverage

When to Notify: Upon registration in K-6, if students have not previously been transported
Education or Other Legal Code: Education Code 39831.5

Board Policy/Administrative Regulation #: See AR 3543

Subject: School bus safety rules and information, list of stops, rules of conduct, red light
crossing instructions, bus danger zones, walking to and from stops

When to Notify: Beginning of each school year for high school students, if high school is open
campus

Education or Other Legal Code: Education Code 44808.5, 48980

Board Policy/Administrative Regulation #: See AR 5112.5

Subject: Open campus

When to Notify: Beginning of each school year in grades 9-12, if district allows career
technical education (CTE) course to satisfy graduation requirement

Education or Other Legal Code: Education Code 48980, 51225.3

Board Policy/Administrative Regulation #:  See AR 6146.1

Subject: How each school graduation requirement does or does not satisfy college entrance a-g
course criteria; districts CTE courses that satisfy a-g course criteria

When to Notify: Upon a student's enrollment

Education or Other Legal Code: Education Code 49063

Board Policy/Administrative Regulation #: See AR 5125, See AR 5125.3
Subject: Specified rights related to student records

When to Notify: When students enter grade 7

Education or Other Legal Code: Education Code 49452.7
Board Policy/Administrative Regulation #: See AR 5141.3
Subject: Specified information on type 2 diabetes

When to Notify: When in kindergarten, or first grade if not previously enrolled in public school
Education or Other Legal Code: Education Code 49452.8

Board Policy/Administrative Regulation #: See AR 5141.32

Subject; Requirement for oral health assessment, explanation of law, importance of oral health,
agency contact, privacy rights

When to Notify: Beginning of each school year for students in grades 9-12

- Education or Other Legal Code: Education Code 51229, 48980

Board Policy/Administrative Regulation #: See AR 6143

Subject: College admission requirements, UC and CSU web sites that list certified courses,
description of CTE, CDE Internet address, how students may meet with counselors

When to Notify: Beginning of each school year for students in grades 7-12, or at time of
enrollment if after beginning of year
Education or Other Legal Code: Education Code 51938, 48980




—

Board Policy/Administrative Regulation #: See AR 6142.1

Subject: Sexual health and HIV prevention education; right to view A/V materials, whether
taught by district staff or outside consultants, right to request specific Education Code sections,
right to excuse

When to Notify: Within 20 working days of receiving results of standardized achievement tests
or, if results not available in school year, within 20 working days of start of next school year
Education or Other Legal Code: Education Code 60641; 5 CCR 863

Board Policy/Administrative Regulation #: See AR 6162.51

Subject: Results of tests; test purpose, individual score and intended use

When/Whom to Notify: By October 15 for students in grade 12

Education or Other Legal Code; Education Code 69432.9

Board Policy/Administrative Regulation #; See AR 5121, See AR 5125

Subject: Forwarding of student's grade point average to Cal Grant program; timeline to opt out

When to Notify: When child is enrolled in kindergarten

Education or Other Legal Code: Health and Safety Code 124100, 124105
Board Policy/Administrative Regulation #: See AR 5141.32

Subject: Health screening examination

When to Notify: To students in grades 11-12, early enough to enable registration for fall test
Education or Other Legal Code: 5 CCR 11523

Board Policy/Administrative Regulation #: See AR 6146.2

Subject: Notice of proficiency examination provided under Education Code 48412

When to Notify: To secondary students, if district receives Title I funds

Education or Other Legal Code: 20 USC 7908

Board Policy/Administrative Regulation #: See AR 5125.1

Subject: Request that district not release name, address, phone number of child to military
recruiters without prior written consent

L. When Special Circumstances Oceur

When to Notify: Tn the event of a breach of security of district records, security of district
records,

Education or Other Legal Code: Civil Code 1798.29

Board Policy/Administrative Regulation #: See BP 3580

Subject: Types of records affected, date of breach, description of incident, contact information
for credit reporting agencies

When to Notify: Upon receipt of a complaint alleging discrimination
Education or Other Legal Code: Education Code 262.3

Board Policy/Administrative Regulation #: See AR 1312.3

Subject: Civil law remedies available to complainants




When to Notify: When determining whether an English learner should be reclassified as fluent
English proficient

Education or Other Legal Code: Education Code 313; S CCR 11303

Board Policy/Administrative Regulation #: See AR 6174

Subject: Description of reclassification process, oppoitunity for parent/guardian to participate

When to Notify: When Student is identified as English learner and district receives Titles I or
Title IIT funds for English learner programs, not later than 30 days after beginning of school year
or within two weeks of placement if identified during school year

Education or Other Legal Code: Education Code 313.2, 440; 20 USC 6312

Board Policy/Administrative Regulation #: See AR 6174

Subject: Reason for classification, level of English proficiency, identification as long-term
English learner, description of program(s), option to decline program or choose alternate, option
to remove student from program at any time, exit requirements of program

When to Notify: When homeless or foster youth applies for enrollment in before/afier school
program

Education or Other Legal Code: Education Code 8483

Board Policy/Administrative Regulation #: See AR 5178.2

Subject: Right to priority enrollment how to request priority enrollment

When to Notify: Before high school student attends specialized secondary program on a
university campus

Education or Other Legal Code: Education Code 17288

Board Policy/Administrative Regulation #: None

Subject:  University campus buildings may not meet Education Code requirements for structural
safety

When to Notify: At least 72 hours before use of pesticide product not included in annual list
Education or Other Legal Code: Education Code 17612

Board Policy/Administrative Regulation #: See AR 3514.2

Subject: Intended use of pesticide product

When to Notify: To members of athletic teams

Education or Other Legal Code: Education Code 32221.5

Board Policy/Administrative Regulation #: See AR 5143

Subject: Offer of insurance; no-cost and low-cost program options

When to Notify: Annually to parents/guardians of student athletes before participation in

competition
Education or Other Legal Code: Education Code 33479.3
Board Policy/Administrative Regulation #: See AR 6145.2

Subject: Information on sudden cardiac arrest

When to Notify: If school has lost its WASC accreditation status
Education or Other Legal Code: Education Code 35178.4




Board Policy/Administrative Regulation #: See BP 6190
Subject: Loss of status, potential consequences

When/Whom to Notify: When district has contracted for electronic products or services that
disseminate advertising .

Education or Other Legal Code: Education Code 35182.5

Board Policy/Administrative Regulation #: BP 3312

Subject: Advertising will be used in the classroom or learning center

When to Notify: At least six months before implementing a schoolwide uniform policy
Education or Other Legal Code: Education Code 35183

Board Policy/Administrative Regulation #: See AR 5132

Subject: Dress code policy requiring schoolwide uniform

When to Notify: Before implementing a year-round schedule
Education or Other Legal Code: Education Code 37616
Board Policy/Administrative Regulation #: See BP 6117
Subject: Public hearing on year-round schedule

When to Notify: When interdistrict transfer is requested and not approved or denied within 30
days

Education or Other Legal Code: Education Code 46601

Board Policy/Administrative Regulation #: See AR 5117

Subject: Appeal process

When to Notify: Before eatly entry to kindergarten, if offered
Education or Other Legal Code: Education Code 48000
Board Policy/Administrative Regulation #: See AR 5111
Subject: Effects, advantages and disadvantages of early enfry

When to Notify: When student identified as being at risk of retention
Education or Other Legal Code: Education Code 48070.5

Board Policy/Administrative Regulation #: See AR 5123

Subject: Student at risk of retention

When to Notify: When student excluded due to quarantine, contagious or infectious disease,
danger to safety or health

Education or Other Legal Code: Education Code 48213

Board Policy/Administrative Regulation #: See AR 5112.2, See BP 5141.33

Subject: Student has been excluded from school

When to Notify: Before already admitted student is excluded for lack of immunization
Education or Other Legal Code: Education Code 48216; 17 CCR 6040

Board Policy/Administrative Regulation #: See AR 5141.31

Subject: Need to submit evidence of immunization or exemption within 10 schoo! days; referral
to medical care




When to Notify: When a student is classified as truant

Education or Other Legal Code: Education Code 48260.5, 48262

Board Policy/Administrative Regulation #: See AR 5113.1

Subject: Truancy, parental obligation, availability of alternative programs, student
consequences, need for conference

When to Notify: When a truant is referred to a SARB or probation department
Education or Other Legal Code: Education Code 48263

Board Policy/Adminis{rative Regulation #: See AR 5113.1

Subject: Name and address of SARB or probation department and reason for referral

When to Notify: When a school is identified on the state's Open Enrollment List
Education or Other Legal Code: Education Code 48354; 5 CCR 4702

Board Policy/Administrative Regulation #: See AR 5118

Subject: Student's option to transfer to another school

When to Notify: Within 60 days of receiving application for transfer out of open enrollment
school

Education or Other Legal Code: Education Code 48357; 5 CCR 4702

Board Policy/Administrative Regulation #: See AR 5118

Subject: Whether student's transfer application is accepted or rejected; reasons for rejection

When/Whom to Notify: When student requests to voluntarily transfer to continuation school
Education or Other Legal Code: Education Code 48432.3

Board Policy/Administrative Regulation #: See AR 6184

Subject: Copy of district policy and regulation on continuation education

When to Notify: Prior to involuntary transfer to continuation school

Education or Other Legal Code: Education Code 48432.5

Board Policy/Administrative Regulation #: See AR 6184

Subject: Right to require meeting prior to involuntary transfer to continuation school

When/Whom to Notify: To person holding educational rights, prior to recommending placement
of foster youth outside schoo! of origin

Education or Other Legal Code: Education Code 48853.5

Board Policy/Administrative Regulation #: See AR 6173.1

Subject: Basis for the placement recommendation

When to Notify: When student is removed from class and teacher requires parental attendance
at school

Education or Other Legal Code: Education Code 48900.1

Board Policy/Administrative Regulation #: See AR 5144.1

Subject: Parental attendance required; timeline for attendance

When to Notify: Prior to withholding grades, diplomas, or transcripts




Education or Other Legal Code: Education Code 48904
Board Policy/Administrative Regulation #: See AR 5125.2
Subject: Damaged school property

When to Notify: When withholding grades, diplomas or transcripts from transferring student
Education or Other Legal Code: Education Code 489043

Board Policy/Administrative Regulation #: See AR 5125.2

Subject: Next school will continue withholding grades, diplomas or transcripts

When to Notify: When student is released to peace officer

Education or Other Legal Code: Education Code 48906

Board Policy/Administrative Regulation #:  See BP 5145.11

Subject: Release of student to peace officer for the purpose of removing minor from school,
unless taken into custody as victim of suspected child abuse

When to Notify: At time of suspension

Education or Other Legal Code: Education Code 48911

Board Policy/Administrative Regulation #: See BP 5144.1, See AR 5144.1
Subject: Notice of suspension

When to Notify: When original period of suspension is extended
Education or Other Legal Code: Education Code 48911

Board Policy/Administrative Regulation #: See AR 5144.1
Subject: Extension of suspension

When to Notify: At the time a student is assigned to a supervised suspension classroom
Education or Other Legal Code: Education Code 48911.1

Board Policy/Administrative Regulation #: See AR 5144.1

Subject: The student's assignment to a supervised suspension classroom

When to Notify: Before holding a closed session re: suspension
Education or Other Legal Code: Education Code 48912

Board Policy/Administrative Regulation #: See AR 5144.1
Subject: Intent to hold a closed session re: suspension

When to Notify: When student expelled from another district for certain acts seeks admission
Education or Other Legal Code: Education Code 48915.1, 48918

Board Policy/Administrative Regulation #: Seec BP 5119

Subject: Hearing re: possible danger presented by expelled student

When to Notify: When readmission is denied

Education or Other Legal Code: Education Code 48916

Board Policy/Administrative Regulation #: See AR 5144.1
Subject: Reasons for denial; determination of assigned program

When to Notify: When expulsion occwrs




Education or Other Legal Code: Education Code 48916
Board Policy/Administrative Regulation #: See AR 5144.1
Subject: Readmission procedures

When to Notify: At least 10 calendar days before expulsion hearing
Education or Other Legal Code: Education Code 48918

Board Policy/Administrative Regulation #: See AR 5144.1

Subject: Notice of expulsion hearing

When to Notify: When expulsion or suspension of expulsion occurs

Education or Other Legal Code: Education Code 48918

Board Policy/Administrative Regulation #: See AR 5144.1

Subject: Decision to expel; right to appeal to county board; obligation to inform new district of
status

When to Notify: Before involuntary transfer of student convicted of certain crime when victim
is enrolled at same school

Education or Other Legal Code: Education Code 48929, 43980

Board Policy/Administrative Regulation #: See BP 5116.2

Subject: Right to request a meeting with principal or designee

When to Notify: One month before the scheduled minimum day

Education or Other Legal Code: Education Code 48980

Board Policy/Administrative Regulation #: See BP 6111

Subject: When minimum days are scheduled after the beginning of the school year

When to Notify: When parents/guardians request guidelines for filing complaint of child abuse
at a school site

Education or Other Legal Code: Education Code 48987

Board Policy/Administrative Regulation #: See AR 5141.4

Subject: Guidelines for filing complaint of child abuse at a school site with local chiid
protective agencies

When to Notify: When student in danger of failing a course
Education or Other Legal Code: Education Code 49067
Board Policy/Administrative Regulation #: See AR 5121
Subject: Student in danger of failing a course

When to Notify: When student transfers from another district or private school
Education or Other Legal Code: Education Code 49068

Board Policy/Administrative Regulation #: See AR 5125

Subject: Right to receive copy of student's record and to challenge its content

When/Whom to Notify: When parent/guardian's challenge of student record is denied and
parent/guardian appeals
Education or Other Legal Code: Education Code 49070




Board Policy/Administrative Regulation #: Sec AR 5125.3
Subject: If board sustains allegations, the correction of destruction of record; if denied, right to
submit written objection

When/Whom to Notify: When district is considering program to gather safety-related
information from students’ social media activity

Education or Other Legal Code: Education Code 49073.6

Board Policy/Administrative Regulation #: See BP 5125

Subject: Opportunity for input on proposed program

When/Whom to Notify: When district adopts program to gather information from students’ social
media activity, and annually thereafter

Education or Other Legal Code: Education Code 49073.6

Board Policy/Administrative Regulation #: AR 5125

Subject: Information is being gathered, access to records, process for removal or corrections,
destruction of records

When to Notify: Within 24 howrs of release of information to a judge or probation officer
Education or Other Legal Code: Education Code 49076

Board Policy/Administrative Regulation #: See AR 5125

Subject: Release of student record to a judge or probation officer for conducting truancy
mediation program or for presenting evidence at a truancy petition

When to Notify: Before release of information pursuant to court order or subpoena
Education or Other Legal Code: Education Code 49077

Board Policy/Administrative Regulation #: See AR 5125

Subject: Release of information pursuant to court order or subpoena

When to Notify: When screening results in suspicion that student has scoliosis
Education or Other Legal Code: Education Code 49452.5

Board Policy/Administrative Regulation #: See AR 5141.3

Subject: Scoliosis screening

When to Notify: When test results in discovery of visual or hearing defects
Education or Other Legal Code: Education Code 49456; 17 CCR 2951
Board Policy/Administrative Regulation #: See AR 5141.3

Subject: Vision or hearing test results

When to Notify: Within 10 days of negative balance in meal account

Education or Other Legal Code: Education Code 49557.5

Board Policy/Administrative Regulation #: See AR 3551

Subject: Negative balance in meal account; encouragement to apply for free or reduced price
meals

When to Notify: Aunnually to parents/guardians of student athletes before their first practice or
competition




Education or Other Legal Code: Education Code 49475
Board Policy/Administrative Regulation #: See AR 6145.2
Subject: Information on concussions and head injuries

When/Whom to Notify: Within 30 days of foster youth, homeless youth, former juvenile court
school student, or child of military family being transferred between high schools

Education or Other Legal Code: Educational Code 51225.1

Board Policy/Administrative Regulation #: See BP 6146.1, See AR 6173, See AR 6173.1, AR
6173.3

Subject: Exemption from local graduation requirements, effect on college admission, option for
fifth year of high school

When to Notify: Before any test/survey questioning personal beliefs
Education or Other Legal Code: Education Code 51513

Board Policy/Administrative Regulation #: See AR 5022

Subject: Permission for test, survey questioning personal beliefs

When to Notify: At least 14 days before HIV prevention or sexual health instruction, if
arrangement made for guest speaker after beginning of school year

Education or Other Legal Code: Education Code 51938

Board Policy/Administrative Regulation #: See AR 6142.1

Subject: Instruction in HIV prevention or sexual health by guest speaker or outside consultant

When to Notify: Prior to administering survey regarding health risks and behaviors to students
in7-12

Education or Other Legal Code: Education Code 51938

Board Policy/Administrative Regulation #: See AR 5022

Subject: Notice that the survey will be administered

When to Notify: Within 30 calendar days of receipt of results of assessment or reassessment of
English proficiency

Education or Other Legal Code: Education Code 52164.1, 52164.3; 5 CCR 11511.5

Board Policy/Administrative Regulation #: See AR 6174

Subject: Results of state test of English proficiency

When to Notify: When migrant education program is established
Education or Other Legal Code: Education Code 54444.2

Board Policy/Administrative Regulation #: See BP 6175, See AR 6175
Subject: Parent advisory council membership composition

When to Notify: When child participates in licensed child care and development program
Education or Other Legal Code: Health and Safety Code 1596.857

Board Policy/Administrative Regulation #: See AR 5148

Subject: Parent/guardian right to enter facility

When/Whom to Notify: When district receives Tobacco-Use Prevention Education Funds




Education or Other Legal Code: Health and Safety Code 104420
Board Policy/Administrative Regulation #: See AR 3513.3
Subject: The district's tobacco-free schools policy and enforcement procedures

When to Notify: When testing by community water system finds presence of lead exceeding
specified level

Education or Other Legal Code: Health and Safety Code 116277

Board Policy/Administrative Regulation #: See AR 3514

Subject: Elevated lead level at school

When to Notify: When sharing student immunization information with an immunization system
Education or Other Legal Code: Health and Safety Code 120440

Board Policy/Administrative Regulation #: See AR 5125

Subject: Types of information to be shared, name and address of agency, acceptable use of the
information, right to examine, right to refuse to share

When/Whom to Notify: Af least 14 days prior to sex offender coming on campus as voluntecr
Education or Other Legal Code: Penal Code 626.81

Board Policy/Administrative Regulation #: See AR 1240, See BP 1250

Subject: Dates and times permission granted; obtaining information from law enforcement

When to Notify: When hearing is requested by person asked to leave school premises
Education or Other Legal Code: Penal Code 627.5

Board Policy/Administrative Regulation #: See AR 3515.2

Subject: Notice of hearing

When/Whom to Notify: When responding to complaint re: discrimination, special education, or
noncompliance with law

Education or Other Legal Code: 5 CCR 4631

Board Policy/Administrative Regulation #; See AR 1312.3

Subject: Findings, disposition of complaint, any corrective actions, appeal rights and procedures

When to Notify: When child participates in licensed child care and development program
Education or Other Legal Code: 5 CCR 18066

Board Policy/Administrative Regulation #: See AR 5148

Subject: Policies re: excused and unexcused absences

When to Notify: Within 30 days of application for subsidized child care or preschool services
Education or Other Legal Code: 5 CCR 18094, 18118

Board Policy/Administrative Regulation #: See AR 5148, See AR 5148.3

Subject: Policies re: Approval or denial of services

When to Notify: Upon recertification or update of application for child care or preschool
services

Education or Other Legal Code: 5 CCR 18095, 18119

Board Policy/Administrative Regulation #; See AR 5148, See AR 5148.3




Subject: Policies re: Any change in service, such as in fees, amount of service, termination of
service

When to Notify: Upon child's enrollment in child care program
Education or Other Legal Code: 5 CCR 18114

Board Policy/Administrative Regulation #: See AR 5148
Subject: Policies re: Policy on fee collection

When to Notify: When payment of child care fees is seven days late
Education or Other Legal Code: 5 CCR 18114

Board Policy/Administrative Regulation #; See AR 5148

Subject: Policies re: Notice of delinquent fees

When to Notify: When district substantively changes policy on student privacy rights
Education or Other Legal Code: 20 USC 1232h

Board Policy/Administrative Regulation #: See AR 5022

Subject: Notice of any substantive change in policy or regulation

When to Notify: For districts receiving Title I funds, when a child has been assigned or taught
for four or more consecutive weeks by a teacher who does not meet state certification
requirements for the grade level/subject taught

Education or Other Legal Code: 20 USC 6312

Board Policy/Administrative Regulation #: See AR 4112.24

Subject: Timely notice to parent/guardian of child's assignment

When to Notify: For districts receiving Title I funds, not later than 30 days after beginning of
school year, to parents/guardians of English learners

Education or Other Legal Code: 20 USC 6312

Board Policy/Administrative Regulation #: See AR 6174

Subject: Reasons for placement, level of proficiency, instructional methods, how program
meets child's strengths and teaches English, exit requireiments, right to choose another program

When to Notify: TFor schools receiving Title I funds, upon development of parent involvement
policy

Education or Other Legal Code: 20 USC 6318

Board Policy/Administrative Regulation #:  See AR 6020

Subject: Notice of policy

When to Notify: When household is selected for verification of eligibility for free or
reduced-price meals

Education or Other Legal Code: 42 USC 1758; 7 CFR 245.6a

Board Policy/Administrative Regulation #: See AR 3553

Subject: Need to submit verification information; any subsequent change in benefits; appeals

When/Whom to Notify: When student is homeless or unaccompanied minor
Education or Other Legal Code: 42 USC 11432; Education Code 48852.5




Board Policy/Administrative Regulation #: See AR 6173
Subject: Educational and related opportunitics; transportation services; placement decision and
right to appeal

When to Notify: When student transfers out of state and records are disclosed without consent
pursuant to 34 CFR 99.30

Education or Other Legal Code: 34 CFR 99.34

Board Policy/Administrative Regulation #: See AR 5125

Subject: Right to review records

When to Notify: When district receives federal funding assistance for nutrition program
Education or Other Legal Code: USDA FNS Instruction 113-1

Board Policy/Administrative Regulation #: See BP 3555

Subject: Rights and responsibilities, nondiscrimination policy, complaint procedures

IV. Special Education Notices

When to Notify: Prior to conducting initial evaluation

Education or Other Legal Code: Education Code 56301, 56321, 56321.5, 56321.6, 56329; 20
USC 1415 (d); 34 CFR 300.502, 300.503

Board Policy/Administrative Regulation #: See BP 6159.1, See AR 6159.1, See AR 6164.4
Subject: Proposed evaluation plan, related parental rights, prior written notice, procedural
safeguards

When/Whom to Notify: Before functional behavioral assessment begins
Education or Other Legal Code: Education Code 56321

Board Policy/Administrative Regulation #: See AR 6159

Subject: Notification and consent

When to Notify: 24 hours before IEP when district intending to record
Education or Other Legal Code: Education Code 56341.1

Board Policy/Administrative Regulation #: See AR 6159

Subject: Intention to audio-record [EP meeting

When to Notify: Early enough to ensure opportunity for parent to attend IEP meeting
Education or Other Legal Code: Education Code 56341.5; 34 CFR 300.322

Board Policy/Administrative Regulation #: See AR 6159

Subject: Time, purpose, location, who will attend, participation of others with special
knowledge, transition statements if appropriate

When to Notify: When parent/guardian orally requests review of IEP
Education or Other Legal Code: Education Code 56343.5

Board Policy/Administrative Regulation #: See AR 6159

Subject: Need for written request

When to Notify: Within one school day of emergency intervention or serious property damage




Education or Other Legal Code: Education Code 56521.1
Board Policy/Administrative Regulation #: See AR 6159.4
Subject: Emergency intervention

When to Notify: Whenever there is a proposal or refusal to initiate or change the identification,
evaluation, placement, or FAPE, including when parent/guardian revokes consent for services
Education or Other Legal Code: 20 USC 1415(c); 34 CFR 300.300, 300,503

Board Policy/Administrative Regulation #: See AR 6159, See AR 6159.1

Subject: Prior written notice

When/Whom to Notify: Upon filing of state complaint

Education or Other Legal Code: 20 USC 1415(d), 34 CFR 300.504
Board Policy/Administrative Regulation #: See AR 6159.1
Subject: Procedural safeguards notice

When/Whom to Notify: When disciplinary measures are taken or change in placement
Education or Other Legal Code: 20 USC 1415(k); 34 CFR 300.530

Board Policy/Administrative Regulation #: See AR 5144.2

Subject: Decision and procedural safeguards notice

When to Notify: Upon requesting a due process hearing

Education or Other Legal Code: 20 USC 1415(k); 34 CFR 300.508

Board Policy/Administrative Regulation #: See AR 6159.1

Subject: Child's name, address, school, description of problem, proposed resolution

When to Notify: Eligibility for services under Section 504

Education or Other Legal Code: 34 CFR 104.32, 104.36

Board Policy/Administrative Regulation #: Sec AR 6164.6

Subject: District responsibilities, district actions, procedural safeguards

V. Classroom Notices

When to Notify: In each classroom in each school

Education or Other Legal Code: Education Code 35186

Board Policy/Administrative Regulation #: See AR/E 1312.4

Subject: Complaints re: sufficiency of instructional materials, teacher vacancy and
misassignment, maintenance of facilities, right of students who did not pass the exit exam to
receive intensive instruction after grade 12
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CSBA Sample
Board Policy

Stadent Assessment

BP 6162.5
Instruction

i Noter—Lhe following.optional-policy-may-berevised o Teflect-distriet-practivertors
information.about-requited.statc.assessments-administered-as.part.of the.California-Assessment
of.Student. Berformance-and-Rrogress (GAASRR)»see-BPARG162:51=State-Academic
Achievement=lests:45*

The Governing Board recognizes that student assessments are an important instructional and
accountability tool. To obtain the most accurate evaluation of student performance, the district

shall use a variety of measures, including district, state, and/or national assessments,

(cf. 6162.51 - State Academic Achievement Tests)

*W@M}&f@ll@w&ﬁg@wm addresses potential uses of student.assessment.data. Pursuant
to-Bducaticir'Code 52060, applicable STERIdEStudent assessments-must-be-used asoneof-the
measures O Progresstowdrd the-distriet's-annual.goals for student.achievement-included-in-its,
loeal-control-and accournttability plail; $8€ AR 0460~ Total-Control-and-Aceountability-Rlan..In
addition;pursuantto-Eduecation:. Gode-44662; evaluations-of certificated-staff.must-include-ans
assessment of stidents progress-toward-meeting district standards. of expected-student-
achigvemient-at-each-grade-level-ineachratreaof study-andzif-applieable,.toward.state.standards.as
measured-by-statecriterion-referenced.assessiments(i.es-assessments.-that test students'anastery
of the-content). However; EducatioiT Code 44662 prohibits theuse-of-publisherstnormss=
citablished-bystandardized.tests.{ieransessments-that-eompare:studentsLpgrformances-to-as
representative-sample-of-students)-for-the-purpese-of-evaluating.and.assessing-certifieated-staff::
performance:“FheSE 0T SHHdEHT astessiment-results-in.staff cvaluations may-alse-be-addressed.in. -
collect1ve~ba1ga1nmgmagfeementswnvempl@ymentfeentmets»-See«lP/AR Aol -
Eyaluation/Superyision and BP 4315 - Evaluation/SupcrvisionA#*

Assessment data shall be used to help determine individual students' progress, mastery of
academic standards, appropriate placement in district programs, and/or eligibility for graduation.
In addition, summary data on student assessment results shall be used by the district to identify
and review student achievement goals in the district's local control and accountability plan,
evaluate district educational programs in order to identify needed improvements, and, as
appropriate, evaluate staff performance.

(cf. 0460 - Local Control and Accountability Plan)
(cf. 0500 - Accountability)

(cf. 2140 - Evaluation of the Superintendent)

(cf. 4115 - Evaluation/Supervision)




(cf. 4315 - Evaluation/Supervision)

(cf. 5121 - Grades/Evaluation of Student Achievement)
(cf. 5123 - Promotion/Acceleration/Retention)

(cf. 6011 - Academic Standards)

(cf. 6142.7 - Physical Education and Activity)

(cf, 6190 ~ Evaluation of the Instructional Program)

In selecting or developing any district assessment, the Superintendent or designee shall examine
evidence of its reliability, its validity for the intended purpose and for various student
populations, and the extent to which it aligns with the material that is being taught.

The Superintendent or designee shall ensure that assessments are administered in accordance
with law and test publisher's directions, and that test administration procedures are fair and
equitable for all students.

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 6162.54 - Test Integrity/Test Preparation)

*ioterFucatior-Code-52052-requites-that.schools.and s.demonsitate.comparable
nnpmvemenmn»aeademlc"achlevemen’t‘byﬁalHr’numelwally%gmﬁ@ant student-subgroups,
ingluding ethnie-subgroups;soctoeconomicallydisadvaritaged studentswEnglish«-slea; neis,
students with 'disabilities; {65t youthand-homeless-students..A..numetically. significe
subgroup-is-one thatcongisty-vfat-east-30-studentsy-or=1d. fostelﬁyouthmm@homel@ss,,studfants,ueach
ofwhenrhas-a-valid-est-seore~To-evaluatethee RO WITER The TISTRUTI M this=
responsibility-itwillbe-important-to-examine-disaggregated=student-assessmentresulis-as
provided. below:?

B iNoterPursiait 10 Bdtucation-Code-49558,.the.Governing Board-may-adopt-policy.allowing
the-use-ofindividual applications. ot records.from.the fiee and.reduced-price-meal-program-io
identify-students for the purpose-of disaggregating:student.achievement.data..See. BRAAR355% -
Precami-Reduced-Priee-Meals-foroptiomi- B IEgE PIoVIaE SUCHattoTzation:%4L

As appropriate, assessment results shall be disaggregated by student subgroup, classroom, grade
level, and/or school site to allow for critical analysis of student needs.

The Superintendent or designee shall provide professional development as needed to assist
administrators and teachers in interpreting and using assessment data to improve student
performance and the instructional program,

{cf. 4131 - Staff Development)
(cf. 4331 - Staff Development)

When districtwide and school-level results of student assessments are published by the state, the
Superintendent or designee may provide supplementary information to assist parents/guardians
and the community in understanding test results.




(cf. 0510 - School Accountability Report Card)
Interim and Formative Assessments

~Attheir d t TistTIcts may choosetorusesthe-SmarterBalanced tnterfm-and
fomlatwe-ﬂSSé‘Sﬁ‘Iﬁéﬁ’fs $;Which arc part of e CAASPP: Pursuant-to-Education. Code.60642.6,.as
amended-by-AB-1035-(Ch«7525Statutes.af.2017), these tesis may be *&Lsgg,,;l;k combination-with

PR

othewsmmes*ﬂilmfmmatmn,;to»gamlu;gly feedback about student progress in an effort t to
contintally adjlist instrictio O‘IHIPIOVG learning,. ];ducatlon Code 606_42 7 as_,,added- LAB

e

1035,-specifiss that vesulis of such assesiifiéiits'shall-not-be used for 41 ‘any-high-stakes plirposeA%%

State interim and formative assessments may be used in combination with other sources of
information to gain timely feedback about student progress in an effort to continually adjust
instruction to improve learning. Results from interim and formative assessments shall not be
used for any high-stakes purpose, including, but not limited to, teacher or other school staff
evaluation, accountability, student grade promotion or retention, graduation, course or class
placement, identification for gifted or talented education, reclassification of English learners, or
identification as an individual with exceptional needs. (Education Code 60642.6, 60642.7)

(cf. 5123 - Promotion/Acceleration/Retention)

(cf. 6146.1 - High School Graduation Requirements)

(cf. 6152 - Class Assignment)

(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education)
(cf. 6172 - Gifted and Talented Student Program)

(cf. 6174 - Education for English Learners)

The Superintendent or designee shall ensure that teachers who administer interim and formative
assessments have access to all functions and information designed for teacher use related to such

assessments and student performance on the assessments. (Education Code 60642.6)

IndividualResordwof-Accomplishment

*#®¥Nole: 1he following section 1s for use by districts that maintai I rseitoossts,

The.Superintendent-ordesignes:shall-ensure-that- e“ﬁ*‘iiﬁ*ﬁﬁ?ﬂ%ﬁ?ﬁbgfﬁ;e end of é1a&%ﬁwﬁ’é§*an
indiyidual.record.of accamplishment.thatincludesthefollSWITiE: ~ (Hducation Code'60607)

Lea J»umThe’resnlts'*Gf"tlfe*‘s‘tﬁfe‘achievenfentvtestwgqﬁiredfaﬁd*"aﬁmixnist@pedra&paﬁta@isthe
California-Assessmentof-Stadent Perfoiiianee ahd Prograss: orany-predecessor.assessments,

pursuant to-Edueatior €ode 60640760649
25 Theresults-ofvany:endsof-course-examinationg-taksiy =
3 ...« The-results.of any. yvocational-education:certificatioriexamirdtions taken

(ef* 61778 Caigér Technical Education)




No-individualreeordofutcomplishinieiit shill-be teleased to-any persomn: other-than-the-student's
pm&g@ﬁﬁ&amm%@@a@h&gm@unselor,w:kadmi-nis—t1fat0rxdi1:eetLy»inv91vethlffﬁ?‘§ff’tfﬂ’éﬁ‘t;‘
withoutthe Writtéi-Conseiit-of thesstudent's:pavént/giiardiam orthe-student-fhe/sheiganadultor
emaneipated-nitior==THE$tidentsr histher-parent/guardian.may. authorize.the relense-of:the~
record-of-accomplishment:te-a-postsecondaty. cducational.institution forthe-purpeses-efieredily
placenient; oradiissisi(Edtication:Code-60607y

(ob-S125m StudontRecords)

Legal Reference:

EDUCATION CODE

313 Assessment of English language development

10600-10610 California Education Information System

44660-44665 Evaluation and assessment of performance of certificated employees (Stull Act)
49558 Free and reduced-price meals; use of individual applications and records
51041 Evaluation of educational program

51450-51455 Golden State Seal Merit Diploma

52052  Accountability; numerically significant student subgroups

52060-52077 Local control and accountability plan

60600-60649  Assessment of academic achievement, especially:

60640-60649 California Assessment of Student Performance and Progress
60800 Physical fitness testing

60810-60812 Assessment of English language development

60900 California Longitudinal Pupil Achievement Data System

CODE OF REGULATIONS, TITLE 5

850-864 California Assessment of Student Performance and Progress

UNITED STATES CODE, TITLE 20

9622 National Assessment of Educational Progress -

Management Resources:

WEB SITES

CSBA: http://www.csba.org

California Department of Education, Testing and Accountability: http://www.cde.ca.gov/ta
Smarter Balanced Assessment Consortium:  http:/www.smarterbalanced.org

U.S. Department of Education: hitp://www.ed.gov

(7/10 4/14) 3/18




CSBA Sample
Board Policy

Title I Programs

BP 6171
Instruction

#+ENoter-The-following policy1s-foruse-by-districts-that-recetve-funding-through-Fitlel-Rart. Ay
ofthe-federal-Elementary-and.Secondary Education. Aet (20-US G-6311=6322);-which-supports
basie-programs-designed-to-improve-the-academic-achievement-of-economically-disadvantaged
Stirdents. 20" USC 6313 ¢stablishes school-elipibility- criteria-and-priotrities for.funding: Fitle-+
funds'recetved-bytherdistict must‘be-allocated to-eligible schools-or-eligible-school attendance

o

areas,.in Lank-erder; 6t the basis of flié number. of students-from low-income families.***

The Governing Board desires to provide a high-quality education that enables all students to
meet challenging state academic standards. In schools with a large number or percentage of
economically disadvantaged families, the district shall use Title I funds to provide services that
strengthen the academic program and provide support to students at risk of failing to achieve
academic standards.

(cf. 6011 - Academic Standards)
(cf. 6162.5 - Student Assessment)
(cf. 6162.51 - State Academic Achievement Tests)

Title I funds shall be used to supplement, not supplant, funds available from state and local
sources for the education of students participating in Title I programs. (20 USC 6314, 6321)

F*ENote:20-¥SE-6312-requires.that. districts receiving Title.1-funds-develop-a-local educational
ageney:(LEA) planawith-specified:components.-In-Californiazdistifctstiave tie 6ption of
addressing.each.LEA plan.provision within.the local.control.and -accountability plan- (.LLGAR); the
LeAaP-Federal Addemumsror-anether.document,. provided that-thesloeatiorrofcach-provision-is
referéiced Withift the TCAP FederalAddendun:=A-template-for-the-LCAPFederalAddentdlim is
available-onthe Califoria DEPITTITHT O BUTCHITH' S (EDE)websitehisee

*oiNpter Tl tschoolwide-progiams.ate.requited.to.develop-school-levelcomprehensive flins
addressing-the ComMpoHEAE ERTIT 20USC63 14T se& The deconpanyinig admifiistrative
regulation;#ske.

Descriptions of how the district will address the required components of the Title I local
educational agency plan, as specified in 20 USC 6312, shall be included within the district's
control and accountability plan (LCAP), the LCAP Federal Addendum, or another document.
School-level strategies shall be aligned with the district's plan and be tailored to the specific
needs of the students at the school.




(cf. 0420 - School Plans/Site Councils)
(cf. 0400 - Comprehensive Plans)
(cf. 0460 - Local Contro! and Accountability Plan)

¥ Note: 20.1ISC.6318.mandates each district and each.school.receiving, Title 1 funds to.have a
written-patent/guatdiat and faniily eiigageliient policy-developed.jointly.-with.and.agreed npon
by parents/ghiardiahs o participatiing stidenis” See BP/AR 6020 =Parent Thivolventent-for

languageRANTIHE (s manaate. T+

In addition, the district and each school receiving Title I funds shall develop a written
parent/guardian and family engagement policy in accordance with 20 USC 6318.

(cf. 6020 - Parent Involvement)
Comparability of Services

ot 20" S C 632 Mandates-any-district-receiving Title I funds-te-develop-procedures-to
ensure.compliance-with-legal-requirements-regarding comparability-of'services~Pursuant-to-20
USC 6321 1equitements-regarding-comparability-do ot appty t6-ais s tHat do nol Tave fiore
thatrotehtilding-foreach-gradespan:&is-

In schools receiving Title I funds, state and local funds shall be used to provide services that,
taken as a whole, are at least comparable to services in schools that are not receiving Title I
funds or, if all district schools are receiving Title T funds, that are substantially comparable in
each school. Comparability may be determined on a school-by-school basis or by grade span.
(20 USC 6321)

**ENote.Rutsuantto20 WS E632 T4 QS IHcT Wil B CoORSidered Tohave el tiglegal
requirement-for-comparability if iU provides the-CDE-with-wriiten-assurances-that-it-has
established-md-IMPRRFERTEd (1) a districtwide salary scheduler (2 pslicyernsuring-equivalence
among-schools-ifrteachers;-administraterseand.otherstaff;.and.(3).a-policy.ensuring-equivalence
among:schools-in-the-provision.akeurticulum materials.and-instructional.supplies-The-district
must keep records documenting that the salary schedule and policies.were.actually-tmplemented
andsthm“theyﬁresuitedam«equwalenee*am*oﬂg“sﬁhﬁﬁlﬁ“ﬁi‘staﬁ“mgi«mateuab,randsuppl1es;]tems
#l-4-below reflecrimethods of determining-eomparability-authorized. by the CDE.. Forfurthei,
information, see the CDE's guujgggg,,l&ie,c;mg Title I, Part A Comparability Requirements;-

avaﬂable on its.web site * **"‘

To demonstrate comparability of services among district schools, the district shall:

I. Adopt and implement a districtwide salary schedule

HpNpETTems #2r-and-b-below-reflect-methiods dulhorized by the CDE 1o déféiniine
comparability-of staffingsand-may-berevised toréflectdistifcrpracticeia .

2. Ensure equivalence in teachers, administrators, and other staff, as measured by either or




both of the following:

a. The ratio of students to instructional staff at each Title I school within a grade span,
which shall not exceed 110 percent of the average ratio for all non-Title I district schools within
that grade span

b. Salary expenditures for instructional staff at each Title T school, which shall be no less
than 90 percent of the average salary expenditure across non-Title I district schools.

3. Ensure equivalence in the provision of curriculum materials and instructional supplies, by
determining whether the per-student expenditure of state and local funds for curriculum materials
and instructional supplies in Title I schools is between 90 and 110 percent of the districtwide
average

4, Determine whether the amount of state and local funds allocated per student for each
grade span is between 90 and 110 percent of the per student average for each grade span in
non-Title I schools

(cf. 6161.1 - Selection and Evaluation of Instructional Materials)

In determining comparability, the district shall not include staff salary differentials for years of
employment. The district also may exclude unpredictable changes in student enrollment or
personnel assignments that occur after the beginning of the school year, state and local funds
expended for language instruction educational programs, state and local funds expended for the
excess costs of providing services to students with disabilities, and supplemental state or local
funds expended in any school attendance area or school for programs that specifically meet the
intent and purposes of Title . (20 USC 6321)

*£%Notei‘Although-20-USE 632 lrequirestecords-of-compliance-to-berupdated-bienniallys1d:S,
Department of Bdii¢ation (ISP OF) nonregulatory-guidanceFitle-FRiseal-Issuesrclaifies that
heeatist-TitleFallosations-are.made.annually,.demonstrating.compatability-is.an.annual.
requiremetit-CPE requires-districts.to.complete and submit their.comparability:reporis-each. fall,
Listriets-wittrschoots-that-fatl-the-initial.comparability.test-are-given-additional-time-to-resolve
the.issues-and TeSHBRTT theit report-withvsupporting-documentation-in-thesvyinter;##

The Superintendent or designee shall annually assess comparability in accordance with the above
criteria and maintain records documenting the district's compliance. If any instances of
noncomparability are identified, the Superintendent or designee shall promptly implement
adjustments as needed to ensure comparability.

Participation of Private School Students

The district shall provide or contract to provide special educational services, instructional
setvices (including evaluations to determine the progress being made in meeting students'
academic needs), counseling, mentoring, one-on-one tutoring, or other Title I benefits to eligible
private school students residing in a participating school attendance area, Such services and




benefits shall be provided on an equitable basis in comparison to services and other benefits for
public school students. (20 USC 6320, 7881)

Program Evaluation

#*NIGIETThe Tollowing section may be févised toreflect distriet-practice-During theFederal
ProgranMoitHOHing process; e CPHE willreview whether-the-distrie-monitorsthe-effeetiveness
ofedistrict- plans~t0 help: ldwzaﬁhre‘ﬁiﬁg“sﬁfdénfs‘“Ineet’chailenging*aeadenn@»aehlevemem

uchaf 3 AR A Y

standaitls And revises those pTans as NCCOSEAly % *

*5ENoter20-USC 631 1-requires each-state-to have-an-acecountability system-that-ineorporates
multiple meagiires; incliuding; but ot limited o[- state wide-assessmentresults.-for-all-students-as
well4s niterical by mgmﬁeantvstudentssubgf@ﬁps“C*airfmn;aaseaccmmt&b;hty}systenh(the
Californta SERGE! Dashiboard) €onsists s ootistate st tocal hifdieafsrs torassisrdistiiotsin=
identifyingstrengths-and-areassinneed of ifiprovementin-each-priority-area:addressed-by-the-
LeAPBegifing i the-20F8=19schoolyears EDE-willnotify-schools-identified-fot
comprehensive:and/or-targeted-support-and-improvement pursuant+e-20.J8C.63.1.1..See. BR:0500
- Atcotitability s

The Board shall regularly monitor the progress of economically disadvantaged and
low-achicving students in Title [ schools, During the annual evaluation of the district's progress
toward achieving each goal identified in the LCAP or other planning document addressing 20
USC 6312, the Board shall review disaggregated data on academic achievement, school
attendance, and other outcomes for such students and shall ensure that strategies are revised as
necessary to support continuous improvement,

(cf. 0500 - Accountability)
(cf. 6190 - Evaluation of the Instructional Program)

Legal Reference:

EDUCATION CODE

115063 Parent involvement programs in Title I schools

52060-52077 Local controi and accountability plan

54420-54425 State Compensatory Education

64001 Single plan for student achievement, consolidated application programs
UNITED STATES CODE, TITLE 20

6301 Program purpose

6311-6322 Improving basic programs for disadvantaged students, including:
6312 Local educational agency plan

6313 Eligibility of schools and school attendance areas; funding allocation
6314 Title I schoolwide programs

6315 Targeted assistance schools

6318 Parent and family engagement

6320 Participation of private school students




6321 Comparability of services

6333-6335 Grants to local educational agencies

6391-6399 Education for migrant students

7881 Participation of private school students

CODE OF FEDERAL REGULATIONS, TITLE 34

200.1-200.73 Improving basic programs for disadvantaged students

Management Resources:

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
Frequently Asked Questions About Title [ Schoolwide Programs

Local Control and Accountability Plan Federal Addendum Template

Meeting Title 1, Part A Comparability Requirements, October 2017

U.S. DEPARTMENT OF EDUCATION PUBLICATIONS

Fiscal Changes and Equitable Services Requirements Under the Elementary and Secondary
Education Act of 1965 (ESEA), as Amended by the Every Student Succeeds Act,
Non-Regulatory Guidance, November 21, 2016

Title I Fiscal [ssues, Non-Regulatory Guidance, February 2008

Designing Schoolwide Programs, Non-Regulatory Guidance, March 22, 2006
Title T Services to Eligible Private School Students, October 17, 2003

WEB SITES

CSBA: http:.//'www.csba.org

California Department of Education: http://www.cde.ca.gov/sp/sw

U.S., Department of Education: hitp://www.ed.gov

(11/02  8/06) 3/18




CSBA Sample

Administrative Regulation
Title I Programs

AR 6171
Instruction

Schoolwide Programs

FesNoter Pursuant to 20 USC63 T4 Fitle--funds may-be-used-ard-corsotidated with-other-
federal;-stateyand-local programr-funds-te-upgrade-the-entire-educational-programrinrschools-that.
meet-eligibility criteria=Sehools-participating.in.schoolwide.programs-are-noet-required-to-identify
particular-students-as-eligible oridentify-individual-servicesay supplementary~Fhe-following
optional.section-is-for-use-by-districts-with.schoolwide-program(sy***

A school may operate a Title 1 schoolwide program in order to upgrade the entire educational
program of the school when at least 40 percent of the students in the school attendance area, or at
least 40 percent of the students enrolled in the school, are from low-income families. (20 USC
6314; 34 CFR 200.25)

*hiNeten20.LISC 6314, provides-that-an-ineligible §ERG6T MAY Tetuest-a=waiver frotithe
Galifornia-Department-of-Education(CDEY to-operate a-schoolwide-programztaking 1o acount
how-a-schoslWideprogram-will-best-serve-the-needs-of-the.students.in.the.schoel=For

information-regarding-the-eriteria-and process-for-seeking.a.waiveryseethe-CPDE's-webr site.t **

A school that does not meet these criteria may operate a Title [ schoolwide program if it receives
a waiver from the California Department of Education. (20 USC 6314)

*E*Note: 20 USC 03 14 requiressschoolswith=Fitle-schoolwideprograms-tosdevelop-a.
comprehensive.plan-with-specified-components:=Pursuantto'Education: €ode-640015-this-plan
must-be.consolidated-with-plansregnired-forotherfederal-and-state-categosical-programs-inte-a
single-plan-forstudentaEhigvement (SPSA)The-5PSA-must-be-developed-by.a.school-site,
councrl or ’OThEI*SC]TUGl”H’ﬁWI‘Sﬁ‘ yrgrouprsee BPAAR-0420 -5 ehool-RPlans/Site-GouncilssHowever,
7 qUITES rouderengagement=the-district-mustrensure-that-plan
developmeht“‘ TOVﬁé?ﬁﬁﬁOl‘ﬁlnlfl@S=f@leﬂleﬂpalftielpatlmf*fﬁé”‘fﬁﬂiVIdtml&llSt@d -below:*The
following-paragraph-may-be-revisedto"Te fIECT UISHICT Prattive#4*

Any school operating a schoolwide program shall develop a comprehensive plan with the
involvement of parents/guardians, other members of the community to be served, and individuals
who will carry out the plan, including teachers, principals, other school leaders,
paraprofessionals present in the school, administrators (including administrators of other federal
education programs), the district, tribes and tribal organizations present in the community, and, if
appropriate, specialized instructional support personnel, technical assistance providers, school
staff, secondary school students as applicable, and other individuals determined by the school.




(20 USC 6314)
(cf. 0400 - Comprehensive Plans)

The schoolwide program plan shall be based on a comprehensive needs assessment of the entire
school and shall be incorporated into a single plan for student achievement which also
incorporates the plans required for other categorical programs included in the state's consolidated
application. (Education Code 64001; 20 USC 6314)

(cf. 0420 - School Plans/Site Councils)

The plan shall describe the strategies that the school will implement to address school needs,
including a description of how such strategies will: (20 USC 6314)

1. Provide opportunities for ali students, including economically disadvantaged students,
ethnic subgroups, students with disabilities, and English learners, to meet state academic
standards

(cf. 6011 - Academic Standards)

2. Use methods and instructional strategies that strengthen the school's academic program,
increase the amount and quality of learning time, and help provide an enriched and accelerated
curticulum, which may include programs, activities, and courses necessary to provide a
well-rounded education

(cf. 5148.2 - Before/After School Programs)

(cf. 6111 - School Calendar)

(cf. 6112 - School Day)

(cf. 6141 - Curriculum Development and Evaluation)
(cf. 6177 - Summer Learning Programs)

*#**Note: ltem-#3-may-be-revised-toreflect the-grade-levels-and.programs.offered.by.-the
disteietedF

3. Address the needs of all students in the school, but particularly the needs of those at risk
of not meeting state academic standards, through activities which may include the following:

a. Counseling, school-based mental health programs, specialized instructional support
services, mentoring services, and other strategies to improve students’ skills outside the academic
subject arcas

(cf. 5141.6 - School Health Services)
(cf. 6164.2 - Guidance/Counseling Services)
(cf. 6164.5 - Student Success Teams)

b. Preparation for and awareness of opportunities for postsecondary education and the




workforce, which may include career and technical education programs and broadening
secondary school students' access to coursework to earn postsecondary credit while still in high
school

(cf. 6141.4 - International Baccalaureate Program)

(cf. 6141.5 - Advanced Placement)

(cf. 6172.1 - Concurrent Enrollment in College Classes)
(cf. 6178 - Career Technical Education)

c. Implementation of a schoolwide tiered model to prevent and address problem behavior,
and early intervention services, coordinated with similar activities and services carried out under
the Individuals with Disabilities Education Act

d. Professional development and other activities for teachers, paraprofessionals, and other
school personnel to improve instruction and use of data from academic assessments and to
recruit and retain effective teachers, particularly in high-need subjects

(cf. 4111/4211/4311 - Recruitment and Selection)
(cf. 4131 - Staff Development)

(cf. 4222 - Teacher Aides/Paraprofessionals)

(cf. 4231 - Staff Development)

(cf. 4331 - Staff Development)

€. Strategies for assisting preschool children in the transition from early childhood
education programs to local elementary school programs

(cf. 5148.3 - Preschool/Early Childhood Education)

The plan shall also include a description of any applicable federal, state, and local programs that
will be consolidated in the schoolwide program. (20 USC 6314; 34 CFR 200.27)

The plan and its implementation shall be regularly monitored and revised as necessary based on
student needs to ensure that all students are provided opportunities to meet state academic
standards, (20 USC 6314)

Targeted Assistance Programs

*HENoter-Pursuanttor20-8E-6315-any-school-that-is-seleeted-toreceive.Titlg I funds BT 15
ingligible-for-echooses.notio operate.a.schoolwideprogramsmay.only.use Title I funds.for
progranis that provide sEivices-toreligible-students-idetitified -ashaving-the-greatest-need-for
special-agsistance. ¥+

**&NoterFhe-foltowing paragraph-may-beevised-io.reflect grade lovels.offered-by-the »
HSHHET ==

Any school that receives Title I funds but does not operate a schoolwide program shall use Title 1




funds to provide services to eligible students who are failing, or most at risk of failing, to meet
state academic standards. Students shall be identified on the basis of multiple, educationally
related, objective criteria, except that students in preschool through grade 2 shall be selected
solely on the basis of criteria, including objective criteria, established by the district and
supplemented by the school. (20 USC 6315)

Eligible students include those who.are economically disadvantaged; students with disabilities;
migrant students, including those who participated in a migrant education program pursuant to
20 USC 6391-6399 in the preceding two years; English learners; students who participated in a
Head Start or state preschool program in the preceding two years; students in a local institution
for neglected or delinquent children and youth or attending a community day program for such
students; and homeless students. (20 USC 6315)

Any targeted assistance program shall: (20 USC 6315)
1. Use program resources to help participating students meet state academic standards,
which may include programs, activities, and academic courses necessary fo provide a

well-rounded education

2. Use methods and instructional strategies that strengthen the academic program, through
activities which may include:

a. Expanded learning time, before- and after-school programs, and summer programs and
opportunities
b. A schoolwide tiered model to prevent and address behavior problems, and early

intervention services, coordinated with similar activities and services carried out under the
Individuals with Disabilities Education Act

3. Coordinate with and support the regular education program, which may include services
to assist preschool students in the transition to elementary school programs

4, Provide professional development to teachers, principals, other school leaders,
paraprofessionals, and, if appropriate, specialized instructional support personnel and other
school personnel who work with eligible students in Title I programs or in the regular education
program. The professional development shall be provided using funds from Title I and, to the
extent practicable, other sources.

5. Implement strategies to increase the involvement of parents/guardians of participating
students

“HENoterteni#6 itay-berevised torefleet Progranis 6ered-by-the-distriet:54*
6. If appropriate and applicable, coordinate and integrate federal, state, and local services

and programs, such as programs supported by the Elementary and Secondary Education Act,
violence prevention programs, nutrition programs, housing programs, Head Start programs, adult




education programs, career technical education programs, and comprehensive or targeted suppoit
and improvement activities under 20 USC 6311

7. Provide assurances to the Superintendent or designee that the program will:
a. Help provide an accelerated, high-quality curriculum
b. Minimize the removal of students from the regular classroom during regular school hours

for instruction supported by Title T funds

C. On an ongoing basis, review the progress of participating students and revise the targeted
assistance program, if necessary, to provide additional assistance to enable such students to meet
state academic standards

Participation of Private School Students

Teachers and families of participating private school students shall have an opportunity to
participate, on an equitable basis, in parent/guardian and family engagement activities and
professional development pursuant to 20 USC 6318, (20 USC 6320, 7881)

= Note=Fhe-following-optional-paragraph-reflects-U.S-Department. of Education
noneregiilaiory guidance, Title T SEIEEs 16 Eltpible-Rrivate-School-Studentyshs*

Each year the Superintendent or designee shall contact officials of private schools with students
who reside within district boundaries, regardless of whether the private school they attend is
located within the district or whether or not those officials have previously indicated any interest
in program participation, and invite them to a meeting to discuss the intent of Title I and the roles
of public and private school officials,

*HEN016:-20-LS G-6320-requiTey eaning ful-and-timely-eonsultation=with-privateschool-officials
a&desel1bedmbelmeuisuanH20 863205 a-private-schoolofficial-has-the-right-to-eomplain.
Xif) comp W‘th“thcseafeqtmemems;ealadnthsadmmcknlustafobwalm

The Superintendent or designee shall consult with appropriate private school officials, in a
meaningful and timely manner, during the design and development of the district's Title I
programs, with the goal of reaching agreement on how to provide equitable and effective
programs for eligible private school students. Such consultation shall occur before the district
makes any decision that affects the opportunities of eligible private school students to participate
in Title I programs and shall include consultation on issues such as the following: (20 USC
6320, 7881; 34 CFR 200.56)

1. How the needs of private school students will be identified

2. What services will be offered




PN

3. How, where, and by whom the services will be provided

4, How the services will be academically assessed and how assessment results will be used
to improve those services

5. The size and scope of the equitable services to be provided to eligible private school
students, the proportion of funds to be allocated for such services, and how that proportion of
funds is determined

TRiENotesPursvantt0.20 1ISC 6320, the. district.has.the.final-authority=to-ealenlateseach.year.or
eveuy‘tWS"?éﬁ‘i‘é‘f’ﬂ'Iﬁfpﬂmbeboﬁpniuatersehoﬁi*§t’ffﬂ"e”‘ﬁi§“é"g’*é§‘5‘#1 Fewho ate fionelow<income
families: THE AiSHICT Hay tise the same-measure of low income-as-used-to.detevming gligibility .

for-public-seligol StHUEHIS BT any oiher MEasHre Msted in20.USC.6320(e) (1) 5.

0. The method or sources of data that are used to determine the number of students from
low-income families in participating school attendance areas who attend private schools

7. How and when the district will make decisions about the delivery of services to such
students, including a thorough consideration and analysis of the views of private school officials
on the provision of services through a third-party provider

8. How, if the district disagrees with the views of private school officials on the provision of
services through a third-party provider, the district will provide to private school officials a
written analysis of the reasons that the district has chosen not to use a contractor

9. Whether the district will provide services directly or through a separate government
agency, consortium, entity, or third-party contractor

10.  Whether to provide services to eligible private school students by pooling funds or on a
school-by-school basis

11, When services will be provided, including the approximate time of day

12, Whether to consolidate and use funds provided under Title I with other funds available
for services to private school students

If the district disagrees with the views of private school officials with respect to any of the above
issues, the district shall provide the officials, in writing, the reasons that the district disagrees.
(20 USC 6320)

Meetings between district and private school officials shall continue throughout implementation
and assessment of services. (20 USC 6320)

The district shall maintain, and shall provide to the CDE, a written affirmation signed by
officials of each participating private school that consultation has occurred. The affirmation shall
provide the option for private school officials to indicate their belief that timely and meaningful




e

consultation has not occurred or that the program design is not equitable with respect to private
school students, If private school officials do not provide the affirmation within a reasonable
period of time, the district shall send documentation to the CDE demonstrating that the
consultation has, or attempts at such consultation have, taken place. (20 USC 6320)

{cf. 3580 - District Records)
#HFNOIET THE Tollswitigoptiviiaparagraph-may:be-revised-to.reflect-distriet prictit s« =
The Superintendent or designee shall also maintain copies of program descriptions, notices,

funding allocations, and other communications and records pertaining to the provision of
services to private school students.

(8/06 5/16) 3/18




MESA UNION SCHOOL DISTRICT
CLASS TITLE: SUPERINTENDENT/PRINCIPAL
BASIC FUNCTION:

The Superintendent/Principal is directly responsible to the Governing Board, serves as chief executive of the Board, and
supervises all district operations in accordance with Board policies. Although the Superintendent/Principal may delegate
appropriate powers and duties so that operational decisions can be made at various administrative levels, he/she is
responsible for the execution of these powers and duties and will establish administrative regulations as needed to manage
the district.

REPRESENTATIVE DUTIES:

Duties related to the Board
The Superintendent/Principal:

e Advises the Board on the need for new and/or revised policies and makes policy recommendations based on data
and input from staff and advisory committees.

e Submits to the Board recommendations relative to all matters requiring Board action, together with the materials
needed for informed decisions.

e Reports periodically on all district operations.

e Conducts special studies requested by the Board.

e Provides for sound planning of financial, facility, maintenance, and enrollment requirements in accordance with
the district’s short- and long-term goals.

e Secures legal opinions when needed.

e Submits staff members' communications to the Board or to Board committees at regular Board meetings, with or
without recommendations.

e Directs the development and management of the district budget as the primary fiscal plan for the implementation
of district goals and objectives; administers the adopted budget within legal requirements and Board policy.

e Provides advice and leadership to the Board and to the district's chief negotiator during the collective bargaining
process.

e As secretary to the Board, prepares the agenda and minutes of Board meetings, handles Board correspondence,
and maintains all Board records, contracts, securities and other documents.

Duties related to Staff
The Superintendent/Principal:

e Coordinates the work of all school and departments.

e Directs the employment and assignment of administrative staff and coordinates administrative staff activities.

e Selects and recommends to the Board the best-qualified and most competent candidates for employment, in
accordance with nondiscrimination policy and affirmative action plans.

e Advises the Board regarding the leave, classification, retirement, resignation, promotion, suspension or dismissal
of district employees.

e Assigns personnel within the district in accordance with Board policy and the collective bargaining agreement.

e Arranges for the evaluation of each staff member and identifies appropriate opportunities for continued
professional development.

e Maintains appropriate channels of communication within the district and ensures that staff is informed about
relevant federal, state, and county laws, district policies, regulations and procedures, and matters related to the
improvement and welfare of the school.

Duties related to Students and the Educational Program
The Superintendent/Principal:
e Enforces compulsory attendance laws.
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Continuously observes the instructional program in school and provides the Board with regular evaluations of
district programs and student progress.

Together with staff, studies the curriculum and makes recommendations to the Board regarding the courses of
study, major changes in texts and time schedules, and potentially sound innovative programs.

Apprises the Board of contemporary educational practices and related legislative issues which he/she discovers by
reading, attending professional conferences, and visiting other school systems.

Under appropriate circumstances, recommends to the Board a student's suspension or expulsion.

Duties related to Non-instructional Operations

The Superintendent/Principal:

Seeks and identifies sources of income and funding.

Maintains and updates adequate census and scholastic records, business and property records, and personnel
records.

Submits to the Board periodic financial and budgetary reports, which identify the district's outstanding
obligations.

Annually prepares and submits to the Board the district budget for the upcoming year; revises this budget or takes
other related action as the Board designates.

Approves all expenditures in accordance with Board policy and within Board-approved appropriation limits.
Makes recommendations to the Board regarding the maintenance, safety, improvement and/or expansion of
school facilities, sites, equipment, and transportation services.

Develops instructions and regulations governing the use and care of school properties for school purposes.

Duties related to the Community

The Superintendent/Principal:

e Represents and advocates for the Board in relationships with city, county and state governments, private agencies,
and the school community.

e Sees that the community is informed about school matters through the school accountability report card and other
informational materials.

e Participates in appropriate community organizations and functions to obtain support for the attainment of district
goals.

e Hears complaints against the school and resolves controversies between employees or between employees and
students or parents/guardians

KNOWLEDGE OF:

e Board policy development procedures and requirements.

e Applicable sections of State Education Code and other applicable laws, rules and regulations related to assigned
activities.

e Policies and objectives of assigned programs, services, and activities.

e Principles and practices of administration, supervision, and training.

e Budget preparation and control.

e Organization of instructional systems, which include curriculum, instruction, and assessment programs.

e General personnel administration practices.

e Principles, theories and practices of coherent curriculum, effective instructional practices, comprehensive
assessments, effective professional development, and continuous school and district improvement.

e Current accountability and instructional state initiatives.

e Public speaking and group facilitation techniques.

e \Writing skills for effective communications as well as securing grants and other fund generating documents.

e Interpersonal skills using tact, patience, and professionalism.

e Possesses good understanding of the state funding model.

e Common Core State Standards, instructional and special programs.

ABILITY TO:
e Plan, organize, implement and control a variety of assigned programs and services to deliver services to students.
e | ead group meetings and collaborative decision process
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Interpret and apply os State Education Code and various regulatory agencies.

Assemble and analyze data and make appropriate recommendations.

Plan, prepare and implement innovative actions

Prepare and make clear and concise written and oral reports and presentations, train, supervised and evaluate
personnel

Prepare and deliver oral presentations

Prioritize and schedule work

Interpret, apply and explain complex rules, regulations, requirements and restrictions.
Maintain current knowledge of program rules, regulations, requirements, and restrictions.
Analyze complex situations accurately and adopt an effective course of action.

Utilize strong time management skills.

Maintain unquestionable personal and professional standards.

EDUCATION AND EXPERIENCE:

Demonstrate success as an education leader

Sound knowledge of K-8 curriculum and instruction

Experience as a teacher and site administrator

Experience as a district/central office administrator

Understanding of personnel, business, finance, facilities, special education and the legislative process
Understanding of independent and charter school programming

Sound knowledge of current technology practices

Master Degree, Doctoral degree is desirable

LICENSES AND OTHER REQUIREMENTS:

Valid California Administrative Services Credential required or equivalent.
Valid appropriate California Teaching credential required.
Valid California driver’s license or equivalent required.

ENVIRONMENT:

Office environment
Subject to driving to conduct work

PHYSICAL DEMANDS:

e Move hands and fingers to operate equipment, a computer keyboard, and manipulate paper.
e Hear and speak to make presentations and to exchange information in person and/or on the telephone
e See to read a variety of materials, to prepare document and reports, and to observe students
e Sit or stand for extended periods of time
e Work at a desk, conference table, small student classroom table, or in meetings in various
configurations.
e Hear and understand speech at normal levels.
e Kneel, bend at their waist or crouch.
e Lift objects weighing up to 25 pounds.
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MESA UNIION SCHOOL DISTRICT

CLASS TITLE: K-8 ASSISTANT PRINCIPAL

BASIC FUNCTION:

Under the direction of the Superintendent/principal, the Assistant Principal, K-8 serves as an instructional leader in the
planning, coordination, and administration of school activities and programs, including curriculum, instruction,
assessment, student conduct and attendance and extracurricular programs, school plant operations, and the supervision of
evaluations of assigned personnel.

REPRESENTIVTIVE DUTIES:

e Assists in the planning, development, organization, coordination, and supervision of instructional
programs and activities; effectively implements district approved curriculum.

e Assists the Superintendent/principal in the development, implementation, and evaluation of efforts
related to improving student academic achievement; helps ensure that the school meets or makes
satisfactory progress toward achievement goals.

e Assists in the devlopment, implementation, and evaluaton of intervention programs that address the
needs of at-risk students.

e Plans, organizes, coordinates, participates in, and provides leadership for programs and activities related
to the operation of Mesa Union K-8 School.

e Performs a variety of adminstrative duties to asstist the Superintendent/principal in managing the school,;
assumes the duties of the Principal in the absense of the Superintendent/principal and as assigned.

e Assists the Superintendent/principal in providing instructional leadership to the school.

e Assists in providing leadership to professional staff in determining objectives and identifying school
needs as the basis for developing short and long range plans for the school.

e Serves on educational committees with students, parents, and/or staff in order to continuallly improve
learning experiences for students and to enhance home-school communications.

e Supervises and evaluates the performance of designated certificated and/or classified personnel; assigns
duties to faculty and staff as appropriate to meet school objectives; assists with the recruiting,
interviewing and selection of new faculty and staff.

e Relates to students with mutual respect while carrying out a positive and effective disciplinary program;
develops and administers disciplinary procedures in accordance with district policies and state laws;
receives referrals and confers with students, parents, teachers, community agencies, and law
enforcement, responds to and resolves parent, student, and staff concerns/complaints; serves on
discipline or expulsion panels as assigned.

e Supervises students on campus before and after school; monitors students during lunch; recess, passing
periods, and other activities; instructs students in appropriate behavior; disciplines students in
acccordance with established guidelines.

e Maintains effective community relations, assists in communication to parents all phases of the school’s
educational, extracurricular, and atheletic programs, assists the Superintendent/principal in carrying out a
program of community relations; develops correspondence to promote school activities and
achievements.

e Monitors and organizes attendance functions; prepares letters and calls parents as needed regarding
absent or tardy students; provides leadership for attendance improvement efforts.
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e Provides direction to a variety of staff and student programs and services; participates in formal and
informal classroom visitations and observations; provides recommendations and suggestions for
improvement as appropriate.

e Provides direction to and coordination of the school’s guidance and counseling services; assures
programs and services meet established objectives and requirements; participates in Individual
Education Plan meetings and Student Study Teams, acts as a liaison to the psychologist(s) and nurse(s)
assigned to the school.

e Coordinates the afterschool program in collaboration with school staff and/or personnel from outside
agencies.

e Participates in the development of the master calendar and master schedule of the school; assures
calendars and schedules meet state requirements; works with staff to develop and distribute calendar and
schedule information to students and families.

e Supervises, schedules, and organizes student government, extracurricular activities, the student athletic
program, and other competative or peformance programs and events. Supervises activities, including
evening activities as assigned. Works with other staff and/or community members to plan and carry out
the school’s athletic program as appropriate. Publicizes opportunities for student involvement of
students and parents, and actively recruits student participants.

e Coordinates field trips with teachers; ensures that related paperwork has been submitted to the district
office in a timely manner, ensures that transportation requirements and other safety-related requirements
have been met.

e Attends meetings of parent and other groups; provides supervision for afternoon and evening activities.

e Provides management of the physical plant in collaboration with other district staff, including work
orders, custodial/maintenance work, and distribution of control of building keys.

e Works the the Superintendent/principal to establish a safe and secure learning environment for students;
Develops plan for emergency situations in collaboration with other adminstrators, staff, and community
public safety agencies; directs the work of campus supervisors; plans and debriefs emergency drills,
updates the school safety plan.

e Assists with developing and monitoring the school’s financial resources; orders supplies as needed.

e Participates in the adminstrative meetings and trainings to improve adminstrative skills; maintanis
current knowledge of the district’s adopted curriculum.

OTHER DUTIES:
e Performs other duties as assigned to support the overall objective of the position.

KNOWLEDGE AND ABILITIES:

e Basic knowledge of comprehensive ogranization, activities, goals and objectives of a K-8 school.

e Working knowledge of school law administration and applicable sections of the State Education Code
and other applicable laws.

e Knowledge of instructional standards and faculty requirements

e Understanding of Board and District policies, procedures, and regulations.

e Posses interpersonnel skills using tact, patience, and courtesy.

e Ability to effectively communicate orallly and in written form

e Ability to use technology

ABILITY TO:
e Establish and maintain productive, collaborative relationships with others.
e Model district standards of ethics, confidentiatility, and professionalism
e Meet schedules and deadlines
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Plan and organize work

Analyze and interpret assessment results for the purpose of designing and modifying instruction
Follow through with directives

Perform a wide variety of specialized tasks; interpret and apply rules and regulations as appropriate.
Apply knowledge of school law and district policy

Operate office equipment including a computer with a variety of software related to job requirements
Apply knowledge of best practices in curriculum, instruction, and assessment, and methods of
supporting and extending instruction and student learning.

Create an enviroment where childeren from diverse backgrounds are comfortable and experience
success.

Build relationships with families

Complete work before deadlines despite constant interruptions.

Read, interpret, apply, and explain rules, regulations, policies, and procedures.

Maintain consistent, punctual, and regular attendance.

Demonstrate knowledge of correct English grammar and usage.

Prepare and deliver oral presentations to groups.

Define problems, collect data, establish facts, and draw valid conclusions.

Maintain a safe and orderly learning environment.

Use effective interpersonal skills including tact, patience, and courtsey.

EDUCATIONAL AND EXPERIENCE:

Valid California credential authorizing service as an administrator, or eligibility for an administrative
credential. Valid California teaching credential.

Minimum of three years of classroom teaching experience.

Energetic and positive approach to responsibilities.

Drive to attain results; proven experience and effectiveness in improving student achievement in
classroom and/or school.

Ability to withstand stress, has a positive attitude; demonstrates compassion.

Self-motivated; able to accept criticism and grow as a result.

Strong communication and organzational skills.

Valid California’s drivers’ license and ability to drive a car to perfom job requirements.

ENVIRONMENT:
Office environment, constant interuptions, driving a vehicle to conduct work, evening or variable hours.

PHYSICAL DEMANDS:

Move hands and fingers to operate equipment, a computer keyboard, and manipulate paper.

Hear and speak to make presentations and to exchange information in person and/or on the telephone
See to read a variety of materials, to prepare document and reports, and to observe students.

Sit or stand for extended periods of time

Work at a desk, conference table, small student classrooom table, or in meetings in various
configurations.

Hear and understand speech at normal levels.

Kneel, bend at ther waist or crouch.

Lift objects weighing up to 25 pounds.
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MESA UNION SCHOOL DISTRICT

CLASSTITLE: PARAPROFESSIONAL -SPECIAL EDUCATION, SPECIAL DAY CLASS
BASIC FUNCTION:

Under the direction of an assigned supervisor, provides group and individual instruction and
clerical support to teachers in classroom settings, assisting individuals or small groups of
students to enhance learning. Assist teachers with instruction of students with mild to moderate
disabilities.

The instructional Assistant Special Education, SDC provides instructional assistance to
classrooms where activities focus on assisting students with mild to moderate special needs,
including students experiencing emotional or behavior disorders or difficulties.

REPRESENTATIVE DUTIES:
ESSENTIAL DUTIES:

e Assists certificated staff with presentations of learning materials and instructional activities.
Assists in conducting lessons and with other classroom activities such as projects, small
group exercises, and independent study.

e Prepares for, and assists with classroom or learning lab projects and special assignments.
Organizes materials and supplies to facilitate use by students, assists students requiring help,
offers positive feedback and alternatives, and cleans up work areas following projects.

e Reinforces instructions given by teachers in reading, spelling, math, occupational, and other
subjects. Performs demonstrates and illustrations of subjects taught.

e Maintain a positive working environment for individuals or small groups of students
reinforcing behavior modification strategies as directed by the teaching staff and/or program
specialist

e Assists in maintaining order among students in the classroom and school grounds. Supervises
student behavior in the classroom, school grounds and gathering areas, field trips, and special
events.

e Accompanies students going from one location to another. Observes, monitors, and controls
behavior of students within approved and procedures.

e Reports student academic and behavior progress and performance to teachers. Documents
student progress by correcting assignments, collecting data and recording and charting
functional curriculum based measurements.

e Assists with preparation/modification of instructional and testing materials. Suggests and
may prepare materials that offer alternative approach to facilitate student learning.

e Confers, as needed, with teachers concerning student needs. Alert teacher to any special
problems or information concerning students. Assists teachers and resource staff, to develop
and evaluate individual and group educational goals and objectives.

e Assists and guides students by appropriate role modeling, emotional support, patience, and
friendly, engaging attitude.

e Develops and uses incentives as positive reinforcement. Exercises constant classroom
supervision of students. Assess the need for, and used appropriate discipline in accordance
with grade level and student’s ability to understand discipline.

Mesa Union School District
Board Approved: April 17, 2018



Special Education Instructional Assistant, SDC Page 2

Prepares display and bulletin board materials in the classroom environment. Assists in
maintaining a neat, orderly, and attractive learning environment that supports learning.
Operate audiovisual equipment, computers, and other equipment that serves to assist and
enhance instructional programs.

Assist with loading and unloading of students onto buses and/or public transportation.
Assist with students with hygiene, toileting, diapering, and/or catheterization.

May take student temperatures, administer first aid, and provide basic nursing care
authorized by a school nurse

May carry out the instructions of a supervising certificated employee to implement special
physical handling, care, or exercises prescribed by doctors, nurses, or therapists as trained by
appropriate staff.

OTHER DUTIES:

Performs other duties as assigned that support the overall objective of the position.

KNOWLEDGE AND ABILITIES:

Basic knowledge of the principles and practices of age appropriate student development and
guidance applicable for an education setting, including those relating to special education
dealing with severe emotional challenges and a variety of learning abilities.

Working knowledge of the basic subjects taught in the District, including math grammar,
spelling, language, reading, and/or functional curriculum with sufficient competency to assist
students with individual or group studies.

Behavior modifications techniques and strategies.

Basic knowledge of teaching, instruction, and behavioral management methods that embrace
remedial learning.

Basic clerical and record keeping processes

Special Education Programs

Basic knowledge of personal computers and other equipment to support learning, record
information, and send communications.

Sufficient human relation skills to work productively and cooperatively with teachers,
students, and parents in formal and informal settings, to exercise patience when conveying
information, and demonstrate sensitivity to the special needs of students.

ABILITY TO:

Maintain confidentiality of privileged information

Assist certificated staff with implementation of instructional goals and activities

Assist certificated staff with assessing the needs of individual students and assist in
developing programs to meet those needs

Ability to modify assignments for individual needs of students inside and outside the
classroom environment

Effectively handle sudden emotional swings of students

Assist in teaching and modeling appropriate social skills

Interact with teachers and specialists in order to carry out assigned duties

Oversee students and perform general clerical tasks
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Provide cafeteria supervision, assist students with lunch trays, opening and closing
containers, and general cleaning

Make informal presentations to individual and small groups of students and assist with or
reinforce demonstrations of assigned subject matter to classroom-sized group

Establish positive communications with students and maintain patience and tact in working
with students with special physical and emotional need.

Recognize and respond to emergency and hazards conditions

Read, write and communicate in English

Learn special education instructional terminology, program concepts, materials, methods, and
procedures

Perform indoors in an office and/or classroom environment engaged in work of primarily a
sedentary to moderately active nature.

EDUCATION AND EXPERIENCE:

Any combination equivalent to graduation from high school and experience in a special

educati

on setting is highly desirable.

Valid California driver’s license

CPR and First Aid Certificate and other health related training as needed provided by an authorized

agency

EPI Training

Ability to participate in ongoing professional development and training

ENVIRONMENT:

Work is performed indoors and outdoors with some, yet infrequent exposure to health and safety
considerations to include potential exposure to foul smells, body fluids and dissatisfied or offensive
individuals.

PHYSICAL DEMANDS:

Visual acuity to read and write printed materials and computer screens.

Hearing and speech ability for ordinary and telephonic conversations, to speak to groups, and
to hear sound prompts from equipment.

Ambulatory ability to move about the school setting.

Sufficient manual and finger dexterity to demonstrate teaching aids, to point out important
words/figures to students, and to operate personal computers.

Lift, carry, push, and move supplies, fixtures, etc., of light-to-medium weight (under 50
pounds) on a regular basis and heavy weight (under 75 pounds) without labor saving
equipment on an intermittent basis.’

Lift, carry, transfer and push students in wheelchairs or students with orthopedic impairment.
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